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Non-Federal Rate-Based Contracts Overview

Non-Federal Rate-Based Contracts calculate amounts to bill each customer as costs are
accumulated against the Project and Activity combinations linked to the Contract. The customer’s
participation rate is applied to these costs based on the Rate Set associated to the Contract Line.
Once the billable amounts are determined, the billable transactions are sent to Billing. Billing Limits
can be set up for a Rate-Based Contract Line to ensure that the limits related to an agreement are
enforced. The revenue and unbilled AR accounting distributions for Rate-Based Contract Lines are
stored in the accounting rules.

A prepaid amount can be applied to the Contract using the Prepaid Balances page for costs to be
drawn down from an advance payment received from a customer.

To create a Rate-Based Contract, there must be a Rate-Based Product. Once a Product has been
created and associated with a Revenue and Billing Plan template, the Product can be reused on any
Rate-Based Contract Line.

Note: If a new rate-based Product is needed, it is recommended that users submit a Help Desk
ticket (vccc@yvita.virginia.gov) with Cardinal Project Accounting (PA) in the subject line. The Cardinal
Post Production Support (PPS) PA team will work with the user to ensure that the product is created
correctly. If the Product is not set up correctly, it will have downstream impacts to the Contract,
Billing, and GL distribution and require a Help Desk ticket to correct the errors. For more information
pertaining to creating a rate-based Product, refer to the Job Aid titled PA354 Creating Customer
Contract Products located on the Cardinal website in Job Aids under Learning.

Before creating the Contract, users must determine which items need to be configured, if any. For
more details pertaining to configuration information, see the Job Aids titled PA354 Hints for Non-
Federal Customer Contract Maintenance and PA354 Creating Customer Contract Products

located on the Cardinal website in Job Aids under Learning.

Navigation Note: Please note that there may be a Notify button at the bottom of various pages
utilized while completing the process within this Job Aid. This “Notify” functionality is not currently
turned on to send email notifications to specific users within Cardinal.
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Revision History

Revision Date Summary of Changes
9/1/2026 Updated to reflect the Cardinal system upgrades.
7/3/2025 Baseline.
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Confirming a Rate-Based Product

Before creating a Contract, verify whether the Product exists for the category needed for billing.
Products are defined by the following naming convention:

Source Type followed by Category followed by Participation Rate with an underscore between the
values (e.g., “PROJE_PROO01_3").

Step | Action

1. Navigate to the Product Definition page using the following path:
NavBar > Menu > Products > Identify Product Details > Define Product and Attributes

The Product Definition Find an Existing Value Search page displays.

Find an Existing Value

~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

{T) Recent Searches | Choose from recent searches V‘ Ve [ Saved Searches | Choose from saved searches V| s
“SetlD ‘Z‘ (i Q] Product ID. | begins with | | |
Description ‘ begins with v| ‘ | Product Use | = v| | v|
Model Number ‘ begins with v| ‘ | Catalog Number | begins with v| | |

Tax Product Number ‘ begins with v| ‘ | Product Kit ]

Effective Status ‘ = v| ‘ v‘ Item ID | begins with V| | Q |

- Show fewer options

[ Case Sensitive

For more information pertaining to the Cardinal FIN Search pages, refer to the Job Aid titled
0 Overview of the Cardinal FIN Search pages. This Job Aid is located on the Cardinal website in
Job Aids under Learning.

2. Enter the applicable Product ID in the Product ID field.

*SetlD ‘5[]1[]1} q| ProductID | begins with + |PROJE_PRDD1_0

Rev 9/1/2026 Page 4 of 58



%/ Cardinal Project Accounting Job Aid

V4 PA354 Creating and Managing Non-Federal Rate-Based
Contracts (VDOT Only)

Step | Action

3. Click the Search button.

4. If the Product exists, the Definition page for the Product will display.

Proceed to the Creating a Non-Federal Rate-Based Contract section of this Job Aid.

Definition Contracts Options
SetlD 50100 ProductID  PROJE_PRO01_0
*Product Use [ Contracts Only v]
Product Kit

“Description | Proje - CON - CCT - Bristol |
Long Description

151
£
254 characters remaining

Catalog Number | |

Model Number | | *Status | Active A4 |

Product Brand | Q | Product Category | Q |
“Physical Nature | Goods ~ | Where Performed | ~ |

View Product Image VAT Default VAT Service Treatment Setup

Previous in List l Next in List H Notify ] Add | Update/Display

Definition | Contracts Options

5. If the Product does not exist, the Search Results section will display “No matching values were
found”. See the Rate-Based section in the Job Aid titled PA354 Creating Customer Contract
Products located on the Cardinal website in Job Aids under Learning.

~ Search Results
Mo matching values were found.
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Creating a Non-Federal Rate-Based Contract

The process to create a customer Contract for a Non-Federal Rate-Based Contract involves the
following steps:

1.

Entering Contract General Information: When creating the Contract Header, information is
defined for the entire Contract. This may include the Contract signed date, Contract
Administrator, and the Contract Type.

Entering Contract Line Information: Contracts may have more than one Contract Line, and
each Line may be set up to align with each Project phase depending on the agreement.
However, most Rate-Based Contracts will only have one Line. At the Line level, a Product is
chosen that defines the Contract as amount-based, recurring, or rate-based. The Revenue and
Bill Plans are defined at the Contract Line level, and activities are associated with the Contract
Lines.

Entering Contract Terms: Projects and Activities are linked to the Contract Line on the
Related Projects page. The same Project-Activity combination cannot be linked to more than
one Contract Line for a Rate-Based Contract.

Activating the Contract: After creating the Contract, the user will need to add Product(s), set
the limits, link the Projects and Activities, and then the Contract is ready to be set to “Active”.
Activating a Contract indicates that all pertinent data for the Contract is in Cardinal. When
changing the Contract status, the process can only move forward. Once the Contract is set to
“Active”, it cannot be set back to “Pending” and once “Closed”, it cannot be set back to “Active”.
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Entering Contract General Information

Step | Action

1. Navigate to the General Information page by clicking the Contracts WorkCenter tile located on
the Cardinal homepage.

Contracts WorkCenter

(:BDDH

For information about WorkCenters, see the Job Aid titled Overview of the Cardinal Financials
WorkCenters loc ated on the Cardinal website in Job Aids under Learning.

2 Use the following navigation in the WorkCenter: Links > Customer Contracts > Define
' Contract General Info

Note: WorkCenter sections, folders, and pages may vary based on the user’s Security roles.

General Information

Q&
v My Work General Information
Billing Exceptions v Find an Existing Value
Revenue Exceptions o « Search Criteria

Enter any information you have and click Search. Leave fields blank for a list of all values.

+ Links
) Recent Searches | Choose from recent searches ~| Z [ saved Searches | Choose from saved searches ~| Z
Customer Contracts %
Define Centract General Info Business Unit ‘ = v‘ 50100 Q Contract ‘ begins with v‘ ‘ ‘
Contract Information Inquiry
Description ‘ begins with v‘ ‘ ‘ Sold To Customer ‘ begins with v‘ ‘ Q ‘
Federal Contracts o D
o y Customer Name | begins with | | | Contract Status | begins with | | Q|
Billing o Processing Status ‘ = v‘ ‘ vl Contract Type ‘ begins with v‘ ‘ Q ‘
Other Links e .
v Contract Classification ‘ - v‘ ‘ vl Region Code ‘ begins with v‘ ‘ Q ‘
> Queries
Contract Administrator ‘ begins with v‘ ‘ Q‘ Master Contract # ‘ begins with v‘ ‘ Q ‘

> Reports/Processes
A Show fewer options

[ Case Sensitive

Users can also access the General Information page using the following navigation path:
NavBar > Menu > Customer Contracts > Create and Amend > General Information
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Step | Action

The General Information Find an Existing Value Search page displays.

Find an Existing Value @Add a New Value

~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

47) Recent Searches | Choose from recent searches v| /[ saved Searches [ Choose from saved searches v &
Business Unit [pot00 Q] Contract [ begins with +| | |

Description | begins with v | ‘ | Sold To Customer | begins vith v | | q|
Customer Name | begins with | | | Contract Status [ begins with | | a|
Processing Status | = v v Contract Type | begins with v| | q|
Contract Classification | = vl v Region Code [ begins with v| | a|
Contract Administrator [ begins with v | Y Master Contract# | begins with v | | a

~ Show fewer options

D) Case Sensitive

For more information pertaining to the Cardinal FIN Search pages, refer to the Job Aid titled
0 Overview of the Cardinal FIN Search pages. This Job Aid is located on the Cardinal website in
Job Aids under Learning.

3. Click the Add a New Value button.

‘I ®Add a New Value

The General Information Add a New Value page displays.

| € Projects WorkCenter ‘ General Information

Add a New Value I Q Find an Existing Value ]

“Business Unit [E0100 Q *Contract |NEXT |

*Sold To Customer ‘ Q *Contract Classification | Standard v|

Separate Fixed Billing and Revenue Separate As Incurred Billing and Revenue
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Step | Action

The Business Unit field defaults for the Agency, the Contract field defaults to “Next”, and the
0 Contract Classification field defaults to “Standard”. Do not change these fields.

The two checkbox options (Separate Fixed Billing and Revenue and Separate As Incurred
Billing and Revenue) are not used in Cardinal.

*Business Unit *Contract |
*Sold To Customer | Q *Contract Classification
I Separate Fixed Billing and Revenue Separate As Incurred Billing and Revenue I
4. Click the Sold to Customer Look up icon and select the applicable Customer ID Number.
“Sold To Customer |pm}m}m}o13 QI

If the customer is not listed in the menu, this means the customer has not been created or may
o be inactive. Contact the Cardinal Post Production Support (PPS) PA team to have the customer
record updated.

5. Click the Add button.

Add
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Step | Action

The General Information page displays with the General tab displayed by default.

General Lines

Contract Number NEXT Sold To Customer B & S CONTRACTING, INC.

“Contract Status [F’ENDlNG Q

[ Copy From Contract l I Add to My Contracts ]

Deseription | \ Processing Status  Pending
Contract Admin | Q| Amendment Status
Region Code . "
g ‘ Q | Business Unit v pept of Transportation
Contract Type ‘ < | Contract Classification Standard
Currency Code ‘USD q| Last Amended
Exchange Rate Type | CRRNT v LastUpdate Datef ime
Last Update User ID
Contract Signed ‘U5f28ﬂ2026 | Separate Fixed Billing and Revenue:
Separate As Incurred Billing and Revenue:
Contract Role ‘ Q|
Revenue Profile | q|

Use Project ChartFields:

> Other Information

> Summary of Amounts @

Billing Plans

General | Lines

Revenue Plans Milestones Renewals Amount Allocation Supplemental Data

GoTo
Upoaopiy

6. Enter a short, detailed description about the Contract in the Description field.

Description |Local - Mon Federal

The Description field is limited to a maximum of 30 characters.

7. Click the Contract Type Look up icon and select the applicable value.

Contract Type |L Q

The Contract Type values available for selection are:

e A: Letter of Authorization

F: Federal

G: Grant

J: Federal Grant (Not used in Cardinal)
L: Local

O: Other

R: Resolution

Rev 9/1/2026
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Step

Action

@

The Currency Code and Exchange Rate Type fields default. Do not change these fields.

Currency Code j|USD Q

Exchange Rate Type I CRENT VI

®

The Use Project ChartFields checkbox option defaults as selected and cannot be changed.

Use Project ChartFieI(Is:D

Click the Other Information Expand icon to expand the section.

[ZJotner information

The Other Information section displays.

~ Other Information
U Template Contract Parent Contract | Q |
O Master Contract
Master Contract | Q |
O Legal Review Complete
Legal Entity | Q|
[J Credit Check Complete
Purchase Order | |
O Contains Cotermination Lines
Proposal ID | |
Federal Region Code

Click the Legal Entity Look up icon and select “STATE”.

Legal Entity [|STATE Q

The Proposal ID field is a free form field and can be left blank. If necessary, this field can be
used to enter the total Contract amount.

Proposal ID | I

The Federal Region Code field defaults to “03” (FHWA). Do not change this field for a Non-
Federal Contract.

Federal Region Code |03

10.

Click the Save button.
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Step | Action

The General tab redisplays with the Contract Number systematically assigned.

| 4= Projects WorkCenter |

Ganaral Lines

Define Contract General Info

Confract Numbsr  0paoCo2404

S0id To Customsr B & 8 COMTRACTING, INC.

“Contract status | PENDING

Coay Fram Canlracl ‘ |

Add ta My Contracts |

Dazcription | Local - Non Federal

Contract Admin |

a]

Reglon Cada |

a]

Contract Typs | L

a]

Currency Cads  ysp

Exchange Rate Typs | CRANT hd

Contract Signad | 52612026

Contract Rale |

Revenua Proflia |

Use Project ChartFlelds:

~ Other Information

Proceezing Status  Pending

Amsendment Status

Business UNIt v, ooy of Transpartation

Caontract ClassMization  Standard
Last Amended
Laet Update DateiTime  05/28/2026 3:05:31PM
Last Updats UserID  00&E2331700

Saparats Flxad Bllling and Revenue:
Saparata As Incurred Ellling and Revenua:

[ITamplats Contract
O Maeter Cantract

CLegal Review Complate

Cleredit check complets

[containe Cotermination Lines

Purcnase oroer |:|
Federal RBBK‘IH Code

» Summary of Amounts &

Billing Plans Reverue Plans Milestones

- =8

General | Lines

Renewals

Amaunt Allccation Supplemental Data

GoTo | Mo

UpdateDisalay

®

Information page.

Entering Contract Line Information: A Contract Line details the billing parameters that are
used to calculate the amount to bill a customer and has its own accounting distributions, billing
limit, Billing Plan, and Revenue Plan. Each Contract Line within a Contract can have a status of
“Active”, “Cancelled”, or “Pending”. The process of adding Contract Lines begins on the General

11. Click the Lines tab.

General Lines

Rev 9/1/2026
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Step | Action

The Lines tab displays.
Define Contract General Info

General Lines
=
Contract Number 0000002404 Sold To Customer B &S CONTRACTING, INC.
Contract Status  PENDING

Add Contract Lines l [ Add Default Kit

Contract Lines &

\E‘ 1101 v | view an
General Detail Billing Amount Details Revenue Amount Details Contract Liability b
- o S N Held Billing on Hold Revenue Standalone
Actions Line Product Description Price Type Unpaid Cost on Unpaid Cost Sale Bundle Start Date End Date *Status Supplementa
Actions Active Supplemental

Billing Plans Revenue Plans Milestones Renewals Amount Allocation Supplemental Data
Go To

General | Lines

m Motify Update/Display

0 The Holding Billing on Unpaid Cost, Hold Revenue on Unpaid Cost, and Standalone Sale

checkbox options default to unchecked. Do not select any of these checkbox options.

12. Click the Add Contract Lines button.

|I Add Contract Lines I [ Add Default Kit l

The General Information Add Contract Lines page displays.

< Projects WorkCenter Define Contract General Infa

General Information
Add Contract Lines

Search (3

Product Group O Preduct Kits
Product l:l CRenewable
Product Description \:\

Physical Nature | ~ |

Create Adhoc Product Retumn to Contract Lines
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Step | Action

13. To search for Non-Federal Rate-Based Products:

1. Enter or select the Product Group: Select a value beginning with “RTE_" along with the
Fund and Customer Type being billed (e.g., “RTE_CONOTH?"). Do not select “RTE_FED”
(Federal Government).

2. Enter or select the Price Type: Select “Rate” as this is a Rate-Based Contract.

Search @
Product Group [ Product Kits
Product \:\ [CJRenewable
Product Description \:\
Price Type
Physical Nature | w ‘

14. Click the Search button.

-

The results display within the Search Results section.

sssssssssssss @
#) e
General  Temalaies
‘ ‘wnum |Dnulplml\ Prica Typs ‘::L‘,";" | nnnnnnnn *Fas Typs |mmmfs |mum ‘ aaaaaa Renawal Action |mumry ‘uuu |
- &
=== EE = ) (——
-CaNz Lyneturg
—CaNz2_ Rich
[p—— - —) —1" (—] —
Sufta
" Mise -
e U P — —]" (—] —
- .
e [ | — —] (—] —
. Mz - CON
o - — — [— —
- Mz - GON
[ =, - — — ==
- M-
[y—— - — —]" ——] —
- Mic - CON- OTH
11 | waess_conao_toa tee o0 Rate Goods N Nane [ B | B n 9
Mic - CON- OTH
T e e 5 | — — -
Mz - CON- OTH
100 fe Rate Gonds N Nane [ EIR EIRE 1.0000 E
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Step

Action

15.

Click the Select checkbox option for the applicable Product to create the Contract Line based on
the terms of the Contract being created.

3 | MEESE_COMZ1_100

L] L] [
: 4 'MGESE_COM22_100 !
] ¥ i

1

1
s  : i it izzZ£A .

5 |MG&EE_COMN23_100

Typically, only one Product is added at a time. The Product name will contain the Source Type,
Category, and Participation Rate. For example, if the Contract will bill for miscellaneous goods
and services to the construction fund to an Agency customer at 100%, select product
‘MG&SE_CON22_100". The Distribution Codes (V_PA_Distribution_Codes) query may be
used to confirm the entire COA string for the Product. The Description field displays the
description of the Product.

If it is necessary to create a new rate-based Product, it is recommended that users submit a Help
Desk ticket (vccc@vita.virginia.gov) with “Cardinal Project Accounting (PA)” in the subject line.
The Cardinal Post Production Support (PPS) PA team will work with users to ensure that the
Product is created correctly. If the product is not set up correctly, it will have downstream impacts
to the Contract, billing, and GL distribution and require a Help Desk ticket to correct the errors.
For more details pertaining to creating a rate-based Product, see the Job Aid titled PA354
Creating Customer Contract Products located on the Cardinal website in Job Aids under
Learning.

The Price Type field displays the Price Type of the Product. If the search results were narrowed
by Price Type, this is the value selected.

The Physical Nature field defaults to “Goods”.
The Product Kit field defaults to “N”.
The Fee Type field defaults to “None”.

Physical
Product Description PriceTyps |\ 00

e e — s | oo i)

ProguctKit |*Fes Type Start Data End Data Renawable Renswal Action Quantity uomu

} B} 43MGESE_CON22 100
H

16.

Click the Start Date Calendar icon and select the date the Contract was signed or the date
billing should start.

Start Date
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Step

Action

@

The End Date field is left blank.

The Renewable and Renewal Action fields are not used in Cardinal.

The Quantity field auto-populates. Do not change.

The UOM field displays the Unit of Measure associated with the Product, if any.

start Date End Dats Renewabie Renewal Action Quantity uom
\ ]

| &) b | woll o) |

At the bottom of the page, the Create Plans from Template and Combine Like Templates
checkbox options default as selected. Do not change. These Templates create the predefined
Billing Plans and Revenue Plans for the Product selected.

Create Plans from Template Combine Like Templates

EElling Plana EBlling Plana
B Revanus Flans Revanus Plans
i Renawal Planz

| Add Contract Lines | Create Adhoo Product Relurn to Contract Lines

17.

Click the Add Contract Lines button.

The General Information Add Contract Lines page redisplays.

General Information
Add Confract Lines

Search (3

Froduct Group |RTE_CONGTH = = Product Ktz

oot [ | Denewsue
Product Description \:I
Phyalcal Hature | b |
1 ling{s) haws Been added to the contract
Create Adhoc Product Return lo Cantract Lines

@

A message displays indicating “1 line(s) have been added to the contract”.

m 1 ling{s) hava baen added fo the confract I
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Step | Action

18. | Click the Return to Contract Lines link.
Search 1 line{s) have been sdded ko the contract
e Prich
The Lines tab redisplays.
Gomesl Linse
Cantract Numbsr 0000002405 = 50ld To Customer & & 5 CONTRACTING, INC.

Caontract statue  PENDING

Contract Lines (&

[E][e] —
cenaral Dtail Biling Amount Details Aeverue Amownt Details B

Add Contract Lines | | Acd Defaull Kit

Actions Ling Product Descripian Price Typs Hﬂ:ﬂ]g:"é%;n aﬁabassl?gxeal Stal::f;nn& Bundls Start Date End Dats,
| R | 1|uemE_cou22_1uo | |4.m | [m] m] || Q | ||us\-2mzosa | | I
I 4 G »
Billing Plans Revenue Plans Mileslones Renewals Amaunt Allocation Supplemental Dala cets Mare -
=
General 1] Lines

19. Use the horizontal scrollbar as needed to review all the information in the Contract Lines

section. Verify accuracy.

Contract Lines (3
(=)l —
cenaral Dutail Biling Amzunt Details Revenue Amount Details [
Actions Ling Product Dascriptian Price Type | Bundls Start Date End Dats *status Supplemental Data
| ™ Actians | 1 | MGASE_CONZ2_100 | Misc - CON - OTH - Ric | Rale | tzxl Diat;
4 | 4

The Product field displays the Product that was selected.
The Description field displays the description associated with the selected Product.
The Price Type field displays the price type that was defined for the Product.

The Start Date field displays the date that was entered for the Product (the date the Contract
was signed or the date billing should start).

The Status field displays the status of the Contract Line which defaults to “Active” for the Line
that was just added.
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Step | Action

20. Click the Save button.

B

the Contract creates both a Billing Plan and Revenue Plan that is associated with the

Saving
0 Product used to create the Contract Line. Additional Contract Lines can be added using the Add
Contract Lines icon. A Contract Line can be deleted by clicking the Delete Row icon, located at
the end of each contract line. The Billing and Revenue Plans must be unassigned before the
Contract Line can be deleted. A Contract Line can only be deleted from Contracts with a
Processing Status of “Pending”.

21. Click the Detail tab within the Contract Lines section.

Contract Lines &

General I Detail I Billing Amount Details Revenue Amount Details

4]

>

The Contract Lines Detail tab displays.

Contract Lines @

B

General Detail

Actions Line

~Actions 1

1-10f1 v | view Al

Billing Amount Details Revenue Amount Details e

Product Description Price Type Billing Plan Revenue Plan Contract Terms Accounting Intemnal Notes Ship to Custor

MG&SE_CON22_100 Misc - GON - OTH - Ric Rate Pending Pending Contract Terms Distribution Internal Notes B & S CONTR/

4 : : : : ' »

The Billing Plan and Revenue Plan fields default based on the Product selected to create the
0 Contract Line. The status of these Plans can be:

Pending: Contract is not active

Ready: Contract is active and no transactions have been processed for the Billing or
Revenue Plans

Cancelled: The Plan has been cancelled

In Progress: Transactions have been processed against the Contract’s Billing Plan and
Revenue Plan

Rev 9/1/2026
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Step

Action

@

The Billing Amount Details and Revenue Amount Details tabs within the Contract Lines

section provide further information about the Contract Lines including the Price Type, UOM, and

Billing/Revenue Limit Amount, if applicable.

Contract Lines &

1-10f1 v | View al
General Detail Billing Amount Details Revenue Amount Detals  [I>

Actions Line ‘Fmducl Description Price Type | Quantity | UOM ‘ Billing Limit Unit Billing
~ Acti ‘ 1| MG3SE_GON22_100 n| | Rate | 1.0000 ‘ 0.00 0.00 B

Contract Lines &

@ 1-10f1 v I View Al
General Detail Billing Amount Details

Actions Line Product escription Price Type Quantity Revenue Limit Unit Revenue | Simulate Revenue Pricing ‘

‘ ~ Actions ‘ 1| MGASE_CON22_100 Misc - GON - OTH -Rich | | Rale ‘ 1.0000 0.00 .00 Simulate Revenus Pricing ‘ E‘

Entering Contract Terms and Related Projects: The following steps detail the process to add

Project(s), Activities, Rate Set(s), and set Billing Limits.

After creating the Contract Header and Line(s), a Rate Set, Billing Limit, Projects, and Activities
will be associated for each Contract Line. Associating Projects and Activities to the Contract Line
allows transactions to be billed and prevents the combination from being associated to another

Rate-Based Contract Line.

The process continues from the Detail tab within the Contract Lines section of the General

Information page.

Contract Lines &@
@ 1-10f1 ~ | View al
General Detail Biling Amount Details Revenus Amount Detaills 1>
Actions Lin Product ‘ Description Price Type | Billing Plan Revenue Plan | Contract Terms Accounting Intemal Notes | Ship to Custﬂll
) ; ] . |
~ Acti 1 MG&SE_CON22_100 Misc- GON - OTH-Ric| |Rate Pending Pending Contract Terms Distribution Intemal Hotes | B & 5 CONTR/
»

22. Click the Contract Terms link in the Contract Terms field.
Contract Terms
Rev 9/1/2026 Page 19 of 58
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Step | Action

The Related Projects tab displays for the selected Contract Line.

Ralated Projacts
Contract Humbsr 0000002408 Sold To Customsr & & 5 CONTRACTING, INC.
Amendment Humber Contract Status  PENDING
Contract Ling 1 Frice Type  Rate
Produst  MEASE_CONZZ_100
Description  Mise - CON - OTH - Richmend
Bllling Limtt Revizw Limil
Revenus LImit Fearform Limit Checking |
Tiered Pricag
Associatad Rates
5
Effective Data status Rate Salaction Rate sat
1 |c|5."23-2:2r> | | Arfive W | | Rale St e | | L L E’
Associated Projects & Activities
.
*Prajact =activity
° |l o | ] -]
| Create Project | | Create Ly | | | | ¥ Aclivilies | | Dielele I |
Return to G | Infremnal
Ampant Allaczl
m | Raturn la Search | | Motify | | Refrash | Updale/Display | Inchide Hislary | | Comect Hislary |

23. | Click the PC Business Unit Look up icon and select the Agency Business Unit.

PC Buslnees Unit Ibu[.j

]

24. Click the Effective Date Calendar icon within the Associated Rates section and select the

applicable date.

Associated Rates

e

Effective Date

1 ) osizaran2e

0 The Effective Date field defaults to the current date and must be updated to the Contract signed

date or the date that billing needs to start.
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PA354 Creating and Managing Non-Federal Rate-Based
Contracts (VDOT Only)

Action

The Status and Rate Selection fields default to “Active” and “Rate Set” respectively. Do not
change this.

The Rate Set field defaults from the selected Product after entering the PC Business Unit.

Associated Rates
R
Effective Dats Status Rate Salaction Rate Sat
1 |c.5.'23-2:25 | | Aclive W | | Rale Sed R | |r.l.3.=.s:_c.ou?z_1:u Q | [ Rete St E

25. Click the Save button.
=| Faturn 1o Searck | | My | | Rafrash |
26. | Click the Amount Allocation link at the bottom of the page.

If there is a maximum amount the customer can be billed, a Billing Limit must be entered.

If a Billing Limit is not required, there is no need to access this page. Proceed to Step 31.
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Project Accounting Job Aid

PA354 Creating and Managing Non-Federal Rate-Based

Contracts (VDOT Only)

Step

Action

The Billing Allocation tab displays for the selected Contract Line.

Bllling Allocation

cantract  gooopozeos

Business Unit 50100 currency  USD

Confract Eilling &

~ Fixed Billing &

Elling Discountsl Surcnargss 0.00

Het Flxed Billing 0.00

Contract Line Pricing ()

m"mt;':":cs Lina Pronuct Bunmia
1 MESSE_CONI2_100
Sebact Al Clear Al
Line Totals 3
Biling Amaunt .00
000

Dizcountsisursharges

Frepaids
Return to Contract Terms

Return o Search

Matify

Recurring

gald To Cusfomer  £O00A00A1Z
Contract Admin

Prics Type

Rate

Elliing

Blliing Limit

B8 S CONTRACTING, ING.

uneliocaten Buiing

Unallocatad Flxed Elling
IncluBive PIepains

Allecation | Incomplete w

0.0
0.00

Recalcuilate

1w
Quantity Bimng Limit LImit Chack actions
msnnl | Mn| | Limit Chack
Q.00
0.00 Total Biling .00

27.

Enter the billing limit amount in the Total Billing field in the Contract Billing section.

Contract Billing &

I Tatal Bliling |

S000.00 |I

Unallocatad BRling

0.on

28.

Enter the billing limit amount in the Billing Limit field in the Contract Line Pricing section.

Contract Line Pricing &

S
Retrieva
Bllling Price Ling Product Bundla Prica Type quantity BllEng Limit Limit Chack Actiong
Ty Ty e H H T —
1 It IMEASE_CON2Z_100 I | Rate ] 1.0000 5:09.&1]
| i 1 H . .
Select All Cleas Al

29.

Click the Recalculate button.

| Recalculate
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PA354 Creating and Managing Non-Federal Rate-Based
Contracts (VDOT Only)

Step | Action

0 In the Fixed Billing section, the Allocation field updates from “Incomplete” to “Complete”.

In the Line Totals section, the Billing Limit field updates to the amount entered and the Total
Billing field automatically calculates.

 Fixed Billing @
Flxed Ellling Unaliceatad Flxed Blling 000
Ellling Discounts! Surchargas 0.00 Incluslve Prepakde 000
Nst Flxed Billing 0.0:; Aligcation | Camplte et
| Rectcume |
Line Totals 5}
Bllling Amaount .00 Recurring Ellling Q.00
Dzoountaisurcharges 0.00 1 Buing Limit 5,000.00 Total BHling 5,000.00)
30. | Click the Save button.
‘m| Return o Searct || Motify |
31. | Click the Return to Contract Terms link.
Prepaids
Retumn o Contract T::'l'l::l
m | Rafurn o Search | | Mol |
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Step

Action

The Related Projects tab redisplays for the selected Contract Line.

Related Projscts

Confract Mumber  ooaoca240s
Amandment Numbar

Centract Ling 1
Praduct MGASE_CONZZ_100

Deacription  Misc - COM - OTH - Richmond

PC Buzlnsez Unit | spqpa [+]

Blling Limit 5,000.00

Revanua Limit 5.000.00

Associated Rates

&}

O Tiered Pricing

Soid To Cuslomsr B & 5 CONTRACTING, INC.

Contract status  PENDING

Price Type  Fate

Transactian Limits Review Limits

| Parforn Limit Chacking |

[ 4]

Tiered Pricing

Retalnage ID

Efieclive Date status Rate Salaction Rate sat
1 |c.5:23-2c25 | | Aclive W | | Rale Sed L | |r.'.sas:_c.omz_1:0 Q| |Rate Bat E
Asscciated Projects & Activities
.
*Prajact =activity
o | all a] -]

| Creats Project | | Create Activity | |

All Activities | | Summary Aclivities | | Dielate Activiles |

Refurn ta General Infeernalion

Ampunl Allacalion

Updale/Disply | Inchude Histary || Comect Histary |

32.

Click the Select radio button option and then enter or select the applicable Project ID in the
Project field within the Associated Projects & Activities section.

Associated Projects & Activities

*Projact achivity

] |DC-JE|C-I-IE01 Q | |

Deacription

=} | UQ00134V42 P101,R201,C501, BE1E

[+][=]

All Acvities | |

Summary Aclivilies | | Delele Adliviles |

Users, in conjunction with the Contract agreement, determine which Project/Activity
combinations are to be billed under the Contract Line. The same Project/Activity combination
cannot be associated with multiple Rate-Based Contract Lines.
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PA354 Creating and Managing Non-Federal Rate-Based
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Step

Action

33.

Click the Summary Activities button.

| Creale Project | | Creale Activily | | All Actvilies | I Summary Aclivilics I | Diefale Activiles

The Su

mmary Activity Selection page for the Project displays in a pop-up window.

Summary Activity Selection for 0000014603 b
detp ||
Project Activities
NI
falact  |WEEID Activity Hama Actvity ottty Type [ ET2ERREINE gtart Dats End Dats
[m] 1| * Prallminary Engingaring Phass 9101 a101 Inacthoe 05131/1995 Q30HI1T &
u] 11 FE Parlicipating %161 2101 Inactive 05631/1895 Q30HI01T
u] 12 FE Non Participating 171 2101 Inactive: 0503111995 Q302017
u] 2| * Rightef Way Phass 3102 a102 Inacthe 19/2 203 07131/2017
u] 21 RW Participating 162 2102 Inacthve D92 HEI0Y A7A1/2017
[u] 2z RW Man Participzling 172 a102 Inactive: D9r2HEI03 Q72017
u] 3| ¥ Inc. Construction Phaze 3103 2103 Inacthe 0513111995 12132013
u] 31| ¥ ICMan Parficipating 9173 9103 Inacthon 053111995 12132013
2t Engineering 501 3103 Inactive: 0563111995 12132013
Inclement Weaiher 502 4103 Inacthe 05131/1995 12132013
13 Expendable Equipment 503 2103 Inacthe 0Sr31/1995 12132013
Preliminary Engr-Environmental 505 3103 Inactive: 0563111995 12132013
PrelmnryEngr-ScopeFieldRevizw 510 3103 Inactive: 0503111995 12132013
Enginaering 511 9103 Inacthon 053111995 12132013
Land 512 3103 Inactive: 0563111995 12132013 v
T

The Summary Activity Selection page allows users to add all Activities associated with the
selected Phase(s).

Detailed Activities are grouped by Project phase.

34.

Click the EI or EI icons to expand and collapse the Phase activities to identify the non-
participating phase (or applicable) Activities that should be associated with the Contract Line.

| ] Al B Man Participating 8173 9103 Inactive 05/31/1995 12432013 |

35.

Click the Select checkbox option for the applicable Activities to link to the Project for this
Contract Line.

' 31} ¥ IC Hon Participating tg17a 3103 ! Inactive $05131/1395 H12132013 |
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Project Accounting Job Aid

/f) Cardinal

PA354 Creating and Managing Non-Federal Rate-Based

Contracts (VDOT Only)

Step | Action

36. Click the OK button.

{ oK |

The Related Projects tab redisplays with the selected Projects/Activities populated.

B
Corrcs Numeer CoTuLE ekt = Citemar 14 S CONIMAS IING, ING.
Arrmnzrent Kumicer Lorfruct Stwha  1ERING
Cartract L 1 Tirce e Fai
'retct MGAEE CORMEE 100
Dwucnphon  gha:- COM -€1H- Patwead
—
[ — It Limia Haacar Limita
" et L — |
Bl somnig
[o—" o o
O imaziezrgy Thamad | vy
T
—_— = = |
1 | [msutrizen B (= V] |[wza W [ conaz e D.ll"-ls-l E El
fsusnciated I'rojucts & Actim
“Trepst “Acviy Uvwcrsgiean Suasrgten
* | [ Q] |[sar O] (o on e esn, [ IE‘
0| [ @] |[sam 0| [omrsesz on e s, GAMEE Ut s EI IE‘
—————— e e e (Tt ==
] [ a = 0] Bossrseuaanon oo, cen e et g vt EI E;
[po==_ a]|[@= 0] | Lo seuaanon e s e Contrat Curna Mazeie [+][=]
[teaaizez a] |[== Y Comtrat € Evtea E |Z|
[cemnnasm al ([ €] | o sezinin e i Srads eaaen e IE‘ E
[manrz al |[r= ] | otz s s - EI IE‘
[z ] | [ 0| | Loz et esn, e VLK Charaich LAI® - C EI E
[ranngem B 0] Lo on e s, Hadned Corodsctin E E
[ranngem N 0] [ Lo on e s, Cornl « 1t i Conedk i EI E
[ennnascn al ([ 0] | Lomseszion e eam g Conndriti - Bt oo Cona s EI E
[Eo==___a]|[= G | Lo seaann e s e I P st [+][=]
[ al |[e= 0| | s e, Carminadten S EI E
[onn al |[= 0| | Loz e s, Corinaten treprasany EI E
[oomz @] |[rean 0] | oz o o s, Coaminaden bnssaden kit IE‘
[oonmz @] |[reaz 0] | oz o o s, Coamnaden bnqsadeaAsen EI IE‘
| T o |[raas 0| | Lz et e, e Cortnucton W ACE EI E
[ranngem al |[ras o] (wosennoenesm g | ke il E E
[ranngem al |[ram Q| [Lomsa on e s, Lenbicn & Ui EI E
|um.|.|'-n:s ql |_r_-\.,,r n,| NI4T T, (S, It A EI E
[ ] | [rmam 0| | s e, Hasmmiresy S2u b EI E
[ ] | [rman 0| | s e, et o W EI E
[onw Q] |[rsm | | Loz e can Sneto ke EI E
[oomz a |[ram 0] | Loz o o cam Syndarsa panioam IE‘
——
| ‘Crusdn et | | Crisi Acn | | A cutacdn |l| Sy Achiso |I| [Ere—
IS R—

@

Repeat these steps to link additional Project and Activity combinations as needed. The selected
Activities display on the Related Projects page for the Contract Line.
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Project Accounting Job Aid

PA354 Creating and Managing Non-Federal Rate-Based
Contracts (VDOT Only)

Step

Action

37.

Click the Save button.

| Bawe | Refurn o Search || Moify || Rafrash |

38. Click the Return to General Information link.

Return b General Inform, ||i:J':I

E| Return o Search || Motify || Rafresh |

The General Information - Line tab redisplays.

Define Contract General Info

Gegeral L
(]
tract Mumbs! 8 & S CONTRACTING, INC.
PENDING
Confract Lines &
(2] z
sssss p—— P
Hald Elling on Hald Revenus standslone

Action: Line Product Description Price Type Unpald Cost an Unpald Cast Sale Bundle $tart Date End I?!Il‘

a \ [uesseco ‘ | R Q| |[psmsme @ ||_‘

Mileztones Renewals Amaunt Allocasian Supglemenial Data v
G T

39. Click the Detail tab within the Contract Lines section.

Contract Lines (3

Genaral

Dretasil Biling Ampunt Details Revenue Amount Dedails I
Contract Lines G/
(=] v | vewn
General Datall Biling Amount Details Revenue Amount Detzils I
Actionz Line Praduct |Dumplmm Price Typa | Biliing Plan Revenus Plan | Cantract Term: Accaunting Intsmal Notes | Ship o Custo
~hctian | 1| MeasE_conzz_too Mizz - CON - OTH -Ric| | Rater 2 | Penting | Cani ot Terms ‘ Distritution |I'|'.cr|'u\ Mates |: &5 CONTR)
[ B ee— >

40. | Click the Pending link in the Billing Plan field.

ElNing Pian
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PA354 Creating and Managing Non-Federal Rate-Based
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Step | Action

The Billing Plan General tab displays.

Billing Flan Ganaral Events Histary
Cantract aoooooz4os ElUnit  sa1pa
sold To Customer  000ODCOOTS B & 5 CONTRACTING, INC. BT poopoooa1a B & S CONTRACTING, INC.
Billing Plan B101 s Incurred - Rate Based currsncy  USD
Deseription [fis Incuress - Rate Bazed ] “Bllling status | Fendng -
Ellling Methad | As lncurred o EdReady at Activation
Customer Information T tion Options
Contrart Curreney W
BIll To Customer |00ODCADE1TE = B 4.5 CONTRACTING, INC. i Options
Addr Hum =1 lems previausly hekd as Retsimges
T Orwrita-oft ® Halt
Billing Options Opfions
Bl Fre Approved
BIll Saurcs |MG&SE Q — DirectInvoize CIFinal 811
summarization Template ID |VDOT_OTHER Q
WOOT Other
Purchass Order |
Siling Header Nate Intermal Hiates Freview Surmmarizatan Template

Billing Default Overrides

Invalcs Form [LANDSCAPE Q

Cycle 1D [MONTHLY a
View Custamer Deflls

BUIEYID [PC_OTHER @

Nan-Fedesal Praject

Paymant Mathod | L

B

Payment Terme

Bllling Inguiry | a |

Bllling Speciallat

U

Return lo General Infarmation

- e

Biling Plan General | Events | Histary
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Step

Action

The Billing Plan associated with a Contract Line is pre-populated based on the Product selected
to create the Contract Line. Do not change these default values.

The tabs shown on the Define Billing Plan page vary depending on the price type (rate-based,
amount-based, percent based, or recurring) of the Contract Line. Rate-based Contract Lines
have three tabs:

« Billing Plan General: Displays billing information for the Contract Line such as customer
information and billing options. This tab would also be used to put the Billing Plan on
Hold.

 Events: Not used for rate-based Contract Lines.

» History: Displays the billing history for the Contract Line. Any bills that are created from
the Contract are listed on this tab.

The Description field defaults and should not be changed.

The Billing Status controls the ability to enter information into the Billing Plan and the processing
that occurs against the Billing Plan. The Billing Status field defaults to “Pending” when the

Contract Line is added. The values include “Pending”, “Ready”, and “Cancelled”. “Ready”
displays once the Contract Status is set to “Active”.

The Ready at Activation checkbox option defaults as selected when the Billing Status is
“Pending”.

The Pre Approved checkbox option defaults as selected. Do not change. This allows
transactions to bypass the billing worksheet.

The Events tab is not used for Rate-Based Contract Lines.

41.

Click the History tab.
Blliing Plan Genaral Events
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Step | Action

The History tab displays.

| — General | Define Billing Plan
Biling Plan General Events Hiatory
Contract  0poODOZA0S Biunit  sp100
30id To Customsr  QOOODO0013 5 & 5 CONTRACTING, INC. BIITe QpapoooDd s B & 5 CONTRACTING, INC.
Ellling Flan Bi01 As Incurred - Rate Based Currancy  USD
Amount Details
Tetal Net Extandad Ameunt 0,00 |
Contract Billing History
=[] v
seurca Billng Contracts Erajecls 53
'Crose Cross
Refsrence Syatam Procass | LastUpdate Elling
$aquenca ;ﬂ;:::nl:n source Instance Last Update DateiTime Ueer ID Met Amt Groza Amt Currancy Net Extanded Amt Gross Extendad
No_
|]||l‘5-‘2&-”2026 2.40.04PHM | |‘OCBEEGSZ?DC| | | 0.0E0|| | 0.D=0||| Q | | | DOOC|| | 0.0DC|| | B

42.

Review the status for all billing activity related to the Billing Plan in the Contract Billing History
section. Note: for new contracts, there will be no activity.

Contract Billing History
= v
sourca Billing Coniract Projects  Ib
“Crozg -
:’::’:::f; l::n:;l:rgn:n :z?:: :3:;:: *LastUpdate DateMima hi§?§uaw Met amt Gross amt ;i::rrl::ﬂlcy Met Extendad Amt ‘ Groes Extended ‘
No.
1 Firalized PCA | | | |n§r2&-m\25 £:40:04PM | |ueaen:n?m\| ‘ n.nm| | n.uca| | Cl| | | n.uuo| | n.nno| | E
43. | Click the Return to General Information link.

Return lo General Informaltion I
m | Return o Search | | [l eify |
Billing Plan Genera Evenis listary
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Step | Action

The General Information — Lines tab displays.

Generzl Lines

-
Contract Number 0000002408 . Sold To Customer B & S CONTRACTING, INC.

Contract Status  PENDING

id Default Kit
Contract Lines (9
R
‘General 1] Detail Billing Amount Details Re Amo it Detail 3
e Hold Billing on Hold Revenue Standalone
Actions Li Product Descrij iption Price Type Unpaid Cost on Unpaid Cost Sale die Start Date End Date
VA 1| MG&SE_CON22_100 Misc - CON - OTH - Rie R: Q | |na'nmoza E‘
t Renawsl Amount Allocation Supplemental Data More -
GoTo

44.
bottom of the General Information — Lines tab.

Reverwa Plans

m| Refurn o Search || Modify |

Another way to access the Billing Plan pages is by using the Billing Plans link located at the

The Assign Billing Plan page displays. Record the Contract ID.

[« Genera |

Ean;ac; ;;lﬂﬂmdﬂi

Sold To Customer B & 5 CONTRACTING, INC.

Local - Nan Federal

Contract Lines to be Assigned / Unassigned

Assign Billing Plan

v Wiew All
Lina Product Ling Description Billing Amaunt | Prica Type Plan Plan Description Bllling Method Status
|
o |1 MEASE_CONZ2_100 Lhee - SON-oTH- | Raste I s lncurred - Rale Based s Incurred Perding
v Selecl Cleas All

Bill Plan to Assign / Unassign

Dazcription | |

Aszign selected Lines/Sequences (o Siling Plan

R |
BNl Plan Datall Templats 1D EI

Unassign selected Lines/Sequences from Billing
Plan
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Project Accounting Job Aid

PA354 Creating and Managing Non-Federal Rate-Based
Contracts (VDOT Only)

45.

Return fo General Infc:-rmaliunl

[ Return to Search ” Motify ]

Click the Return to General Information link at the bottom left corner of the page.

| & Billing Plan ‘

General Lines

Contract Number 0000002406

The Define Contract General Info page displays.

Define Contract General Info

Sold To Customer B & S CONTRACTING, INC.

Contract Status  PENDING

Add Contract Lines l [

Contract Lines &

General Detail Biling Amount Details
Actions Line Product
~Actions

1/ MG&SE_CON22_100

Billing Plans Revenue Plans

Revenus Amount Detalls

Description

Misc - CON - OTH - Ric Rate

Milestones

Price Type

Hold Revenue Standalone
on Unpaid Cost Sale Bundle

Start Date End Date

al [ =] .

>
Renewals Supplemental Dala More -
GoTo
Retum to Search Notify Add Update/Display
General | Lines

Contract Lines &

The next step is to assign a revenue plan to the contract. Click the Revenue Plans link below
the Contract Lines table.

General Detail Billing Amount Details
Actions Line Product
“Actions 1 |MG&SE_CON22_100
Biling Plans

Revenue Plans

Revenue Amount Details

Description

Misc - CON - OTH - Ric

Milestones

Price Type Hold Billing on

Hold Revenue

Unpaid Cost on Unpaid Cost

[m]

«

Amount Allocation

Standalone q
Sale

Supplemental Data

7l
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Step | Action

The Assign Revenue Plan page displays.

| & Generan |

Contract 0000002406

Contract Lines to be Assigned / Unassigned

Line Product
m] 1| MGESE_CON22_100
& Select All Glear All

Revenue Plan Assign/Unassign

Revenue Plan | NEXT a

Local - Non Federal

Sold To Customer B & S CONTRACTING, INC.

Description

Misc - CON - OTH -

Richmond

Reverue Methos

Return to General Information

Retum to Search

escription ‘
Assign selected contract lines lo Revenue Plan

Price

Revenue Amount | 1 Plan

Rate [Ri01]

Unassign Unassign selected contract lines from Revenue Plan

Plan Description

Assign Revenue Plan

As Incurred - Rate Based

View All
Status

Revenue Method

As Incurred Pending

47.

Plan Plan Description

R101 As Incurred - Rate Based

Revenue Method

As Incurred

Click the Revenue Plan ID link in the Plan field to access the Revenue Plan pages.

The Revenue Plan page displays.

| € Assign Revenue Plan |

Revenue Plan

Revenue Plan

Conftract 0000002405
Sold To Customer 0000000013
Revenue Plan R101

Business Unit
B & S CONTRACTING, INC.

50100

Currency
GL Business Unit

GL Currency

*Plan Status

Description (s Incurred - Rate Based )
Recognition Method ~ As Incurred
Define Events By
Add Milestone
Event Detail
B
Event Event Type *Event Status Accounting Date
1 | Date v| | Pending | |05r29x2025

Return to Assign Revenue Plan

[ Return to Search H Notify l

Pending -

| Event Note

usD
50100
uUsD

Ready at Activation

| View Al
=] =

Add Update/Display
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Step

Action

@

The Description field defaults and should not be changed.

The Plan Status defaults to “Pending” when the Contract Line is added. Values include

“Pending”,

Ready”, and “Cancelled”. “Ready” displays once the Contract is set to “ACTIVE”.

The Ready at Activation checkbox option defaults as selected when the Contract Line has been
created.

The Event Detail section is not used with rate-based Contract Lines.

I Description [As Incurred - Rate Based |I I*p|a|-| Status | Pending ~

Recognition Method  As Incurred Ready at Activation

Define Events By
Add Milestone

Event Detail
B

View Al

48. | Click the Return to Assign Revenue Plan link located below the Event Detail table.

Event Detail

=]9] o

Event Event Type *Event Status Accounting Date

1 | Date v | || Pending v | ||osnotiz026 | |Eventhote |T‘ |T|

Return to Assign Revenue Plan I

ave l Retum to Search ” Motify I Add Update/Display

49. | Click the Return to General Information link located in the bottom left corner of the page.

Return fo General Informafion

Retumn fo Search H Motfify l
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Step | Action

The General tab redisplays.

‘ 4~ Assign Revenue Plan |

General Lines

Define Contract General Info

Contract Number 0000002406

Description | Local - Non Federal

Contract Admin |

Region Code |

Contract Type |L

Currency Code  USD

Contract Signed |DEFO‘UZD26

Contract Role |

Revenue Profile |

Use Project ChartFields:

> Other Information

> Summary of Amounts &)

illing Plans Revenue Plans

Sold To Customer B & S CONTRACTING, INC,
*Contract Status |PENDING Q
Add o My Contracts ]
| Processing Status  Pending
a| Amendment Status
Q
‘ Business Unil s papt of Transportation
Q ‘ Contract Classification  Standard
Last Amended
Exchange Rate Type | CRRNT v Last Update Date/Time  06/01/2026 11:42:39AM
=] Last Update User ID 00862331700
Separate Fixed Billing and Revenue:
a Separate As Incurred Billing and Revenue:
aj
Milestones Renewals Amount Allocation Supplemental Data GoTo | More v

Activating the Contract: After the Contract is created, Contract Line(s) added, Transaction
Limits set, Rate Set defined, and the Projects and Activities are linked to the Contract, the
Contract Status can be set to “Active”. Activating a Contract indicates that all data for the
Contract has been entered into Cardinal. Activating a customer Contract requires the same steps
for every Contract, regardless of type. This task is performed by the reviewer.

50.

Sold To Customer

B & 5 CONTRACTING, INC.

*Contract Status

PEMDING

Q

Click the Contract Status Look up icon and select “Active”.

The page refreshes and the Contract Status field displays as “Active” and the Processing

Status field displays as “Active”.

Sold To Customer

B & S CONTRACTING, INC.

|-contract status [cTivE

)

[ Add to My Contracts ]

I Processing Status  Active I
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Action

An Amendments tab displays on the General Information page. For more information
pertaining to amendments to Contracts, refer to the Job Aid titled PA354 Amending Non-
Federal Customer Contracts located on the Cardinal website in Job Aids under Learning.

Two additional buttons display: Amend Contract and Add to My Contracts.

General Lines I Amgndmentsl

Contract Number 0000002406

Amendment Number  ggooooo000

I Amend Confract

Sold To Customer B & 5 CONTRACTING, INC
*Contract Status | ACTIVE a

l Add to My Contracts I

51. | Click the Save button.
h[ Return to Search ] [ Motify ]
Rev 9/1/2026

Page 36 of 58




Project Accounting Job Aid

PA354 Creating and Managing Non-Federal Rate-Based
Contracts (VDOT Only)

/fj Cardinal

Adding Internal Notes

Internal Notes can be added to the Contract at any point to provide additional explanation for

maintenance and updates made to the Contract.

Step

Action

‘ 4~ Assign Revenue Plan |

General Linss Amendments

The steps below begin on the General Information page.

Define Contract General Info

Contract Number 0000002406

Amendment Number gp0000000

l Amend Contract ]

Description ‘Local— Non Federal |

Contract Admin | Q|

Region Code
Contract Type

-

Currency Code USD

Exchange Rate Type CRRNT

Contract Signed  06/01/2026
Contract Role

Revenue Profile

Use Project ChartFields:
> Other Information

> Summary of Amounts &

Billing Plans Revenue Plans

General Lines | Amendments

Milestones Renewals

Sold To Customer B & S CONTRACTING, INC.

*Contract Status [ACTIVE a]

Add to My Contracts I

Processing Status

Amendment Status
Business Unit
Contract Classification
Last Amended

Last Update Date/Time

Last Update User ID

Separate Fixed Billing and Revenue:
Separate As Incurred Billing and Revenue:

Supplemental Data

Active

VA Dept of Transportation
Standard

06/01/2026 12:18:47TPM
00862331700

Goto [Moe ]

Add Update/Display

1. Click the Lines tab.

| < Assign Revenue Plan ‘

General I Lines I Amendments
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Step | Action

The Lines tab displays.
e omemoeeme

General Lines Amendments
B
Contract Number 0000002406 Sold To Customer B &S CONTRACTING, INC.
Amendment Number 0000000000 Contract Status  AGTIVE
Amend Contract
Contract Lines &
General Detail Billing Amount Details Revenue Amount Detals [l
Hold Billingon | Hold Revenue Standalone
Actions Line Product Description Price Type | "(00 i Cost | on Unpaid Cost E= Bundle Start Date End Date
wsctees 1 moase_conzz 100 e al | Bl |
4 >
Biling Pians Revenue Plans Milestones Renewals Supplemental Data More
GoTo
e seacn | (v | nisaDasies
(General | Lines | Amendments

2. Click the Detail tab within the Contract Lines section.

Contract Lines @

ﬂ- Billing Amount Details Revenue Amount Defails >

Actions Line Product Description Price Type

Hold Billing on | Hold Revenue Sﬁsr;::‘a;ane T e EoTn

Unpaid Cost  on Unpaid Cost

“eActions 1| MG&SE_CON22_100 Rate q‘ ‘ E‘ ‘

4 »
The Contract Lines Detail tab displays.
Contract Lines (®
View All
General Detail Billing Amount Details Revenue Amount Details >3
Actions Line Product Description Price Type | Billing Plan Revenue Plan Contract Terms Accounting Internal Notes Ship to Custor
“ Actions 1 MG&SE_CON22_100 Rate Ready Ready Contract Terms Distribution Internal Notes B &5 CONTR#
L] 4

3. Click the Internal Notes link in the Internal Notes field.

Revenue Plan Contract Terms Accounting Internal Notes

Ready Confract Terms Distribufion
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Step | Action

The Notes page displays.

< General

Contract 0000002408
Sold To Customer 0000000013
B & 5 COMNTRACTING, INC.

Contract Admin

Business Unit 50100
Contract Status  AGTIVE
Currency Code  USD

Notes Contents

I Wiew All

b i
| Confract Header v]

* i".l illl

Text

Last Update Last Changed By

Return to General Informafion

l Add ” Update/Display ]

4. Click the Component dropdown button and select the applicable Component for the Internal

Note.

Notes Contents

[a]

of 1 v | View Al

0
[ Confract Header ~

* assification

Text

Last Update Last Changed By
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Step | Action

5. Click the Classification dropdown button and select “Custom”.
Notes Contents @ | 10f1 w I View &Il
*Componen +
rCDﬂleCT erader >
Text &

i
254 characters remaining
Last Update Last Changed By

6. Click the Note Type Look up icon and select the value for the type of note being entered.

Notes Contents

*Component
Confract Header hd

assificafion
Custom ~

Text

@ | 10f1 v I View a1l

254 characters remaining

Last Update

Last Changed By

7. Enter the applicable note in the Text field.

Text

8. Click the Save button.

B

populate.

0 Once the note has been saved, the Last Update and Last Changed By fields automatically

Last Update 08/01/26 12:34PM

Last Changed By 00362331700
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Step | Action

9. Click the Return to General Information link.

|Return to General Infc:-rmalic:-nl

The Lines tab redisplays.

General Lines Amendments
Contract Number 0000002406 @ Sold To Customer B &S CONTRACTING, INC.
Amendment Number 0000000000 Contfract Status  ACTIVE

Amend Contract

Contract Lines (&

@ 1-10f 1 v | Viewan

General Detail Billing Amount Details Revenue Amount Details >
. - oy - Hold Billing on Hold Revenue Standalone
Actions Line Product Description Price Type | 0 o | et Cost B Bundie Start Date End Date
~Actions 1| measE_conzz_100 Misc- CON - OTH-Ric| | Rale a ‘ ‘ ‘ ‘
4 »
Billing Plans Revenue Plans Milestones Renewals Supplemental Data More -
GoTo

m Retum to Search Notity Add Update/Display

General | Lines | Amendments
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Placing a Hold on a Billing or Revenue Plan

After updating the Contract Status to “Active”, users can navigate back to the Billing Plan or Revenue
Plan and verify that each Plan’s status has updated to “Ready”. There may be times when a Billing or
Revenue Plan needs to be placed on hold for various reasons.

Step | Action

General Lines Amgndments

The steps below begin on the General tab on the Define Contract General Info page.

Define Contract General Info

Contract Number 0000002406

Amendment Number  ggooooooo0

Sold To Customer B & 5 CONTRACTING, INC.

*Contract Status [L’-\CTIVE a ]

I Amend Conlract ]

‘Add to My Contracts I

Contract Admin
Region Code
Contract Type
Currency Code
Exchange Rate Type
Contract Signed

Description | Local - Non Federal |

| aj

L

usD
CRRNT
06/01/2026

Confract Role
Revenue Profile
Use Project ChartFields:

» Other Information

» Summary of Amounts @

Filling Plans Hevenue Plans

eneral | Lines | Amendmenis

Milestones HRenewals

Processing Status

Amendment Status

Business Unit

Contract Classification

Last Update Date/Time

Last Update User ID

Separate Fixed Billing and Revenue:

Separate As Incurred Billing and Revenue:

Supplemental Data

Active

Complete

VA Dept of Transportation
Standard

06/01/2026 12:18:47PM
00862331700

GoTo

~

UpdateDisplay

1. Click the Lines tab.

Lines Amendments

‘ General
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Step | Action

The Lines tab displays.

General Lin Amendments
B
Contract Number 0000002406 Sold To Customer B & S CONTRAGTING, ING.
Amendment Number 0000000000 Contract Status ~ ACTIVE
Contract Lines &
@ 1ol 1 v I Viewan
General Detai Billing Amount Details Revenue Amount Details >
Actions. Line Product Deseription Price Type "I‘J‘::.:ig‘ggg“"‘ q':l“dl‘jr::i“’fg“ | Stndelone | gundle Start Date End Date
~Actions 1| MG&SE_CON22_100 Rale Q | | ‘ |
4 »
Biling Plans Revenue Plans Milestones Renewals Supplemental Dala More -
GoTo
Genera Lines | Amendments
Contract Lines (D
5
General Detail Billing Amount Details Revenue Amount Details [[=2
Contract Lines &
@ 1-10f1 v | View an
General Detail Billing Amount Details Revenue Amount Details (3
Actions Line Product Description Price Type | Billing Plan Revenue Plan Contract Terms Accounting Internal Notes Ship to Custor
“ Actions ‘ 1| MG&SE_CON22_100 Misc - GON - OTH - Ric Rale Ready Ready GConfract Terms Distribution Internal Notes B &5 GONTR
%] »

Click the Ready link below the corresponding Plan to be placed on Hold.
Note: The Plan link will either display as “Ready” or “In Progress”.

Billing Plan Revenue Plan

Ready Ready
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Step | Action

The Define Billing Plan or Define Revenue Plan page will display respectively.

Billing Plan General Events History
Contract 0000002406 Bl Unit 30100
Sold To Customer 0000000013 B & 5 CONTRACTING, INC. Bill To  pogoooonis B &% 5 CONTRACTING, INC.
Billing Plan B101 Az Incurred - Rale Based Currency USD
Description [IAS Incurred - Rate Based ] *Billing 5tatus | Ready | ~wiclions
Billing Method | Az Incurred ~ UHold
Revenue Plan
Contract Q000002406 Business Unit 50100 Currency USD
Sold To Customer Q000000013 B & 5 CONTRACTING, INC. GL Business Unit 50100
Revenue Plan R1M GL Currency USD
Recognition Method  As Incurred U Hold

o The process to place a Plan on hold is the same for both the Billing Plan and Revenue Plan.

4. Click the Hold checkbox option, located below the Billing Status or Plan Status field.

BHold

The Hold Details section displays.

Hold Details

Put On Hold Date 06/01/2026
Hold User

Hold Reason
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0 The Put On Hold Date field populates with the current date and cannot be updated.

The Hold User field populates with the name of the person who placed the Hold and cannot be
updated.

Hold Details

Put On Hold Date  06/01/2026

Hold User

Hold Reason Q

For the Billing Plan only, the hold date displays next to the Hold checkbox.

Hold

06/01/2026

5. Click the Hold Reason Look up icon.

Hold Reason ‘ @H

The Look Up Hold Reason page displays in a pop-up window.

Look Up Hold Reason X

Help
*SetlD 50100

Hold Reason [ begins with v] I| I

Description [ begins with VI l I

Search Results

View 100 1-10 0f 10 ~
Hold Reason Description

BAJ Billing Adjustment
DPPD Process Def Prepaid
OTHR Other

PED PED expired

PPD Process Int. Prepaid
RATE Clear processed amt
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Step | Action
6. Select the appropriate Hold Reason by clicking the corresponding link. The table below provides
a list of Hold Reasons along with their description and the type of Contract they are associated
with.
Hold Reason Description Type of Contract
BAJ Billing Adjustment Federal
DPFPD Process Def Paid MNon-Federal
FPMD Federal Programs Management Division Federal
OTH Other Federal and Non-Federal
PED PED Expired Federal
PPD Process Int. Prepaid Non-Federal
RATE Clear Processed Amt. Federal and Non-Federal
STOP Stop Bills for Line Federal and Non-Federal
UPED Make Update to PED Federal
WITH Withdrawn Federal
WKST Clear Wksht Error Federal

0 Be sure to select the correct Hold Reason based on the Contract Type. There are no edits for

display an error message.

this field. If the Hold Reason selected does not match with the Contract Type, Cardinal will not

7. Click the Save button.

m’ Retum to Search H M otify l
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Closing a Customer Contract

A Contract should only be closed after the Contract has fulfilled the Contract terms. When initiating a
change in the Processing Status for a Contract, the system performs a series of checks to ensure that
the Contract meets all the necessary criteria to move to the next Processing Status level. Unless the
Contract meets all the necessary criteria, the Processing Status cannot advance. Once the Contract is
closed, it can no longer be used, amended, or reactivated. Closed Contracts are removed from
processing, but the historical Contract data is still available for query.

PA354 Creating and Managing Non-Federal Rate-Based

Contracts (VDOT Only)

To close a Contract, both the Billing Plan and Revenue Plan statuses must be “Completed”.

Step

Action

1.

To access the Define Billing or Revenue Plan pages, click the Contracts WorkCenter tile
on the Financials homepage.

(:BDDU

Contracts WorkCenter

For information about WorkCenters, see the Job Aid titled Overview of the Cardinal
Financials WorkCenters located on the Cardinal website in Job Aids under Learning.

Use the following navigation in the WorkCenter: Links > Customer Contracts > Define

Contract General Info
Note: WorkC [ fol h 's S [ I
ote: WorkCenter sections, folders, and pages may vary based on the user’s Security roles.
General Information
o
[ My Work General Information
Billing Exceptions o Find an Existing Value
Revenue Exceptions v * Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.
v Links ‘
O Recent Searches | Choose from recent searches v\ Va [ saved Searches \ Choose from saved searches V\ Ve ‘
Customer Contracts o
Business Unit [ = | Contract | begins with ~| | |
Description ‘ begins with v‘ ‘ ‘ Sold To Customer ‘ begins with v‘ ‘ Q‘
Federal Contracts o D
e 5 Customer Name | begins with | | | Contract Status. [ begins with | | Q|
Billing o Processing Status ‘ = v‘ ‘ v‘ Contract Type ‘ begins with v‘ ‘ Q‘
Other Links S i
< Contract Classification ‘ = v‘ ‘ v‘ Region Code ‘ begins with v‘ ‘ Q‘
> Queries
Contract Administrator ‘ begins wiith v‘ ‘ Q‘ Master Contract # ‘ begins with v‘ ‘ Q‘
> Reports/Processes
~ Show fewer options
(O Case Sensitive
Rev 9/1/2026

Page 47 of 58




ICardinal Project Accounting Job Aid

PA354 Creating and Managing Non-Federal Rate-Based
Contracts (VDOT Only)

Step | Action

Users can also access the General Information page using the following navigation path:
0 NavBar > Menu > Customer Contracts > Create and Amend > General Information

The General Information Find an Existing Value Search page displays.

General Information

Find an Existing Value

~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

) Recent Searches | Choose fram recent searches v| # [ saved searches [ Choase from saved searches vl
Business Unit |3\ (o100 Q] contract | begins with ~| | |

Deseription | begins with + | ‘ | Sold To Customer | begins with ~| ‘ Q|
Customer Name | begins with v| ‘ | Contract Status | begins with v‘ ‘ Q|
Processing Status | - v| ‘ v| Contract Type | begins with v‘ ‘ Q|
Contract Classification | = v ~| Region Code | begins with v/ | Q]
Contract Administrator | begins with v | | Q) Master Contract# | begins with +| | Q|

~ Show fewer options

O Case Sensitive
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Action

Enter the applicable Contract Number in the Contract field.

Business Unit

[50100 Q‘ Contract | begins with ~| |0000002406 |
4. Click the Search button.
Clear l
The Define Contract General Info page displays.
General Lines Amendments
Contract Number 0000002406 Sold To Customer B & S CONTRAGTING, INC.
“Caontract Status |ACTIVE Q

Amendment Number 0000000000

Amend Contract

Description |Local - Non Federal

Add to My Contracts ]

Processing Status  Active

Contract Admin ‘

Q ‘ Amendment Status  Complate

Region Code
Contract Type L
Currency Code  USD
Exchange Rate Type CRRNT
Contract Signed  06/01/2026
Contract Role

Revenue Profile
Use Project ChartFields:

> Other Information

» Summary of Amounts @

Billing Plans Revenue Plans

Return to Search

General | Lines | Amendments

Milestones

Renewals

Business Unit VA Dept of Transportation
Contract Classification Standard
Last Update Date/Time ~ 06/01/2026 12:18:47PM
Last Update User ID 00862331700

Separate Fixed Billing and Revenue:
Separate As Incurred Billing and Revenue:

Supplemental Data

Add Update/Display
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Step Action

5. Click the Billing Plans link below the Summary of Amounts section.

> Summary of Amounts &

0
Billing Plans I Revenue Plans Milestones Renewals Supplemental Data GoTo

The Assign Billing Plan page displays.

Assign Billing Plan

Contract 0000002406 Local - Nan Federal
Sold To Customer B & S GONTRACTING, INC.

Contract Lines to be Assigned / Unassigned

Line Product Line Description Billing Amount | Price Type Plan Plan Description
Misc - CON - OTH -
[m] 1 MG&SE_CON22_100 Richmond Rate B101 As Incurred - Rate Based

# SelectAll [l Clear Al
Bill Plan to Assign / Unassign

Billing Plan [MEXT Q Billing Plan Template I:I
Billing Method | ~] Bill Plan Detail Template ID Ijl

Description | |

Assign selected Lines/Sequences to Billing Plan Unassign selected Lines/Sequences from Billing
Pla

n

Return to General Information

Return fo Search

6. Click the Billing Plan ID link in the Plan field.

Plan
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Step Action

The Billing Plan General page displays.

Ellling Plan Genaral Events Histary

Caontract  Qoo0002403
Sold To Customer  gocooooot s
Bllling Plan Biod

B &5 CONTRACTIMG, INC.

A= Incurred - Rate Based

Dascripflan | As Incured - Raie Bazed

Ellling Method

Customer Information
Blunit

*BIIl To Customer |00Q00Q0013

2]l
o
o

Addr Num

Bl Ta Contact

Billing Options

Bl Typs

g !
2l e

Bll Source |MGASE

summarlzation Template ID |VDOT_OTHER

l

WA Dept of Transponatian

B &5 CONTRACTIMG, INC.

EdFre Approved

O Direct Involce

YDOT Olher

Purzhses Order

Siling Header Nate nternal Nates

Billing Default Overrides
Invaica Form |LANDSCAPE

Cycle 1D |MONTHLY a

BIIEY ID |PC_OTHER

Proview Summarizatan Templale

Wiew Custamer Defmulls

Han Frderal Praject

Payment Mathod |

i

Payment Terma

U

Billing Inguiry |

a]

Bllling 3peclallat

U

Reeturn I Assign Billing Plan

Elunit 50100

BIITe  paoodonads
Currency  USD

B &S COMTRACTING, INC.

Ready at Activation

Transaction Options

Retainage Options

ltems previausly held as Retainages

CEm Cwrita-oft i Hald

Tolerance Options

O Final 811

Add UpdataiDiznlay

“Billing Status | In Progress

Completed

7. Click the Billing Status dropdown button and select “Completed”.

8. Click the Save button.

| Return to Search H Notify ‘
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Action

Click the Return to Assign Billing Plan link.

Return to Assign Billing Plan

‘ Return to Search H Motify |

The Assign Billing Plan page displays.

Assign Billing Plan

Contract 0000002406 Local - Non Federal
Sold To Customer B & S CONTRAGTING, ING.

Contract Lines to be Assigned /

| 1-10f1 v I viewan
| tne | promer UneDescrption singAmount erceType | Pan | pon Doscrion singenod st
o |1 MGSSE_CON22_100 Misc.- CON - OTH - Rate E101 28 Incurred - Rate Based As Incurred Ready
Richmond
@ Selectal [ Clearal

Bill Plan to Assign / Unassign

Billing Plan | MEXT Q
Biing Methos

Assign ‘Assign selecled Lines/Sequences to Biling Plan

Unassian selected Lines/Sequences from Biling
Plan

10.

Click the Return to General Information link.

Return to General Information

Return to Search H Notify ‘
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Step Action

The General Information page displays.

General Lines Amgndments
Contract Number 0000002405 Sold To Customer B & 5 CONTRACTING, INC.
Amendment Number 000000000 *Contract Status ‘ACTI’VE Q
[ Amend Contract ] Add to My Tontracts ]

Description ‘anal-Nun Federal | Processing Status  Active

Contract Admin ‘ Q | Amendment Status  Complete
Region Code Business Unit  va Dept of Transportation
Contract Type L Contract Classification Standard
Currency Code  USD Last Update DatsiTime  08/01/2026 12:18:47PM
Exchange Rate Typs  CRANT Last Update User 1D 00862331700

Separate Fixed Billing and Revenue:

Contract Signed  05/01/2026
Separate As Incurred Billing and Revenue:

Contract Role

Revenue Profile
Use Project ChartFields:

> Other Information

> Summary of Amounts (3

Silling Flans Revenue Plans Miestones Renenals Supplementsl Data oo
Retwn o Search Updte/Display

11. Click the Revenue Plans link.

> Summary of Amounts (®

Billing Plans I Revenus Plans I Milestones Renewals Supplemental Data GoTo

The Assign Revenue Plan page displays.

Assign Revenue Plan

Contract 0000002406 Local - Non Federal
Sold To Customer B &S CONTRACTING, INC.

Contract Lines to be Assigned / Unassigned

‘ @ 1-10f1 v | viewAll

‘ Line Product Description Revenue Amount ?;: Plan Plan Description Revenue Method | Status
Misc - CON - OTH -
‘ a | 1 | MG&SE_CON22_100 Richmend Rate | R107] ‘ As Incurred - Rate Based As Incurred Ready
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Step | Action

Plan

F101

12. Click the Revenue Plan ID link in the Plan field.

The Revenue Plan page appears.

Revenue Plan

Revenue Plan
Contract 0000002406
Sold To Customer 0000000013
Revenue Plan R101

Business Unit 50100 Currency USD

B & S CONTRACTING, INC.

GL Business Unit 50100
GL Currency USD

Description Incurred - Rate Based

)
Recognition Method  As Incurred U Hold

Define Events By

‘ Add Milestone
Event Detail

@ 1-10f1 v | viewAll
Event Event Type ‘ *Event Status Accounting Date ‘

1 [ Date ~| |[ Pending ] “06101,’2026 ‘ Event Note ‘ ‘ E\

*Plan Status | In Progress v

Completed

In Progress

13. Click the Plan Status dropdown button and select “Completed”.

14. Click the Save button.

Return to Assign Revenue Plan

-l Return to Search H Motify l

Return to Assign Revenue Plan

Return to Search Motify

15. Click the Return to Assign Revenue Plan link.
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Step | Action

The Assign Billing Plan page displays.

Assign Revenue Plan

Contract 0000002406 Local - Mon Federal

Sold To Customer B & S CONTRACTING, INC.

tract Lines to be Assigned / Unassigned

1 view Al

Price

Line

Revenue Plan Assign/Unassign

Revenue Plan | NEXT Q
Revenuo wotnod

Assign selected contract lines fo Revenue Plan
Return to General Information

Refum fo Search

Unassign selected contract i

Product Description Revenue Amount Type Plan Plan Description Revenue Method Status
[u} 1| MG&SE_CON22_100 Misc - CON - OTH - Rate RI01 | As Incurred - Rale Based As Incurred Ready
Richmond
# Selectal [ ClearAl

ines from Revenue Plan

16. Click the Return to General Information link.

Return to General Information

Return to Search H Notify ‘

The General Information page displays.

General Lines Amgndments

Contract Number 0000002406

Amendment Number  popoo00000

Sold To Customer B &S CONTRACTING, INC.

*Contract Status | ACTIVE

Amend Contract

[

Add to My Contracts

Description | Local - Nan Federal ‘

B e

Processing Status  Active
Contract Admin | Q | Amendment Status  Complete
Region Code Business Unit VA Dept of Transportatin
Contract Type L Contract Classification Standard
Currency Code  UISD Last Update DateiTime  08/01/2028 12:18:47FM
Exchange Rate Type  CRANT Last Update User ID 00862331700
Contract Signed  06/01/2028 Separate Fixed Billing and Revenue:
Separate As Incurred Eilling and Revenue:
Contract Role
Revenue Profile
Use Project ChartFields:
» Other Information
> Summary of Amounts (3
Biling Plans Ravenue Plans Milestones Renzwals Supplemental Data

Updste/Display
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Step Action

17. Click the Contract Status field.

General Lines Amendments
Contract Number 0000002408 = ONTE, Tm’“
Amendment Number 000000000 *Contract Status |ACTFVE QI

The Look Up Contract Status window displays.

Look Up Contract Status X

Help
SetlD 50100
Contract Status ‘ begins with V| ’I

Search Results

View 100 1-60f6 v

- Processing
Contract Status | Description Status
ACTIVE Active Active
CLOSED Closed Closed

FIRE - CLOSED | Closed For FHWAFIRE | Active
FVACCEPTED | FHWA Accepted Closed
FV COMPLETED | Fiscal Completed Active

WITHDRAWN Contract Withdrawn Active
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Step | Action
18. Click “Closed”.
Look Up Contract Status X
Help
SetlD 50100
Contract Status | begins with v | ||
l Clear ” Cancel I Basic Lookup
Search Results
View 100 160f6 v
Contract Status | Description Z::flf:smg
ACTIVE Active Active
CLOSED Closed Closed
FIRE - CLOSED | Closed For FHWA FIRE | Active
FVACCEPTED | FHWA Accepted Closed
FV COMPLETED | Fiscal Completed Active
WITHDRAWN Contract Withdrawn Active
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Step | Action

19. Click the Save button.

‘| Return to Search H Notify ‘

The General Information page displays with Contract Status as “Closed”.

General  Lines  Amendments

Contract Number 0000002406

Amendment Number  ggop000000

Description -
Contract Admin Q

Region Code
Contract Type L
Currency Code  USD
Exchange Rate Type CRRNT
Contract Signed  06/01/2026
Contract Role
Revenue Profile
Use Project ChartFields:

> Cther Information

> Summary of Amounts ()

Bl s

General | Lines | Amendments

Billing Plans Revenue Plans Milestones

Renewsals

Sold To Customer 2%

*Contract Status

LOSED

Add to My Contracts

Processing Status
Amendment Status
Business Unit
Contract Classification
Last Update Date/Time
Last Update User ID

Separate Fixed Billing and Revenue:
Separate As Incurred Billing and Revenue:

Supplemental Data

Closed

Complete

VA Dept of Transportation
Standard

06/02/2026 8:38:57AM
00862331700

GoTo
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