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Creating a New Rate Set — Structure Billing Overview

Rate Sets define the customer participation amount and the Transaction Identifier (i.e., appropriation
code) to be charged in a transaction.

When creating a Rate Set for a new appropriation code, all of the steps detailed below must be
performed. When adding a Rate Set for an existing appropriation code, only the Rate Set needs to be
created.

For structure billings (i.e., assets) the user must also ensure that the structure is defined correctly in
Cardinal on the Target tab of the Rate Set pages. The user must designate if only transactions that
reference this asset are to be billed, or if all transactions except those that reference this Asset are to be
billed.

Navigation Note: Please note that there may be a Notify button at the bottom of various pages utilized
while completing the process within this Job Aid. This “Notify” functionality is not currently turned on to
send email notifications to specific users within Cardinal.

Table of Contents

REVISION HISTOIY ... ettt e et e e e e e e e et e e e e e e e e e e et e e eaeeeeansaanes 2
(01T LI IS 010 ot T 1Y/ o1 YO 3
Add the Source Type t0 @ SOUICE GrOUP ....cciieiiiiiiiii et e e e e e e e e et e e e e e e e e eaattaaaeeeeeeeesaaas 6
Create a Transaction Identifier........ ..o 10
Create @ RAte St ... ... e 13
Create the AcCOUNtING RUIES ..........eeiiiii e e e e 22

Rev 9/1/2026 Page 1 of 27




/’)Cardinal Project Accounting Job Aid
V4 PA Creating a New Rate Set — Structure Billing

Revision History

Revision Date Summary of Changes

9/1/2026 Updated to reflect the Cardinal system upgrades.

11/8/2024 Baseline.
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Create a Source Type

Step | Action

1. Navigate to the Source Types page by clicking the Contracts WorkCenter tile on the Cardinal
Homepage.

Contracts WorkCenter

(:B[IDU

For information about WorkCenters, see the Job Aid titled Overview of the Cardinal
0 Financials WorkCenters located on the Cardinal website in Job Aids under Learning.

2. Use the following navigation in the WorkCenter: Links > Federal Contracts > Setup PC
Source Types

Note: WorkCenter sections, folders, and pages may vary based on the user’s Security roles.

&0 QO ® (@ searenin Menu \
i il = LiL il Lo
Source Types
G & |
My Work Source Types
Billing Exceptions - Find an Existing Value @Add a New Value
Past Due Billing Events ‘ « Search Criteria
Plans On Hold ‘ Enter any infermation you have and click Search. Leave fields blank for a list of all values.
Invalid Bill Plans ‘ ‘ &) Recent Searches [ Choose from recent searches vl e I Saved Searches l Choose from saved searches VI /‘
Revenue Exceptions
e “SetlD 50100 Q Source Type [ begins with v] [ Q
Past Due Revenue Events ‘
A Show fewer options
Plans On Hold @ )
O Include History
v Links D
Customer Contracts o '
Define Contract General Info ‘
Contract Information Inquiry ‘
Federal Contracts o
Setup PC Source Types I
Setup PC Source Groups Nothing yet
- - VYour search results will appear here
Setup PC Transaction |dentifiers
Setup PC Rate Sets

0 Users can also access the Source Types page using the following navigation path:

NavBar > Menu > Set Up Financials/Supply Chain > Product Related > Project Costing >
Transaction Options > Setup PC Source Types
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Step | Action

The Source Types Find an Existing Value Search page displays.

Source Types

Find an Existing Value

v Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

7)) Recent Searches | Choose from recent searches V| / [l Saved Searches | Choaose from saved searches V‘ /
sa0 [ x| a

~ Show fewer options

O Include History

Nothing yet
Your search results will appear here

3. Click the Add a New Value button.

() Add a New Value

The Source Types Add a New Value page displays.

Source Types

Add a New Value Q,Find an Existing Value

“SetlD [Bo100 Q *Source Type Q

Add

4. Enter "50100" in the SetID field.

*SetlD |5mcu::| Q
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Step

Action

5.

Enter the value for the new appropriation code in the Source Type field.

*Source Type

LZ29R

Q

Click the Add button.

Add

The Source Types page displays.

Source Types

SetlD 50100

Source Type

“Effective Date |07/08/2026

Source Type [L29R

*Status | Active

*Description ‘

Q| 10f1 v I ViewAl
v 1=
l Add l [ Update/Display ] [ Include History l

7. Enter "01/01/1901" in the Effective Date field.
“Effective Date |01/01/1901 ’|
8. Enter a description of the new Source Type in the Description field.
*Description | STP Hazard Elim Prog Re
9. Click the Status field dropdown button and select "Active".
“Status | Active V‘
10. | Click the Save button.
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Add the Source Type to a Source Group

Step | Action

1. Navigate to the Source Groups page by clicking the Contracts WorkCenter tile.

Contracts WorkCenter

(:BDDH

For information about WorkCenters, see the Job Aid titled Overview of the Cardinal
Financials WorkCenters located on the Cardinal website in Job Aids under Learning.

2. Use the following navigation in the WorkCenter: Links > Federal Contracts > Setup PC
Source Groups

Note: WorkCenter sections, folders, and pages may vary based on the user’s Security roles.

Source Groups

Project Costing
Billing

Other Links.

> Queries

> Reports/Processes

G &
> My Work Source Groups
[ Links Find an Existing Value @Add a New Value
Customer Contracts ~ v Search Criteria
Federal Contracts . Enter any information you have and click Search. Leave fields blank for a list of all values.
|
Setup PC Source Types ‘ @ Recent Searches ‘ Choose from recent searches v‘ f [ Saved Searches | Choose from saved searches v‘ / |
Setup PC Source Groups -
“setd | = V| [po100 Q Source Group | begins with v| |
Setup PC Transaction Identifiers
~ Show fewer options
Setup PC Rate Sets
Map Federal Highway Grant

Nothing yet
Your search results will appear here

Users can also access the Source Groups page using the following navigation path:

NavBar > Menu > Set Up Financials/Supply Chain > Product Related > Project Costing >
Transaction Options > Setup PC Source Groups
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Step | Action

The Source Groups Find an Existing Value Search page displays.

Source Groups

Find an Existing Value

~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

D) Recent Searches ‘ Choose from recent searches v| f [1 saved Searches | Choose from saved searches V| f‘
*SetlD |z‘ Source Group ‘ begins with V‘ |
~ Show fewer options
3. Enter "50100" in the SetID field.
*SetlD | = v| 50100 Q, ||
4. Enter the Source Group the Source Type will be added to in the Source Group field.

Source Group | begins with v| |STP

5. Click the Search button.

|
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Step | Action

The Source Groups page displays.

Source Groups Description 1

SetlD 50100

Source Group  g1p “Description |STP Hazard Elim Prog Re

Flexible Rate | 1.00000

Source Types

|E| |E| 130f146  v| > 3 | View100
Source Type Description
|oavo Q| ACforsTP |E| ‘E‘
|0BAO Q| STPRHCDevAC |E| ‘E‘
[oBDO Q| STPLESS 200K |E| ‘E‘
I Return to Search ] [ MNotify l Previous tab Add Update/Display
Source Groups | Description 1
6. Click the Last (>|) icon to advance to the end of the list of Source Types. In this example, there
are 146 Source Types prior to adding a new row.
1-3 of 146 vl > | > | View100
The end of the Source Types list displays.
Source Types
‘ 5 ‘ Q ‘ < < | 145-146 of 146 | View 100
Source Type Description
|z972 Q| HWY INFRA>200 |¢| ‘f‘
2540 Q | | RAILHWY CROSS HAZARD ELM FAST |T| ‘f‘
7. Click the Add Row (+) icon next to the last Source Type in the list.
RAIL HWY CROSS HAZARD ELM FAST ‘ + ‘ ‘ — ‘
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Step | Action

A new blank row is displayed.

2540 Q|  RAILHWY GROSS HAZARD ELM FAST |T| ‘T|
| 2 +] [

8. On the new row, add the new Source Type in the Source Type field (e.g., L29R).

Source Type Description

|zo72 Q | | HWY INFRA>200

‘2540 Q ‘ RAIL HWY CROSS HAZARD ELM FAST

G |

9. Click the Save button.

I Return to Search H Motify l Previous tab

The newly added Source Type displays in the Source Types list.

Source Types

‘E |E‘ K < | 145147 of 147 | View 100
Source Type Description

2972 Q| | HWY INFRA>200 E E
2540 Q|  RAILHWY CROSS HAZARD ELM FAST E E
|L29R Q| STPHazard Elim Prog Re E E
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Create a Transaction ldentifier

Step | Action

Contracts WorkCenter

(:BDDH

1. Navigate to the Transaction Identifier page by clicking the Contracts WorkCenter tile.

For information about WorkCenters, see the Job Aid titled Overview of the Cardinal
0 Financials WorkCenters located on the Cardinal website in Job Aids under Learning.

Transaction Identifiers

2. Use the following navigation in the WorkCenter: Links > Federal Contracts > Setup PC

Note: WorkCenter sections, folders, and pages may vary based on the user’s Security roles.

Transaction |dentifiers

G &
> My Work Transaction Identifiers
v Links Find an Existing Value @Add a New Value
Customer Contracts w ~ Search Criteria
Federal Contracts N Enter any information you have and click Search. Leave fields blank for a list of all values.
|
Setup PG Source Types ‘ ) Recent Searches | Choose from recent searches v £ I Saved Searches | Choose from saved searches v| & |
Setup PC Source Groups
*SetlD ‘ = v‘ | 50100 Q ‘ Transaction Identifier | begins with v‘ ‘
Setup PC Transaction Identifiers
~ Show fewer options
Setup PC Rate Sets
Map Federal Highway Grant

Project Costing
Billing

Other Links

> Queries

> Reports/Processes

Nothing yet
Your search results will appear here

Transaction Options > Setup PC Transaction Identifiers

0 Users can also access the Source Groups page using the following navigation path:

NavBar > Menu > Set Up Financials/Supply Chain > Product Related > Project Costing >
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Step | Action

The Transaction Identifiers Find an Existing Value Search page displays.

Transaction Identifiers
Find an Existing Value @Add a New Value
~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.
\
) Recent Searches ‘ Choose from recent searches V| f [l saved Searches ‘ Choose from saved searches V‘ /‘
*SetlD | = v| ‘5[)100 Q ‘ Transaction ldentifier | begins with v| ‘
 Show fewer options

3. Click the Add a New Value button.

(HAdd a New Value

The Transaction ldentifier Add a New Value page displays.

Transaction Identifiers

Add a New Value Q.Find an Existing Value

“SetlD |b0100 Q Transaction Identifier

Add

4. Enter "50100" in the SetID field.

“SetlD |50100 Q

5. Enter the value for the new appropriation code in the Transaction Identifier field.

Note that a Transaction Identifier will have the same value as the Source Type (e.g., L29R).

Transaction ldentifier || 20R
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Action

6. Click the Add button.

Add ‘l

The Transaction Identifiers page displays.

Transaction Identifiers

SetlD 50100 Transaction ldentifier [29R
Description |
Identifiers
Y 110f1 v | ViewAl
Source Type Category Subcategory
a) [ a) [ al [+ [-]

l Add H Update/Display l

7. Enter the appropriation code description in the Description field (e.g., “STP Hazard Prog Re”).
Description | STP Hazard Prog Re
8. Enter the new Source Type (created previously) in the Source Type field. For instructions on
creating a new Source Type, see the Create a Source Type section in this Job Aid.
Source Type
1i|L29R Q

9. Click the Save button.
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Step | Action

Contracts WorkCenter

(:BDDH

1. Navigate to the Rate Sets page by clicking the Contracts WorkCenter tile.

For information about WorkCenters, see the Job Aid titled Overview of the Cardinal Financials
WorkCenters located on the Cardinal website in Job Aids under Learning.

Federal Contracts

2. Use the following navigation in the WorkCenter: Links > Federal Contracts > Setup PC Rate
Sets
Note: WorkCenter sections, folders, and pages may vary based on the user’s Security roles.
Rate Sets
c®
> My Work Rate Sets
v Links Find an Existing Value
Customer Contracts o v Search Criteria

Enter any information you have and click Search. Leave fields blank for a list of all values.

Setup PG Source Types @) Recant Searches | Choose from recent searches v £ F Saved Searches | Choose from saved searches “| £
Setup PC Source Groups
“Business Unit | = | [s0100 Q| Rate Set | begins with v/ | Q|
Setup PC Transaction Identifiers —
Rate Set Type | = Contract i
Setup PC Rate Sets ate Set Type ‘ "‘ | V\ ontrac \ begins with v‘ ‘ Q‘
ap Federal Highway Grant Contract Line Num ‘ = V‘ | Q ‘

Project Costing

. A Show fewer options
Billing o [ Case Sensitive O Include History
> Queries

> Reportsi/Processes

Nothing vet

Transaction Options > Setup PC Rate Sets

Users can also access the Rate Sets page using the following navigation path:

NavBar > Menu > Set Up Financials/Supply Chain > Product Related > Project Costing >

Rev 9/1/2026

Page 13 of 27



W Cardinal Project Accounting Job Aid
V4 PA Creating a New Rate Set — Structure Billing

Step | Action

The Rate Sets Find an Existing Value Search page displays.

Rate Sets

Find an Existing Value

v Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

D) Recent Searches ‘ Chaose from recent searches V| / [ Saved Searches ‘ Chaose from saved searches V| /
*Business Unit |Z| ‘50100 Q | Rate Set | begins with v‘ | Q |
Rate Set Type | = v| ‘ v‘ Contract | begins with v‘ | Q |
Contract Line Num | = v| ‘ Q|

~ Show fewer options

[J Case Sensitive [ Include History

3. Click the Add a New Value button.

I (P Add a New Value

The Rate Sets Add a New Value page displays.

Rate Sets

Add a New Value Q,Find an Existing Value

“Business Unit [50100 Q *Rate Set

*Rate Set Type | Standard V|

4. Enter "50100" in the Business Unit field.

fow_a)

*Business Unit

Rev 9/1/2026 Page 14 of 27



/;)Cardinal Project Accounting Job Aid
V4 PA Creating a New Rate Set — Structure Billing

Step | Action

5. Enter the Rate Set name in the Rate Set field.

Note: The Rate Set naming convention is CONTRACT ID_SOURCE TYPE_PARTICIPATION
RATE.

*Rate Set || 0184008_L29R_70

6. Click the Rate Set Type dropdown button and select "Standard".

“Rate Set Type | Standard |v

7. Click the Add button.

Add

The Rate Sets page displays with the Rate Sets tab displayed by default.

Rate Sets Target
i Copy from Rate Set l
Business Unit 50100 Rate Set  (0184008_L29R_70
Rate Set Type  Standard “Rate Definition Type
*Description Rate Set Category
Define Rate Set @ | 1of1 v I ViewAll
-]
Effective Date |07/08/2026 Status
[ Enable Variance
Define Criteria for Incoming Transactions
\E\ 1-10f1 v | view Al
Source Information >
Target ATAIVEE Source Type Category Subcategory Project Role Job Code Time Reporting | ppigyee 1D
ype Code
we  w @ alfm_al[s a] |[» a] = |+
] »
=3 [net | [ opaemner ][ nee sy
Rate Sefs | Target

8. Click the Copy from Rate Set button.

|[ Copy from Rate Set ll

Rev 9/1/2026 Page 15 of 27



@Cardinal Project Accounting Job Aid
V4 PA Creating a New Rate Set — Structure Billing

Step | Action

The Enter New Rate Set Keys page displays in a pop-up window.

Enter New Rate Set Keys *
Help
Business Unit |50100 Q
Rate Set | Q|

Rate Set Type Standard
Ok | Cancel || Refrash |

9. Enter "50100" in the Business Unit field.

Business Unit |SD1OD Q

10. | Enter the name of an existing Rate Set in the Rate Set field to use as a template for the new
Rate Set.

Rate Set || 0124002 LZ1R_80 Q |

11. Click the OK button.

QK | Cancel ‘ | Refresh ‘
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Step | Action
The Rate Sets page redisplays.
Rate Sets Target
l Copy from Rate Set ]
Business Unit 50100 Rate Set  0134008_L29R_70
Rate Set Type  Standard *Rate Definition Type
“Description [0184008_LZ1R_80 Rate Set Category
Define Rate Set @ I 1of1 v I View All
Effective Date Status E\
CEnable Variance
Define Criteria for Incoming Transactions
@ >0l | viewal
Source Information B>
Target Exclude ?;';B”s‘s Source Type Category Subcategery Project Role Job Code ime Sepertng
o | e a)xal alx a] | a] |[= a] [+ a
Target ‘D “er o\|“% Q|‘|% a “% a “% Q|‘|% Q|‘|% a
G [ a] [ a] [« a] [ a] [ a] [ a [ a|
wa |0 [ a) [« a] [ a] [ a] [ a [« aj
4 »
m i Add H Update/Display ” Include History ]
Rate Sets | Target
12. | Update the Description field to reflect the name of the new Rate Set (e.g., Federal — L29R @
70%).
Note: The Description field defaults to the description from the copied Rate Set.
*Description |0184008 L29R 70
13. | Enter "01/01/1901" in the Effective Date field.
Effective Date |01/01/1901
14. | In the Define Criteria for Incoming Transactions section, view all of the Analysis Types that
will be collected for use in the pricing process. Use the navigation arrows to scroll through and
view all the Analysis Types or click the View All link.
1-40f12 ~| > > | ViewAll
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Step

Action

@

Analysis Types include:

ACT (Actual Cost)

PAY (Time and Labor Actual)

ATE (Account Type-Expense)
FDS (State Distribution)

FDR (Fund Distribution Reversals)
CNV (Converted Expenditures)

15. | Click the Save button.
| Motify | | Refresh |
16. | Using the scroll bar under the Define Criteria for Incoming Transactions section, scroll right to

view the Asset column.

Define Criteria for Incoming Transactions
@ 1-12012 v | Views
Source Information [1:3
Currency General Ledger Account Asset Fund Department FIPS Agency Use 2 Task
Business Unit

[ al ([ al (s al [ al [ al |[= al |[= al [ al [ a

[ a (= al s a] [« a [ a] |[= al |[« al = al = a

[ a | af [ alfx af [» al [ al|[x af [ af [ a)

[% a] [ a (s a] [ af [ Q] |[* Q] |[* a [= al [ a|

[ al = al |[x al f= af [ al |[= al |[« al |[= al |[= a

[ a ([ al (s al f= al [ a] |[= al |[« al [= al [= a

[ al [[= a [ 2 EX a [ al [[= al |[* al |[= al [= a

[ o |[% af [x a | ffzwon af [» al = al = al [« al [« a)

[5 al (= al |[s Q] famon al [ al |[= al |[« al = al = a

[ a |[= Q] [= a ] ffzs0m all ([ a (= a] |[= a] [ a [ a]

s a] |[= a [ Q| ffzz0n all [ al [ al |[= al [= a] [w a]

% a] || a [w a [% al [ al [ al [ a) [« al
bl |

||
[ [wwietomssir | [mierisa |
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Step | Action

17. | Verify or update the Asset(s).

g a] [+ a) | all>__a
g a) [+ | ) e
g al [+ Y] (Y] ER—
g al [+ 2] (Y] ER
E a] [+ CY] [ECTRGY) E—
E al [+ 5] (Y] [y
g a] |+ 2] [ERGY] [

18. Click the Save button.

‘l Notify H Refresh ]

19. | Click the Target tab.

Rate Sets Target

The Target tab displays.

Rate Sets Target

Business Unit 50100 Rate Set  0184008_L29R_70
Description  0184008_L25R_70 Rate Definition Type  Billing
Rate Set Type Standard Rate Set Category

Source Criteria @ !

Analysis Type ACT Project Role 9% General Ledger Business Unit %
Job Code % Time Reporting Code % Unit of Measure %
Exclude N Employee ID % Currency %

General Ledger Information

General Ledger Chartfields 13
Source Type  Category Subcategory Account Asset Fund Department FIPS Agency Use 2 Task Cost Center
% % % % % % % % % % %
4 >
Target

Define Target Rows

IE‘ 1-10f1 v | view Al |

Rate Option Rate Name ﬁﬁunl Description Target Analysis Type c_];v(ﬁ“r}lie Eﬂet Source Target Category ;i?f;mg ory To Curmrency
Mup hd ‘ D,BUOUDU| |FHWAE\IIE|1@B[]% ‘EIL Q LZ1R Q ‘ ‘% [} |% Q ‘ | [} ‘ E‘

Rate Sels | Target
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Step | Action

20. | Inthe Define Target Rows section, update the Rate Amount, Description, Override Source,
and Target Source Type fields to match the new Rate Set, for each Analysis Type where the
Target Analysis Type equals “BIL” (Billable Amount). These fields will default to values from
the copied Rate Set.

Define Target Rows

B Q]
Rate Option Rate Name ﬁﬁ'l‘zunt Description Target Analysis Type OS‘:Jrr:;dee E;%e‘! Source
[mp v | 0.800000| |[FHWA Billed @ 80% B|ED al zr Q]

21. | Update the Rate Amount field with the participation rate in decimal form (e.g., 0.70).

Rate Option Rate Name i::gunt Description Target Analysis Type OS‘:Jrri:ie ;;;gee‘t Source
(Mo | 070 |FHWA Biled @ 80% B Q| [Lz1R Q|

22. | In the Description field, enter a description using this format: "FHWA Billed @ [Participation
Rate]" (e.g., "FHWA Billed @ 70%").

Rate
Amount

QOverride Target Source
Source Type

|MUP v| | 0_70| |FHWABiIIed@TD% I |BIL Q LZ1R Q

Rate Option Rate Name Description Target Analysis Type

23. | Select the Override Source checkbox option.

Rate
Amount

Override Target Source

Rate Option Rate Name Source Type

Description Target Analysis Type

[Mup | | 0.70| ||FHWA Billed @ 70% | |[BIL Q| LZ1R Q

24. | Update the Target Source Type field with the new Source Type appropriation code.

Rate
Amount

Qverride Target Source
Source Type

MUP  ~ 0_700000| |FHWABiIIed@70% | |BIL Q ILZQR O.I

Rate Option Rate Name Description Target Analysis Type
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Step | Action
25. | In the Source Criteria section, use the Next (>) button to move to the next Analysis Type.
Source Criteria \EI |
Analysis Type  ACT ProjectRole % General Ledger Business Unit %
Job Code % Time Reporting Code % Unit of Measure %
Exclude N Employee ID % Currency %
General Ledger Information
General Ledger Chartfields  [>
Source Type  Category Subcategory Account Asset Fund Department FIPS Agency Use 2 Task Cost Center
% % % % % % % % % % %
Target
Define Target Rows
@ 1-10f1 v | View All ‘
Rate Option Rate Name g:’m“m Description Target Analysis Type (]S‘;el::icie E;ﬂ:‘ Source Target Category Ejrl?fa:tegury To Currency ‘ ‘
‘ | || 0.700000 “FHWABiIIed@TO% | “BIL a] | “LZBR Q| “% Q] “% Q| “ a] ‘|§
26. | Repeat Steps 17-24 for each for each Analysis Type where the Target Analysis Type equals
“BIL” (Billable Amount).
27. | Click the Save button.
‘ Notify ‘ | Refresh |
28. | For each Analysis Type where the Target Analysis Type is NBL (Not Billable), verify and update
as needed the following fields to match the Rate Set:
Rate Amount: 1.0
Description: Not Billable
Override Source: Selected
Target Source Type: NBL
Define Target Rows
&
Rate Option Rate Mame E:'ltzunt Description Target Analysis Type C."ij\:]eur :‘;g:! E:Jgeet Source
MUP w 1.000000 Not Billable NBL Q NBL Q
29. | Click the Save button.
‘ Notify ‘ | Refresh |
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Create the Accounting Rules

From the Accounting Rules page, copy an existing Accounting Rule to use as the template for a new
Accounting Rule. Repeat this process three times in order to create an Accounting Rule for the BAJ
(Billing Adjustment), BIL (Billable Amount), and BLD (Billed Amount) Analysis Types.

Step | Action

1. Navigate to the Accounting Rules page using the following navigation path:

NavBar > Menu > Set Up Financials/Supply Chain > Product Related > Project Costing >
General Options > Setup PC Accounting Rules

The Accounting Rules Find an Existing Value Search page displays.

| & cardinal Financials | | Accounting Rules
) Recent Searches | Choose from recent searches V| / [l Saved Searches | Choose from saved searches V‘ /
“Project Business Unit | = v |501[]0 Q |
Analysis Type | begins with w | Q |
Analysis Group | begins with ~ | Q |
Contract | begins with | Q |
Project | begins with v | Q |
*Resource General Ledger Unit | = v | Q |
Project Type | begins with w | Q |
Activity | begins with | Q |
Source Type | begins with « | Q |
Category | begins with | Q |
Subcategory | begins with | Q |

2. Enter "50100" in the Project Business Unit field.

*Project Business Unit |:—v| |ﬁ|

3. Enter "BAJ" in the Analysis Type field.

Analysis Type | begins with v [ BAJ Q|
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Step | Action

0 When creating Accounting Rules, always enter BAJ, BIL, or BLD in this field.
One rule for each of these Analysis Types will need to be created.

4. Enter "50100" in the Resource General Ledger Unit field.

*Resource General Ledger Unit | = v‘ |501DU Q I

5. Click the Search button.

— o

Search results display in the Search Results section.

Find an Existing Value ®Add a New Value

> Search Criteria

Search Results

Only the first 300 results of a possible 933 can be displayed. Project Business Unit "50100"

Analysis Type "BAJ" +1 more

Project - - Resource o Project Project

Business #nalysls é%‘}'sm Contract Project General T"“’I:C‘ Activity Source Type | Category v T i Ti il Account
Unit ype P Ledger Unit ¥p! Type Code

50100 BAJ % % % 50100 % % C200 % % % % %
50100 BAJ % kY % 50100 L] % €220 % k] % % %
50100 BAJ % % % 50100 % % €230 % % % % %
50100 BAJ % % % 50100 L] % €240 % % % % %
50100 BAJ % % % 50100 % % €250 % % % % %
50100 BAJ % % % 50100 k] % C490 % U % % %
50100 BAJ % % % 50100 k] % 0430 % U % % %
50100 BAJ % % % 50100 k] % 0440 % U % % %
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Step | Action
6. Select a value from the search results, where the Source Type is a regular appropriation code.

If creating a Rate Set for an American Recovery and Reinvestment Act (ARRA) appropriation
code, select the Accounting Rule where the Source Type is an ARRA appropriation code (i.e.,
begins with the letter “C”).

E";;tlencel-sa #:emls Emi;fis Contract Project ELEE:.?T;“ mf“ Activity Source Type

5100 BAJ % % % 50100 % % 200

50100 BAJ % % % S040D % % C220

50100 BAJ % % % S0100 % % C230

50100 BAJ % % % SO0 % % C240

50100 BAJ % % % S0100 % % C250

20100 BAJ % % % S0100 % % €490

B0100 BAJ % % % S0100 % % 0420

The Accounting Rules page displays.

4 Cardinal Financials | Accounting Rules

PC Business Unit 50100 Deseription |BAJ Federal Aid - 0430 |
Ansisis Tyoe s
ysis Typ “Resource General Ledger Unit “Spatus | Active ,,
Analysis Group | % a A
Sourca Type Jourma! Templats [CAREY @
Contract M
Project Type |% Q gery
Subeate % Q
P oo X1
Project Transaction Type
Activity |% qQ
Project Transaction Code |% Q
Additional Selection Criteria
Account Fund Program Departrment Cost Center Task FIPS Asset Agency Use 1
% al ||= RE al||= al [ al = a|= a] [[= I Q
. 1 | 1 1 | | | ):
Copy Accounting Enlries To...
Organization Qi1 1of1 « | ViewAl

“Inter-Organization Level | Defaus w

Accounting Entrias
m|la 120f2 v | viewan

DebltCredit “Account Type Billing Business | «pcoount F

2

ﬁ:‘.‘ Program Department Cost Center
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Step | Action

7. Click the Copy Accounting Entries To... link.

|C0py Accounting Entries To. ..

The As Incurred Acctg Distribution Add a New Value page displays.

Project Transaction Code

Project

Project Type

Source Type

Subcategory

Department

Asset

Fund

Agency Use 2

Fund Affiliate

Program

Resource GL Bus Unit

Activity

Category

Project Transaction Type

Account

Statistics Code

Task

FIPS

Affiliate

Cost Center

Agency Use 1

S ® ® S ® S ES ® S ES
L P L jel P L 0 P L 0

 Accounting Rules As Incurred Acctg Distribution
Add a New Value Q/Find an Existing Value
PC Business Unit |50100 Q Analysis Type
Analysis Group Contract |% Q |

8. Enter “50100” in the PC Business Unit field.

PC Business Unit |5n1u{| Q

9. Enter "BAJ" in the Analysis Type field.

Analysis Type

@

When creating accounting rules, always enter “BAJ”, “BIL”, or “BLD” in the Analysis Type field.
One rule for each of these Analysis Types will need to be created.
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Step | Action

10. Enter "50100" in the Resource GL Bus Unit field.

Resource GL Bus Unit | BO0400 Q |

11. | Enter the new Source Type in the Source Type field.

Source Type | | 20R Q

12. Click the Add button.

Add

The Accounting Rules page displays.

[ < Accounting Rules ‘ Accounting Rules

PC Business Unit 50100 Description ‘ |

*Resource General Ledger Unit | 50100 _
a *Status Active hd
Source Type |L29R *Journal Template E

Category

Subcategory

Analysis Type |BAJ
Analysis Group |%
Contract |%
Project Type |%

Project |%
Project Transaction Type

fe]
L s

Activity |%
Project Transaction Code

Additional Selection Criteria

Account Fund Program Department Cost Center Task FIPS Asset Agency Use 1

% a |[= al |l al [= al [= a] [[% al ([ EIE al|[= qQ

4 L]

Organization @ | 10f1 v 1 View All
“Inter-Organization Level = Default hd

Accounting Entries

@ 12072 v | view Al
igl'il)(r‘ Debit/Credit *Account Type 3:::::"“ Business *Account Fund Program Department Cost Center

1| Debit [ contract Asset | ‘mmu Q| |n2ua| O.‘ ‘04010 Q| ‘ Q| |% Q| ‘%

1/ Credit [ Revenue ~ [4020205 a] [[oa0t0 al | al ([ al [=
4 »

Update/Display
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Step | Action

0 The Analysis Type field defaults from the Accounting Rule copied.

Analysis Type BAJ Q ||

13. | Enter a Description in the Description field, using the following naming conventions:

¢ Non-ARRA: “Analysis Type Federal Aid - Source Type”
o ARRA: “Analysis Type Federal Stimulus - Source Type”

Description | BAJ Federal Aid - L 29R

14. | Enter "50100" in the Resource General Ledger Unit field.

*Resource General Ledger Unit | 50100 Q

15. | Enter the new Source Type in the Source Type field.

Source Type | L29R Q

16. | Enter "CA_REV" in the Journal Template field.

*Journal Template | CA_REV Q I ‘

17. | Confirm that the Accounting Entries (debit and credit lines) are set up as expected. If not,
update them accordingly.

Accounting Entries
@ 1-20f2 v | ViewAll
Iﬁg‘r‘ DebitiCredit Account Type Egliil"“ Business  |epcoount Fund Program Department Cost Center
1| evit [ Contract Asset v] |[s0100 Q| |[112081 al ([0 al]| al ([= al|[=
1| Creait [ Revenue v (4020208 al |[sor0 alf a ‘|% Q] ‘|%
4 »

18. Click the Save button.

=

19. | Repeat this section for the BIL and BLD Analysis Types for this Source Type.
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