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Training content has been moved to the
Important announcements Learning tab. In this drop-down menu, you
appear here when added. can find job aids, course materials, videos,

and other important Cardinal resources. One-click
access to the

Cardinal Portal

}) Cardinal APPLICATIONS | RESOURCES | | CONTACTUS | ABOUT [ NS e e e G

Learning Overview
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Hi, Meet Astrid!

Astrid is an HR specialist at a state agency. She was part of the Change Network and (
is familiar with the transition to Cardinal HCM. She has participated in training ‘
courses. She needs to set up a new employee in Cardinal HCM for the first time and
needs to find a job aid to assist her.

FIND A JOB AID ‘

‘ TAKE TRAINING ‘

CORE USER:

Financial, human resource, benefits, and payroll professionals who are | FIND FORMS |
responsible for administration of business processes for their agencies. \

‘ USER SUPPORT ‘

What type of user are you? These personas
will you get what you need (e.g., a Core User Quick links provide easy
is an average day-to-day user of the website). access to resources.

Have a general question? Fill out this form.
Have a technical question? Email VITA Customer Care with “Cardinal” in the subject line.
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The new Advanced Search function delivers more streamlined results. If you know what you are look-
ing for, type in the document name or key words in the Search Bar. You can also filter by user group,
application, or module. The end result will look similar to this.

Find a Job Aid

Start typing here...

User Group Application Module

Core-Statewide Financials Accounts Payable [ Filter ]
Search Results :

Agency to Agency Transactions Information Sheet

AP312_Cancelling a Payment - Disbursing Agency

AP312_Creating and Using a Template Voucher

AP312_Entering Adjustment Vouchers

AP312_Multiple Speed Charts on Invoice Line
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The new Learning page (formerly the “Training” page) offers a comprehensive library of materials for your daily
business functions. Here you will find job aids, training materials, videos, and links to training management
systems.

Home ! Leaming

Learning

Master the skills needed to become a confident and successful Cardinal user

Cardinal has developed comprehensive Lraining Lools and materials 1o 2858 users with Sysierm lundtions a5 they prepare Lo compless thair day-to-day

activilies. Cardinal's Lraining grogram, indudes web-based and nstruclor-led Tommats, Ths pragram prasides hands-an
using realiStic raining swilies. In cenjunclion wilh Lraining, job aids [slep-by-step ndbruclions), video simulalions fwatch and learm inslredticns), and

printable course materiak are made availakde 1o all users.
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