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Revision History  

Revision Date  Summary of Changes  

3/23/2026 Removed Section 415 Compliance Report (RBN144), and Section 415 
Noncompliance Report (RBN145). Modified description and additional information 
section of VRS Billing Detail Query. 

1/14/2026 Added 2 new queries: the Health Recon Exceptions Totals Query and the VRS 
Recon Exceptions Totals Query. 

12/3/2025 Premium Rewards Audit Report removed, and added the Health Benefit YTD Recon 
Report. 

8/19/2025 Updated the Run Control ID page screenshot and the output options for the Base 
Benefit Consistency Audit Report. 

8/12/2025 Added the Defined Contribution Elections Upload Details Report. 

5/11/2025 Added the Monthly Recon Enrollment Report. 

1/15/2025 Baseline. 
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Learning  Materials and Resources  
 
The Cardinal HCM Benefits  Reports Catalog  covers the Benefits (BN) functional area.  Each 
functional area contains queries and reports specific to that area.   
 
Note : Since reports and queries may be used by more than one functional area, if you do not find the 
report or query in your functional area, please use the Find  feature (ctrl F) to search the other Cardinal 
HCM Reports Catalogs, as the report or query may be located in a different functional area.  
 
After reviewing this Cardinal HCM Benefits  Reports Catalog , if any additional information or guidance 
is needed, please refer to the following: 
 

¶ Cardinal SW NAV22 5 Cardinal Reporting  (HCM):  This Web Based Training (WBT) course 
provides training and interactive demonstrations that cover the fundamentals of how to run or 
access reports and queries. This course is available in Cardinal Learning  and on the Cardinal 
Website .   The course provides: 
 
ī Key concepts in Cardinal HCM reporting 

 
ī How to navigate to the Query Viewer, how to search for and run an HCM query and how to 

access query results online or by download 
 

ī How to run HCM reports and how to navigate to the Report Manager and view reports 
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Benefits Queries  
 
 
<This page is intended to be blank> 
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Benefit Audit Queries  
V_OHB_AUDIT_DEP_ADR   
V_OHB_AUDIT_DEP_MEDICARE 
V_OHB_AUDIT_DEP_NAME   
V_OHB_AUDIT_EVENTS 
V_OHB_AUDIT_PAR_MEDICARE  
V_OHB_AUDIT_QMCSO 
 
REVISED:  09/15/2021 
 
DESCRIPTION: 
This audit query is used to investigate benefit changes and is identified by the user, date, and time of 
the change.   
 
Note : This query is for Office of Health Benefits (OHB); however, due to query export size limitations, it 
is not for OHB Statewide use.   
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_OHB_AUDIT_DEP_ADR 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_OHB_AUDIT_DEP_MEDICARE 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_OHB_AUDIT_DEP_NAME 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_OHB_AUDIT_EVENTS 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_OHB_AUDIT_PAR_MEDICARE  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_OHB_AUDIT_QMCSO 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

Employee ID 
From Date 
To Date 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
Employee ID , From Date  and To Date  fields are required fields.  
 
Screenshot of the Dependent/Beneficiary Address  Query  
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Screenshot of the Dependent/Beneficiary Medicare Effective Date  Query  
 

  
 
Screenshot of the  Dependent/Beneficiary Name  Query  
 

  
 
Screenshot of the Dependent/Beneficiary Name  Query  (scrolled right)  

 

 
 
Screenshot of the Update Event Status  Query  
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Screenshot of the Update Event Status  Query  (scrolled right)  

 

  
 
Screenshot of the Benefit Person Effective Date  
 

  
 
Screenshot of the Dependent/Beneficiary Rider  
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COVA Health Plan Participants Query  
V_ BN_COVA_HLTH_PARTC  
 
REVISED:  09/15/2021 
 
DESCRIPTION: 
This query lists all employees enrolled in a health benefit plan as of a certain date.  This report can be 
run for all carriers or for a specific carrier.  The output can be used mailing labels for open enrollment. 
 
Note: Due to query export size limitations, this query is not for OHB Statewide use.   
 
NAVIGATION PATH: 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_COVA_HLTH_PARTC 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

As Of Date 
Business Unit (Blank for All) 
Carrier (Blank for All) 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
As Of Date field is a required field.  
 
Screenshot of the COVA Health Plan Participants  Query  
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Data Sheet Status Query  
V_BN_EMPL_DATA_SHEET_STATUS  
 
REVISED:  09/15/2021 
 
DESCRIPTION: 
This query is used by OHB to monitor the status of The Local Choice (TLC) jurisdictions who have or 
have not completed and certified their Employer Data Sheet.   
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_EMPL_DATA_SHEET_STATUS 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

TLC Group (Blank for All) 
As of Date 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
As of Date field is a required field.  
 
Screenshot of the Data Sheet Status  Query  
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Defaulted OE Elections  Query  
V_BN_OE_DEFLT_EE  
 
REVISED:  09/15/2021 
 
DESCRIPTION: 
This query lists employees whose Open Enrollment (OE) health benefit plan defaults to a new plan if no 
action is taken because the old plan is no longer offered.   
 
This query is used by Agency Benefits Administrators. 
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_OE_DEFLT_EE 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

Schedule ID 
COMMIT (checkbox) 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
During OE, run this query with the COMMIT checkbox unchecked.  At the end of OE, run this query 
with the COMMIT checkbox checked.  
 
Screenshot of the Defaulted OE Elections  Query  
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Employee Benefit Data  Query  
V_BN_EMPL_BEN_DATA  
 
REVISED:  09/15/2021 
 
DESCRIPTION: 
This query lists employee benefit enrollments as of a certain date with parameters to filter data for a 
specified population.   
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_EMPL_BEN_DATA 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

As Of Date 
Business Unit 
Department 
Location 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
As Of Date  field is a required field.  
 
Screenshot of the Employee Benefit Data  Query  
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Screenshot of the Employee Benefit D ata Query  (scrolled right)  

 

 
 
Screenshot of the Employee Benefit Data  Query  (continued scrolled right)  
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Employee FSA Election Changes Query  
V_BN_FSA_DIFFERENCES 
 
REVISED:  12/10/2024 
 
DESCRIPTION: 
This query is used to identify employees that may have had a change to their FSA benefit elections.  
The report will show the current election and the two prior elections. 
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_FSA_DIFFERENCES 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

Current Date 
Plan Type 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
The Current Date  and Plan Type  fields are required fields. 
 

¶ For the Plan Type field, choose either ñ60 / Flex Spending Medicalò or ñ61 / Flex Spending 
Dependent Careò 

 
Screenshot of the Employee FSA Election Changes Query  
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Employee HLTH Election Changes Query  
V_BN_HEALTH_DIFFERENCES 
 
REVISED:  12/10/2024 
 
DESCRIPTION: 
This query is used to identify employees that may have had a change to their Health benefit elections.  
The report will show the current election and their prior election. 
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_HEALTH_DIFFERENCES 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

Current Date 
Company 
Business Unit 
 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
The Current Date  field is a required field. 
 

¶ The Company and Business Unit fields are optional fields that can be used the number of 
employees (search results) returned. 

 
Screenshot of the Employee HLTH Election Changes Query  
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Employee PRW Election Changes Query  
V_BN_PRW_FEE_DIFFERENCES 
 
REVISED:  12/10/2024 
 
DESCRIPTION: 
This query is used to identify employees that may have had a change to their Simple Health (premium 
rewards) benefit elections.  The report will show the current election and their prior elections. 
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_PRW_FEE_DIFFERENCES 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

Current Date 
Plan Type 
Company 
Business Unit 
 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
The Current Date  and Plan Type  fields are required fields. 
 

¶ The Company and Business Unit fields are optional fields that can be used the number of 
employees (search results) returned. 

 
Screenshot of the Employee PRW Election Changes Query  
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Events Closing Date Query (RBN296)  
V_BN_EVNT_NEAR_CLSDT  
 
REVISED:  09/15/2021 
 
DESCRIPTION: 
This query lists events on the Benefits Administration System (BAS) Activity Table that are within 15 
days of the closing date defined by event rules. 
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_EVNT_NEAR_CLSDT 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

Schedule ID 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
This query has no required fields. 
 
Screenshot of the Events Closing Date Query  
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FSA and Admin Fee Errors - Balance Audit Query  
V_BN_HMO_PYMNT_DETAIL   
 
REVISED:  09/15/2021 
 
DESCRIPTION: 
This is one of two queries used to identify the employees that may have an error with their Flexible 
Spending Account (FSA) plan enrollment and/or their FSA Admin Fee. 
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_FSA_ADMINFEE_BAL_AUDIT 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

Year 
Period 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
Year and Period fields are required fields.  
 
Screenshot of the FSA Accoun t and Admin Fee Errors - Balance Audit  Query  
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FSA and Admin Fee Errors - Enroll Audit Query  
V_BN_FSA_ADMINFEE_ENROLL_AUDIT  
 
REVISED:  09/15/2021 
 
DESCRIPTION: 
This is one of two queries used to identify the employees that may have an error with their Flexible 
Spending Account (FSA) plan enrollment and/or their FSA Administrative Fee. 
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > 
V_BN_FSA_ADMINFEE_ENROLL_AUDIT 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

Effective Date 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
Effective Date field is a required field.  
 
Screenshot of the FSA and Admin Fee Errors -Enroll Audit Query  
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Health Census Query  
V_BN_HEALTH_CENSUS  
 
REVISED:  07/26/2022 
 
DESCRIPTION: 
This query provides a listing of employee and dependents that are enrolled in healthcare as of a certain 
date.  The report includes employees who are active, on paid or unpaid leave, and who are suspended.  
Terminated employees will remain on the report for 90 days from date of termination.  Employees who 
are enrolled in COBRA will also appear on this report. 
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_HEALTH_CENSUS 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

As of Date 
Business Unit 
Company (Leave Blank for All) 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
The As of Date  is the only required field; however, it is suggested that the user enter other search 
criteria.  
 
Screenshot of the Health Census  Query   
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Health Recon Exceptions  Totals  Query  
V_BN_HLTH_RCN_EE_EXCPTN_TOTALS  
 
REVISED: 1/14/2026 
 
DESCRIPTION: 
This query lists employees and amounts that were posted on the specified monthôs Health Recon GL 
Journal for each Department. 
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > 
V_BN_HLTH_RCN_EE_EXCPTN_TOTALS 
 
INPUT / SEARCH CRITERIA: OUTPUT FORMAT: 

Year 
Month 
Business Unit (Optional) 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
This query is provided for Agencies that use position funding and must reallocate the health recon 
exceptions according to each employeeôs position funding. The monthly health benefit enrollment recon 
posts exceptions using Agenciesô department deduction budget funding.  
 
The Year and Month  fields are required fields. 
 
Screenshot of the Health Recon Exceptions Totals  Query   
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HMO Payment Query  
V_BN_HMO_PYMNT_DETAIL   
 
REVISED:  09/15/2021 
 
DESCRIPTION: 
This query lists all current month enrollments and premium amounts by Health Maintenance 
Organization (HMO) supplier and billing method.  The query includes retroactive changes that affect 
previously paid amounts. 
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_HMO_PYMNT_DETAIL 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

Vendor 
Billing Month 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
Vendor  and Billing Month  fields are required fields.  
 
Screenshot of the HMO Payment Query  
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Missing ACA Certification  Query  
V_BN_MISSING_ACA_CERT  
 
REVISED:  09/15/2021 
 
DESCRIPTION: 
This query lists Agencies who have not completed their Affordable Care Act (ACA) Certification in 
Cardinal.  Report used by OHB during the ACA Certification period (December - January).   
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_MISSING_ACA_CERT 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

(none) 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
This query has no required fields and runs automatically after selecting the type of query.  
 
Screenshot of the Missing ACA Certification  Query  
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OE (Open Enrollment) Incomplete Election Query  
V_BN_OE_ELECT_NO_SUBMIT  
 
REVISED:  05/24/2023 
 
DESCRIPTION: 
This query returns a listing of employees who made an election on their Open Enrollment event using 
Employee Self-Service (ESS) but did not click the SUBMIT button.   
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_OE_ELECT_NO_SUBMIT 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

Company 
Business Unit 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
N/A  
 
Screenshot of the OE Incomplete Election Query  
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QMCSO Participants  Query  
V_BN_PARTIC_QMCSO 
 
REVISED:  09/15/2021 
 
DESCRIPTION: 
This query lists any employee with an active Qualified Medical Child Support Order (QMSCO) court 
order/rider on the dependent record and reflects information used to confirm enrollment in court-
ordered coverage. 
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_PARTIC_QMCSO 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

(none) HTML 
Excel 
 

ADDITIONAL INFORMATION:  
This query has no required fields and runs automatically after selecting the type of query. 
 
Screenshot of the QMCSO Participants  Query  
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TLC Data Queries  
V_BA_CONTACT  
V_BA_CNTCT_ADDR  
V_TLC_CONTACT 
V_TLC_EE_CLASS  
V_TLC_GRP_DEPT 
V_TLC_GRP_PLAN  
V_TLC_GRP_PROF 
V_TLC_HC_RATES 
 
REVISED:  09/15/2021 
 
DESCRIPTION: 
Eight queries provide the OHB a means to extract the data in Cardinal and load it to a tool to perform 
data mining, statistical reporting, and program planning. 
 
These queries will be used by OHB only. 
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BA_CONTACT 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BA_CNTCT_ADDR 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TLC_CONTACT 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TLC_EE_CLASS 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TLC_GRP_DEPT 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TLC_GRP_PLANTLC 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TLC_GRP_PROF 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TLC_HC_RATES 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

From Date 
To Date 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
From Date and To Date  fields are required fields.  
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Screenshot of the V_ BA_Contact  Query  
 

 
 
Screenshot of the V_ BA_Contact _Address  Query  
 

 
 
Screenshot of the V_TLC_Contact  Query  
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Screenshot of the V_TLC_EE_Class  Query (Employee)  
 

 
 
Screenshot of the V_TLC_Group_Department Query  
 

 
 
Screenshot of the V_TLC_Group_Plan Query  
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Screenshot of the V_TLC_Group _Prof Query  
 

 
Screenshot of the V_TLC_HC_Rates Query  (Health  Care) 
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TLC Employer Data Sheet Queries  
V_TLC_BEN_DEFN_COST 
V_TLC_BEN_DEFN_OPTN 
V_TLC_BEN_DEFN_PGM 
V_TLC_BEN_DEFN_PLAN  
V_TLC_BN_RATE_DATA  
V_BN_ENROLL_DAYS  
 
REVISED:  09/15/2021 
 
DESCRIPTION: 
Six queries used by OHB to collect the TLC-entered employer health benefit offerings in order to 
update benefit plans, rates, and other configuration tables. 
 
NAVIGATION PATH:  
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TLC_BEN_DEFN_COST 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TLC_BEN_DEFN_OPTN 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TLC_BEN_DEFN_PGM 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TLC_BEN_DEFN_PLAN 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TLC_BN_RATE_DATA 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_ENROLL_DAYS 
 
INPUT / SEARCH CRITERIA:  OUTPUT FORMAT: 

As of Date 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION:  
As of Date fields is a required field.  
 
Screenshot of the TLC Query  4 ï Ben Defn Cost  
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Screenshot of the TLC Query 3 ï Ben Defn Optn  
 

 
 
Screenshot of the TLC Query  1 ï Ben Defn Pgm  
 

 
 
Screenshot of the TLC Query  2 ï Ben Defn Plan  
 

 
 
  


































































































































































