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Revision History

Revision Date Summary of Changes

9/29/2025 Updated the reference for the NAV220_Cardinal Reporting (FIN) WBT Course from
the Cardinal Website to COVLC.

3/27/2025 Added a new query (Expense Approver Profile Query
(V_AP_APPROVER ASSIGNMENT).

10/21/2024 Baseline
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Training Materials and Resources

After reviewing this Reports Catalog, if any additional information or guidance is needed, please refer to
the following:

1 NAV220_Cardinal Reporting (FIN) : This Web-Based Training (WBT) course provides general
information and tutorial videos that cover the fundamentals on how to run and generate reports
and queries within the Cardinal Financials (FIN) application. Additionally, it covers how to
perform inquiries. The course provides:

1 Key concepts in Cardinal reporting

I Information on how to access the Query Viewer to search, run, and access query results
online or by download

I Information on how to perform inquiries to access details about an item or transaction in
Cardinal

Basic information about the types of reports and how to access the different types of reports

Information on how to run and check the status of ad hoc reports

Information on how to access nVision reports and how to use the Drilldown feature

1 Information on how to run Bl Publisher and PSJob reports and access them through the
Report Manager

1 References for additional Resources, Job Aids, and key terms

Note: This WBT Course is available in COVLC. The tutorial videos within this WBT Course are
also available on the Cardinal Website and can be accessed by following this path:

Learning > Videos (FIN) > Reporting Tutorials for Core Users
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Accounts Payable

<This page is intended to be blank>
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Accounts Payable Inquiries

<This page is intended to be blank>
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Payment Cash Check Results Inquiry

REVISED: 1/2/2020

DESCRIPTION:

This inquiry is used to research and review the details pertaining to the results for the daily Payment

Cash Checking process.

NAVIGATION PATH:
Main Menu > Accounts Payable > Payments > Payment Cash Check > Payment Cash Check Results

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Run Date Online

GL Business Unit

Fund

Account

Screenshot of the Payment Cash Check Results  Find an Existing Value Page

Favoriies = Main Menu ~ > Accounts Payable » > Payments» : Payment Cash Check » > Payment Cash Check Results

Payment Cash Check Results

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

- Search Criteria

Run Date 12/27/2019
5L Business Unit 50100
Fund
Account

Lirnit the number of results to (up to 300); |300

L0 L0 H

| Search || Clear |Basic Search 27 Save Search Criteria

Search Results

View All First ‘4’ 18oofee ‘B Last

Run Date Sequence Number GL Business Unit Fund Account

g1 50100 {blank) 101010
1 191 50100 01000 101010
1202712019 1 50100 02700 101010
1202712019 1 50100 04010 101010
1202712019 1 50100 04014 101010
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Screenshot of the Payment Cash Check Results Page

Favorltse~ |  Maln Menu - + Apcounis Payable = » Payments = » Payment C3sh Check - »

Payment Cash Chack Results

Filter Option
GL Buslnass Unit 50100 WA Dapt af Transporiation
Fund 11000 zaneral Fund ® an Trsnsactions
account 101010 Cash Wih The Tr2aeurer OF WA g;:t::;:::::::;z:a
Run Date 12i2Ti2ne

Errcr Mazgagae |

Payment Cash Check Results

[Flecal Year 2020
Cash Check Eep Balance 40,000,951.01 12272019 3:25:19PM
Cash Parsed Amt 50.00

Cash Falled amt

Calculated End Balance 40,000,001.01
Batzh End Ledgsr Ealancs 40,004,001.01 12282018 1:2842AM
varlance Amount

Payment Gagh Check Reeults

Flller |

Fing | Wizw Al Firet 4 1001

[[1Bypaze cash
[ averrda cash
& apply Flecal Year

Transaction List

 Vouchers Persanaliza | Find IWiew an | £ B First

| Woucher || Detalz || AmountDetalle || EmorMessage | [F=H

Suclnsce Untt Vasshar Proasccing Rula

U qer1 't Last

+ Expense Reports Perzanzize | Fing |wiew an| 27 First “* 1or1 " Last

| Expn || Dotz || AmountDetale || Emor Messsge | =R

Fun Data GL UnH Acocunt Fund Ehe==tid Doocument Datalls Proczcclng Ruls
1127272018 50100 101010 01000  DOO0D267543 CDocument Delzls  Defzull
* Advance Pereanallze | Fing | view an | £ | B First ‘4 1af1 'k Last

| Advances || Detals " Amount Detalls || Emor Megeags |D

Adwance id Frooessing Ruls

Last

Rev 9/29/2025
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Payment Cash Check Review Results by Transaction Inquiry
REVISED: 3/24/2017

DESCRIPTION:
This inquiry is used to research and review the payment cash check results for a specific transaction
and run date.

NAVIGATION PATH:
Main Menu > Accounts Payable > Payments > Payment Cash Check > Review Results by Transaction

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Run Date Online
Source Transaction (EXAD, EXPN, VCHR)

Business Unit

Advice ID

Screenshot of the Review Results by Transaction Find an Existing Value Page

Favorites - Main Menu = > Accounts Payable - > Paymentz » > Payment Cazh Check = > Review Results by Tranzaction

Review Transaction Results

Enter any information you have and click Search. Leave fieldz blank for a list of all values.

Find an Existing Value

w Search Criteria

RunDate[=  w] [12/02/2019
Source Transaction WCHR
Business Unit[ begins with |[50100
Advice 1D 01068153

Limit the number of rezults to (up to 300): | 300

£ L E

=
| Search || Clear |Basil: Search [& Save Search Criteria

Search Results

300 of 328 resuliz are displayed.

Wiew Al First ‘! 1am0ofzon P Last
Run Date Sowrce Transaction Business Unit Advice ID
12022019 VOHR 0100 01068153
I 12022019 WCHR 50100 01068154 I
1202218 WCHR 20100 01068176
12022019 WCHR 50100 01068200
12022019 WEHR 20100 01068208
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Screenshot of the Payment Cash Check Review Results by Transaction Page

Faworites - | Main Menu - * Accounts Payable » * Paymenis ~ * Payment Cash Check » * Review Resulis by Transaction

Review Results By Transaction

Business Unit 50100

Voucher ld 01088154

Remit Supplier  pOODOO2328 Wulcan Construction Materials

Payment Amount T7.136.30
Budget Status Walid Approval Status A
Scheduled Pay Dt 12/04/2012 Due Date 12/04720M8
Distribution Details Personalize | Find | View &ll | B2 | = First ‘4 120f2 '} Last
Amount Error
Ilii;‘ne'lber Distribution Line  Fund Bypass Cash Override Cash Cash Check Status  Passed Amount Failed Amount
1 104100 ¥l O Passed 7.136.27
2 104100 W Passad 0.03

|[& Retum to Sesreh  ||#] Previousin List | [4] Mextin List
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Review Suppliers Inquiry

REVISED: 1/02/2020

DESCRIPTION:

This inquiry is used to search for and verify if a Supplier exists in Cardinal and view the Supplier

Record.

NAVIGATION PATH:

Main Menu > Suppliers > Supplier Information > Add / Update > Review Suppliers

INPUT / SEARCH CRITERIA:

Supplier ID
Name

Short Name
Type
Persistence

OUTPUT FORMAT:

Online

Alternate Payee Name (Doing Business As

Name)
Address

ID Type (EIN, SSN, Other, etc.)

Screenshot of the Review Suppliers Search Criteria Page

Favorites - | Main Menu ~

Review Suppliers

Search Criteria

* Suppliers= » Supplier Information » > Add/Update = > Rewview Suppliers

*5etiD [STATE Q Supplier ID a Short Name
Mame [Contsins v] Equal to v
Withhalding Name [Equalto v] Classification | v
pplier Status | v Type| g
Sanctions Status | v Persistence | v
Alternate Payee Name | vl
Address [Eausl to v] City
Customer Number Country o}
| 1D Type [Emgloyer 10 Number | 123458738 =[] State Q
VAT Registration ID Postal
Withholding Tax ID Bank Account £
300 —— ——
Max Rows Search | Clear |
Search Results Personslize | Find | viewal | 2 | B8 Fist 4 140f4 ) Last
Main Information || Additional Supplier Info Audit Information | 6]
Actions SetlD Supplier ID Supplier Name Short Name Alternate Payee Name  Address City State Country Effective Status
5 -
- Actions  STATE 000002114 Case Paper Co lnc g;"]‘E PAFER"  case PaperColne. 3824 Century Place  Chariotis NE usa Active
5 -
= Actions STATE 0000002114  Case Paper Co Inc E;‘E A Caze Paper Co.lnc. 3624 Century Place  Charlotte NC usa Active
5 -
- Actions STATE 0000002114  Case Paper Co Inc E;;"E PAFER 3624 Century Place  Charlotte NC usa Active
5 3
= Actions STATE 0000002114  Case Paper Co Inc E;“E PAREE: 3624 Century Place  Charlotte NC usa Active
Rev 9/29/2025 Page 13 of 174
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Screenshot of the Review Supplier s Search Criteria Page

Favorites + | Mzin Menu + > Suppliers~ > Supplier Information ~ > AddiUpdaste v > Review Suppliers

Review Suppliers

Search Criteria

*SetlD |STATE Qo

Short Name

swppierin |

IM Contains hd |Caze Paper | I ,Equﬂb—v| l:lQ
Withholding Name |Equalto v [ | Classification | V]
Supplier Sfafusl Vl Typel Vl
Sanctions Status | v Persi [ V]
Alternate Payee Name | Vl | |
Address [Equsl o ] | | city |
Ci Num ber| | Country l:lQ
D Type| v] [ | state[ |y
VAT Regi jon 1D | Postal
ing Tax ID| | Bank Account # |

Max Rows

Search Results

Main Information || #dditional Supplier Info " Audit Information

! Search !

Clear

Perscnalize | Find | Wiew All | |‘Li—|| E‘ First ‘4 1-40fd ‘» Last

|Actions Setll Supplier ID Supplier Name Short Name Alternate Payee Name  Address City State Country Effective Status
~ Actions STATE 0000002114 Case Paper Co Inc E:E'I‘\ISE PAFER- Case Paper Co.lnc. 2624 Century Place  Charlotte NC UsA Active
* Actions STATE 0000002114  Case Paper Co Inc DCE'I‘\‘SE Az Caze Paper Co.lnc. 3624 Century Place  Charlofte NC usa Active
~ Actions STATE 0000002114 Case Paper Co Inc E:;ISE PAPER- 2624 Century Place  Charlotte NC UsA Active
= Actions STATE 0000002114  Case Paper Co Inc g:‘SE PACCH S 3624 Century Place  Charlofte NC usa Active
Rev 9/29/2025 Page 14 of 174
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Voucher Accounting Entries Inquiry
REVISED: 3/2/2017

DESCRIPTION:

This inquiry is used to review accounting entries on the Distribution Lines for a selected Voucher or for

Voucher(s) associated with a selected Invoice.

NAVIGATION PATH:

Main Menu > Accounts Payable > Review Accounts Payable Info > Vouchers > Accounting Entries

INPUT / SEARCH CRITERIA:
Business Unit

Voucher ID

Invoice Number

Accounting Line View Option
Show Foreign Currency [checkbox]

On

Screenshot of the Voucher Accounting Entries Page

OUTPUT FORMAT:

line

- Main Information Tab

Favorites « | Main Menu ~

Voucher Accounting Entries

*Business Unit[15100 | O Voucher ID 00003435

Standard

*Accounting Line View Option Invoice Date 10/31/2019
Supplier ID 0000593003
Supplier Name Vital Records Helding LLC

Accounting Information

Posting Process AP Accrual GL Dist 5tatus Distributed

Main Information || Chartfields || Journal |

X

> Accounts Payable » » Review Accounts Payable Info = > “ouchers » > Accounting Entries

Invoice Number |1238550

O show Foreign Currency

*Sort By |Posting Process W
z i

Find | View All

Search Reset

First ‘4’ 10f1 ‘&) Last

Posting Date 12/10/2019

Personalize | Find | view Anl | G | ] First ‘4’ 120f2 'Y Last

Description Monetary Amount Currency Code Ledger GL Unit Accounting Date

Accounts Payabls -2,160.00 USD ACTUALS 15100 121102018

SHRED DOCS 2,160.00 USD ACTUALS 15100 121102018
Rev 9/29/2025
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Screenshot of the Voucher

Accounting Entries Page

- Chartfields Tab

Favorites = | Main Menu =

Voucher Accounting Entries

> Accounts Payable » » Review Accounts Payable Info v > ‘ouchers » > Accounting Entries

*Business Unitimio\ Voucher IDEM,O\"_ Invoice Number [1336550 &}
*Accounting Line View Option |Standard Invoice Date 10/31/2019 U show Foreign Currency
Supplier ID 0000899003 *Sort By
Supplier Name Vital Records Holding LLC | Search | | Reset
Accounting Information Find | View All First ‘4’ 1 0f1 ‘2 Last
Posting Process AP Accrual GL Dist Status Distributed Posting Date 12/10/2018
Personslize | Find | View Al | 2] [ First ‘4 4-20f2 '* Last
Main Information i artfields |I Journal
Tax Authority Account Fund Program Department g:::er Task FIP5S Asset ﬁg:n‘cy ﬁg:nzcy PC Business Unit Project
205025 01000 99998
5012860 01000 795001 92100
< >
Screenshot of the V oucher Accounting Entries Page - Journal Tab
Favorites | Main Menu » Accounts Payable ~ > Review Accounts Payable Info » > “ouchers = * Accounting Entries
Voucher Accounting Entries
*Business Unit[15100 |Q Voucher ID (10003435 | Q= Invoice Number [1336550 o,
*Accounting Line View Option |Standard Invoice Date 10/31/2019 U show Foreign Currency
Supplier ID 0000593003 *Sort By
Supplier Name Vital Records Holding LLC | Search | [ Reset
Accounting Information Find | View All First ‘4’ 1 0f1 ‘2 Last
Posting Process AP Accrual GL Dist Status Distributed Posting Date 12/10/2019
Personalize | Find | view an | G| =] First ‘4 120f2 ‘Y Last
Main Information " Chartfields I Journal I
Joumnal ID Line Journal Date Doc Type DocSeqNb Doc Seq Date Budget Date Budget Status Primary
APD1381729 2121072019 12102019 v '
APD1381729 T12M0zme 121029 v Y

Rev 9/29/2025
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Voucher Budget Check Exceptions Inquiry
REVISED: 1/2/2020

DESCRIPTION:
This inquiry is used to monitor budget check exceptions on Vouchers.

NAVIGATION PATH:
Main Menu > Commitment Control > Review Budget Check Exceptions > Accounts Payable > VVoucher

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Commitment Control Tran ID Online
Commitment Control Tran Date

Business Unit

Voucher ID (% for ALL)

Process Instance

Process Status

Screenshot of the Voucher Find an Existing Value Page

Favorites - Main Menu « » Commitment Confrol + > Review Budget Check Exceptions ~ > Accounts Payable » > “Woucher

Voucher

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

w Search Criteria

Commitment Contral Tran ID | begins with s

Commitment Control Tran Date

Business Unit 15100
Youcher ID| beqins with s
Frocess Instance

Process Status|= v| |Errors Exist vl

L LoE

Limit the number of results to (up to 300); (200

| Search || Clear |Basic Search I Save Search Criteria

Search Resulis

View All First ‘&) 1or1 B Last
Commitment Contrel Tran ID Commitment Centrol Tran Date Business Unit Voucher ID Process Instance Process Status
0003058902 04/21/2016 15100 IDDDD'] 508 3557079 Error |
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Screenshot of the Voucher Page (Voucher Exceptions Tab)

! Voucher Exceptions '| Line Exceptions
Business Unit 13100

Exception Type Error

Maximum Rows 100

Budgets with Exceptions
Budget Override | Budget Chartfields |

Details Business Unit  Ledger Group
1 @ 15100 CC_ALLOT
2 &, 15100 CC_APPROP

[|save ||[2h Returnto Search ||[Z] Netify |

“Voucher Exceptions | Line Exceplions

Voucher ID) 000015088 ~tinns

Owverride Transaction

More Budgets Exist

Advanced Budget Criteria

Favorites v | Main Menu ~ > Commitment Confrol » >  Rewview Budget Check Exceptions = »  Accounts Payable ~ >  Woucher

Personalize | Find | view a1 | B3| B First ‘4 1-20f2 '}/ Last

Exception

Mo Budget Exists

Mo Budget Exists

More Detail %vue:rlrgi:te Transfer
More Detail GoTo. H
More Detail GoTo .. H

Note: On the Voucher Exceptions

Voucher, click on the Budget Check Details

tab, users can click on the Document icon to review the actual
icon to see an explanation of the budget error, and/or

click on the Details icon under the Details column to see the transaction line details.

Rev 9/29/2025
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Voucher Error Build Detail Inquiry
REVISED: 3/2/2017

DESCRIPTION:

This inquiry is used to locate errors identified during the Voucher build process. The inquiry provides a
link to the pages where the error(s) can be corrected.

NAVIGATION PATH:
Main Menu > Accounts Payable > Vouchers > Maintain > Voucher Build Error Detail

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
Voucher ID

TSE Run ID

Origin

Control Group ID

Supplier ID

Buying Agreement ID

Invoice Number

Invoice Date

Voucher Source
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Screenshot of the Voucher Build Error Detail Find an Existing Value

Page

Favorites = | Main Menu - > Accounts Paysble = * ‘Viouchers = > Maintain~ * ‘oucher Build Emor Detsil

Voucher Build Error Detail

Enter amy information you have and ofick Search. Lesve fields blank for a list of &fl walues.

| Find an Existing Valus

v Search Criteria

Business Unit

I
“Woucher ID| begins with Vl

TSERun ID[= w| |
Crigin|begins with ]

Control Group 1D begins with W]

Supplier ID[begins with v

Buyirg Agreement ID[begins with W]

Imwoice Number| begins with V|
Inwgice Data|= v |
\."oucherSnu_'ae|= e | | e

0 Case sensitive
Limit the number of results to (up to 300): (300

=
Sesarch Basic Search | Save Sesrch Criteria

Search Resulis
Wi All

First ‘4 t1porsg ‘2

L=zt

Business Unit Vaucher |0 TSE Run |0 Origin Contral Group 1D Supplier I Buying Agreemant 1D Invaica Humber Imvoice Date Gross Invoice Amount Transaction Currency Vioucher Source

00433143 116015286 SIT  (blank) 0000092058 (blank) S23-FEBE-2015013117% 0200372015 75000 UsD Crmline

00435232 116015286 SIT  (blank) 0000051738 (blank) S27-FEE-20150021188 021872015 22083482 UsD Crmiline
50100 00435278 11601586 SIT  (blank) 0000025243 (blank) S27-FEE-20150041185 O220/2015 202834 .4 usD Crline
20100 00425278 11601586 SIT  (blank) 0000003300 (blank) ‘527-FEE-20150051185 02102015 20872312 UsD Crline
50100 01051450 116015886 UTL (blank) 0000053578 (blank) TI4D 5201212 12122019 253.52 UsD Retail
50100 010526854 11601686 SIT  (blank) 0000023818 (blank) 517-DEC-201200216883 12002372019 370267 UsD Crline
20100 01053045 f1601586 QML (blank) 0000025255 (blank) ESTZ2S 0001187800 110222019 240355.0% UsD Crline
20100 01053274 116015886 SIT  (blank) 0000027095 (blank) 512-DEC-20120011885 1200572012 O UsD Crline
50100 01083728 11601686 SIT  (blank) 00000323858 (blank) S18-DEC-20120021685 1200472012 0 UsD Crline
50100 01085777 11601686 SIT  (blank) 000003232858 (blank) 527-DEC-20120011660 1002372019 0 UsD Crline
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Screenshot of the Voucher Build Error Detail Page

Favorites | Main Menu - * Accounts Paysble ~ > Vouchers = * Maintasin~ * ‘oucher Build Error Detsil

Voucher Build Error Detail

Business Unit 50100 I Voucher ID 010E83045 I

Header Errors

Field Hamsa Message
Invoice Line Errors Parsonslize | Find | View Al | 2 | B First ‘4 1of1
Lina Field Name Message

Distribution Line Errors Persanalize | Find | View All | £ | & First ‘! 1-Zof2

Lina Distribution Line Field Nams Message
1 18 Cost Center Comibo error for fizlds CostCanterProgram in group CSCPROGRAM.
1 45 Cost Center Combo ermaor for fields CostCanter/Fund in group CSCFUND.

|2 Retun to Search | [+5] Previous inList |[J5] MextinList |[=]Motify |

Perconslize | Find | view A | & | B

! Last

" Last

First

4

1efi

13

Last

Rev 9/29/2025
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Voucher Inquiry

REVISED: 1/2/2020

DESCRIPTION:

This inquiry is used to view Voucher header and line details, the status, and payment information

associated with Vouchers that are entered in Cardinal either online or through the upload interface.

NAVIGATION PATH:
Main Menu > Accounts Payable > Vouchers > Add/Update > Regular Entry

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
Voucher ID

Invoice Number
Short Supplier Name
Supplier ID

Supplier Name
Voucher Style
Related Voucher
Entry Status
Voucher Source
Incomplete Voucher

ADDITIONAL INFORMATION :

Agencies that use multiple Business Units, such as petty cash, should ensure the proper Business Unit
is used on the Voucher(s).

Rev 9/29/2025 Page 22 of 174



=

%/ Cardinal
/

Screenshot of the Voucher Inquiry  Find an Existing Value Page

Favorites = | Main Menu > AccountsPayablew > Vouchersv > Add/Updatev > Regular Entry

Voucher

Find an Existing Value

I@ Add a New Va\ue;
Search Criteria

Enter any information you have and click Search. Leave fields blank for a list of all values

@Receml Searches | Choose from recent searches vl Va | Saved Searches

Choose from saved searches V‘ /

Business Unit

Voucher 1D
Invoice Number
Invoice Date 31
Short Supplier Name

Supplier ID Q

Supplier Name
Voucher Style [ = v~
Related Voucher
Entry Status [ = ~v| ]
Voucher Source [ = ~v| ]

[i5100 Q

~]

~]

Incomplete Voucher [ = M v|

~~ Show fewer options

[J case Sensitive

| Seach || Clear
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Screenshot of the Voucher Page - Summary Tab

Favorites = | Main Menu~ ¥ Accounts Paysble ~ * Vouchers~ * AddfUpdste~ > Regular Eniry

Summary ” Related Documents. || Invoice Information " Payments " ioucher Attributes " Ermror Summnary |

Business Unit 15100 Invoice Date 121152018
Voucher ID Invoice No
Voucher Style Regular Invoice Total 28,34078  USD
Supplier Name
P O BOX 15731

WILMINGTON, DE 18258-5731

Entry Status Fostzble Pay Terms Dus Now PP

Match Status p5 paatch #Approval History Voucher Source Online
Approval 5atus Panding Origin OML
Post Status Unposted Created On 12/30/2019 8:38AM

Created By WPH2ZT3T
Last Update 12/30/2018 10:054M

Budget Status Valid Modified By A4 CARDINAL BATCH AP
ERS Type Mot Applicable
Budget Misc Status ‘Walid Close Status Open
*Wiew RElEtEI:ll Payment Inquiry d | Go
| Retum to Search ||| Previous inList  ||45] MextinList ||[Z]Motify ||i Refresh |Ek Add || 2 UpdsieDisplay

Surrary | Related Documents | Imepice Information | Payments | Voucher Affributes | Ermor Summary
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Screenshot of the Voucher Page

- Invoice Information Tab

Favories - Main Manu ~

+  Acoounts Payail ~

» Wouchers~ » AddUpdata— Regular Entry

[ summary || Eeisted Documems || involcs Information || Esyments || Woucher Atinbattes || Ermor Summary |

Buainagz Unit 15100 Inweics Ne Invoice Total Nan Merchandlss Summary
Wouchsr 1D Accounting Datel1zE0e0t W Lina Total 20,4079 Sezzlon Defauts
WolChar Styls REguiarvoucner ] *currency ugge, | Cammensh)
Involca Date (2152015 Basls Dats Typs Mizcallanaous FE | Ad=chments (D)
: Freignt = | Tamplate List
Involcs Recalpt Dats (1220578 |7 Atvanced Supgliar Szarch
Grode & Sarvicas H.n-c:;:;l?ﬂ DO Finat vouehar Totsl Aporaval Hstary
Diffarenca 0.0a SUpEliar Hlerarchy
Bank of America SpRIRaE
Suppllar D] [¢]
ghortams L}
Location MAN L}
“addrazs [§ &
Responsinis Org {3035 10,
Customer accaunta ]
T —
Eava | cCalculstz || Frinit |
I Copy From Source Document
Imépice Linas (¢ Find | WiawAl  Frst 4 faof1 ‘b Last
tns 1 [copy Down spesmchart |4 Olone sssat [*[=]
R C T — e
Quantity Dascripbion [DEC WISA |
uan I+ Packingsip ]
Unlt Prica
Ling Amount| 20, 34075
Muit-SpazoChats
+ Distribution Lines Parzanalizz | Fing | wiew Anl | 1V ] & First ‘% 1of1 ‘& L3s
| @Lchart || Zxchangerate || gtatietes || asses | [TH
Eg::; Lina Marchandles &mt  GQuanéty OL untt Aooound Fund Frogram Dapartmand Cocd Canier Tack FIF2 Ascet
== O 1] 7,307 | | 15100 [571z0z0 | [0A000 |0, [7350T1 | BzZion 1a [ 1 Ja [ &
£ >
Zave
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Accounts Payable Queries

<This page is intended to be blank>
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1099-G Query (V_AP_1099G_INFO)

REVISED: 1/17/2024

DESCRIPTION:

This query will display vendor and payment information based on the Account Chart Field Attribute

1099 (Wbeme

NAVIGATION PATH:

t h e Maad gpexificiBgsindssGUnit and Payment Date range.

Main Menu > Reporting tools > Query > Query Viewer >V_AP_1099G_INFO

INPUT / SEARCH CRITERIA:

Business Unit
Payment Begin Dt
Payment End Dt

Screenshot of the 1099-G Query Page

OUTPUT FORMAT:
HTML

Excel
CSsv

V_AP_1099G_INFO - 1099-G Query
*Business Unit (50100 |Q
*Payment Begin Dt |01/01/2023 |3y
“Payment End Dt | 12/31/2023 5§
View Results
Dowrnload results in - Excel SpreadSheet €SV TextFile XML File (33 kb)
View Al First 1-45 of 45 Last
. - Taxpayer Address Voucher r e
Business Voucher Accounting TIN - Postal B Distribution Payment Payment  Distribution Payment
Row = D Date Supplier ID Type lde&lb\ﬁl}gﬁon Supplier Name Sﬁﬁr\:"ebn:re Address Line 1 Address Line 2 City State 000 Nl&r‘w:;er Line Number Acceunt Date. Reference Amount Status
150100 01512203 05/09/2023 EIN 2 ffjazp’”"‘de"te Suite 4 Virginia Beach VA 23464 1 1 5014520 05/17/2023 24833388 9640.00 P
2 50100 01526917 08/1212023 EN 2 ﬁ%ﬂp’”"‘deme Suite 4 Virginia Beach VA 23464 1 1 5014520 06/16/2023 24885676 240000 P
3 50100 01518732 0512312023 EIN 12090, P.0.Box6677  Chesapeake VA 23323 1 1 5014520 051252023 24846379 4985.00 P
International Plaza
4 50100 01480527 0200312023 EIN 3 E;Ze[)ﬂice SUEIR 5 ite 102 Virginia Beach VA 23462 1 1 5014520 02/08/2023 24661997 45016 P
5 50100 01483820 0211412023 EIN 3 f;z:’mce SUErR 5 ite 102 Virginia Beach VA 23462 1 1 5014520 02/16/2023 24676252 142493 P
6 50100 01489160 0310112023 EIN 3E;Ze0"‘°* SIS 5 ite 102 Virginia Beach VA 23462 1 1 5014520 03/03/2023 24701198 316200 P
750100 01521727 0513112023 EN 39926MainSt  Suite 200 Fairfax VA gST 1 1 5014520 0610212023 24860800 330974 P
8 50100 01523939 0610512023 EN 39926 MainSt  Suite 200 Fairfax VA gsi‘ 1 1 5014520 06/08/2023 24870744 675450 P
9 50100 01533137 07/01/2023 EIN 39926 Main St Suite 200 Fairfax VA gST 1 1 5014520 0771012023 24915128 3581.00 P
10 50100 01523618 0610512023 EIN 10 ORMCK RO o CHARLOTTESVILLE VA 22904 3 15014520 06/08/2023 24871229 450000 P
Rev 9/29/2025 Page 27 of 174




4/ Cardinal
V4

AP Manual, Wire & Treasury BU (V_AP_POSTED PMTS_BY_BU_PAY MTH)

REVISED: 1/17/2024

DESCRIPTION:

This query displays Manual, Wire, and Treasury Business Unit Payments.

NAVIGATION PATH:

Main Menu > Reporting tools > Query > Query Viewer >V_AP_POSTED_PMTS_BY_BU_PAY_MTH

INPUT / SEARCH CRITERIA:
Business Unit (% for ALL)
Journal Posted Date From
Journal Posted Date To
Payment Method (% for all)
Account

OUTPUT FORMAT:

HTML
Excel
CsVv

Screenshot of the AP Manual, Wire & Treasury BU Query Page

V_AP_POSTED_PMTS_BY_BU_PAY_MTH - AP Manual, Wire & Treasury BU

Business Unit (% for all): 15100 |Qy
*Journal Posted Date From: |07/01/2023 |[5]]
*Journal Posted Date To: |07/31/2023 [
Payment Methed (% for all): | %
Account: |205025

View Results ‘

Download results in:  Excel SpreadSheet CSV Text File XML File (1 kb)

View Al First 1-10f 1 Last
Journal Posted Business  Voucher Voucher Payment Bank Payment . Payment ayment Journal 2
Row et e o pat Ao Cods  PaymentID Ref s Supplier Name o St Journal ID Da Journal DateTime
DHHS- DEPT OF HEALTH AND HUMAN 07/26/2023
1 07/26/2023 15100 00005210  42022877.00  42022877.00 1100 08272023 07/26/2023 SERVICES WIR Paid AP02445085 07/26/2023 1-36:21PM
Rev 9/29/2025
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AP Posted Cancelled Payment (V_AP_POSTED_CANCEL_PYMNTS)
REVISED: 1/17/2024

DESCRIPTION:
This query displays Cancelled Expenses and Voucher Payments.

NAVIGATION PATH:
Main Menu > Reporting tools > Query > Query Viewer >V_AP_POSTED_CANCEL_PYMNTS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit (% for ALL) HTML

Journal Date From Excel

To Journal Date Csv

Account

Screenshot of the AP Posted Cancelled Payment Query Page

V_AP_POSTED_CANCEL_PYMNTS - AP Posted Cancelled Payment

Business Unit (% for all): | 15100 |Q
*Journal Posted Date From: |01/01/2023 |3
*Journal Pasted Date To: |12/31/2023 |+
Account: | 205025

View Results

Download resultsin : - Excel SpreadSheet CSY Text File XMLFile (1 kb)

View All First 1-20f 2 Last
Row Journal Posted Date Business Unit Daoc Type Vehr/Exp ID Account Vehr/Exp Amount Summed Journal ID Journal Date Journal DateTime

1 04/07/2023 15100 Voucher D 00004440 205025 -111.34 AP(2347267 04/07/2023 04/07/2023 &:15:56PM

2 06/26/2023 15100 Voucher D 00005188 205025 -198744.00 AP02419981 06/26/2023 06/26/2023 7:55:54PM
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Active EDI Suppliers with Banking Query  (V_AP_EDI_SUPPLIERS_BANK)
REVISED: 5/23/2024

DESCRIPTION:

This query is used to review all active Suppliers having bank information. The query can be run by
choosing % for all to display all the Suppliers with banking. It can also be run by hardcoding either
SSN, EIN, or OTH such that the Suppliers with the specified TIN Type and banking will be listed in the
query output. This query output displays the Supplier ID, Supplier Name, Vendor Location, Location
Description, Prenote Status, Bank Description, Bank Account Type, Bank Account Number, DFI ID
Number, Bank Name, Last Modified Date, TIN Num, and TIN Type fields. This query contains sensitive
banking data and will be restricted to be used by the DOA EDI team only.

NAVIGATION PATH:
Main Menu > Reporting tools > Query > Query Viewer > V_AP_EDI_SUPPLIERS_BANK

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Tin Type (%=all) or EIN, SSN, or OTH HTML
Excel

CSv

Screenshot of the Active EDI Suppliers with Banking  Query Page

V_AP_EDI_SUFPLIERS_BANK - Active EDI Vendors with Bankin
Tin Type(%=all) or EIN SSM,OTH %
View Results
Download results in :  Excel SpreadSheet CSV Text File XML File (5292 kb)
View All First 1-100 of 9654 (») Last
- Vendor ope Prenote Bank Account Bank Acct Bank Account DFIID " TIN TIN
Row  Supplier ID Supplier Name Lacation Location Description Status Descr Type Number Number Bank Name Last Modified Date Number Type
1 0000000844 Abilis Solutions Corp MAIN ABILIS NEW ENGLAND INC oo 03 211274450 TD BANK NA 273??362‘?’?12 EIN
. . 097202023
2 0000050730 Commenwealth of Virginia SPECIAL Payroll only a0 03 061000104  Suntrust 251 08AM EIN
. . 0812612023
3 0000093831 Virginia College Savings Plan  SPECIAL Payroll only 50 03 051400549 Wells Fargo 233 28P1 EIN
4 0001736554 FRINGE BEMEFITS MGMT CO MAIN Main Location 10 03 083104668 Regions Bank gg:gz;ig\ﬂ OTH
04/04/2018
5  000000004% DTC Communications Inc MAIN DTC Communications Inc c oo 03 111000012 Bank of Amenica £14-10PM EIN
& 000000007e Chemeavers Inc- PCard orders. CHEMSAVERS INC c a0 03 051400549 WAGHOVIA BANK e EIN
7 0000000145 AEm Visions of North America s g Alert Visions c 00 03 062000019 Regions Bank 05182020 =N
Inc 1:24:21AM
. ~ 0711372023
8 0000000178 Job Assistance Center Inc MAIN Job Assistance Center - EDI c 0o 03 051409278 PRIMIS 232 01PM EIN
i I . . 1210212022 -
9 0000000330 James Byme MAIN James Byme - EDI c (iv] 03 011000138 Bank of America 236 1AM 35N
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Balance in Accrual Account (V_AP_ACCRUAL_ACCOUNT_BAL )
REVISED: 1/17/2024

DESCRIPTION:
This query will display balances in the Accrual Account by Program and Fund.

NAVIGATION PATH:
Main Menu > Reporting tools > Query > Query Viewer > V_AP_ACCRUAL_ACCOUNT_BAL

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit HTML
Journal Date From Excel
To Journal Date Csv
Account

Fund (% for ALL)

Screenshot of the Balance in Accrual Account  Query Page

V_AP_ACCRUAL_ACCOUNT_BAL - Balance in Accrual Account

*Business Unit | 15100 |Q
*Journal Date From |01/01/2023 |5
“To Journal Date | 12/31/2023 |3y
“Account 5012440 Q
Fund(BforALL)[%  |Q
‘ View Results ‘

Download results i Excel SpreadSheet CSV TextFile XMLFile (1kb)

View All First 1-10f 1 Last
Business  Fiscal Accounting  Voucher ID/Sheet  Accounting  Supplier IDEmployee Fund Cost Agency Use Agency Use " oo Responsible Monetary
Row Vchr/Expense Unit Year Period D Date D Supplier/Employee Account Code Program Department Center FIPS Asset 1 2 PCBU  Project  Task Activity org Amount
X&zg’c‘mr 15100 2023 7 00005068 01052023 0000022627 Computer Aid Inc 5012790 06011 711008 95100 15100 0000115782 STATE 10000 42709272
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EPAY Payment History Query (V_AP_EPAY_PAYMENTS)
REVISED: 1/17/2024
DESCRIPTION:

This query will provide the ability to identify EPAY payment history based on a defined Payment Date
range.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AP_EPAY_ PAYMENTS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit HTML
Payment Date From Excel
Payment Date To Csv

Screenshot of the EPAY Payment History Query Page

V_AP_EPAY_PAYMENTS - EPAY Payment History
Business Unit (% for All) 18100 |Q

*Payment Date From | 01/01/2023 |

*Payment Date To | 12/31/2023 |5

‘ View Results ‘

Download results in . Excel SpreadSheet CSV TextFile XMLFile (25 kb)
View All First 1-26 of 26 Last

Payment Payment -
Row E“ﬁm“ SE?)%II?QEPI\D Payee Name Address 1 Address 2 City State  Postal Pa[);:lzm Rﬁ{lemre}’r;c[e ijg%nncie Payment Message Vm:[c’ner Invoice I”S:t'ge Acﬁg?n\ Vouﬂleorﬁ;uss A;E:]“
118100 0000061247  Zinride PO Box 840173 KansasClty MO 64184 020612023 50159690 191.20 Inv# 31918021 PE 011523 00000027 31918021 01152023 19120
2 o0 oooousraar ENEPSEROMRGS ey gonieo  POBE ynacory o S pora avtsans: 176.04 Invé 32180486 PE 021523 00000049 32160486 IS 178.04
318100 0000002304 PineyBowsslnc PO Box 981022 Boston MA %gge 03/30/2023 50163958 147513ggm%em‘“””e“msm" 00000067 3317183524 031172023 147513
4 o0 oooonserer PLAVCHBROTHERS g oy 4ng; HARRISONBURG VA 22803  04/1472023 50165276 gog1 gt C1on Reimbursament-Blauch— pgqppggy Crat Reim - gy 898101
rothers Blauch

5 18100 0000019064  SKClnc PO Box 74833 Cleveland OH ﬁ;g“ 0412872023 50166541 6577000 Invé 520130 Prompt Pay 41323 00000100 520130 03142023 1315400
6 12100 0000019064  SKClnc PO Box 74833 Cleveland OH jg;g" 0412872023 50166541 6577000 Invé 520282 Prompt Pay 41323 00000101 520282 03162023 1315400
718100 0000019064  SKClnc PO Box 74833 Cleveland OH ﬁ;g“ 0412872023 50166541 6577000 Invk 520283 Prompt Pay 04.13.23 00000102 520283 03/16/2023 1315400
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EPAY Supplier History Query (V_AP_EPAY_SUPPLIER)
REVISED: 1/17/2024

DESCRIPTION:
This query will provide the ability to identify EPAY Supplier history.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > V_AP_EPAY_SUPPLIER

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

EPAY Location Status HTML
EPAY Location Excel
CSsv

Screenshot of the EPAY Supplier History Query

V_AP_EPAY_SUPPLIERS - EPAY Supplier History

*EPAY Lacation Status | ACTIVE v
*EPAY Location | EPAY LOC DEFAULT v

‘ View Results. ‘

Dovnload results in - Excel SpreadSheet CSV TextFile XMLFile (1867 kb)

View All First 1-100 0f 2093 (» Last
o Supplier  Supplier Default ~ Supplier Default ~ Supplier Default Address  Supplier Default  Supplier Default  Supplier Supplier , . EPAY Location ~ EPAY Loc Default EPAY Location
Row SupplierlD  “giaiyg "~ locain Addr Seq Num 1 Address 2 City Default Stats _ Default Postal Supplier Name Supplier Defaul(AddrAlLName  Froriygnate  AddrSeghum | Status
1 0000502307 Unapproved EPAY 1 1500 Park Rd Chanhassen MN 55317-9593  PMT Corporation 02/09/2023 1 Active
" 542 AMHERST ST ; n
2 0000000052 Inactive EPAY 3 ROUTE 101A AMHERST NH 03063 Episerver Inc 0712912015 3 Active
. ONE COMMUNITY SOUTH . "
3 0000000528 Inactive EPAY 1 PLACE DEERFIELD MA 01373 Channing Bete Company Inc 03/1172021 1 Active
4 0000001034 Inactive  EPAY 1POBox 357 Jefferson GA 30549 Sewn Products Equipment Co gm:’:;“"”"‘ Bquipment 714412020 1 Active
5 0000001071 Inactive EPAY 1 537 SOUTHLAKE BLVD RICHMOND VA 23236 H C Kuhiman Supply Inc 062212021 1 Active
6 0000001089 Inactive EPAY 1 595 MENLO DR ROCKLIN CA 95765 Purple Language Services Co 0212212013 1 Active
7 0000001333 Inactive EPAY 1 179 Ward Hill Ave Haverhill MA 01835 Lynx System Developers Inc Lynx System Developers, Inc. ~ 07/24/2018 1 Active
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Final Vouchers Report Query (V_AP_FINAL VOUCHERS)
REVISED: 1/17/2024

DESCRIPTION:
This query provides a list of PO Vouchers related to Construction and Consultant Contracts that are
marked as Final Voucher. This query is for VDOT only.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > V_AP_FINAL VOUCHERS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Begin Date Excel

End Date Csv

Contract Ctg (% for all)

Screenshot of the Final Vouchers Report Query Page

V_AP_FINAL_VOUCHERS - Final Vouchers Report Query

“Business Unit 50100 |Q
*Begin Date |01/01/2023 @
*End Date 022812023 |5
Contract Ctg (% for all) | %

Download results in:  Excel SpreadSheet CSV TextFile XML File (21 kb)

View All First 1-90 0790 Last
Row Unit PO No. Contract Voucher Cnfret Category Supplier Supplier PO Date
1 50100 0001112491 0000000000000000000043593 01473724 cD 0000037916 AECOM Technical Services Inc 020512015
2 50100 0001254701 0000000000000000000050265 01487795 co 0000020178 Athens Building Corp 0812372022
3 50100 0001244951 20000111777C01 01483701 co 0000006615 Fairfield-Echols LLC 0211712022
4 50100 0001236928 50000109370M01 01479159 co 0000025927 A& J Development & Excavation 0812312021
5 50100 0001230158 5ME20BRA117425 01473648 co 0000092059 Jones Road & Bridge Inc 0411312021
6 50100 0001242645 60000107022N01 01430754 co 0000007356 Kickin Asphalt Paving & Excavating 010712022
7 50100 0001129697 600107026N01 01477927 co 0000026360 PAYNES PARKING DESIGNS INC 1172412015
8 50100 0001137156 A00094102C501 01476094 co 0000035427 FORT MYER CONSTRUCTION Corp 04115/2016
9 50100 0001252165 FO000115483C01 01458602 co 0000031474 W-L Consfruction & Paving Inc 07/05/2022
10 50100 0001253669 FODO0116169G01 01430851 co 0000031474 W-L Consfruction & Paving Inc 0810212022
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List Vchr Inv Lines & Distribs  (V_AP_VCHR_INV_DISTRIB_LINES)
REVISED: 1/17/2024

DESCRIPTION:
This query lists Voucher Invoice and Distribution Line details for a specified Voucher ID.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AP_VCHR_INV_DISTRIB_LINES

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit HTML
Voucher ID Excel

CSv

Screenshot of the List Vchr Inv Lines & Distribs  Query Page

V_AP_VCHR_INV_DISTRIB_LINES - List Vchr Inv Lines & Distribs

*Business Unit|50100 | Q
*Voucher 1D 01586281 |Q

View Results

Download results in :  Excel SpreadSheet CSV Text File XML File (1 kb)
View All First 1-10f 1 Last
Receipt Distribute Inv Line Distrib DSt picyp,

LIE:; PO# Receipt# e’ **g) " ship To ltem  UOM UnitPrice Quantity "'y \"® InvLine Desc ;1) e guantiy

- Agency Agency PC .
Row Voucher Center Task FIPS Asset Use1 Use2 Bus Project Activity Dat

(Function) (Route) Unit

of
te

Account Fund Program Department

CHSCTY IMAINTENANCE 2004
1 01586281 10001265581 0002481124 1 Quantity AHQ 9137101000 HUR 225.00000 7.0000 1575.00 AND REPAIR, 1157500 7.0000 5012550 04100 604002 14024 11150000 70227 117 0115
HIGHWA °
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Monitor PayCycle Pymnt Details (V_AP_MONITOR_PAYCYCLE_PAYMENTS)
REVISED: 1/17/2024

DESCRIPTION:
This query lists the Accounting Period and FY for related to Payments for Vouchers, Expenses, and
Cash Advances.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AP_MONITOR_PAYCYCLE_PAYMENTS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit (% for all) HTML
From Payment Date Excel
To Payment Date Ccsv

Screenshot of the Monitor PayCycle Pymnt Details Query Page

V_AP_MONITOR_PAYCYCLE_PAYMENTS - Monitor PayCycle Pymnt Details

Business Unit (% for all) 15100
*From Payment Date | 01/01/2023 @
*“To Payment Date [01/31/2023 @

Download results in:  Excel SpreadSheet CSV TextFile XMLFile (4 kb)

View All First 1-20 0720 Last
Row Business Unit Payment Date: Payment Method Pymnt D Reference Payment Type Voucher/Expense 1D Paid Amount Voucher FY Voucher Fi Payment FY Payment FM
1 15100 01/052023 EFT 90447095 Voucher Paid 00005044 20832.00 2023 6 2023 7
2 15100 01/08/2023 ACH 81990437 Voucher Paid 00005042 1585315 2023 [ 2023 7
3 15100 01/06/2023 ACH 81990534 Voucher Paid 00005065 7830.58 2023 7 2023 7
4 15100 01/06/2023 EFT 00447223 Voucher Paid 00005048 21871222 2023 6 2023 7
5 15100 01/06/2023 EFT 90447403 Voucher Paid 00005063 15082.75 2023 7 2023 7
B 15100 01/09/2023 ACH 81991355 Voucher Paid 00005088 349679.40 2023 7 2023 7
7 15100 011112023 MAN CHTIT0S Voucher Paid 00005060 1642.93 2023 6 2023 7
8 15100 011272023 ACH 81993607 Voucher Paid 00005069 4985162 2023 7 2023 7
9 15100 011212023 ACH 81993807 Voucher Paid 00005070 0558 2023 7 2023 7
10 15100 01132023 ACH 81994899 Voucher Paid 00005068 176261.70 202 7 2023 7
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One Time Supplier Query (V_AP_ONE_TIME_VENDORS)

REVISED: 1/17/2024

DESCRIPTION:

This query displays One Time Suppliers that have been re-activated and the Agencies that used these

Suppliers.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_AP_ONE_TIME_VENDORS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
No input criteria HTML

Excel

Csv

Screenshot of the One Time Vendors Query Page

V_AP_ONE_TIME_VENDORS- One Time Supplier Query
Download results in :  Excel SpreadSheet CSV TextFile XML File (54966 kb)
View All First 1-100 of 387090 ' Last
Row SetlD Supplier ID Supplier Name Business Unit Count of Vouchers for BU
1 STATE 0000001237 Ultimate Touch Painting LLC 22200 1
2 STATE 0000001305 MERCHANTS AUTOMOTIVE GROUP 15400 267
3 STATE 0000001305 MERCHANTS AUTOMOTIVE GROUP 16100 2
4 STATE 0000001501 Global Technology Systems Corp 12300 3
5 STATE 0000001501 Global Technology Systems Corp 15600 2
8 STATE 0000002001 IRON MOUNTAIN 11300 1
7 STATE 0000002001 IRON MOUNTAIN 14100 1
8 STATE 0000002001 IRON MOUNTAIN 16100 7
9 STATE 0000002001 IRON MOUNTAIN 23300 19
10 STATE 0000002001 IRON MOUNTAIN 50100 1
1 STATE 0000002016 EPTINC 15400 1
12 STATE 0000002016 EPTINC 16100 3
13 STATE 0000002016 EPTINC 50100 1
14 STATE 0000002183 Turner Long Construction Inc 15400 5
15 STATE 0000002183 Turner Long Construction Inc 19400 1
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Payee 1 invalid Address length Query
(V_AP_PAYEE_ADDR_LENGTH_INVALID)

REVISED: 1/17/2024
DESCRIPTION:
This query lists any Supplier label changes. Use this query to review any invalid Payee Names that got

processed due to field length limitations on Warrant Extract.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AP_PAYEE_ADDR_LENGTH_INVALID

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Payment Method (% for ALL) HTML

Payment Date From Excel

Payment Date To Ccsv

Screenshot of the Payee i Invalid Address length  Query Page

V_AP_PAYEE_ADDR_LENGTH_INVALID - Payes - invalid Address length

Payment Method (% for ALL) |%
“Payment Date From (01/01/2023 |3
*Payment Date To |01/15/2024 |3

View Results

No matching values were found

Row Payment Method Payment Date Payment Ref ID Remit Supplier ID Employee ID Name  Address1 Extract Address 1 Address 2 Extract Address 2 Payment Amount Source Type
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Payroll Vouchers Query (V_AP_ VCHRS HCM_PAYROLL)

REVISED: 1/17/2024

DESCRIPTION:

This query is used to reconcile payroll Vouchers interfaced to FIN from HCM for a specified time period

and for a specific GL Business Unit.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_AP_VCHRS_HCM_PAYROLL

INPUT / SEARCH CRITERIA:
GL Business Unit

From Journal Date

To Journal Date

Screenshot of the Payroll Vouchers

OUTPUT FORMAT:

HTML
Excel
CSsv

Query Page

V_AP_VCHRS_HCM_PAYROLL - Payroll Vouchers

*GL Business Unit| 15100 | Q
*From Journal Date |01/01/2023 |[+{)
*To Journal Date |01/31/2023 |

View Results

Download results in:  Excel SpreadSheet CSV TextFile XMLFile (5 kb)

Line Nbr

View All
AP i, Supplier . .o Voucher .
Row Business "“‘:5"” Invoice ID Supplier ID 5;;';";::’ Addr f{‘)‘fﬂp"l:" '"[‘]’:[‘:E Line  Distribution
Seq Nbr Nbr
FRINGE
1 99701 P0O009150 PO009150 0001736554 BENEFITS 1 MAIN  01/11/2023 2
MGMT CO
299701 P0009151 PO009151 0001736668 SOLUTIONS 1MAIN 01112023 94
INC
MINNESOTA
LIFE
3 99701 P0009152 PO009152 nomnsﬁs\NSURANCE 1 MAIN  01/11/2023 61
co
499701 P0009153 PO009153 0001736973 VGEA 1MAIN 01112023 33
FRINGE
5 99701 P0009786 PO00ST86 0001736554 BENEFITS 1MAIN  01/3072023 46
MGMT CO
6 99701 P0009787 PO009787 0001736668 SOLUTIONS 1 MAIN  01/20/2023 43
ING

115100

115100

115100

115100

115100

115100

GL
Business Account
Unit

Fund Department Di
Code D
22051444 01000 99999
22051442 01000 99999

22051443 01000 93999

22051439 01000 99999

22051444 01000 99999

22051442 01000 99999

Line Amt

Journal ID ine

stribution Accounting Appl Jml
ate D
Nbr

Joumal  Jour
Dats
385.76 01/11/2023 ACCRUAL AP02270679 01/11/2023
17500 01/11/2023 ACCRUAL AP02270679 0141112023
1299.61 01/11/2023 ACCRUAL AP02270679 01/11/2023

18.00 01/11/2023 ACCRUAL AP02270679 01/11/2023

385.76 01/30/2023 ACCRUAL AP02284421 01/30/2023

175.00 01/30/2023 ACCRUAL AP02284421 01/30/2023

nal Unpost Pa
Seq
Nb

8

0 EFT

0 ACH

0 EFT

0 CHK

0 ACH

yment Payment Payment P2
9 Method Staws  Count

Paid

Paid

Paid

Paid

Paid

Paid

First 1-8of 8 Last

ym
D
Reference

et payment
Date

190448815 01/13/2023

1 81996420 01/13/2023

190448816 01/13/2023

1 24622769 01/13/2023

1 90451307 02/01/2023

182008694 02/01/2023
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Pymnt Count By Pymnt Method Query
(V_AP_PYMNT_CNT_BY_PYMNT_MTHD)

REVISED: 1/17/2024

DESCRIPTION:

This query provides the ability to track the Vouchers and Expenses Payment count by Payment

Method.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_AP_PYMNT_CNT_BY_PYMNT_MTHD

INPUT / SEARCH CRITERIA:
AP Business Unit (% for all)
From Payment Date

To Payment Date

OUTPUT FORMAT:

HTML
Excel
CSsv

Screenshot of the Pymnt Count By Pymnt Method  Query Page

V_AP_PYMNT_CNT_BY_PYMNT_MTHD - Pymnt Count By Pymnt Method

AP Business Unit (% for all )| 15100 |Q
"From Payment Date 01/01/2023 |3y
*To Payment Date |02/28/2023 [+

View Results

Download resultsin:  Excel SpreadSheet CSV TextFile XMLFile (1kb)
View All

1 Expense 2 0 0 2
2 Voucher 35 0 0 35

First 1-2 of 2 Last

Row Transaction Type Document EDI Document Check Document Epay DocumentCount DocumentAmount EDICount Check Count Epay Count PaymentCount EDIAmount CheckAmount EpayAmount PaymentAmount CDS Count CDSAmount

142502 2 0 0 2
5666615.98 2 0 0

1425.02 0.00 0.00
32 5664967.05 0.00 0.00

1425.02 0 0.00
5664967.05 1 1648.93
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Payment History for ePay Supps Query (V_AP_EPAY VNDR_PYMNT_ HIST)

REVISED: 1/17/2024

DESCRIPTION:

%/ Cardinal

This query will provide the ability to review a list of Payments made to ePAY Suppliers including all
Payment Methods for the date range specified.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_AP_EPAY_VNDR_PYMNT_HIST

INPUT / SEARCH CRITERIA:

Pymnt Date From
Pymnt Date To

Screenshot of the Payment History for ePay Supps

OUTPUT FORMAT:

HTML
Excel
CSsv

Query Page

V_AP_EPAY_VNDR_PYMNT_HIST - Payment History for ePay Supps

*Pymnt Date From | 01/01/2023 |3
‘Pymnt Date To| 01/31/2023 |
‘ View Results ‘

Download results in - Excel SpreadSheet CSV TextFile XMLFile (3780 kb)

View All First 1-100 of 3594 (' Last
Row Sel | SupperiD Supper S o s o Coum Amomt | Cunt Amont Com Ao cumt  Amom  'Com  Amom  com amom

1 STATE 0000000020 Relyco Sales Inc Approved  EPAY Active 0212712018 0 0.00 0 0.00 0 0.00 0 0.00 0 0.00 0

2 STATE 0000000049 DTC Communications Inc Approved  MAIN Inactive 031222018 0 0.00 0 0.00 0 0.00 0 0.00 0 0.00 0

3 STATE 0000000052 Episerver Inc Inactive EPAY Active 0712972015 0 0.00 0 0.00 0 0.00 0 0.00 0 0.00 0

4 STATE 0000000064 Cryptzone Nerth America Inc Approved  EPAY Active 031102014 0 0.00 0 0.00 0 0.00 0 0.00 0 0.00 0

5 STATE 0000000036 Air Tech Solutions Inc Approved  MAIN Inactive 08/18/2016 1 4439343 0 0.00 0 0.00 0 0.00 0 0.00 1 4439343
6  STATE 0000000145 Alert Visions of North America Inc ~ Approved  MAIN Inactive 0212712019 0 0.00 0 0.00 0 0.00 0 0.00 0 0.00 0

7 STATE 0000000193 WTC Inc Approved  EPAY Active 101202016 1 100.62 0 0.00 0 0.00 0 0.00 0 0.00 1 100.62
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Payment Cash Check Results Query
(V_AP_PYMNT_CASH_CHECK_RESULT)

REVISED: 12/15/2023

DESCRIPTION:

This query displays the ledger cash balance for a given date and the cash check pass/fail status for

Vouchers and Expenses.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_AP_PYMNT_CASH_CHECK_RESULT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Run Date HTML
Seq Num (1-9 or % for All) Excel
GL Unit (% for All) Csv
Fund (Enter % for all values)

View By (select All, Passed, or Failed)

Report Option (select Both, Detail, or Summary)

Screenshot of the Payment Cash Check Result s Query Page

V_AP_PYMNT_CASH_CHECK_RESULT - Payment Cash Check Results

*Run Date |12/14/2023 |Q
Seq Num (1-9 or % for All) % |Q
GL Unit (% for ALL) |50100 | Q

Fund (Enter % for all values) | %

“View By [ All Transactions v]

*Report Option \ Summary v \
| View Results ‘

Download results in:  Excel SpreadSheet CSV Text File XMLFile (45 kb)

View All First 1-80 of 80 Last
Row Sequence  GL Fiscal Bypass Override Apply CYLedgerBeg ' :c99%" CochCheckBeg BatchEnd Cash Processed  Failed Source  Transaction Document " Payment
ROW | gentifier  RUNDAE Tlumber upip FUnd Account yol' “Cash  Cash  FY Balance Ba?:fce Balance Balance Amount  Amount Transaction BU D g:te Wethod "
1 Summary 12/14/2023 1 50100 101010 2024 N N N 0.00 0.00 0.00 0.00 0.00
2 Summary 12/14/2023 1 50100 01000 101010 2024 N N N/ 478167758.04 0.00 478167758.04  478161079.04 6679.00 0.00
3 Summary 12/14/2023 1 50100 02700 101010 2024 N N N 52234.00 0.00 52234.00 52234.00 0.00 0.00
4 Summary 12/14/2023 1 50100 04000 101010 2024 N N N 6191405.21 0.00 6191405.31 6191405.31 0.00 0.00
5 Summary 12/14/2023 1 50100 04010 101010 2024 N N N 5008802.07 0.00 5008802.07 5008802.07 000 000
6 Summary 12/14/2023 1 50100 04014 101010 2024 N N N 001 0.00 0.01 000 000
7 Summary 12/14/2023 1 50100 04100 101010 2024 Y N N 602597510.55 000 602597510.55  600853378.03 000 000
8 Summary 12/14/2023 1 50100 04220 101010 2024 N N N 80471757 .45 0.00 80471757 45 80471757.45 0.00 0.00
9 Summary 12/14/2023 1 50100 04230 101010 2024 N N N 6022701918 0.00 60227019.18 60037605.95 18941323 0.00
10 Summary 12/14/2023 1 50100 04250 101010 2024 N N N 280425549.25 0.00 260425549.25  260415990.58 9558.67 0.00
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Pending Vouchers by Origin
REVISED: 1/17/2024

DESCRIPTION:

Query (V_AP_PENDING_VCHRS_BY_ORIGIN)

This query is used to review Cardinal loaded Voucher Distributions before the mass approval of the

spreadsheet Vouchers. This query is only used

NAVIGATION PATH:

by SPO.

Main Menu > Reporting Tools > Query > Query Viewer >V_AP_PENDING_VCHRS_ BY_ORIGIN

INPUT / SEARCH CRITERIA:
Business Unit (% for ALL)
Origin (SPD, UTL)

Supplier ID (% for ALL)
Accounting Date From
Accounting Date To

Screenshot of the Pending Vouchers by Origin

OUTPUT FORMAT:
HTML

Excel
CSsv

Query Page

V_AP_PENDING_VCHRS_BY_ORIGIN - Pending Vouchers by Origin

Business Unit (% for ALL) [Pe Q
Origin (SPD, UTL)[UTL
Supplier D (% for ALL) % Q
*Accounting Date From | 12/01/2023 |[3{
*Accounting Date To |01/156/2024 [+
‘ View Results |

Download results in :  Excel SpreadSheet CSV Text File XML File (316 kb)

View All
Row Business Voucher TtdlD Invoice  Accounting  Remit  Supplier _Altemnate  Remit Remit Entry Budgst o pecice s | g Responsible DU Scheduled
oW Uit D Leellsd Date Date Supplier  Name Payee Name Location Address Status Status ~ 0" ML Receipt ~ Account Nbr Org  ontry Due Date
Date
Dorminion ¢,041gg75- )
1 50100 01601306 00004390033120240110 01/10/2024 01/12/2024 0000053579 Energy ¥ IMAIN 72 Postable Valid UTL 01/10/2024 01/10/2024 000043800331 10015 User 02/04/2024
Virginia
Dominion 540415825
2 50100 01601307 00006906017620240110 01/10/2024 01/12/2024 0000053579 Energy M MAIN 72 Postable Valid UTL 01/10/2024 01/10/2024 000069060176 10015 User  02/04/2024
Virginia
Dominion 54041gg25-
3 50100 01601308 00012560668520240110 01/10/2024 01/12/2024 0000053579 Energy DOM MAIN 72 Postable Valid UTL 01/10/2024 01/10/2024 000125608665 10015 User  02/04/2024
Virginia
Dominion
4 50100 01601309 00012756211420240110 01/10/2024 01/12/2024 0000053579 Energy 030315820 MAIN 72 Postable Valid UTL 01/10/2024 01/10/2024 000127562114 10015 User  02/04/2024
Virginia
Screenshot of the Pending Vouchers by Origin - Query Page (scrolled right)
Voucher . .. . Voucher Voucher . . . GL PC Last
Scheduled Payment Payment "o o Distribution =) ;o Line Distribution g, iroses Account Fund Program FIPS Department g, i ocs Project ID Last Updated By Updated
Due Date Method Message Amt Line Amt Deser Nbr Line Nbr Unit Code D Unit Date
02/04/2024 EFT Remittance  50.30 50.30 150100 50154202 04100 604003 059 19054 AA_CARDINAL_BATCH_AP 01/12/2024
02/04/2024 EFT Remittance  13.37 13.37 150100 50154202 04100 604002 075 14021 AA_CARDINAL_BATCH_AP 01/12/2024
02/04/2024 EFT Remittance  29.03 29.03 150100 50154202 04100 604003 059 19025 AA_CARDINAL_BATCH_AP 01/12/2024
02/04/2024 EFT Remittance  27.01 27.01 150100 50154202 04100 6804002 075 14021 AA_CARDINAL_BATCH_AP 01/12/2024
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Posted Payments Query (V_AP_POSTED_ PYMNTS)
REVISED: 3/2/2017

DESCRIPTION:

This query displays the information for posted Payments. This includes the Payment ID Reference,
Payment Date, Payment Amount, Journal ID, and Journal Date for a designated Journal Date range.
The query can be used to monitor Payments. The query does not display any ChartFields affected by
Payment post but does include Payee and Payment reference information (Check Number, Electronic
Data Interchange (EDI) Trace Number, and ePayables Number).

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > V_AP_POSTED_PYMNTS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit GL (% for All) HTML

Journal Date From Excel

Journal Date To Csv

Screenshot of the Posted Payments Query  Page

V_AP_POSTED_PYMMNTS - Posted Payments Query with VW
Business Unit GL (% for All) 15100 |y
Journal Date From 07/20/2019 | [ii
Journal Date To 08AT2019 i)
View Results
Download results in - Excel SpreadSheet CSV TextFile XML File (32 ki)
View All
ROV g Aok TR ity SAPBIST Empioyeeto o SRS aadsis ine Addiss Aodetiioe oy swe D8 cowy PRI Sorment perment
1 15100 81164861 GLEMALLEN WA gi%a' uss 07292019 22.04 ACH
2 15100 81186782 GOOCHLAND WA 23063 USA 0712019 3364 ACH
Screenshot of the Posted Payment Query  Page (scrolled right )
First 1-27 of 27 Last
Paymgnt Payment Bank Cancel Cancel Source Paid : Customes Journal Unpost
H?:nﬂdclang Status Code Date Action Transaction poctment Amount Payment Message anvoice 1D NuAr‘l:‘ltl:Jter Jonmal il Date Sequence
P 1100 N EXPN 0000246945 22.04 ClO BRIEFING EX01276807 07/26/2019 0
CARDINAL
P 1100 N EXPN 0000245951 33.64 HCM EX01279160 07/30/2019 0
MEETINGS
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Posted Voucher Extract Query
REVISED: 3/2/2017

DESCRIPTION:

(V_AP_POSTED VCHR)

This query displays the posted Vouchers for a designated Journal Date range. The query provides the

Voucher Distribution Lines and includes the Journal ID, Journal Date, Posted Date, and Journal Line

Number. The query does not include the accrual and cash Lines for the transaction.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_AP_POSTED VCHR

INPUT / SEARCH CRITERIA:

OUTPUT FORMAT:

Business Unit HTML

Journal Date From Excel

Journal Date To Csv
Screenshot of the Posted Voucher Extract Query Page

V_AP_POSTED_VCHR - Posted Voucher Extract Query

Business Unit [11100 | Q
Journal Date From |08/03/2019 |[1
Journal Date To |09/07/2019 |5
| View Results |
Download results in - Excel SpreadSheet CSV TextFile XML File (702 kb)
View All
Supplr

Address Supplier
Sequence Location

Invoice
Date

Supplier
Name

Voucher

AP
Row Business Invoice ID

Unit

Supplier 1D

Number
Canon
1 11100 6642693 4029952414 07/26/2019 0000003204 Solutions 3 EPAY
America Inc
Canon
2 11100 6642694 4029954544 07/26f2019 0000003204 Solutions 3 EPAY
America Inc
Canon
3 11100 6642696 4029954315 07/26f2019 0000003204 Solutions 3 EPAY

America Inc

Voucher

VLIN
Date Status Qrigin

VA10002963 08/05/2019 O AGY
VA10002963 08/05/2019 O AGY
VA10002963 06/05/2019 O AGY

Accounting Close Voucher

Invoice
Receipt

Date iz

Goods &
Services Responsible

Customer
Account

eipt  Organization Number

'C
a

Date

08/05/2019 08/02/2019 10000

08/05/2019 08/02/2019 10000

08/05/2019 08/0

2/201% 10000

Send
to
CARS)

v

Screenshot of the Posted Voucher Extract Query

Page (scrolled right )

Voucher - - Description . Distribution GL . PC
GAmsts ;‘In't Quantity Vguchgrtl__me 254 Mixed - Meﬁr‘chandtlse Line Business Account E“';d Program Depalrl:t'ment CCO?I Task FIPS Asset Augemiy Agenzy Acc;untmg Business
m Number PTice escription ltem moun Number Unit ode enter se se ate Unit
A181157
3083 1 0.00 0.0000 2110113 3083 111100 5013130 01000 323001 10000 202 08/05/2019
A181157
38253 1 0.00 0.0000 2110113 38253 111100 5015340 01000 323001 10000 202 08/05/2019
A191046
344 1 0.00 0.0000 2110113 a4 111100 5015340 01000 32100101 10000 201 08/05/2019
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Screenshot of the Posted Voucher Extract Query Page (scrolled right )

First 1-100 of 379 ' "' Last

Project ID A‘:}g'“‘" Ar}‘;’;:is 5;‘;’;23 Category Subcategory Affiliate FF%e: FEil:sE’E Me&%?:?s:se Journal ID J°E'.‘a’,:‘:' ng:: ; :E_EE:: Sg:E:::e
0.00 30.83 APO1285144 08/05/2019 08/05/2019 27 i}

0.00 382.53 APD1285144 08/05/2019 06/05/2019 29 i}

0.00 31441 APD1285144 08/05/2019 08/05/2019 30 i}
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Refund Query (V_AP_REFUND_VOUCHERS)
REVISED: 1/17/2024

DESCRIPTION:

This query will identify Voucher transactions where the Supplier address description for that transaction
i s A Ref un dnd ke tchnsacsos contains an Account that is not a Revenue Account.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > V_AP_REFUND_VOUCHERS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Entered Date From Excel

Entered Date To Csv

Screenshot of the Refund Query Page

V_AP_REFUND_VOUCHERS - Refund Query

Business Unit 50100 | Q
“Entered Date From |07/01/2023 |3
“Entered Date To |07/31/2023 [+
View Results

Download results in:  Excel SpreadSheet CSV Text File XML File (1 kb)

View All First 1-2 0f2 Last
Row Supplier Name Supplier ID Business Unit Voucher ID Invoice ID Entered Date Entry Status. Close Status Voucher Line Number Youcher Distrib Number Account Number

1 Adams Censtruction Company 0000025845 50100 01543111 84546 07/28/2023 P o] 1 1 5012550

2 Adams Construction Company 0000025845 50100 01543107 84540 07/28/2023 P ¢] 1 15012550
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P4

Schedule of Expenditures of Federal Awards
REVISED: 3/2/2017

DESCRIPTION:

Query (V_AP_SEFA)

This query displays expenditure information used to assist Agencies with the preparation and
submission of various spreadsheets that comprise the Schedule of Expenditures of Federal Awards
(SEFA) which are submitted to the Department of Accounts (DOA) for the Single Audit Report. The
guery includes the Accounts Payable (AP) Business Unit, Voucher ID, Goods & Services Receipt Date,
Account, Project, Fund, Program, Task, Voucher Description, Monetary Amount, Supplier ID, Supplier

Class, Supplier, Payment Date, and Federal Catalog Number.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer > V_AP_SEFA

INPUT / SEARCH CRITERIA:

AP Business Unit (% for all) HTML
Payment From Date Excel
Payment To Date Ccsv

CFDA Number

OUTPUT FORMAT:

Screenshot of the Schedule of Expenditures of Federal Awards Query Page

V_AP_SEFA - SEFA expenditures

AP Business Unit(% for all) (50100 |2,
Payment From Date |08/01/2019 [
Payment To Date |08/31/2019 [
CFDA Numnber (% for ALL) [20205 |Q,
[ViewResus |

Download results in :  Excel SpreadSheet CSV TextFile XML File ({2246 kb)

Wiew All
AP Vouch Goods &

Row Business ouz = Services Account Project Fund Preogram Task Voucher Description
Unit Receipt Date

1 50100 01035844 06/30/2019 5012610 000000D0&T3 04720 603023 SALEM District Wide CEI 2017 (

2 50100 01036068 07/03/2019 5023230 0000000673 04720 603023 Line ltem Adjustments

3 50100 01036065 07/03/2019 5023210 0000000673 04720 603023 Item Earnings
4 50100 01036065 07/03/2019 5023230 0000000673 04720 603023 Item Eamnings
5 50100 01040816 08/03/2019 5023230 0000000673 04720 603023 Item Earnings
6 50100 01040816 08/03/2019 5023210 0000000673 04720 603023 Item Earnings

7 50100 01036235 05/31/2019 5012610 0000001436 04720 603024 CEl Services Richmond Dist.

N&H HOTELS/0165-122-VD4C

& 50100 01034860 11/13/2016 5012470 0000001765 04720 603023 R201

9 50100 01034898 071272019 5012550 0000001765 04720 603023 Miscellaneous Matenals, Paid

Monetary
Amount

Supplier

Supplier Id Class

37.93 0000025966 Supplier

6.95 00000195825 Supplier

450000.00 00000196825 Supplier

24414160 00000196825 Supplier

43764.00 0000019825 Supplier

90000.00 0000019825 Supplier

9661.66 0000031604 Supplier

9127 50 0000054952 Supplier

316.25 0000036441 Supplier

First 1-100 of 4720 "' Last

Supplier

McDonough
Bolyard Peck Inc
Brayman
Construction
Corporation
Brayman
Consfruction
Corporation
Brayman
Construction
Corporation
Brayman
Construction
Corporation
Brayman
Construction
Corporation
Rummel Klepper
and Kahl LLP

Norris & St Clair P
C

LIGHTING
MAINTENANCE

Payment
Date

08/09/2019

08/05/2019

(08/05/2019

08/05/2019

08/15/2019

08/15/2019

08/01/2019

08/21/2019

08/15/2019

Federal
Catalog
Number

20205

20205

20205

20205

20205

20205

20205

20205

20205
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Cardinal

SEFA Local Aid (V_AP_SEFA_LOCALAID)

REVISED: 1/17/2024

DESCRIPTION:

This query displays the Voucher ID for Schedule of Expenditures of Federal Awards (SEFA).

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AP_SEFA_LOCALAID

INPUT / SEARCH CRITERIA:

Business Unit

Fiscal Year

Account

Screenshot of the SEFA Local Aid Query Page

OUTPUT FORMAT:

HTML
Excel
CsVv

V_AP_SEFA_LOCALAID - SEFA Local Aid

View Results

*Business Unit 50100 | Q
Fiscal Year| 2023
"Account 5012430

Q

Download results in . Excel SpreadSheet CSV TextFile XML File (878 kb)

View All First 1-100 of 2312 ) Last
Row Business Unit  VoucherID Supplier ID Name Class Fiscal Year  Account Project Activity Journal ID Description Amount
1 50100 01405405 0000071448  Kutak Rock LLP Supplier 2023 5012430 APO2131464 |81 TIFIA May2022 -32436.00
2 50100 01406814 0000052081 Walton & Adams PC Supplier 2023 5012430 0000107187 653 APO2114718  MOLAYEM/0001-029-205/P169 332.50
3 50100 01406817 0000052081  Walton & Adams PC Supplier 2023 5012430 0000099478 653 APO2114718  PROVIDENCE/0007-029-942/P217 1686.50
4 50100 01406821 0000052081  Walton & Adams PC Supplier 2023 5012430 0000050100 653 APO2114718  HERNDON/U000-235-110/P025 423.50
5 50100 01406826 0000037275  Hunton Andrews Kurth LLP Supplier 2023 5012430 APO2114718  BROADBAND MONETIZATION 7387.50
6 50100 01406887 0000052081  Walton & Adams PC Supplier 2023 5012430 0000110496 74200  APO2114718  Freedom/0066-06A-497/P113 10678.00
7 50100 01406902 0000052081  Walton & Adams PC Supplier 2023 5012430 0000110496 74200  APO2114718  Gainesville/0066-06A-497/P102 1739.00
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Supplier 1099 Data Extract (V_AP_1099 DATA_EXTRACT)

REVISED: 1/17/2024

DESCRIPTION:

This query will list all withhold Supplier details within the defined Agency Control ID and withholding

declaration date range.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer > V_AP_1099 DATA EXTRACT

INPUT / SEARCH CRITERIA:

Supplier SetID

Control ID

AP Business Unit (% for All)
WH Declaration Date From
WH Declaration Date To

Screenshot of the Supplier 1099 Data Extract Query Page

OUTPUT FORMAT:

V_AP_1089_DATA_EXTRACT - Supplier 1099 Data Extract

*Control ID| 18100

View Results

View All

*Suppler Setid [STATE |Q
AP Business Unit (% for All 18100 |Q
“WH Declaration Date From 01/01/2023 |3

*WH Declaration Date To | 12/31/2023

Download results in - Excel SpreadSheet CSV TextFile XMLFile (26 kb)

holding Withholding Withholding Withholding

First 1-230f 23 Last

AP Address With -
Withhold Withholding Withholding o Posted - Paid Creation
Row Business SupplierlD  Supplier Name sequence Address Line 1 city state Postal Basis  Liabilty Transaction Declaration Description UserID
e Type  Class Rule — Seduencs te Pooart " Amount Date

International S600L.

0000006937 consulting 038N T orste 100 Mechanicsville VA 23116 020212023 0113172023 7551376 020212023 0.00 01/31/2023 AA_CARDINAL_BATCH_AP
Senvices ¢
International 8600 Loam,

0000006937 consuling 099N ot Mechanicsvile VA 23116 10142.08 020022023 0.00 01/31/2023 AA_CARDINAL BATCH_AP
Services

0000016768 Book ft Now ~ 1098N 1 3804 Puple Richmond VA 23223 845520 011912023 0.00 0111712023 AA_CARDINAL_BATCH_AP

0000106645 :[“EE';:";"LLC 103N 1P0.Box7 Mount Jackson VA 22842 480819 071812023 0.00 071412023 AA_CARDINAL_BATCH_AP

0000125280 MECHANICAL 1038M 11802 Ellen Rd Richmond VA 23230 18000.00 061262023 0.00 06/2212023 AA_CARDINAL_BATCH_AP
SERVICES
ot 226 Salters 23661

0000137382 Mechanical 109N prpe Hampon VA (o0 20008067687 05/16/2023 051612023 280190 05182023 0.00 0511612023 AA_CARDINAL_BATCH_AP
HARRIS R 129 JAMES NEWPORT

000014919 S 1099N 1 RVERDRIVE NEWS VA 23601 10873 04112023 0.00 04/0712023 AA_CARDINAL_BATCH_AP

9331 EAST

oooot0074 BRANM  geen 1|PATRICK ASHLAND VA 23005 109,07 05252023 0.00 05/2412023 AA_CARDINAL_BATCH_AP

JAFFE HENRY - BATLRLS
ROAD
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Supplier s on Payment Hold Query (V_AP_VNDRS ON_PYMNT_HOLD)
REVISED: 3/3/2017

DESCRIPTION:

This query displays Suppliers with a Supplier Location on payment hold. The query is used by the
Commonwealth Vendor Group (CVG) to determine if a Supplieré s pay ment hol d status
updating due to an internal payment offset request. Refer to the Job Aid titled AP312_ Processing

Internal Payment Offsets for additional information.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > V_AP_VNDRS_ON_PYMNT_HOLD

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Supplier SetID HTML
Payment Handling Cd (% for ALL) Excel

Csv

Screenshot of the Supplier s on Payment Hold Query Page

V_AP_VNDRS_ON_PYMNT_HOLD - Suppliers on Payment Hold

Supplier SetlD |STATE |
Pymnt Handling Cd (% for ALL) |%  |Q

| View Results

Download results in:  Excel SpreadSheet CSV TextFile XML File (1 kb)

View All First 1-30of 3 Last
Row SetlD Supplier 1D Supplier Name Location Description Payment Method Payment Handling

1 STATE MAIN ACH RR

2 STATE LEWY-115 RR

3 STATE MAIN Main Location RR
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V4

Supplier s on Payment Hold with Unpaid Voucher Query
(V_AP_VNDR_PYMNT_HOLD)

REVISED: 3/3/2017

DESCRIPTION:

This query displays Suppliers with a Supplier Location on payment hold that have unpaid Vouchers.
The query can be used daily to determine if unpaid internal offset-related Vouchers exist for the
Agency.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AP_VNDR_PYMNT_HOLD

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Supplier SetID HTML

AP Business Unit Excel

Supplier ID (% for All) Csv

Screenshot of the Supplier s on Payment Hold with Unpaid Vouchers  Query Page

V_AP_VNDR_PYMNT_HOLD - Supps on Pymnt Hld w Unpd Vchr

Supplier SellD [STATE |Cy
AP Business Unit (50100 |Q
Supplier 1D {% for All) (% Q
[ View Restlts |

Download results in - Excel SpreadSheet CSV TextFile XML File {1 kb)

View All First 1-10f 1 Last
Row Supplier SetlD AP Business Unit  Supplier 1D Supplier Name Supplier Location Description Payment Handling Code Voucher ID Scheduled Due Date Entered Date Days on Held Comments
1 STATE 50100 MAIN Main Location RR 01/10/2020 12/16/2019 18
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VCHR Agency Details with TOP  Query
(V_AP_PYMNT_VCHR_TOP_AGENCY_DET)

REVISED: 1/17/2024

DESCRIPTION:

This query can be used to assist Agencies if a Supplier, subject to TOP, calls for assistance before they
receive the TOP letter which provides more details. It includes the dollar amount applied, along with
the federal agency name and contact information.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_AP_PYMNT_VCHR_TOP_AGENCY_DET

INPUT / SEARCH CRITERIA:
Payment Date From

Payment Date To

Payment Reference (%) for All
Supplier ID (%) for All
Business Unit (%) for All

Screenshot of the VCHR Agency Details with TOP

OUTPUT FORMAT:

HTML
Excel
Csv

Query Page

V_AP_PYMNT_VCHR_TOP_AGENCY_DET - VCHR Agency Details with TOP

*Payment Date From |[12/01/2023 &
*Payment Date To |12/31/2023 |[5]
Payment Reference (%) for All| %
Supplier 1D (%) for All | % Q
Business Unit (%) for All % Q
[View Resuls |

Download results in :  Excel SpreadSheet CSV Text File XML File (78 kb)

Viewr All

Supplier
Payment

Payment
- Method

Supplier Payment

o Reference

Supplier ID Payee Name

University of Virginia Physicians

1 12/01/2023 ACH 82244641 0000056964 Group

2 12/01/2023 ACH 82244897 0000168395 LAW OFFICE OF C W ROOP
3 12/01/2023 ACH 82244897 0000168395 LAW OFFICE OF C W ROCP
4 12/01/2023 ACH 82244897 0000168395 LAW OFFICE CF C W ROCP
5 12/01/2023 ACH 82244897 0000168395 LAW OFFICE COF C W ROCP
6 12/01/2023 ACH 82244897 0000168395 LAW OFFICE OF G W ROCP
7 12/01/2023 ACH 82244897 0000168395 LAW OFFICE OF G W ROCP
8 12/01/2023 ACH 82244897 0000168395 LAW OFFICE OF C W ROCP
9 12/01/2023 ACH 82244897 0000168395 LAW OFFICE OF C W ROOP
10 12/01/2023 CHK 25178639 0000175367 BANK OF AMERICA

Business  Voucher Vouche
nit D

70600

11500

11500

11500

11500

11500

11500

11500

11500

41100

1159023

7878959

7878963

7879005

7879134

7879136

7879137

7879138

7879210

00035168

mount

27941.00

146.20

146.20

146.20

172.40

172.40

172.40

172.40

266.20

65366.13

rGross  TOP Offset
mount

24VAB00045T0010000135
765980 0000005

24VAB00045T0010000135
146.200 5000003

24VA500045T0010000135
146.200 5000003

24VA500045T0010000135
146.200 5000003

24VA500045T0010000135
172400 goo0003

24VA500045T0010000135
2S00 0000003

24VA500045T0010000135
172400 0000003

24VAB00045T0010000135
172400 Go00003

24VA500045T0010000135
266200 550003

24VA500045T0010000135
72020 hoog007

TOP Payment Trace Number

Federal Agency Name

U.S. DEPARTMENT OF
THE TREASURY
U.S. DEPARTMENT OF
THE TREASURY
U.S. DEPARTMENT OF
THE TREASURY
U.S. DEPARTMENT OF
THE TREASURY
U.S. DEPARTMENT OF
THE TREASURY
U.S. DEPARTMENT OF
THE TREASURY
U.S. DEPARTMENT OF
THE TREASURY
U.S. DEPARTMENT OF
THE TREASURY
U.S. DEPARTMENT OF
THE TREASURY
U.S. DEPARTMENT OF
THE TREASURY

Federal
Agency
Contact

(888) 826-

3127

(388) 826-

3127

(888) 826-

3127

(888) 826-

3127

(888) 826-

3127

(888) 826-

3127

(888) 826-

3127

(888) 826-

3127

(288) 826-

3127

(888) 826-

3127

First 1-100 of 158 (» ' Last

Federal Agency Debt
Number

CSNG17287713

CSNG17270921

CSNG17270921

CSNG17270921

CSNG17270921

CSNG17270921

CSNG17270921

CSNG17270921

CSNG17270921

CSNG17274251
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V4

Vchrs by Distrib/Dept/Acct
REVISED: 1/17/2024

DESCRIPTION:

Query (V_AP_VCHRS_BY_DSTRB_DEPT ACCT)

This query lists all Vouchers and Distribution Lines with related PO / Contract data if applicable.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer > V_AP_VCHRS_BY_DSTRB_DEPT_ACCT

INPUT / SEARCH CRITERIA:
Business Unit

Accounting Date From
Accounting Date To

Deptid (% for All)

Account (% for All)

Supplier SetID

Supplier ID (% for All)

Screenshot of the Vchrs by Distrib/Dept/Account

OUTPUT FORMAT:

HTML
Excel
CsVv

Query Page

V_AP_VCHRS_BY_DSTRE_DEPT_ACCT - Vchrs by Distrib/Dept/Acct

*Business Unit | 50100 |Qy
“Accounting Date From |01/01/2023  |[54)
“Accounting Date To |01/31/2023  |[3]
Deptid (% for All) [ % QU
Account (% for All) [% a
*Supplier SetlD |[STATE |Q
Supplier ID (% for All ) [% a

View Results |

Download results in Excel SpreadSheet CSV Text File XML File (47274 kb)

Wiew All

AP
Row Business ""’aﬁ'r‘” Supplier ID Supplier Name Vchr Entered By User  Acctg Date
Unit

Vchr
Gross Amt

Vehr Vehr Vchr Vehr  Mehr SVA
Line 'Sin'P‘_ Vchr Distrib Line Descr Distrib Distrib iiin;' Agency Use1 PO PO Nbr
Nbr e Line Amt  Acct o Type

1 50100 01468242 00015688673 Arcadium LLC 01/03/2023 910.00
2 50100 01468242 0001588673 Arcadium LLC 01/03/2023 910.00
3 50100 01468242 0001568673 Arcadium LLC 01/03/2023 910.00
4 50100 01468243 0001568673 Arcadium LLC 01/03/2023 910.00

1 TREE TRIMMING AND
BRUSH REMOVA

5 TREE TRIMMING AND
BRUSH REMOVA

a TREE TRIMMING AND
BRUSH REMOWVA

303.34 5012550 19027 NVSNW23002 R0O1 0001246678

303.34 5012550 19031

NVSNW23002 RO1 0001246678

303.32 5012550 19035 NVSNW23002 R0O1 0001246678

1 TREE TRIMMING AND
BRUSH REMOVA

303.34 5012550 19041 NWVSNW23002 RO1 0001246678

Screenshot of the Vchrs by Distrib/Dept/Account

Query Page (scrolled right)

PO
Line Distrib Receipt Nbr

Line
Nbr Nibr

1 1 0002408815

1 1 0002408815

1 1 0002408815

1 1 0002408820

Receipt
Distrib
Line
Nbr

Receipt
Line
Nbr

PO Cntrct

1 1 0000000000000000000049927

1 1 0000000000000000000042927

1 1 0000000000000000000042927

1 1 0000000000000000000049927

PO

Cntrct

PO
Cntrct PO Line Item
ID

Version Line

Nbr

q

Nbr

1 9888878550

1 2888878550

1 8888878550

1 9888878550

PO Line Descr

TREE TRIMMING AND BRUSH
REMOWVAL, PER VADOT
SPECIFICATIONS 3 MEMBER
CREW AND EQUIPMENT

TREE TRIMMING AND BRUSH
REMOWVAL, PER VADOT
SPECIFICATIONS 3 MEMBER
CREW AND EQUIPMENT

TREE TRIMMING AND BRUSH
REMOWVAL, PER VADOT
SPECIFICATIONS 3 MEMBER
CREW AND EQUIPMENT

TREE TRIMMING AND BRUSH
REMOWVAL, PER VADOT
SPECIFICATIONS 3 MEMBER
CREW AND EQUIPMENT
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Voucher Error Report Query (V_AP_VCHR_ERROR)

REVISED: 3/2/2017

DESCRIPTION:

This query displays Vouchers containing errors and the type of error (i.e., budget errors and edit
errors). The query can be used to monitor the status of Vouchers with errors.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_AP_VCHR_ERROR

INPUT / SEARCH CRITERIA:

Business Unit
Responsible Org (% for All)

Screenshot of the Voucher Error Report Query

OUTPUT FORMAT:
HTML

Excel
CSsv

Page

V_AP_VCHR_ERROR - Voucher Error Report
Business Unit 50100 |2,
Responsible Crg (% for All) |% Q,
| View Results |
Download results in :  Excel SpreadShest CSV TextFile XMLFile (1 kb)
Wisw All First 1-13 of 13 Last
Row Business Unit Responsible Org Current Date Voucher ID Entry Status Budget Status
1 50100 01/03/2020 R N
2 50100 01/03/2020 R N
3 50100 01/03/2020 R N
4 50100 01/03/2020 R N
5 50100 01/03/2020 R N
6 50100 01/03/2020 R N
7 50100 01/03/2020 R N
8 50100 01/03/2020 R N
9 50100 01/03/2020 R N
10 50100 01/03/2020 R N
11 50100 01/03/2020 R N
12 50100 01/03/2020 R N
13 50100 01/03/2020 R N
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V4

Voucher Lines with CO/Legal Query (V_AP_PREAUDIT_DTL)
REVISED: 5/23/2024

DESCRIPTION:

This query is used for DOA preaudit to review the appropriate documentation prior to releasing the
Attorney Services transactions for posting and payment. This query output displays Business Unit,

Voucher ID, Accounting Date, Voucher line, Distribution line, Account, Program, Project ID, Fund Code,
and Account information.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AP_ PREAUDIT_DTL

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Voucher ID HTML
Business Unit Excel

Csv

Screenshot of the Voucher Lines with CO/Legal Query Page

V_AP_PREAUDIT_DTL - Voucher lines with CQ/Legal

Voucher ID 00052824
*Business Unit 12300 Q
View Results

Download results in - Excel SpreadShest  CSV Text File XML File (1 ki)

Row Businass Unit Voucher ID Accounting Date Voucher Line Distribution Line Account Program Project 1D Fund Code Amoun t
1 12300 00052824 0472472024 1 1 5012240 SEE000 0000113858 01000 200,00
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Voucher on Payment Hold Query (V_AP_VCHR_ON_PYMNT_HOLD)
REVISED: 3/2/2017

DESCRIPTION:

This query displays all Voucher transactions that have the Payment marked as fOn Holdofor a
specified Business Unit, Payment Handling Code, and Number of Days on Hold. The query lists all
Vouchers greater than the number of days entered. The query includes Accounts Payable (AP)
Business Unit, Voucher ID, Supplier Name, Supplier ID, Scheduled Due Date, Entered Date, Hold
Reason, and Days on Hold information. The query can be used to review Vouchers that may require
additional processing before payment.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AP_VCHR_ON_PYMNT_HOLD

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
AP Business Unit (% for All) HTML

Payment Handling (% for All) Excel

Number of Days Payment on Hold Csv

Screenshot of the Voucher on Payment Hold Query Page
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