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Revision History

Revision Date

Summary of Changes

9/1/2026 Updated to reflect the Cardinal system upgrades.

8/28/2026 Removed COBRA Audit Report (RBN171), COBRA Enroliment Report (RBN170),
COBRA Initial Letter (RBN190), COBRA Secondary Letter (RBN191), and COBRA
Termination Letter (RBN192)

8/25/2026 Added HR Employee Data Query.

3/23/2026 Removed Section 415 Compliance Report (RBN144), and Section 415
Noncompliance Report (RBN145). Modified description and additional information
section of VRS Billing Detail Query.

1/14/2026 Added 2 new queries: the Health Recon Exceptions Totals Query and the VRS
Recon Exceptions Totals Query.

12/3/2025 Premium Rewards Audit Report removed, and added the Health Benefit YTD Recon
Report.

8/19/2025 Updated the Run Control ID page screenshot and the output options for the Base
Benefit Consistency Audit Report.

8/12/2025 Added the Defined Contribution Elections Upload Details Report.

5/11/2025 Added the Monthly Recon Enroliment Report.

1/15/2025 Baseline.
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Training Materials and Resources

The Cardinal HCM Benefits Reports Catalog covers the Benefits (BN) functional area. Each
functional area contains queries and reports specific to that area.

Note: Since reports and queries may be used by more than one functional area, if the user does not
find the report or query in this functional area, use the Find feature (ctrl F) to search the other Cardinal
HCM Reports Catalogs, as the report or query may be located in a different functional area.

After reviewing this Reports Catalog, if any additional information or guidance is needed, please refer to
the following:

Cardinal NAV225 Cardinal HCM Reporting: This Web-Based Training (WBT) course provides training
and tutorial videos that cover the fundamentals of how to run or access HCM reports and queries.
Additionally, it covers how to perform inquiries. This course is available in COVLC and provides:

- Key concepts in Cardinal reporting

- Information and an interactive demonstration on how to run HCM reports using different
Reporting Options

- Information and an interactive demonstration on how to use the Reports Manager
- Information on how to add HCM reports to your Favorites folder

- Information and an interactive demonstration on how to navigate to the Query Viewer,
search for and run an HCM query, and download the query results

- Information on how to add HCM queries to your Favorites folder
NAV225 Generating an HCM Report: This Job Aid provides detailed instructions and screenshots
pertaining to running an HCM report.

NAV225 Running an HCM Query: This Job Aid provides detailed instructions and screenshots
pertaining to running an HCM query.

Note: These Job Aids are located on the Cardinal website in Job Aids under Learning.

Rev 9/1/2026 Page 5 of 106


https://covlc.virginia.gov/idserv/login/login?signin=ZhVVdjYaC7LM-ut9sYxRy4ImvmVYypIMKgf5HhgFbw8

/}) Cardinal

Benefits Queries
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Benefit Audit Queries
V_OHB_AUDIT DEP_ADR
V_OHB_AUDIT_DEP_MEDICARE
V_OHB_AUDIT_DEP_NAME
V_OHB_AUDIT_EVENTS
V_OHB_AUDIT_PAR_MEDICARE
V_OHB_AUDIT_QMCSO

REVISED: 9/1/2026

DESCRIPTION:
This audit query is used to investigate benefit changes and is identified by the user, date, and time of
the change.

Note: This query is for Office of Health Benefits (OHB); however, due to query export size limitations, it
is not for OHB Statewide use.

NAVIGATION PATHS:

e Query Viewer >V_OHB_AUDIT_DEP_ADR

e BN WorkCenter > Links > Other Links > Query Viewer >V_OHB_AUDIT_DEP_ADR

e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_OHB_AUDIT_DEP_ADR

e Query Viewer >V_OHB_AUDIT_DEP_MEDICARE
e BN WorkCenter > Links > Other Links > Query Viewer >V_OHB_AUDIT_DEP_MEDICARE
e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_OHB_AUDIT_DEP_MEDICARE

e Query Viewer >V_OHB_AUDIT_DEP_NAME
e BN WorkCenter > Links > Other Links > Query Viewer >V_OHB_AUDIT_DEP_NAME
e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_OHB_AUDIT_DEP_NAME

e Query Viewer >V_OHB_AUDIT_EVENTS
e BN WorkCenter > Links > Other Links > Query Viewer >V_OHB_AUDIT_EVENTS
e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_OHB_AUDIT_EVENTS

e Query Viewer >V_OHB_AUDIT_PAR_MEDICARE
e BN WorkCenter > Links > Other Links > Query Viewer >V_OHB_AUDIT_PAR_MEDICARE
e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_OHB_AUDIT_PAR_MEDICARE

e Query Viewer >V_OHB_AUDIT_QMCSO
¢ BN WorkCenter > Links > Other Links > Query Viewer >V_OHB_AUDIT_QMCSO
¢ NavBar > Menu > Reporting Tools > Query > Query Viewer >V_OHB_AUDIT_QMCSO

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Employee ID HTML

From Date Excel

To Date
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ADDITIONAL INFORMATION:
Employee ID, From Date and To Date fields are required fields.

Screenshot of the Dependent/Beneficiary Address Query

V_OHB_AUDIT_DEP_ADR - Dependent/Beneficiary Address

Employee 1D Q
From Date [11/01/2019_|5j
To Date [12/31/2020|[5j

View Results

Download results in - Excel SpreadSheet CSV Text File XML File (2 kb)

View All First 1-3of 3 Last
Same
- Tax Vendor |
s - T‘D“ites:::;p e Audr\“tRecard EmplID Dependen!llgeneﬁclary Ef{)&;t;ve Am;;ess Country Afitf';eis Afix'i‘r:;s Afitli‘reegs Af;:r::s city Nul!;ber Nuuz!ber HTDy\:JSEE AFd‘:‘rdeis AFd‘:‘rdesZs AFdi:‘rde%s County|State Pcaqssgl GE?%L:.FZ";;] L,:I:"‘[‘y“ AdT:;eess
Employee
06/26/2020
1 7o7.41py A DEP_BEN_ADDR 03 01/0111901 Y usA HOME
06/26/2020
2 75510 A DEP_BEN_ADDR o1 01/01/1801 Y UsA HOME
06/26/2020
3 75547 A DEP_BEN ADDR 02 01/0111801 ¥ USA HOME
Screenshot of the Dependent/Beneficiary Medicare Effective Date Query
V_OHB_AUDIT_DEP_MEDICARE - Dependent/Beneficiary Effdt
Employee ID Q
From Date | 06/01/2021  |[5)
To Date | 06/30/2021 |[3]
View Results
Download results in - Excel SpreadSheet CSV Text File XML File (1 kb)
View All First 1-10of 1 Last
- : Medicare Medicare Medicare " Alternate " " " HIPAA
Row User ID Da‘es‘::iﬂms Action  Audit Record Name Empl ID DePe"dE"TJDBe"er[c'ary E'g:‘t:’s Bﬂﬁ:ﬁe”: Medicare }gﬂ::;zirz an::s‘g:r; &A::s'g:r; Medicare Elig
P Indicator  Indicator  Indicator Number Reason
06/02/2021
1 10:03:31AM A BN_DEPBEN_EFFDT 01 06/02/2021 Y Y N 123456789
Screenshot of the Dependent/Beneficiary Name Query
V_CHB_AUDIT_DEP_NAME - Dependent/Beneficiary Name ]
Employee ID Q
From Date |01/01/2020 |3
To Date |12/31/2020 |+
View Results
Download results in :  Excel SpreadSheet CSV TextFile XML File (5 kb)
View All
. i . Name Name + .
Date and - Audit Record Dependent/Beneficiary Effective Format Name Name Name . First First |}
Row [ ses D Time Stamp Action Name Empl ID D Date  Using Hamo Initials Prefix Suffix foyal Royal Title LastName o LastName  yome
06/26/2020
/
1 79711PM DEP_BEN_NAME 03 01/01/1901 001 1
06/26/2020
/
2 7-55-16PM DEP_BEN_NAME 01 01/01/1901 001 1
08/26/2020
3 7-55-17PM A DEP_BEN_NAME 02 01/01/1801 001 B J

Screenshot of the Dependent/Beneficiary Name Query (scrolled right)

First 1-3of 3 Last
First  Middle Second Second Alternate Preferred Last

Name Name Name Name Partner
R 1
R 1
A 1
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Screenshot of the Update Event Status Query

V_OHB_AUDIT_EVENTS - Update Event Status

Employee ID Q
From Date | 06/01/2021 Eﬂ
To Date [06/30/2021 |

View Results

Download results in - Excel SpreadSheet CSV Text File XMLFile (1kb)

View All
. Add
> Benefit Address Job Job o Address MultiJob _ Job Event Out A%}
Date and ion Audit Record Schedule Ev . Empl 4 ve Benefit  Event  Event Process Process fyroice ) St Event Elj
(& UserIi} Time Stamp A€1O" " Name Empl 1D D S\fﬁ&:’r Identification E"DE;[‘;"E Record E'EE;[‘;"‘ sEef;“J‘;‘r“’; Program Classification Status Status Indicator E';\ga‘:é"‘!‘: 'c“s;f“;‘f; E':‘%‘:é':: Disconnected Seq“jencg Chan|
Daj
06/02/2021
1 | 10:20-19AM C BAS_PARTIC EMOO 0 111/10/2018 0 11/09/2019 0 SAL BIR o PR N N N N N N
First 1-10f 1 Last
[Event Out A"glf““ Multijob JobElig  Event  Event L oo EC"Z“ Election EVent Effective Source  Multi- ND?"Fd Elections Date Notlfied Confirmation ¢ (oo A;“”"h."e - SC‘"‘”" —
of  LWg | Effective Changed Disconnect Changed FI"SNre/APPY C1olt EIECUOn £mpi  EyentDate Sequence [¥ER! ™ of  Activity Status Date NOUTY Received £ Received B (i S ) Seaul) | LgdD
Sequence 5“99 Date Date Date Date SHUs ollover Source pacord Event "o pction Indicator o Date  Confirmation Date cte <Bon, elf ate Date - Option prine
ate To Options Service
IN N F N 0 06/01/2021 0 410 ME N 06/02/2021 11/10/2018 Y B 0
V_OHB_AUDIT_PAR_MEDICARE - Benefit Person Effective Date
Employee ID Q
From Date |06/01/2021 [
To Date |06/30/2021
View Results
Download results in :  Excel SpreadSheet CSV Text File XMLFile (1kb)
View All First 1-10f 1 Last
- - : - - Alternate " i i HIPAA
Date and Time : " Effective Medicare A Medicare B Medicare D Champus Medicare " Medicare Medicare Medicare . :
Row UzerD Stamp Action| ~ Audit Record Name Empl ID Date Indicator Indicator Indicator  Indicator Number “Ifl\leuﬁc;er: Reason A Reason B ReasonD Med'::::hg
06/02/2021
I i
1 10:07-15AM A BN_PERSON_EFFDT 06/01/2021 Y Y N N 0
V_OHB_AUDIT_QMCSO - Dependent/Beneficiary Rider
Employee ID Q
From Date |06/01/2021
To Date |06/30/2021
View Resuits
Download results in :  Excel SpreadShest CSV Text File XML File (1kb)
View All First 1-1of 1 Last
Row UserID Date and Time Stamp Action A“"ﬁﬂ'f::"" Empl ID DePe""E"fge"e'“"a’Y %'{:’; Start Date i’;ﬁj‘;ﬁ Status as °'9Eﬁ"""° EndDate State c?‘“fm%::‘" Comment RT)I;,’:;
06/02/2021
1 10-28:-48AM A DEPBEN_RIDER 04 10 06/01/2021 1A 08/31/2023 VA C

Rev 9/1/2026
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COVA Health Plan Participants Query
V_BN_COVA_HLTH_PARTC

REVISED: 9/1/2026

DESCRIPTION:
This query lists all employees enrolled in a health benefit plan as of a certain date. This report can be
run for all carriers or for a specific carrier. The output can be used mailing labels for open enrollment.

Note: Due to query export size limitations, this query is not for OHB Statewide use.

NAVIGATION PATHS:

e Query Viewer >V_BN_COVA_HLTH_PARTC

e BN WorkCenter > Links > Other Links > Query Viewer >V_BN_COVA_HLTH_PARTC

¢ NavBar > Menu > Reporting Tools > Query > Query Viewer >V_BN_COVA_HLTH_PARTC

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

As Of Date HTML
Business Unit (Blank for All) Excel
Carrier (Blank for All)

ADDITIONAL INFORMATION:
As Of Date field is a required field.

Screenshot of the COVA Health Plan Participants Query

V_BN_COVA_HLTH_PARTC - COVA Health Plan Partic Query
As Of Date |03/31/2020 |3
Business Unit (Blank for All) 40300 | Q
Carrier (Blank for All) Q
View Results ‘
Download results in - Excel SpreadSheet CSV Text File XML File (290 kb)
View All First 1-100 of 382} Last
: Ben - -
Row Carrier Bulel"n[iss Company Employee ID ER'"CSI l;clﬁ Employee Name Address 1 Addzress Addaress City State CZO'EE E;E::'t Cccvoe(r‘.:ge cx;r:griange Cc\;r:ge Deé‘éﬂ"
Astna Health 23229
1 Insurance 40300 GIF 0 0 RICHMOND VA 7026 CHA1 2 07/01/2019 CVAHAW
Company
Aetna Health 93065~
2 Insurance 40300 GIF 0 0 GUM SPRING VA 2236 CHA2 2 07/01/2019 CVAHAW
Company
Aetna Health 24401-
3 Insurance 40300  GIF 0 0 STAUNTON VA 1641 CHA1 4 07/01/2019 CVAHAW
Company
Astna Health 23050-
4 Insurance 40300 GIF 0 0 GLENALLEN VA 1666 CHA 4 07/01/2019 CVAHAW
Company
Aetna Health 23833
5 Insurance 40300 GIF 0 0 CHURCH ROAD VA 2906 CHA1 4 07/01/2019 CVAHAW
Company
Aetna Health 29546-
6  Insurance 40300 GIF 0 0 RUTHER GLEN VA 3834 CHA 4 07/01/2019 CVAHAW
Company
Aetna Health 24574~
7 Insurance 40300 GIF 0 0 MONROE VA 2902 CHA2 4 07/01/2019 CVAHAW
Company
Aetna Health 22407-
8 Insurance 40300  GIF 0 0 FREDERICKSBURG VA 9215 CHA 1 07/01/2019 CVAHAW
Comnany

Rev 9/1/2026 Page 10 of 106



/;) Cardinal

Data Sheet Status Query
V_BN_EMPL_DATA_SHEET STATUS

REVISED: 9/1/2026

DESCRIPTION:

This query is used by OHB to monitor the status of The Local Choice (TLC) jurisdictions who have or

have not completed and certified their Employer Data Sheet.

NAVIGATION PATHS:
e Query Viewer >V_BN_EMPL_DATA_SHEET_STATUS

e BN WorkCenter > Links > Other Links > Query Viewer >V_BN_EMPL_DATA_SHEET_STATUS

e NavBar > Menu > Reporting Tools > Query > Query Viewer >
V_BN_EMPL_DATA_SHEET_STATUS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
TLC Group (Blank for All) HTML
As of Date Excel

ADDITIONAL INFORMATION:
As of Date field is a required field.

Screenshot of the Data Sheet Status Query

V_BN_EMPL_DATA_SHEET_STATUS - Data Sheet Status Query
TLC Group (Blank for All) || Q
As of Date |04/30/2021  |[3]
View Results ‘
Download results in :  Excel SpreadSheet CSV Text File XML File (103 kb)
View All First 1-100 of 366 » ' Last
Row TLC Grp Number TLC Name TLC Certifier Status Certification Date
1 04707400 Town Of Strasburg NOT CERTIFIED
2 04709000 Town Of Kenbridge NOT CERTIFIED
3 04709500 Town Of Gate City NOT CERTIFIED
4 04713000 Town Of Wakefield NOT CERTIFIED
5 04715600 Town Of Clintwood NOT CERTIFIED
6 04716100 Town Of Remington NOT CERTIFIED
7 04726600 Rackbridge County NOT CERTIFIED
8 04726700 Shenandoah County NOT CERTIFIED
9 04726800 Town Of Courtland NOT CERTIFIED
10 04727800 Town Of Iron Gate NOT CERTIFIED
1 04729000 Town Of Keysville NOT CERTIFIED
12 04729200 Town Of Haymarket NOT CERTIFIED
Rev 9/1/2026

Page 11 of 106




/;/ Cardinal

Defaulted OE Elections Query
V_BN_OE_DEFLT EE

REVISED: 9/1/2026

DESCRIPTION:
This query lists employees whose Open Enroliment (OE) health benefit plan defaults to a new plan if no
action is taken because the old plan is no longer offered.

This query is used by Agency Benefits Administrators.

NAVIGATION PATHS:

e Query Viewer >V_BN_OE_DEFLT_EE

e BN WorkCenter > Links > Other Links > Query Viewer >V_BN_OE_DEFLT_EE

e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_BN_OE_DEFLT_EE

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Schedule ID HTML
COMMIT (checkbox) Excel

ADDITIONAL INFORMATION:
During OE, run this query with the COMMIT checkbox unchecked. At the end of OE, run this query with
the COMMIT checkbox checked.

Screenshot of the Defaulted OE Elections Query

V_BN_OE_DEFLT_EE - Defaulted OE Elections Query
Schedule ID
commIT

View Results ‘

Download results in :  Excel SpreadSheet CSV Text File XML File (5 kb)

View All First 1-7 of 7 Last

Empl Business Address Phone Beneit Ol New  coverage
Row Employee ID Rcz Name Unit Department Address 1 2 City State Postal Number Email Address Program B;{ieﬂt E;Pefit Codeg Time Date Stamp
an an

23222- 05/04/2021

1 0 35000 350 RICHMOND VA 3213 SAL OH CHA3 1 2-44-47PM
23114~ 05/04/2021

2 0 10900 10900 MIDLOTHIAN VA 4550 SAL OH CHA3 4 2°44-47PM
23225~ 05/04/2021

3 0 10900 10900 RICHMOND VA 1072 SAL OH CHA3 4 2-44:47PM
24088- 04/16/2021

4 0 85100 80100 FERRUM VA 3308 SAL OH CHA3 3 4:36:18PM
23231- 04/16/2021

5 0 10900 10900 HENRICO VA 6516 SAL OH CHA3 4 436-18PM
23060- 05/04/2021

6 0 35000 350 GLENALLEN VA 2967 SAL OH CHA3 1 2-44-47PM
23220~ 05/04/2021

7 0 10900 10900 RICHMOND VA 3905 SAL OH CHA3 1 2°44-47PM
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Employee Benefit Data Query
V_BN_EMPL_BEN_DATA

REVISED: 9/1/2026

DESCRIPTION:
This query lists employee benefit enroliments as of a certain date with parameters to filter data for a
specified population.

NAVIGATION PATHS:

e Query Viewer >V_BN_EMPL_BEN_DATA

o BN WorkCenter > Queries > Benefit Queries > Employee Benefit Data Query

e BN WorkCenter > Links > Other Links > Query Viewer >V_BN_EMPL_BEN_DATA

e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_BN_EMPL_BEN_DATA

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

As Of Date HTML
Business Unit Excel
Department

Location

ADDITIONAL INFORMATION:
As Of Date field is a required field.

Screenshot of the Employee Benefit Data Query

V_BN_EMPL_BEN_DATA - Employee Benefit Data Query
As Of Date [[11/3012020 |5
Business Unit 50100 | Q
Department Q
Location Q

View Resuits ‘

Download results in : Excel SpreadSheet CSV Text File XML File (15361 kb)

View All

- ical o

Row EmployeeID EMPIoyee Ben Name Birthdate Address1  Address city State Postal -rone ET';:E‘] Emall Addresss  Sex Disabilty  Emited Business Company Location Class [oen

1 0 0 | SKIPWITH va 23 BUSN r M N 11/01/2018 50100 DOT  CENTR CLS
23001- 5

2 o o ] FARMVILLE wa 2350 BUSN r M ON 09/01/2020 50100 DOT ~ CENTR CLS

3 o o ] RUSTBURG VA 24588 BUSN r M N 02/01/2020 50100 DOT ~ GENTR CLS

4 o o ; RUSTBURG va 20588 BUSN MON 02/01/2020 50100 DOT  CENTR CLS

5 o 0 | WAYNESBORO  va  22980- BUSN r F N 10/01/2019 50100 DOT  CENTR CLS
24422-

6 o0 | CLIFTONFORGE VA 3ga5 BUSN M N 09/01/2019 50100 DOT  CENTR CLS
24422-

7 o o | CUFTONFORGE v 342% BUSN MON 09/01/2019 50100 DOT  CENTR CLS

3 o o 1 MECHANICSVILLE VA 25710 " BUSN MON 06/01/2022 50100 DOT  CENTR CLS

R o WO NN

=

o

N U A W WP
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Screenshot of the Employee Benefit Data Query (scrolled right)

NPUPIGY | Sgp | P  F— Fg— S—— W —— I} ini:ad > FS FSA FSA FSA FSA FSA
Benefit Eligibility . ... . Eligibility Eligibility Eligibility Eligibility Eligibility Eligibility Eligibility Coverage Coverage Coverage Benefit Coverage : : X
ke Eligibility 2 Employee 0V : Effective  Coverage  Election Coverage FSAPlan Annual Deduction
Program 1 igibility 3 4 5 6 7 8 9 R5Y°° Begin Date EndDate Election Plan  Code Date . Bogin )| sl Sl Plodge Override. By
B VSN0000 501042000 Y 30501 12-24  SF-GB 07/01/2019 E ACC5 1 07/01/2019 07/01/2019 08/04/2020 0.00 0.00 07]
3 VSN000O 501032000 Y 30501 1224 SF-GB 07/01/2019 E ACC5 2 07/01/2019 07/01/2019 08/04/2020 0.00 0.00 07
3 VSN000O 501032000 Y 30501 1224 SF-GB 09/01/2019 E ACC5 2 07/01/2019 07/01/2019 08/04/2020 0.00 0.00 07
3 VSN0000 501032000 Y 30501 12-24  SF-GB 09/01/2019 E ACC5 2 07/01/2019 07/01/2019 08/04/2020 0.00 0.00 0
B VSN0000 501082000 Y 30501 12-24  SF-GB 07/01/2019 E ACC2 1 07/01/2019 07/01/2019 08/04/2020 0.00 0.00 07
3 VSN0000 501022000 N 30501 12-24  SF-GB 07/01/2019 E ACC5 2 07/01/2019 07/01/2019 08/04/2020 0.00 0.00 07]
3 VSN000O 501022000 N 30501 1224 SF-GB 07/01/2019 E ACC5 2 07/01/2019 07/01/2019 08/04/2020 0.00 0.00 0f
3 VSN000O 501062000 Y 30501 1224  SF-GB 07/01/2019 E ACC4 4 07/01/2019 07/01/2019 08/04/2020 0.00 0.00 0]

Screenshot of the Employee Benefit Data Query (continued scrolled right)

First 1-100 0f 10172} Last
Percent
SA Simple Simple  Simple Savings Savings Savings Savings o . Percent Deduction of
uction  Benefit Benefit Benefit Effective Coverage Election End Sag[mgs Didumut" of  AmtAfter- Gross Agem;y Agenczy Ageméy
prride Begin Date Election Plan Date Begin Date Date Date an mount  gross Tax After- <3 =3 <3
Tax
0.00 07/01/2019 W 11/25/2019 11/25/2019 07/14/2020 457P24 40.00 0.000 0.00 0.000
0.00 07/01/2019 W 11/25/2019 11/25/2019 07/14/2020 457P24 50.00 0.000 0.00 0.000
0.00 07/01/2019 W 11/25/2019 11/25/2019 07/14/2020 457P24 40.00 0.000 0.00 0.000
0.00 06/30/2020 T 11/25/2019 11/25/2018 07/14/2020 457P24 40.00 0.000 0.00 0.000
0.00 07/01/2019 W 11/25/2019 11/25/2019 07/14/2020 457P24  100.00 0.000 0.00 0.000
0.00 07/01/2019 W 11/25/2019 11/25/2018 07/14/2020 457P24  100.00 0.000 0.00 0.000
0.00 06/30/2020 T 11/25/2019 11/25/2019 07/14/2020 457P24  100.00 0.000 0.00 0.000
0.00 07/01/2019 W 11/25/2019 11/25/2019 07/14/2020 457P24  125.00 0.000 0.00 0.000
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/;/ Cardinal

Employee FSA Election Changes Query
V_BN_FSA_DIFFERENCES

REVISED: 9/1/2026

DESCRIPTION:

This query is used to identify employees that may have had a change to their FSA benefit elections.

The report will show the current election and the two prior elections.

NAVIGATION PATHS:

e Query Viewer >V_BN_FSA_DIFFERENCES

o BN WorkCenter > Queries > Benefit Queries > Employee FSA Election Changes

e BN WorkCenter > Links > Other Links > Query Viewer > V_BN_FSA_DIFFERENCES

e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_BN_FSA_DIFFERENCES

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Current Date HTML
Plan Type Excel

ADDITIONAL INFORMATION:
The Current Date and Plan Type fields are required fields.

For the Plan Type field, choose either “60 / Flex Spending Medical” or “61 / Flex Spending Dependent

Care”

Screenshot of the Employee FSA Election Changes Query

V_BN_FSA_DIFFERENCES - Employee FSA Election Changes

*Current Date (f7/01/2025_)[5)
“Plan Type[60_|Q
Company (Optional) Q
Business Unit (Optional) Q
View Results

Download results in - Excel SpreadSheet CSV TextFile XML File (47776 kb)

230001000 SF-GB 23000 NVA 60 07012025 W 06/14/2025 0.00 0.00 07/0172024 w 08/03/2024 0.00

View All First 1-100 of 102524 (») Last
Class- . -
Empl Benefit Employee Group Medicare Program  Business Plan  Coverage Coverage Benefit Employee  Annual CovgBgn-Prior Cowrg Elect- ElectDate- Prior  Benefit Plan-  Empl Amt - Prior  Annl Pledg -

Row Emploreed (IR RO TERCT GmR g WET PRI SR comny [ROCREEE ORI menwe SIY GRRET BUND BT erorchomment " Emaien " sher momen " Entonwant " Erer Bahpent
1 0 o 501092000 SF-GB 50100 DOT 60 07/0172025 W 06/14/2025 0.00 0.00 07/01/2024 w 06/03/2024 0.00 0.00
2 0 ) 236501000 SF-GB 23600 vCu 60 07/0172025 W 06/14/2025 0.00 0.00 07/01/2024 w 06/03/2024 0.00 0.00
3 0 0 729001000 SF-GB 72900 PGH 60 070172025 W 06/14/2025 0.00 0.00 07/01/2024 w 06/03/2024 0.00 0.00
4 0 o 236501000 SF-GB 23600 vCcu 60 071012025 E 05/24/2025 FLXMED 0.00 3300.00 07/01/2024 E 05/13/2024 FLXMED 0.00 3200.00
5 0 o 208102000 SF-GB 20800 VFI 60 07/0172025 W 06/14/2025 0.00 0.00 07/01/2024 w 08/03/2024 0.00 0.00
] 0 0 191001000 SF-GB 19100 VWC 60 07/0172025 W 06/14/2025 0.00 0.00 07/01/2024 w 06/03/2024 0.00 0.00
7 0 0 194002000 SF-GB 19400 DGS 60 07012025 W 0614/2025 0.00 0.00 07/01/2024 w 06/03/2024 0.00 0.00
8 0 0

0.00
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/;/ Cardinal

Employee HLTH Election Changes Query
V_BN_HEALTH_DIFFERENCES

REVISED: 9/1/2026

DESCRIPTION:
This query is used to identify employees that may have had a change to their Health benefit elections.
The report will show the current election and their prior election.

NAVIGATION PATHS:

e Query Viewer >V_BN_HEALTH_DIFFERENCES

o BN WorkCenter > Queries > Benefit Queries > Employee HLTH Election Changes

e BN WorkCenter > Links > Other Links > Query Viewer >V_BN_HEALTH_DIFFERENCES

e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_HEALTH_DIFFERENCES

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Current Date HTML
Company Excel
Business Unit

ADDITIONAL INFORMATION:
The Current Date field is a required field.

The Company and Business Unit fields are optional fields that can be used the number of employees
(search results) returned.

Screenshot of the Employee HLTH Election Changes Query

V_BN_HEALTH_DIFFERENCES - Employee HLTH Election Changes

“Current Date [07/01/2025_|[5]
Company (Optional) Q
Business Unit (Optional) (15100 |,
View Results

Download results in - Excel SpreadSheet CSV Text File XML File (66 kb)

View All First 1-100 of 157 > Last
ow Enporeer> (ETH BN cmpopenams (| Ol Medw  Popwn Buitess compey Ukl Cumee | ot cmone PCl | Come  Copignmr | ComsBedfior | Eeliueopror | Bl T Comoe |
10 0 151001000 SF-GB 15100 DOA 07/01/2023 E 05/03/2023 ACC4 1 07/01/2022 E 0511372022 ACC2 1 A
20 0 151001000 SF-GB 15100 DOA 01/01/2022 E 12/08/2021 ACC2 1 07/012020 E 09/28/2021 ACC2 3 A
20 0 151001000 SF-GB 15100 DOA 07/0172025 E 05/19/2025 ACC4 2 0170172022 E 12/08/2021 ACC4 4 A
40 0 151001000 SF-GB 15100 DOA 07/01/2020 E 09/28/2021 ACC2 3 A
50 0 151001000 SF-GB 15100 DOA 07/01/2025 E 05/19/2025 ACC2 1 07/01/2022 E 05/02/2022 ACC2 2 A

6 0 0 151001000 SF-GB 15100 DOA 07/0142020 E 09r28/2021 ACGC2 1 A

T o 0 151001000 SF-GB 15100 DOA 07/01/2020 E 09/28/2021 ACCO 1 A
20 2 151001000 SF-GB 15100 DOA 07/01/2020 E 09/28/2021 ACC4 2 A
90 0 151001000 SF-GB 15100 DOA 01/01/2025 E 12/26/2024 ACC4 4 07/01/2020 E 0111372022 ACC4 4 A

10 0 0 151001000 SF-GB 15100 DOA 01/01/2024 E 12/22/2023 ACC4 2 01/01/2023 E 12/28/2022 ACC4 4 A

11 0 0 151001000 SF-GB 15100 DOA 01/01/2024 E 12/22/2023 ACC3 4 01/01/2022 E 12/08/2021 ACC3 4 A
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/;/ Cardinal

Employee PRW Election Changes Query
V_BN_PRW_FEE_DIFFERENCES

REVISED: 9/1/2026

DESCRIPTION:
This query is used to identify employees that may have had a change to their Simple Health (premium
rewards) benefit elections. The report will show the current election and their prior elections.

NAVIGATION PATHS:

e Query Viewer >V_BN_PRW_FEE_DIFFERENCES

e BN WorkCenter > Queries > Benefit Queries > Employee PRW Election Changes

e BN WorkCenter > Links > Other Links > Query Viewer >V_BN_PRW_FEE_DIFFERENCES

e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_PRW_FEE_DIFFERENCES

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Current Date HTML
Plan Type Excel
Company

Business Unit

ADDITIONAL INFORMATION:
The Current Date and Plan Type fields are required fields.

The Company and Business Unit fields are optional fields that can be used the number of employees
(search results) returned.

Screenshot of the Employee PRW Election Changes Query

V_BN_PRW_FEE_DIFFERENCES - Employes PRW Election Changes
“Current Date [DBE4/Z025_|)
*Pian Type (AY Or AZ Cnly) [K¥_|@),
Comgany (Optional) a
Business Unit (Opsional) a

Download resubisin: Exosl GpreadSheet CSVTextFie XMLFile (42 kb)

View & First 1-100 of 107 (b Last
iz
Empl  Benant Group : Medisre  Progrem Plan Coverags  Coverags ComBgn-Plor Compfled:  EeciDale-Prier Bonellsn  CowgSgn-Prr Cowgbot-  Hedlfsie-Bior Bendfizlen

Row EmPpIOfee 0 | pecord | Recors | CTPOMSRMAME | yumper | SN Number unit ComPany | pyps | Begin Elact  EWCDs P “gilment  PriorEnrolment  Enrolmen  PriorEnrolment  Enrolimant  PriorEnmiiment  Envallmen | Prior Enrglimant

1 B 2 181001000 | SF-GB WIODOL &Y 0TDN035 E 031812025 PRWWDET 062412028 T 08132025 om0z E 5 FRWDET

2 0 0 181001000 5F-GB WIODL AY  0TON2025 E 031612025 FRWDEE 06242025 T 08132025 oo E PRWDEE

3 ] o 181001000 | 5F-GB WIODDL &Y 08242035 T oar wEe  E DBI1BR024  PRWDST om0z T

] 2 1 131001000 5F.GB W@ODDL AV 0UD12025 W 12132024 otz T DBIE2024 nouzzs W

5 0 0 181001000 | SF-GB WOODL &Y 071035 E 031872025 PRWWDEE 062412028 T 08132025 ooz E FRWWDEE

] o o 181001000 SF-GB WBODDL AV OTDN2035 E 03182025 FRWDST 06242008 T 081132025 0T E FRWDET

7 0 0 181001000 | SF-GB WOODL &Y 0824035 T oa vl E B1BZ02¢  PRWDEE ozou0ze W

& 0 o 181001000 £F.GB W@ODDL AV OTDN2035 E o8¢ WDEE 08242025 T 081132025 s E FRNDEE

o o o 181001000 5F.GB W@ODDL AV 0TIN035 E o8¢ AWDST 08242025 T 081132025 E FRNDET

10 0 0 181001000 SF-GB WBI0DL AY  0TDN035 E 05/1072025 FRWDEE 06242028 T 08132025 070 E 06182024 PRWDEE
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/;) Cardinal

Events Closing Date Query (RBN296)
V_BN_EVNT_NEAR_CLSDT

REVISED: 9/1/2026

DESCRIPTION:
This query lists events on the Benefits Administration System (BAS) Activity Table that are within 15
days of the closing date defined by event rules.

NAVIGATION PATHS:

e Query Viewer >V_BN_EVNT_NEAR_CLSDT

e BN WorkCenter > Links > Other Links > Query Viewer >V_BN_EVNT_NEAR_CLSDT

e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_BN_EVNT_NEAR_CLSDT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Schedule ID HTML
Excel

ADDITIONAL INFORMATION:
This query has no required fields.

Screenshot of the Events Closing Date Query

Row Emaioyes ID Mame Eusingas Unit Company Emall Type Eman  EventTy e Event Date Enraliment Days Allowsd
1 DOE. JOHN 12100 ou BUSN oE 0740112028
DOE. JOHN 12100 ou BUSN oE 07M0112028
pesuoWw 80 ou PERS 0701120;
4 DOE. JOHN 12100 ou FERS oE 0
posuoWw 1m0 BUSN

posJoWN s PERS
7 [ 12100 ou BUSN oE 0
oWy am

ou BUSN 3
12100 ou BUSN oE 0
wwwww ou BUSN 7

pesuoWw 80 PERS 070112028
12 DOE. JOHN 12100 ou BUSN oE 0740112028

First 1-100 of 135 (5. Last
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/;) Cardinal

FSA and Admin Fee Errors- Balance Audit Query
V_BN_HMO_PYMNT_DETAIL

REVISED: 9/1/2026

DESCRIPTION:
This is one of two queries used to identify the employees that may have an error with their Flexible
Spending Account (FSA) plan enroliment and/or their FSA Admin Fee.

NAVIGATION PATHS:
e Query Viewer >V_BN_FSA_ADMINFEE_BAL_AUDIT
e BN WorkCenter > Links > Other Links > Query Viewer > V_BN_FSA_ ADMINFEE_BAL_AUDIT

e NavBar > Menu > Reporting Tools > Query > Query Viewer >
V_BN_FSA_ADMINFEE_BAL_AUDIT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Year HTML
Period Excel

ADDITIONAL INFORMATION:
Year and Period fields are required fields.

Screenshot of the FSA Account and Admin Fee Errors - Balance Audit Query

V_EN_FSA_ADMINFEE_BAL_AUDIT - FSA and Admin Fee Errors
Year| 2020
Period 12
View Results
Download results in :  Excel SpreadSheet CSV Text File XML File (7 kb)
View All First 1-16 of 16 Last
Employee Pay HR Payroll Admin Fee Admin Fee Admin Fee Benefit Admin Fee Mthly Email Elig FId .
Row Employee ID Record Employee Name Company ¢ oup Descy Status  Status Effdt Election Plan Bal Type 8 Email
1 0 ABC  SM1  Store250 A A 07012019 E FLXFEE 210 BUSN  10-20
2 0 ABC  SM1  Store 118 A A 071012019 E FLXFEE 210 BUSN 0918
3 1 cca  smi ‘(:GHQRE)’ BADOLSVCS - 5 A 012019 E FLXFEE 2.10 BUSN
4 1 DEM sy  DusinessSystems& -, A 07012019 E FLXFEE 2.10 BUSN
Analytics
5 0 DEM  swi  StualonAwarenzss A 07012019 E FLXFEE 2.10 BUSN
s 1 DGS  SM1  Central Procurement A A 07012019 E FLXFEE 2.10 BUSN
7 0 DGS  SM1  HumanResources A A 101252019 E FLXFEE 0.00 BUSN 1224
3 1 NSU  SM1  Facities Mgmt A A 071012019 E FLXFEE 2.10 BUSN
9 1 SOV WK1  Clerk's Administraton A A 071012019 E FLXFEE 2.10 BUSN
10 0 UMW SM1  AtandArHistry A A /252019 E FLXFEE 0.00 BUSN 1224
11 0 UMW SM1  AtandArHistry A A 101252019 E FLXFEE 2.10 BUSN
12 0 UMW SM1  AtandAdHistory A A 04012020 E FLXFEE 0.00 BUSN 1224
13 0 UMW SM1  AtandAHistory A L 1252019 E FLXFEE 0.00 BUSN 1224
14 0 UMW SM1  AtandAtHistory A A 11252019 E FLXFEE 0.00 BUSN 1224
15 0 UMW SM1  AtandAtHistory A A 11252019 E FLXFEE 0.00 BUSN 1224
16 0 UMW SM1  AtandAtHistory A A 121012019 E FLXFEE 0.00 BUSN 1224 _
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/;/ Cardinal

FSA and Admin Fee Errors- Enroll Audit Query
V_BN_FSA_ADMINFEE_ENROLL_AUDIT

REVISED: 9/1/2026

DESCRIPTION:
This is one of two queries used to identify the employees that may have an error with their Flexible
Spending Account (FSA) plan enroliment and/or their FSA Administrative Fee.

NAVIGATION PATHS:

e Query Viewer > V_BN_FSA_ADMINFEE_ENROLL_AUDIT

e BN WorkCenter > Links > Other Links > Query Viewer >V_BN_FSA_ADMINFEE_ENROLL_AUDIT

e NavBar > Menu > Reporting Tools > Query > Query Viewer >
V_BN_FSA_ADMINFEE_ENROLL_AUDIT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Effective Date HTML
Excel

ADDITIONAL INFORMATION:
Effective Date field is a required field.

Screenshot of the FSA and Admin Fee Errors -Enroll Audit Query

V_BN_FSA_ADMINFEE_ENROLL_AUDIT - FSA and Admin Fee Errors
Effective Date: [04/30/2020 5§
‘ View Results ‘
Download results in - Excel SpreadSheet CSV Text File XML File (14 kb)
View Al First 1-29 of 29 Last
HCARE DCARE " Admin  Admin Fee -
Row Employee ID Eg&'ﬁ‘[’j* Employee Name Company G'?g‘: S‘Z’fus Dept Descr Hg;?f ggiﬁi Benefit Dg;?f ggﬁﬁf‘ Benefit Ad';,'f’:,f ®® Fee Benefit %‘“": Email
P Plan Plan Election  Plan P
1 0 ABC  SM1 A Store 356 07/01/2019 W 07/01/2019 £ FLXFEE  BUSN 1
2 0 ABGC  SM1 A Store 356 07/01/2019 W 07/01/2019 £ FLXFEE  BUSN 1
3 0 DMA  SM1 A FortPickett DPW 07/01/2019 E FLXMED 111012019 W BUSN 2
4 0 Doa  smt A paMOlSenie o751 g FLXMED BUSN 1
ureau
5 0 poA st A Dayrol Service 07/01/2019 E FLXDCR BUSN 2
Bureau
6 0 MU MNP A JamesMadison - ozn10019 w 07/0112019 € FLXFEE  BUSN 1
University
7 0 JSR O sMi A g“mma“’ 07/0112019 W 07/01/2019 E FLXFEE BUSN 1
epartment
8 0 JSR  sM1 A Summary 07/01/2019 W 07/01/2019 E FLXFEE BUSN 2
Department
9 0 oDu MNP A JADOmINON o7015019 FLXMED 0710172019 W BUSN 1
niversity
10 0 scc sm1 A SecurlesiRetal 700019 07/01/2019 E FLXFEE BUSN 5
Franchising
1 0 SCC sm1 A SecurtiesRetal 07/01/2019 W 07/0112019 € FLXFEE  BUSN 6
Franchising
12 0 sov  sm1 oA Clerks 07/0112019 W 07/01/2019 E FLXFEE BUSN 2
Administration
13 0 sov  sm1 A  Cleks 07/01/2019 W 07/01/2019 € FLXFEE  BUSN 2
Administration
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/;/ Cardinal

Health Census Query
V_BN_HEALTH_CENSUS

REVISED: 9/1/2026

DESCRIPTION:

This query provides a listing of employee and dependents that are enrolled in healthcare as of a certain
date. The report includes employees who are active, on paid or unpaid leave, and who are suspended.
Terminated employees will remain on the report for 90 days from date of termination. Employees who

are enrolled in COBRA will also appear on this report.

NAVIGATION PATHS:
e Query Viewer >V_BN_HEALTH_CENSUS

INPUT / SEARCH CRITERIA:

As of Date HTML
Business Unit Excel

Company (Leave Blank for All)

ADDITIONAL INFORMATION:
The As of Date and Business Unit are required fields.

Screenshot of the Health Census Query

BN WorkCenter > Queries > Benefit Queries > Health Census
BN WorkCenter > Links > Other Links > Query Viewer >V_BN_HEALTH_CENSUS
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_BN_HEALTH_CENSUS

OUTPUT FORMAT:

V_BN_HEALTH_CENSUS - Health Census Query
45 of Dae (242028
“Business Unit[18100_|Q,
ue Blank for & a
in: ExoslSpresdShest CSVTemFis XMLFile (E3kE)

Row | Busnsesumi | Gompany Emplayee 10 Empiayee tame Empl Recora Banant Rscord Gobra Evant 0 Covsrage Bsgin Govarags Ena
118100 U BURGER GHEESE 0 0 0 121012025
2 18100 ou DOE. JOHN 0 0 0 07012022
R ou DOE, Jor 2 2 0 0702022
4 1m0 ou DOE. JOHN 0 0 0 0710112023
5 18100 ou DOE, JorN 0 a 0 07012024
5 18100 ou DOE. JOHN [ [ 0 071012022
7 1E100 ou DOE. JOHN 0 0 0 01012028
& 18100 ou DOE, JorN [ [ 0 07012022
e 1800 ou DOE. JOHN 0 0 0 072022
10 18100 ou DOE, JoHN 0 0 0 1012024
1 1E100 ou DQE. JoH 0 0 0 081132020
12 18100 ou DOE, JorN 0 0 0 0702022
13 1at00 ou DOE. JoHN [ [ 0 071012022
16 18100 ou DOE, JoHN 1 1 0 081012028
15 1ato0 ou DOE. JoHN [ [ 0 01012024
1618100 ou DOE. JOHN 0 0 00102024

mmmmmmmmmmmmzmmz

Coverage Elsct

Banant Pian

ACCS
ACCS

cHD
ACCS
[
ACCS
ATC
ACG2
Acca
ACCS
ACC2
[
ACC4
ACCH

‘Gaverags Goda

03
03
o
02
0
01
02

0
01
02

Dependent O

First 11006220 5 Last

Depancent name Relabonenip  Genger artnaata
Dee.do Ed " 08102
Doz.do Ed F

Deoz.do El F

Dea.lo Ed "

Doz.do c ]

Dos.do Ed "

Doz.Baby c F

Dee.do sP F

Dee.do Ed "

Dos.do c F

Deoz.do sP F
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/;/ Cardinal

Health Recon Exceptions Totals Query
V_BN_HLTH_RCN_EE_EXCPTN_TOTALS

REVISED: 9/1/2026

DESCRIPTION:
This query lists employees and amounts that were posted on the specified month’s Health Recon GL
Journal for each Department.

NAVIGATION PATHS:

e Query Viewer >V_BN_HLTH_RCN_EE_EXCPTN_TOTALS

o BN WorkCenter > Links > Other Links > Query Viewer >
V_BN_HLTH_RCN_EE_EXCPTN_TOTALS

e NavBar > Menu > Reporting Tools > Query > Query Viewer >
V_BN_HLTH_RCN_EE_EXCPTN_TOTALS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Year HTML
Month Excel
Business Unit (Optional)

ADDITIONAL INFORMATION:

This query is provided for Agencies that use position funding and must reallocate the health recon
exceptions according to each employee’s position funding. The monthly health benefit enroliment recon
posts exceptions using Agencies’ department deduction budget funding.

The Year and Month fields are required fields.

Screenshot of the Health Recon Exceptions Totals Query

V_EN_HLTH_RCN_EE_EXCPTN_TOTALS - Health Recon Exceptions Totals
“vear (2025 |y,
a
in: Excsl SpreadSheet CSV TextFie XML File (154 kb)

First 1-100 ¢f 883 (3 Last

Row Year Montn company Businees Unit Departmentin Empicyss ID Name 6L Account 6L Amount
1 2025 08 ABC 00800 10703 5011150 010.00
2 2025 08 ABC 00800 110703 5011150 1700.00
3 2025 08 ABC 00000 10703 5011150 010.00
4 2025 0§ ABC 20000 110703 5011150 828.00
5 2025 0§ ABC 20000 110703 5011150 030.00
L 2025 0§ ABC 20000 110703 5011150 1730.00
T 2025 0§ ABC 20000 110703 5011150 1700.00
3 2025 05 ABC 20200 10703 5011150 2578.00
o 2025 06 ABC 20000 110703 5011150 030.00
10 2025 06 ABC 00000 110703 5011150 1776.00
1 2025 06 ABC 00000 110703 5011150 2457.00
12 2025 06 ABC 00000 110703 5011150 030.00
13 2025 06 ABC 00000 110703 5011150 2578.00
14 2025 08 ABC £eg00 15710 5011150 369.50
13 2025 05 ABC 2eg00 140720 5011150 384.00
16 2025 05 ABC £og00 226042 5011150 365.00
1w 2025 05 ABC £og00 226102 5011150 384.00
18 2025 05 ABC £eg00 226109 5011150 730.00
19 2025 08 ABC 00000 226143 5011150 301.50
20 2025 08 ABC 00000 226400 5011150 42750
21 2025 08 ACH 75400 100 5011150 177.00
22 2025 08 ACH 75400 100 5011150 177.00
23 2025 08 ACC 75400 100 5011150 208.00
24 2025 08 ACC 75400 100 5011150 156.00
25 2025 08 ACH 75400 100 5011180 333.00
28 2025 08 ACA 75400 100 5011150 156.00
27 2025 08 ACH 75400 100 5011150 333.00
28 2025 08 ACS 30100 37200 5011150 784.00
20 2025 08 AP 13300 13300CM 5011150 -787.00
30 2025 08 ARS 26200 12207 5011150 177.00
31 2025 08 ARS 26200 12207 5011150 480.00
32 2025 08 ARS 26200 30022 5011150 -2850.00
33 2025 08 ARS 25200 00004 5011150 45050
34 2025 08 ARS 26200 00005 5011150 886.00
35 2025 08 BCC 71800 100 5011150 103.00
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/;) Cardinal

HMO Payment Query
V_BN_HMO_PYMNT DETAIL

REVISED: 9/1/2026

DESCRIPTION:

This query lists all current month enrollments and premium amounts by Health Maintenance
Organization (HMO) supplier and billing method. The query includes retroactive changes that affect
previously paid amounts.

NAVIGATION PATHS:

e Query Viewer >V_BN_HMO_PYMNT_DETAIL

o BN WorkCenter > Links > Other Links > Query Viewer >V_BN_HMO_PYMNT_DETAIL

e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_BN_HMO_PYMNT_DETAIL

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Vendor HTML
Billing Month Excel

ADDITIONAL INFORMATION:
Vendor and Billing Month fields are required fields.

Screenshot of the HMO Payment Query

V_BN_HMO_PYMNT_DETAIL - HMO Payment Query
Vendor [KAISER Q

Billing Month [04/01/2020 |3

View Results |

Download results in . Excel SpreadSheet CSV Text File XML File (925 kb)

View All First 1-100 of 1739 (> Last
Row Vendor Plan Agency Subgroup ~ SSN  Line Employeeln ~ EMPIoyee Last Name First Name M Age Gender SN Covers  Premium Reason o C°}’;;:ﬂg S ouarone
1 KAISER KP 005 Q0 1 0 Nyein 64 M  DirectBill 04/01/2020 1766.00000 g:‘e’:i”u‘”:"o”‘h RR-DB 4 04101/2020
2 KAISERKP 005 00 1 0 w 60 M DirectBill 04/01/2020 659.00000 g'r‘e’:ii‘n:m"m RD-DB 1 04/01/2020
3 KAISER KP 005 00 1 0 62 F Direct Bill 04/01/2020 ~ 658.00000 g:‘e’:iz‘n:"o”‘h SS-DB 1 04/01/2020
4 KAISER KP 006 10 1 0 L 58 F Direct Bill 04/01/2020 1212.00000 g'r‘e’:ii‘n:’mm RC-PP 3 04/01/2020
5 KAISER KP 005 00 1 0 M 63 M Group Bill 04/01/2020 659.00000 g:‘e’:iz‘n:"o”‘h RR-GB 1 04/01/2020
6 KAISER KP 182 00 1 0 E 69 M Group Bill 04/01/2020 1212.00000 g'r‘e’:ii‘n:’mm SF-GB 2 04/01/2020
7 KAISER KP 005 00 1 0 64 F Group Bill 04/01/2020 1212.00000 g:‘e’:iz‘n:"o”th RR-GB 2 04/01/2020
8 KAISER KP 280 00 1 0 P 78 F Group Bill 04/01/2020  659.00000 g'r‘e’:ﬂeii‘n:’mm SFGB 1 04/01/2020
9 KAISER KP 280 00 1 0 H 72M Group Bill 04/01/2020 1212.00000 g:‘e’:i”u‘n:“‘o”m SF-GB 2 04/01/2020
10 KAISER KP 156 00 1 0 M 58 F Group Bill 04/01/2020  659.00000 g'rgﬂeic‘n:”‘“m SFGB 1 04/01/2020
11 KAISER KP 005 00 1 0 64 F Group Bill 04/01/2020 659.00000 g:‘e’:i”u‘n:“‘o”m RR-GB 1 04/01/2020
12 KAISER KP 707 01 1 0 F 65 F Group Bill 04/01/2020  659.00000 g'rgr'ﬂeiz‘n:”“”m SFGB 1 04/01/2020
13 KAISER KP 262 00 1 0 M 66 F Group Bill 04/01/2020 659.00000 g;‘e’:i”u‘m:"o”m SF-GB 1 04/01/2020
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HR Employee Data Query
V_BN_HR_DATA

REVISED: 9/1/2026

DESCRIPTION:
This query displays the HR attributes used to evaluate eligibility for benefits to ensure they are correct.
This query includes fields from Personal Data and Job Data.

NAVIGATION PATHS:

e Query Viewer >V_BN_HR _DATA

e BN WorkCenter > Links > Other Links > Query Viewer > V_BN_HR_DATA

e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_BN_HR_DATA

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Company HTML
Business Unit Excel

ADDITIONAL INFORMATION:
This query has no required fields.

Screenshot of the HR Employee Data Query (left side)

V_BN_HR_DATA - REN343 - HR Employee Data
Company [DLI |Q

Business Unit[18100 |Q

[ View Results |

Download results in:  Excel SpreadSheet CSVTextFile XMLFile (171 kb)

View All

i i} - gt Eigo
Row oo RIS e G comm st e T S8, S O S e o 525 o [ 28, 5 2 S e s 2 R e S D o
ays)

1 0 0 BURGER,CHEESE 18100 DU 18100 A A A 01/01/2026 07/13/2026 PAY ADL R F sSm1 SAL HBY0250 181001000 12-24 SF-GB g‘;z;ﬂed B 1212
2 0 0 Bird, Tweety 18100 DL 18100 1A A A 08/19/2026 08/19/2028 PAY CRT R F SM1 SAL 181001000 12-24 SF-GB g‘:l:fymeu S 08M
3 1 1 DOE, JOHN 18100 DL 18100 DA A A 1011172025 10/21/2025 POS RTC R F BW3 WGE 000000000 12-26 SW-NE \(j\;r;e;ra\ H 08/0:
4 2 2 DOE, JOHN 18100 DL 18100 A P A 1212212025 121222025 POS RTC R F SM1 SAL 'VSY0000 181001000 12-24 SF-GB g:g:ﬂed S o7H
5 0 0 DOE, JOHN 18100 DL 18100 A A A 07/25/2025 07/30/2025 POS RTC R F SM1 SAL VNY0000 181001000 12-24 SF-GB g‘:léfymed S 05/2!
[ 0 0 DOE, JOHN 18100 DL 18100 3A A A 06/14/2024 06/17/2024 PAY SUI R F BW3 WGE 000000000 12-26 SW-NE S\;SZFE‘ H 05/0
7 0 0 DOE, JOHN 18100 DU 18100 A A A 07/25/2025 07/25/2025 HIR ~ NEW R F SM1 SAL HBY0050 181001000 12-24 SF-GB g‘:{;ij“eﬂ 5 o7
8 0 0 DOE, JOHN 18100 DU 18100 A A A 05/26/2026 06/22/2026 DTA TFR R F SM1 SAL HBY0200 181001000 12-24 SF-GB g‘;:;meu B 0411
9 1 1 DOE, JOHN 18100 DU 18100 A A A 12/08/2025 12/08/2025 POS  RTC R F SM1 SAL HBY0050 121001000 12-24 SF-GB g\aalgf‘:ﬂeﬂ S 011
10 0 0 DOE, JOHN 18100 DU 18100 A A A 1012512025 10/29/2025 POS RTC R F SM1 SAL HBY0400 181001000 12-24 SF-GB g‘;:;meu B 012!
1 0 0 DOE, JOHN 18100 DU 18100 A s A 05/26/2026 06/22/2026 LOF  TWF R F SM1 SAL WNY0000 181001000 12-24 SF-GB g::ijﬁed 101
12 0 0 DOE, JOHN 18100 DU 18100 A A A 12/22/2025 12/22/2025 POS  RTC R F SM1 SAL HBY0400 181001000 12-24 SF-GB g\;:;med S 09r1
13 0 0 DOE, JOHN 18100 DL 18100 A A A 071012026 07/26/2026 POS UPD R F sSm1 SAL VSY0000 181001000 12-24 SF-GB g‘:lgf!:ﬁed B mn
14 1 0 DOE, JOHN 18100 DU 18100 A A A 12/10/2025 12/09/2025 XFR  REA R F SM1 SAL HBY0400 181001000 12-24 SF-GB g\:l.;;lﬂed S 011
15 0 0 DOE, JOHN 18100 DL 18100 A A A 08/25/2025 08/25/2025 POS RTC R F sSm1 SAL VSY0000 181001000 12-24 SF-GB g‘:lgf!:ﬁed B 08H
16 0 0 DOE, JOHN 18100 DL 18100 A A A 06/10/2025 06/07/2025 PAY  SU R F Smi SAL HBY0400 181001000 12-24 SF-GB g\:;;med S 0472
17 0 0 DOE, JOHN 18100 DL 18100 A A A 08/25/2025 08/25/2025 POS RTC R F sSm1 SAL VSY0000 181001000 12-24 SF-GB g:;;ﬂed B 05M
10 noc ioun 101 rul 101 o 1 o C oomsoopn Lovag 4224 o oo  Classified PET
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Screenshot of the HR Employee Data Query (scrolled right)

Hire Date  |ASLHIe

1212512022 1212512022
08/19/2026 08/19/2026
09/05/2014 08/05/2014
071072003 07/M10/2003
05/25/2010 05/25/2010
05/01/2016 05/01/2016
07/25/2025 07/25/2025
04/10/2014 04/10/2014
011072025 0110/2025
01/25/2022 01/25/2022
1010/2025 10M10/2025
09M10/2023 09/10/2023
1110/2003 11/10/2003
01/10/2022 01/10/2022
08M10/2005 08M10/2005
04/25/2016 041252016
05102017 12110/2020
121072022 12110/2022

12M10/2024 1211042024

AR B TN A

Rev 9/1/2026

Last Date

Term Date Waorked

111112025

085/25/2026 05/25/2026

Other
Linked Linked
Employee ID Employee
1D

Employee Email

Agency Agency Agency
Use Fld Use Fid Use Fid
1 2 3

First 1-100 of 172 |} Last

Last

Updated On Last Updated By

071372028
6:02:59FM

08/19/2026
10:35:11AM

10/21/2025
12:26:45FPM

1202212025
2:38:25PM

0713002025
12:23:54PM

06172024
9:40:13AM

07252025
2:07:13FM

0612212026
353 41FPM

120872025
2:22:54FM

101292025
10:33:35AM

06/22/2026
3:50:42PM

122212025 |
2:4316PM

07/26/2026
2:24:46FPM

1210972025
2:20:56FM

08/25/2025
11:08:4 1AM

06/07/2025
9:34:08AM

082572025
11:10:29AM

08/07/2025
9:34:10AM °

06/07/2025
9:34:36AM

08182025
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Missing ACA Certification Query
V_BN_MISSING_ACA_CERT

REVISED: 9/1/2026

DESCRIPTION:

This query lists Agencies who have not completed their Affordable Care Act (ACA) Certification in
Cardinal. Report used by OHB during the ACA Certification period (December - January).

NAVIGATION PATHS:
e Query Viewer >V_BN_MISSING_ACA_CERT

o BN WorkCenter > Links > Other Links > Query Viewer >V_BN_MISSING_ACA_CERT
e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_MISSING_ACA_CERT

INPUT / SEARCH CRITERIA:
(none)

ADDITIONAL INFORMATION:

OUTPUT FORMAT:

HTML
Excel

This query has no required fields and runs automatically after selecting the type of query.

Screenshot of the Missing ACA Certification Query

V_BN_MISSING_ACA_CERT- Missing ACA Cert Query
Download results in :  Excel SpreadSheet CSV Text File XML File (226 kb)
View All
Row ALE Member Company Name
1 A01 Lee County - DSS
2 A02 King William County - County
3 A3 King William County - DSS
4 A04 Ambherst Co Service Auth
5 A0S Woodstock, Town OFf
6 A0B New Kent County
7 A07 King George Gounty
8 AO8 Farmville, Town Of
9 AO9 Hampton Roads - PDC
10 A10 Sussex County
1 Al Brunswick County - County
12 A12 Brunswick County - DSS
4 4 o ) e 1,

Contact Name

Phone Number

First 1-100 of 621 (» Last
Email Address

Rev 9/1/2026
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OE (Open Enroliment) Incomplete Election Query
V_BN_OE_ELECT_NO_SUBMIT

REVISED: 9/1/2026

DESCRIPTION:
This query returns a listing of employees who made an election on their Open Enrollment event using
Employee Self-Service (ESS) but did not click the SUBMIT button.

NAVIGATION PATHS:

e Query Viewer >V_BN_OE_ELECT_NO_SUBMIT

e BN WorkCenter > Links > Other Links > Query Viewer >V_BN_OE_ELECT_NO_SUBMIT

e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_OE_ELECT_NO_SUBMIT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Company HTML
Business Unit Excel

ADDITIONAL INFORMATION:
N/A

Screenshot of the OE Incomplete Election Query

V_BN_OE_ELECT_NO_SUBMIT - OE Incomplete Election Query

Business Unit (Optienal) Q
Company (Optional) Q
View Results |

Download results in - Excel SpreadSheet CSV Text File XML File (5 kb)

View All First 1-70f 7 Last
Row s‘”ﬁ;”'e B“;‘]G;‘“ Company Description Emplid Ri:‘;’[‘d First Name “a':r:'; Last Name 551‘;:::5 Status Date p;faﬁff: E',: ; Email BA Name BA Email

1 267COV 99300 ABC  Alconolic Beverage Control 0 Open 0572212026 Notiied Y

2 267COV 28200 ARs  Depiforaging & Rehab 0 Open 0512112026 Notified v

3 267TLC  LOGAL B12 D‘;:“”E’” Neck Regional 0 Open 05152026 Notified N

4 267COV 15400 Dy Department of Motor 0 Open 05/19/2026 Notified v

Vehicles

5 267COV 15600 DSP  Department of State Police i Open 05/15/2026 Notified Y

6 267COV 11400 GDC  General District Courts 0 Open 05/1512026 Notified Y

7_267COV__ 22100 ODU___ Old Dominion University [ Open 05/16/2026 Notified Y
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QMCSO Participants Query
V_BN_PARTIC_QMCSO

REVISED: 9/1/2026

DESCRIPTION:

This query lists any employee with an active Qualified Medical Child Support Order (QMSCO) court
order/rider on the dependent record and reflects information used to confirm enrollment in court-
ordered coverage.

NAVIGATION PATHS:

e Query Viewer > V_BN_PARTIC_QMCSO

e BN WorkCenter > Links > Other Links > Query Viewer >V_BN_PARTIC_QMCSO

e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_BN_PARTIC_QMCSO

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
(none) HTML
Excel

ADDITIONAL INFORMATION:
This query has no required fields and runs automatically after selecting the type of query.

Screenshot of the QMCSO Participants Query

V_BN_PARTIC_QMCSO- Query of QUCSO Participants
Download results in :  Excel SpreadSheet CSV Text File XMLFile (4 kb)
View All First 1-7 of 7 Last
Row Business Unit Company DepartmentiD Employes ID Employee Name Email Type  Employee Email Dependent Name  Plan Type Effect Status  StartDate  End Date Court Order Number State Dependent Birth Date
1 99900 ABC 410806 BUSN 10 Active 12/01/2020 12/31/2021 678YtQ998P VA
2 18100 DLI 18100 BUSN 10 Active 02/01/2021 02/01/2022 123456
3 12300 DMA FACILITIES BUSN 10 Active 01/01/2021 12/31/2021 A0098T554 VA
4 12300 DMA CHALLENGE BUSN 10 Active 10/01/2020 COURT_ORDER_NUMBER
5 50100 DOT 15021 BUSN 10 Active 11/10/2021 01/22/2038 VA-JAN-2021-123456789 VA
6 21500 Umw 402000 BUSN 10 Active 08/01/2020 09/01/2021 3247879 VA
7 21500 umMw 203101 BUSN 10 Active 08/04/2020 08/04/2021 QMCS01 VA
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TLC Data Queries
V_BA _CONTACT
V_BA _CNTCT_ADDR
V_TLC_CONTACT
V_TLC _EE_CLASS
V_TLC_GRP_DEPT
V_TLC_GRP_PLAN
V_TLC_GRP_PROF
V_TLC_HC_RATES

REVISED: 9/1/2026

DESCRIPTION:
Eight queries provide the OHB a means to extract the data in Cardinal and load it to a tool to perform
data mining, statistical reporting, and program planning. These queries will be used by OHB only.

NAVIGATION PATHS:

e Query Viewer >V_BA_CONTACT

e BN WorkCenter > Links > Other Links > Query Viewer >V_BA_CONTACT

e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_BA_CONTACT

e Query Viewer >V_BA CNTCT_ADDR
e BN WorkCenter > Links > Other Links > Query Viewer >V_BA_CNTCT_ADDR
e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_BA_CNTCT_ADDR

e Query Viewer >V_TLC_CONTACT
o BN WorkCenter > Links > Other Links > Query Viewer >V_TLC_CONTACT
e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TLC_CONTACT

e Query Viewer >V_TLC_EE_CLASS
e BN WorkCenter > Links > Other Links > Query Viewer >V_TLC_EE_CLASS
e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TLC_EE_CLASS

e Query Viewer >V_TLC_GRP_DEPT
¢ BN WorkCenter > Links > Other Links > Query Viewer >V_TLC_GRP_DEPT
e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TLC_GRP_DEPT

e Query Viewer >V_TLC_GRP_PLANTLC
o BN WorkCenter > Links > Other Links > Query Viewer >V_TLC_GRP_PLANTLC
¢ NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TLC_GRP_PLANTLC

e Query Viewer >V_TLC_GRP_PROF
o BN WorkCenter > Links > Other Links > Query Viewer >V_TLC_GRP_PROF
e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TLC_GRP_PROF

e Query Viewer >V_TLC_HC_RATES

o BN WorkCenter > Links > Other Links > Query Viewer >V_TLC_HC_RATES

¢ NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TLC_HC_RATES
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INPUT / SEARCH CRITERIA:
From Date

OUTPUT FORMAT:
HTML

V_BA_CONTACT - V_BA_CONTACT Query
From Date [01/011801 |50
To Date [07/01/2019_|[5)

View Results

Download results in © Excel SpreadSheet €SV Text File XML File (21 kb)

View All First 1-100 of 375 (3 Last

Row Unit Group ID Eff Date

1 70600 706005000 01/01/1901

2 70800 706006000 01/01/1901

3 70600 706007000 01/01/1901

4 70600 706010000 01/01/1901

5 70600 706011000 01/01/1901

6 70800 706012000 01/01/1901

7 70800 706013000 01/01/1901

3 70700 707001000 01/01/1901

9 70700 707002000 01/01/1901

10 70700 707003000 01/01/1901

1 70700 707004000 01/01/1901

12 70700 707005000 01/01/1901
V_BA_CNTCT_ADDR - V_BA_CNTCT_ADDR Query

From Date |01/01/1901 |[&)

To Date [07/01/2019 |3}

View Results

Download results in = Excel SpreadSheet CSV TextFile XML File (1551 kb)

View All First 1-100 of 1500 (¥ Last
Row Unit GrouplD  EffDate c?;‘;‘;‘ D Name Email ID Phone Address 1 LD City State Postal Address1 Address2 City State Postal
1 73300 733001000 01/01/1901 BA VA 23891 WAVERLY VA 23891
2 73300 733001000 01/01/1901 BE VA 23891 WAVERLY VA 23891
3 73300 733001000 01/01/1901 BIA VA 23391 WAVERLY VA 23891
4 60100 601008000 01/01/1901 BE VA 22302 ALEXANDRIA VA 22302
5 60100 601006000 01/01/1901 BIA VA 22302 ALEXANDRIA VA 22302
6 60100 601006000 01/01/1901 BIE VA 22302 ALEXANDRIA VA 22302
7 60100 601008000 01/01/1901 BA VA 23219 RICHMOND VA 23219
V_TLC_CONTACT - V_TLC_CONTACT Query
From Date 01/01/1801 |5

To Date [07/0172018_|[5)

View Resulls

Download results in: Excel SpreadSheet CSV Text File XMLFile (1874 kb)
View All First 1-100 of 1768 () Last

TLC Contact . Address . .

Row  Unit Group Eff Date  Sequence DeptID Type 1D Name Email ID Phone Address 1 2 City State Postal Address1 Address2 City State Postal
1 LOGAL 04820400 010111901 1 048204000 BA WEST POINT VA 23181 WEST POINT VA 23181
2 LOGAL 04743400 01/01/1901 1 047434000 BIE LUNENBURG VA 23952 LUNENBURG VA 23952
3 LOCAL 04743400 01/01/1901 1 047434001 BA LUNENBURG VA 23952 LUNENBURG VA 23952
4 LOCAL 04743400 01/01/1901 1 047434001 BE LUNENBURG VA 23952 LUNENBURG VA 23952
5 LOGAL 04743400 01/01/1901 1 047434001 BIA LUNENBURG VA 23952 LUNENBURG VA 23952

Rev 9/1/2026

Page 30 of 106




4/ Cardinal
V4

Screenshot of the V_TLC_EE_Class Query (Employee)

V_TLC_EE_CLASS -V_TLC_EE_CLASS Query
From Date 01/011901 |[3
To Date |07/01/2019|[5]
View Results
Download results in :  Excel SpreadSheet CSV Text File XML File (303 kb)
View All First 1-100 of 2975 » ' Last
Row Unit TLC Group Eff Date Sequence DeptID Empl Classif Billing Method
1 LOCAL 04727400 01/01/1901 1047274000 FT GB
2 LOCAL 04727400 01/01/1901 1 047274000 MR DB
3 LOCAL 04727400 01/01/1901 1047274000 SCR DB
4 LOCAL 04727400 01/01#1901 1 047274000 SCRM DB
5 LOCAL 04727500 01/01/1901 1047275000 CBD DB
6 LOCAL 04727500 01/01/1901 1 047275000 CBR DB
7 LOCAL 04727500 01/01/1901 1047275000 ER DB
8 LOCAL 04727500 01/01#1901 1 047275000 FT GB
9 LOCAL 04727500 01/01/1901 1047275000 FTEC GB
10 LOCAL 04727500 01/01/1901 1047275000 MR DB
11 LOCAL 04727500 01/01/1901 1047275000 RSM DB
12 LOCAL 04727500 01/01#1901 1 047275000 RSNM DB
13 Lonal 04727800 n1n1ra0t 1 047075000 sce ne

Screenshot of the V_TLC_Group_Department Query

V_TLC_GRP_DEPT -V_TLC_GRP_DEPT Query
From Date [p1/01/1901 5
To Date | 07/01/2019 [3)
View Results |
Download results in: Excel SpreadSheet CSV Text File XML File (57 kb)
View All First 1-100 of 442 (»  Last
Row Unit TLC Group Eff Date. Sequence Dept ID Primary OE Begin Date OE End Date
1 LOCAL 04742600 01/01/1901 1 047426004 N 04/11/2019 05/07/2019
2 LOCAL 04742700 01/01/1901 1 047427000 Y 05/06/2019 05/10/2019
3 LOCAL 04742800 01/01/1901 1 047428000 Y 04/15/2019 05/06/2019
4 LOCAL 04742800 01/01/1901 1047428001 N 04/15/2019 05/06/2019
5 LOCAL 04742800 01/01/1901 1 047428002 N 04/15/2019 05/06/2019
6 LOCAL 04742800 01/01/1901 1 047428003 N 04/15/2019 05/06/2019
T LOCAL 04742800 01/01/1901 1047428004 N 04/15/2019 05/06/2019
8 LOCAL 04742900 01/01/1901 1 047429000 Y 04/01/20189 04/30/2019
9 LOCAL 04743100 01/01/1901 1 047431000 Y 04/15/2019 05/14/2019
10 LOCAL 04743200 01/01/1901 1047432000 Y 05/03/2019 05/15/2019
11 LOCAL 04743300 01/01/1901 1 047433000 Y 04/01/2018 04/28/2019
12 LOCAL 04743400 01/01/1901 1 047434000 Y 04/26/2019 05/06/2019
12 Locar na7a2s00 n4nd/1004 1 047434001 N na;paR0I nsinan0ia

Screenshot of the V_TLC_Group_Plan Query

V_TLC_GRP_PLAN -V_TLC_GRP_PLAN Query
From Date [p1/01/1901 [
To Date |07/01/2019 |[3)
[ View Resuts |
Download results in :  Excel SpreadSheet CSV Text File XML File (785 kb)
View All First 1-100 of 10614 (» ' Last
Row Unit TLC Group Eff Date Sequence Plan
1 LOCAL 04701000 01/01/1901 1 009P02
2 LOCAL 04701000 01/01/1901 1 009P03
3 LOCAL 04701000 01/01/1901 1 009P04
4 LOCAL 04701000 01/01/1901 1 009P05
5 LOCAL 04701000 01/01/1901 1 009P06
6 LOCAL 04701000 01/01/1901 1 009POT
7 LOCAL 04701000 01/01/1901 1 009P08
8 LOCAL 04701000 01/01/1901 1 009P09
9 LOCAL 04701000 01/01/1901 1 009P10
10 LOCAL 04701000 01/01/1901 1 009P11
11 LOCAL 04701000 01/01/1901 1 009P12
12 LOCAL 04701000 01/01/1901 1 009P13
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Screenshot of the V_TLC_Group_Prof Query

%/ Cardinal

V_TLC_GRP_PROF - V_TLC_GRP_PROF Query

Download results in

From Date [D1/01/1801 |3
To Date [07/012019 |3

View Results |

View Al
Row Unit Eff Date
Group

1 LOCAL 04707400 01/01/1901
2 LOGAL 04709000 01/01/1901
3 LOGAL 04709500 01/01/1901
4 LOCAL 04713000 01/01/1901
5 LOGAL 04715800 01/01/1901
6 LOCAL 04716100 01/01/1901
7 LOCAL 04726500 01/01/1901
8 LOGAL 04726700 01/01/1901
9 LOCAL 04726800 01/01/1801
10 LOCAL 04727800 01/01/1901
11 LOCAL 04729000 01/01/1901
12 LOCAL 04729200 01/01/1901

Excel SpreadSheet

CSV Text File XML File (170 kb)

A

1
1
1
1
1
1
1
1
1
1
1
1

>»>rP>prPPrPrrrprppPprPr

Group

Sequence Status G0

O0O0 6060000000

Group Descr

Town Of Strasburg
Town Of Kenbridge
Town Of Gate City
Town Of Wakefield
Town Of Clintwood
Town Of Remington
Rockbridge County
Shenandoah County
Town Of Courtland
Town Of Iron Gate
Town Of Keysville
Town OFf Haymarket

Renewal
Period

Wait Prd
Days

Prem Avg
Used?

Ben
Progrm

069
080
085
104
M7
119
222
223
224
234
244
248

Total Emp
Enrol

60
16
16
4
14
5
178
326

© B ow N

Total Emp
Waive Contri

©Oo oo oooo oooo

Employer

First 1-100 of 3686 (» Last

. Certifier
Certified Name

zzzzzzzzzzzz

CertificationDt by

Last Upd
DtTm

Screenshot of the V_TLC_HC_Rates Query (Health Care)

CSV TextFile XML File (9544 kb)

Eff Date
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901

V_TLC_HC_RATES - V_TLC_HC_RATES Query
From Date |01/01/1901 |[31)
To Date | 07/01/2019 |[5)
RiewiResulis})
Download results in - Excel SpreadSheet
View All
Row Unit TLC Group
1 LOCAL 04817600
2 LOCAL 04817600
3 LOCAL 04817600
4 LOCAL 04817600
5 LOCAL 04817600
6 LOCAL 04817600
T LOCAL 04817600
8 LOCAL 04817600
9 LOCAL 04817600
10 LOCAL 04817600
1" LOCAL 04817600
12 LOCAL 04817600

Sequence

Dept ID
048178000
048176000
048176000
048176000
048176000
048178000
048176000
048176000
048176000
048176000
048176000
048176000

Plan
133F13
133F15
133F18
133F17
133P01
133P01
133P01
133P01
133P02
133P02
133P02
133P02

ENETI N T O S

Coverage Type

Employee Rate

First 1-100 of 47722} Last

Employer Rate Total Rate
763.60 1145.40 1909.00
0.00 0.00 0.00
80.40 120.60 201.00
0.00 0.00 0.00
335.60 503.40 839.00
620.80 931.20 1652.00
620.80 931.20 1552.00
906.00 1359.00 2265.00
329.20 493.80 823.00
609.02 913.53 1522.55
609.02 913.53 1522.55
888.84 1333.26 222210
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TLC Employer Data Sheet Queries
V_TLC_BEN_DEFN_COST
V_TLC_BEN_DEFN_OPTN
V_TLC_BEN_DEFN_PGM
V_TLC_BEN_DEFN_PLAN
V_TLC_BN_RATE_DATA
V_BN_ENROLL_DAYS

REVISED: 9/1/2026

DESCRIPTION:
Six queries used by OHB to collect the TLC-entered employer health benefit offerings in order to
update benefit plans, rates, and other configuration tables.

NAVIGATION PATHS:

e Query Viewer >V_TLC_BEN_DEFN_COST

o BN WorkCenter > Links > Other Links > Query Viewer >V_TLC_BEN_DEFN_COST

e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TLC_BEN_DEFN_COST

e Query Viewer >V_TLC BEN_DEFN_OPTN
e BN WorkCenter > Links > Other Links > Query Viewer >V_TLC_BEN_DEFN_OPTN
e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TLC_BEN_DEFN_OPTN

e Query Viewer >V_TLC BEN_DEFN_PGM
e BN WorkCenter > Links > Other Links > Query Viewer >V_TLC_BEN_DEFN_PGM
e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TLC_BEN_DEFN_PGM

e Query Viewer >V_TLC BEN_DEFN_PLAN
e BN WorkCenter > Links > Other Links > Query Viewer >V_TLC_BEN_DEFN_PLAN
e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TLC_BEN_DEFN_PLAN

e Query Viewer >V_TLC _BN_RATE_DATA
e BN WorkCenter > Links > Other Links > Query Viewer >V_TLC_BN_RATE_DATA
e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TLC_BN_RATE_DATA

e Query Viewer >V_BN_ENROLL_DAYS
e BN WorkCenter > Links > Other Links > Query Viewer >V_BN_ENROLL_DAYS
e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_BN_ENROLL_DAYS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
As of Date HTML
Excel

ADDITIONAL INFORMATION:
As of Date fields is a required field.
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Screenshot of the TLC Query 4 — Ben Defn Cost

V_TLC_BEN_DEFN_COST - TLC Query 4
ASOFDATE [12/31/2019 |5
‘ View Results ‘
Download results in:  Excel SpreadSheet CSVText File XML File (423 kb)
View Al First 1-100 of 42090 (. Last
Row Ben Progrm Effdt Plan Typ Option ID CostID Cost Type Eam Code Rate Type Rate ID Calc TbIID
1 037 1213112019 10 3 1P 7 037 PSX
2 037 123112019 10 4 2p 7 037 PSX
3 037 1213172019 10 5 3p 7 037 PSX
4 037 1213112019 10 6 4P 7 037 PSX
5 037 123172019 10 7 5P 7 037 PSX
6 037 123172019 10 8 6P 7 037 PSX
7 037 123172019 10 9 7P 7 037 PSX
8 037 1213172019 10 10 2P 7 037 PSX
9 037 1213172019 10 1 9P 7 037 PsX
10 037 1213172019 10 12 0P 7 037 PSX
1 037 1213172019 10 13 Mnp 7 037 PsX
12 037 1213172019 10 14 12P 7 037 PSX
V_TLC_BEN_DEFN_OPTN - TLC Query 3
ASOFDATE [p3/31/2020 |15
‘ View Results ‘
Download results in:  Excel SpreadSheet CSV Text File XML File (15360 kb)
View All First 1-100 of 85333 /¢ ' Last
Row | Ben Progm Effat PlanTyn  Option!D | DispOptSeq  OptType  Plan  CovgCd  OptionCd  Optlevel  DeducnCd  DitOpt  ELIG RULEID  LocnTbllD  XPType  XPlan XLimPet XDep
1 o9 03312020 10 9 920 00sP08 4 91 1 TLCMED N 005P 0.00
2 o009 03312020 10 93 920 00sP08 4 91 1 TLOMED N 009P 0.00
3 o009 03312020 10 93 920 00sP08 4 91 1 TLOMED N 009P 0.00
4+ o009 03312020 10 93 920 00sP08 4 91 1 TLOMED N 00sP 0.00
5 o009 03312020 10 94 930 009P09 1 92 1 TLOMED N 009P 0.00
5 o009 03312020 10 94 930 009P09 1 92 1 TLOMED N 009P 0.00
7 o009 03312020 10 94 930 009P09 1 92 1 TLOMED N 009P 0.00
s o009 03312020 10 94 930 00sP0S 1 92 1 TLCMED N o0sP 0.00
9 o009 03312020 10 95 940 00sPOS 2 93 1 TLCMED N o0sP 0.00
10 009 03312020 10 95 940 0sP0s 2 93 1 TLCMED N 00sP 0.00
11 009 03312020 10 95 940 009P08 2 93 1 TLCMED N 009P 0.00
12 009 03312020 10 95 940 009P08 2 93 1 TLCMED N 009P 0.00
V_TLC_BEN_DEFN_PGM - TLC Query 1
ASOFDATE [D6/30/2020 |5
View Results
Download results in :  Excel SpreadSheet CSV Text File XML File (102 kb)
View Al First 1-100 0f 366 (1 Last
. Prog  FSARun o Apply COBRA Disabled Plan  Show  Cost HandbookURL Incld Sales ShowER  ShowTax  Contact
Row oo Effdt  Status Descr Short Desc 7109 \00U" MaxAniPidg Currency DaysTilDil & = B R = = ae Lo e a
1 oot 06/30/2020 A ;&rc:;comon Ben 047001000 A 7750.00 USD 0 0 50 N D N Y N 1
2 o2 06/30/2020 A ;&;:grc:;cozooo Ben 047002000 A 7750.00 USD 0 0 50 N D N Y N 1
3 003 06/302020 A [LC0470040008en 57004000 A 7750.00 USD 0 0 50 N D N Y N 1
Program
4 004 06/30/2020 A TLC0470050008en - o7005000 o 7750.00 USD 0 0 50 N D N Y N 1
Program
5 005 06/30/2020 A [LC0480050008en - gup005000 o 7750.00 USD 0 0 50 N D N Y N 1
Program
6 008 06/30/2020 A ;ﬁfgf;;”m“ Ben 047007000 A 7750.00 USD 0 0 50 N D N Y N 1
7 o7 06/30/2020 A ;&2;009000 Ben 047009000 A 7750.00 USD 0 0 50 N D N Y N 1
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Screenshot of the TLC Query 2 — Ben Defn Plan

V_TLC_BEN_DEFN_FLAN - TLC Query 2

ASOFDATE 12/31/2020 |[5]
‘ View Results ‘

Download results in :  Excel SpreadSheet CSV Text File XML File (143 kb)

View All First 1-100 0f 732 (» ' Last
Row  Ben Progrm Effdt PlanTyp  DispPInSeq  Min Contrb  Max Contrb ~ Waive OK  RestrictMM  EventRules COBRAPlan  HIPAA  Collect Dep/Ben Collect Funds Show no choice Handbook URL ID Dep Rules ID
1 268 2/31/2020 01 01 0.00 0.00 X 0 268P N N N N N
2 268 2/31/2020 10 10 0.00 000Y 0 268P Y Y Y N N COVA
3 001 2/31/2020 01 01 0.00 0.00 X 0 001P N N N N N
4 001 2/31/2020 10 10 0.00 0.00Y 0 001P Y Y Y N N COVA
5 002 2/31/2020 01 01 0.00 0.00 X 0 002P N N N N N
6 002 12/31/2020 10 10 0.00 0.00Y 0 002P Y Y Y N N COVA
7 003 2/31/2020 01 01 0.00 0.00 X 0 003P N N N N N
8 003 /31/2020 10 10 0.00 0.00 Y 0 003P Y Y Y N N COVA
9 004 2/31/2020 01 01 0.00 0.00 X 0 004P N N N N N
10 004 2/31/2020 10 10 0.00 0.00 Y 0 004P Y Y Y N N COVA
1 008 2/31/2020 01 01 0.00 0.00 X 0 006P N N N N N
12 008 2/31/2020 10 10 0.00 0.00 Y 0 006P Y Y Y N N COVA
Screenshot of the TLC Query 5 — BN Rate Data
V_TLC_BN_RATE_DATA - TLC Query 5
ASOFDATE [[12/31/2020 E)
‘ View Results ‘
Download results in :  Excel SpreadSheet CSV Text File XML File (15360 kb)
View All First 1-100 of 42666 (» ' Last
Row Rate ID Effdt Key 1 Key2  Key3 Employee Rate Employer Rate B-Tax Rate A-Tax Rate N-Tax Rate T-Tax Rate NonTx BTx Rt Others Rt Exist
1 251 1243112020 251P02 1 326.00 489.00 0.00000 0.00000 0.00000 0.00000 0.00000 N
2 251 12/31/2020 251P02 2 603.20 904.80 0.00000 0.00000 0.00000 0.00000 0.00000 N
3 251 12/31/2020 251P02 3 603.20 904.80 0.00000 0.00000 0.00000 0.00000 0.00000 N
4 251 12/31/2020 251P02 4 880.40 132060 0.00000 0.00000 0.00000 0.00000 0.00000 N
5 251 12/31/2020 251P03 1 302.40 453.60 0.00000 0.00000 0.00000 0.00000 0.00000 N
6 251 12/31/2020 251P03 2 559.60 839.40 0.00000 0.00000 0.00000 0.00000 0.00000 N
7 251 12/31/2020 251P03 3 559.60 839.40 0.00000 0.00000 0.00000 0.00000 0.00000 N
8 251 12/31/2020 251P03 4 816.40 1224.60 0.00000 0.00000 0.00000 0.00000 0.00000 N
El 251 12/31/2020 251P04 1 296.00 444.00 0.00000 0.00000 0.00000 0.00000 0.00000 N
10 251 12/31/2020 251P04 2 547.60 821.40 0.00000 0.00000 0.00000 0.00000 0.00000 N
" 251 12/31/2020 2561P04 3 547.60 821.40 0.00000 0.00000 0.00000 0.00000 0.00000 N
12 251 12/31/2020 261P04 4 799.20 1198.80 0.00000 0.00000 0.00000 0.00000 0.00000 N
42 264 40024/0000 LYPT=LTY 4 27000 41000 nnnnnn nnnnnn annnnn 0 annnn annonn N
Screenshot of the TLC Query RBN332 — BN ENROLL DAYS
V_BN_ENROLL_DAYS-V_BN_ENROLL_DAYS Query REN332
Download results in :  Excel SpreadSheet CSV TextFile XML File (321 kb)
View All First 1-100 of 13405 (b Last
Row Benefit Program Event Classification Enroliment Days
1 089 DIV 60
2 089 DLE 60
3 089 DSP 60
4 089 ELG 60
5 089 FPP 60
6 089 FSC 60
7 089 FSD 60
8 089 GEM 60
9 089 HIP 60
10 089 HIR 30
1 089 JOB 60
12 089 LAT 0
13 089 LEG 30
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VRS Billing Detail Query
V_VRS_BILLING_REPORT

REVISED: 9/1/2026

DESCRIPTION:

This query provides the Agency with a list of all Virginia Retirement System (VRS) billed transactions.
This query includes error messages when Agency action is required, and Cardinal did not process a
transaction. Warning messages are included when Cardinal processed a transaction, but Agency
research is recommended.

NAVIGATION PATHS:

e Query Viewer > V_VRS_BILLING_REPORT

e BN WorkCenter > Queries > Benefit Queries > VRS Billing Detail

e BN WorkCenter > Links > Other Links > Query Viewer >V_VRS_BILLING_REPORT

e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_VRS_BILLING_REPORT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit (BU) (Leave Blank for All) HTML
Year Excel
Month (Leave Blank for All)
Emplid (Leave Blank for All)

ADDITIONAL INFORMATION:
The Year field is a required field.

When generating this query to support the VRS Billing Reconciliation process, scroll right and filter for
error and warning messages using Column V: “Error Ind”. (E = error, W = warning.)

Screenshot of the VRS Billing Detail Query

V_VRS_BILLING_REPORT - VRS Billing Detail Report
Year P02+

Menth (Leave Blank for Al (6

Emplid (Leave Blank for Al Q
Bus Unit (Leave Brank for Al 74500

View Resuts |

Downioad results in : Excel SpreadSheet CSV TextFile XMLFie (305 kb)
View Al First 1.100 0f236 (») Last
Row Company B Bus Unt Job Bus Unt Oept 10 Cardinal YRS OrgCode Menths Pays Grandiathered Bl VRS OrpCode  EMPLIO Name Empi Satus MONTH YEAR VRS Plan Code RETIRE_EE_AMT RETIRE_ER_AM PPS_TAX PPS_AMI GRP_UIFE_AMT LTO_AMT HIC_AMT Ertoring Errce Message
1 BUC 74900 74900 100 30749 1224 0749 A 62024 VS 289 E6201 N 000 §135 2793 128
2 BUC 74900 74900 100 30749 1224 30749 A 62024 VS 22288 64455 N 000 $973 2719 4992
3 BUG 74300 74300 100 30749 12:24 30749 A 62024 VS 16158 46729 N 000 4330 18T 3619
4 BUG  Té0 7400 100 30749 1224 30749 A 62024 VS 32108 288N 000 005 3047 7191
S BUG 7400 7400 100 30749 1224 30749 A 62024 VS 23550 709.97 1 000 6579 2095 5499
6 BUC  Te0 740 091 30749 1224 30749 A 62024 HB 284 e221n 000 720 241 sest
7 BUC 74900 74900 100 30749 1224 30749 A 62024 VN 190 92 €213 N 000 s1.17 2329 277
& BUC 74900 74900 100 30749 30749 A 62024 VS 678 91605 N 0.00 8489 0.00 7095
9 BUC 74900 74500 100 30749 30749 A ©2024 VS 28483 TOSO03 N 0.00 65.61 2087 5484
10 BUC 74X 7400 100 3074 30749 A 62024 VS 2077 e 000 6157 2803 147
1 BUC 74300 74900 100 30749 30749 T 62024 VS 326.06 94297 N 0.00 8738 0.00 T304
12 BUG 74300 7eS00 100 30749 30749 a 62024 VS 22023 63603 1 000 s902 000 4933
13 BUC 74300 7éS00 100 30749 30749 a 62024 VS 31675 s160s 1 000 8459 3864 7095
14 BUC 74300 TeS00 100 30749 30789 a 62024 V1 207.03 ssamzn 000 ssas 252 637
15 BUC 74300 74900 100 30749 30749 a 62024 VS 207.35 ssaez 000 ss57 2530 4645
16 BUC 74900 743900 100 30749 30749 A 62024 VS 25436 7562 N 000 3.7 3103 5693
17 BUC 74300 T4500 100 30749 30749 A 62024 VS 19132 S5329N 000 5127 23M 285
18 BUC 74300 74500 100 30749 30749 A 62024 VS 24079 69638 N 000 6454 2338 5394
19 BUG 74300 TeS00 100 30743 30749 a 62024 1B 13060 0681 N 000 o575 1592 3657
20 BUC 7400 74500 100 30748 30749 a 62024 V1 675 $1605 N 000 8489 3068 7095
21 BUC  TAN0 7400 100 30748 30789 a 62024 1B 1713 sT663 N 000 s7.40 2613 4788
22 BuC 74900 T4900 100 30749 30749 A 62024 HB 16331 $29.12 N 000 S471 2490 4573
23 BUC 74900 74900 100 30749 30749 A 6 2024 HB 12533 A5 N 000 41.99 1901 3509
24 BUC 74900 74900 100 30749 30749 A 62024 VS 52085 153234 N 000 14200 6464 11869
25 BUC 74900 74900 100 0749 30749 A 62024 VS 37038 107118 N 0.00 9926 4519 0§29
26 BUC 74900 74900 100 30749 30749 A 62024 HE 170.00 57205 N 0.00 5695 2593  4T60
27 BUG  TaN0  TaS00 100 30749 30749 A 62024 VS 21005 60979 1 000 s651 2572 ar23
28 BUG 7400 7400 091 30749 30749 A 62024 VS 18743 si200n 000 5023 207 4198
29 BUC 7400 740 091 30749 30749 3 62024 VS 000 000 000 933 000 o000
30 BUC  Té00 7400 100 30749 30749 a 62024 VS 21085 60979 1 000 sss1 2572 ar:
31 BuC 74900 74900 091 0749 30749 A 62024 VS 34538 9E8 N 0.00 9256 4214 TTI6
32 BUC 74900 74900 100 30749 0749 A 6 2024 HB 149.94 S0455 N 0.00 $023 2287 4198
33 Buc 74900 74500 091 30749 30749 A €2024 VS 151.43 43807 H 0.00 40.60 1845 3393
34 BUC 74300 74300 100 30749 30749 A 62024 VS 20074 60655 N 0.00 5621 2559 4693
35 BUG 7400 7400 100 30743 30749 a 62024 v 35985 mran 000 10445 4155 6733
3 BUC 7400 700 100 30749 30749 a 62024 VS 31044 s97c0 N 000 8320 3707 6954
37 BUC 700 700 100 30743 30789 a 62024 VS w2 w1280 000 7285 321 609s
38 BUC 7400 Ta00 100 30749 30749 a 62024 W1 2981 e3s3n 000 6427 292 s72
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VRS Recon Exceptions Totals Query
V_BN_VRS RCN_EE_EXCEPTN_TOTALS

REVISED: 9/1/2026

DESCRIPTION:
The query lists employees and amounts that were posted on the specified month’s VRS Billing Recon
GL journal for each Department.

NAVIGATION PATHS:

e Query Viewer >V_BN_VRS_RCN_EE_EXCEPTN_TOTALS

e BN WorkCenter > Links > Other Links > Query Viewer >
V_BN_VRS_RCN_EE_EXCEPTN_TOTALS

e NavBar > Menu > Reporting Tools > Query > Query Viewer >
V_BN_VRS _RCN_EE_EXCEPTN_TOTALS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Year HTML
Month Excel

Business Unit (Optional)
ADDITIONAL INFORMATION:
This query is provided for Agencies that use position funding and must reallocate the VRS billing recon
exceptions according to each employee’s position funding. The monthly VRS billing recon posts
exceptions using Agencies’ department deduction budget funding.
The Year and Month fields are required fields.

Screenshot of the VRS Recon Exceptions Totals Query

V_BN_VRS_RCN_EE_EXCEPTN_TOTALS - VRS Recon Exceptions Totals
“Year 2028 |
j= XMLFile (1133 kb)
Fist 1100063783 (1 Last
Month Company Business Unit Dapartment ID Employes ID Hame. &L Acgount &L Amount
8 A5C 50900 sattin
s a5C so11140
8 ASC 5011180
8 ABC s011170
8 ASC 3011110
8 ASC 3011140
843G so11180
8480 ERE)
& ABC 5011140
8 ABC 8011110
8 ABC 8011140
8 ASC 3011160
8 ASC 5011170
14 2025 & ABC 5011110
15 2025 & ABC 5011140
18 2025 & ABC 5011180
17 2025 8 ABC 011170
12 2025 8 ABC 8011110
19 2025 & ABC 5011180
20 2025 8 ABC 5011170
21 2025 & ABC 5011140
2 2025 & ARS 5011110
3 2025 & ARS 5011140
24 225 8.4RS so11180
25 205 8.4RS sa11170
28 2025 & ARS 5011110
7 2025 & ARS 5011140
] 2025 & ARS 5011180
2 2023 8 ARS 5011170
Er 8.4RS sattit 3
B 8.4RS sa11140 X
2 awes 8.4RS so1t1e0 EE
k=] 2025 & ARS 5011170 -278
2 2028 & ARS 8011110 58752
k) 2023 8 ARS 3011140 3378
k] 2023 8 ARS 26200 3011160 3208
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Benefits Reports

<This page is intended to be blank>
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ACA Reconciliation Report (RBN218)
REVISED: 9/1/2026

DESCRIPTION:

This report lists individual health benefit information for Agencies to validate prior to Affordable Care Act
(ACA) reporting. Two Lines will display for each participant. The first Line displays the Offer of
Coverage Codes (Boxes 14 and 16 on the 1095-C form) and the second Line displays the Months of
coverage with a Y/N value.

NAVIGATION PATHS:

e BN WorkCenter > Reports/Processes > Enrollment and Processing Reports > ACA Reconciliation
Report

e NavBar > Menu > Benefits > ACA Annual Processing > ACA Preparation > ACA Reconciliation
Report

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Company Excel

Department

As of Date

Screenshot of the ACA Reconciliation Report Run Control Page

ACA Reconciliation Report

Run Control 1D ACA_Reconciliation_Report Reporf Manager Process Monitor

ACA Reconciliation Report

l Retumn to Search ” Mofify ] Add Update/Display

ADDITIONAL INFORMATION:
Company field is a required field.
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Screenshot of the ACA Reconciliation Report

epartmd Jvaiic  [pepDoBJian  [Feb  [mar  fapr  [May [oun  Jowr  Jaug  [sep  Joer  [Nev  [pee
048201000 5460016590 0.00000 1E/ 1E/ 1E/ 1E/ 1E/ 1€/ 1H2A 1H/2A 1H/2A 1H/2A 1H/ 1H/ZA
48201000 546001690 4786.00000 1E2C 1E2C 1E2C 1E2C 1E2C 1E2C 1H/2A 1H/2A 1H/24 1H2A 1H2A  1HR2A
ﬁmulﬂ(bﬂ 546001690 4786.00000 Y Y Y ¥ Y Y N N N N N N
348201000 546001630 9744.00000 1E/2C 1E/2C 1E2C 1E2C 1E/2C 1E/2C 1E/2C 1E2C 1E/2C 1E/2C 1E/2C 1E/2C
"148201000 546001690 9744.00000 Y Y \d Y Y Y ¥ A3 Y Y ¥ \j
48201000 546001690 9744.00000 1E2C 1E2C 1E2C 1E2C 1E12C 1E2C 1E2¢ 1E2C 1E2C 1E2C 1E2C 1€2¢
048201000 546001690 9744.00000 Y Y Y Y Y Y ¥ Y Y ¥ ¥ ¥
48201000 546001690 9318.00000 1E/2C 1E/2C 1E/2C 1E2C 1E/2C 1E/2C 1E/2C 1E2C 1E/2C 1E/2C 1E/2C 1E/2C
‘048201000 545001630 9318.00000 Y Y \d Y Y Y Y Y Y Y Y A\l
48201000 526001690 0.00000 1E/ 1€/ 18/ 1E/ 1E/ 1€/ 1E/ 1€/ 18/ 1€/ 1E/ 1E/
48201000 536001690 14736.00000 1E2C 1E/2C 1E2C 1E2C 1E/2C 18/2C 1E/2C 1ER2C 1E/2C 1E/2C 1E/2C 1E£2C
048201000 536001690 14736.00000 Y Y Y Y Y Y Y Y Y Y Y Y
‘048201000 546001690 0.00000 8/16/1968 Y Y Y Y Y Y Y Y Y Y Y Y
048201000 546001690 0.00000 1B/ 1E/ 1E/ 1E/ 1E/ 1€/ 1E/ 1/ 1 1E7 1E/ 1E/
48201000 546001650 9744.00000 1E2C 1E/2C 1E2C 1E£2C 1E/2C 1E8/2C 1E/2C 1E12C 1E/2C 1E/2C 1E/2C 1E/2C
ﬁmuwoc 946001690 9744.00000 Y Y Y Y Y Y Y Y Y Y Y Y
048201000 546001690 9744.00000 1E2C 1E/2C 1E2C 1E2C 1E2C 1E/2C 1E/2C 1E2C 1E2C 1E2C 1E/2C 1E/2C
148201000 546001690 9744.00000 Y Y ¥ Y Y Y ¥ Y Y Y Y A\l
48201000 546001690 25152.00000 1E2C 1E2C 1E2C 1E2C 1E2C 1E2C 1E2C 1E2¢ 1E2C 1E2C 1E2C 1e2¢
48201000 546001690 25152.00000 Y Y Y Y Y Y ¥ Y Y ¥ ¥ ¥
148201000 546001690 0.00000 9/17/20153 Y Y \d Y Y Y Y Y Y Y \s A\
048201000 546001690 0.00000 4E5ER4EE Y Y \d Y Y Y \s Y Y Y ¥ A\l

Note: For Agencies with 49 or less employees, the employees will receive a 1095-B form. Row 1 for
each participant will display “1095B” for each applicable Month instead of Offer of Coverage Codes
(screenshot example below).

Jan |Feb |Mar [Apr |May |Jun [Jul JAug |Sep [Oct |Nov [Dec

10958 1095B 1095B 1095B 1095B 1095B 1095B 10958 1095B 1095B 1095B
Y Y Y Y Y Y Y Y Y Y Y

/-

10958 1095B 1095B 1095B 1095B 1095B 1095B 1095B 1095B 1095B 1095B
Y Y Y Y Y Y Y Y Y Y Y

/
/
/
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Base Benefit Consistency Audit Report (RBN304)
REVISED: 9/1/2026

DESCRIPTION:

This report displays data that has been entered into the benefit plan, employee data, dependent data,
or enrollment data pages which does not appear to follow policy or regulations. The identified items
could simply require corrections to some data elements or could require enroliment changes.

NAVIGATION PATHS:

o BN WorkCenter > Reports/Processes > Enroliment and Processing Reports > Base Benefits
Consistency Audit

¢ NavBar > Menu > Benefits > Reports > Audits > Base Benefits Consistency Audit

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
PDF
csv

Screenshot of the Base Benefit Consistency Audit Report Run Control Page

Run Control 1D BASE_BEN_CONSISTEMCY _AUDIT Report Manager Process Maonitar

Report Parameters
[ Select All Sections

1 - Employees Less Than 16 Years Old

2 - People With Unusual Dependents Signed Up For Coverage

3 - Employee and Spouse (or Other Dependent) Both Electing Health Benefits

[ 4 - Employees With Over-Age Dependent Coverage

[ 5 - Health Benefits Participants without SSH

6 - Health Benefits Participants with invalid SIN

7 - Dependents who are being covered by more than one Employee in a state sponsored health plan

18 - Employees wi health coverage listed as dependents on another employee's state sponsored health plan

9 - Identify Employees who are covered under more than one state sponzored health plan
(Section 9 - OHB Administrators Only)

10 - Identify Participants set up as Surviving Dependents whose Linked Employee 1D is not deceased
11 - Qriginal Employee/Linked/Surviving Dependent EMPLID Mismatch

12 - Linked!Surviving Dependent who needs a Linked Original Employee 1D set up

13 - Hon-Medicare RetTricare employees covering dependent approaching or past Medicare eligibility
14 - Hon-Medicare Retiree/Tricare employees approaching or past Medicare eligibility date

D15 - Medicare Enroliments outzide of Enroliment Window

[ 16 - Retirees who are incorrectly listed as Group Billed

17 - Participants set up as Linked Dependents whose Linked Employee ID is Deceased

’ Add ” Update/Display
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ADDITIONAL INFORMATION:
There are no required fields for this Report but the user must select the individual sections or all
sections to display.

Screenshot of a sample BAS Benefit Consistency Audit Report (Section 1 in PDF)

Feopl=Soft
Report ID: BEN733 BASE BEKEFITZ AUDIT REPORT Page= Ko. 1
Run Date 08/24/2026
Run Time 09:41:21

1 - Employees Less Than 16 Years Old

Employes Haze Ezployes ID  Birthdate  Employes Zmsil
DOE, JOHM 19-DEC-2020
DOE, JOHM 13-5EP-2011
DOE, JOHM Z0-JAN-2011
DOE, JOHM

DOE, JOHN

DOE, JOHN 21-SER-2022
DOE, JOHM 04-JUN-2011
DOE, JOHM 15-5EP-2013
DOE, JOHM 01-JUN-2023
DOE, JOHN

DOE, JOHN

DOE, JOHM

The number of exmployees that met this criteria is 1z,
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BenAdmin Missing Elections Report (RBN045)

REVISED: 9/1/2026

DESCRIPTION:

This report provides information for participants who did not return enroliment statements or enroll in a
plan. Report includes sections for participants’ phone numbers.

NAVIGATION PATH:

NavBar > Menu > Benefits > Manage Automated Enrollment > Investigate Exceptions > Missing

Elections Rpt

INPUT / SEARCH CRITERIA:
Schedule ID

OUTPUT FORMAT:
PDF

Screenshot of the BenAdmin Missing Elections Report Run Control Page

— Cardinal HCM

Find an Existing Value

~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

Missing Elections Rpt

(B Add a New Value

v| Z

T) Recent Searches | Choose from recent searches

[ Saved Searches

Choose from saved searches

v| 7

Run Control ID | begins with v| | |

# Show fewer options

[ Case Sensitive

Search Clear

ADDITIONAL INFORMATION:
No Input/Search fields are required fields.

Screenshot of the BenAdmin Missing Elections Report

PeopleSoft
Report ID: BASO08 BenhAdmin Missing Elections Report Page MNo. 1
Run Date 05/20/2021
Run Time 13:50:54
Employes Employee Sched BEN Ewvent Department Department Loctn Location Fhone
Hames ID ID Fgm Date ID Descr Descr
EMOO SHNE 11/12/2020 2202 LA CENTR CENTR
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BenAdmin Preparation and Election Errors Report (RBN041)
REVISED: 9/1/2026

DESCRIPTION:

This report shows invalid benefit elections, by schedule and event, participants, and their dependents.
Report includes errors, such as coverage over the maximum or under the minimum, invalid choices,
failure to meet eligibility requirements, etc.

NAVIGATION PATH:
NavBar > Menu > Benefits > Manage Automated Enroliment > Investigate Exceptions > Invalid
Elections Rpt

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Schedule ID PDF

Screenshot of the BenAdmin Preparation and Election Errors Report Run Control Page

< Cardinal HCM | Invalid Elections Report

Run Control ID  Invalid_Elections_Rpt Report Manager Process Monitor
Language | English ~

Schedule ID ‘:\ (Leawve blank for all schedules)

ADDITIONAL INFORMATION:
No Input/Search fields are required fields.
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Screenshot of the BenAdmin Preparation and Election Errors Report

Report ID: BAS003
Sched Event Optn Cost
o Empleyse ID Red$ ID ID ID
o o o 0327
o 0 000327
Q a a 0 000326
o ) o 0 000326
1] 0 o 0 000326
o 0 o 0 000326
1] ) o 0 000325
1] 0 000325

PeapleSoft
BenRdmin Preparation and Election Errors

Error Massage Descripticn

Page No. 1
Run Date 05/20/2021
Run Time 13:28:20

Msssags-Data 1/2/3

Valid data from various tables (including Jcb and Pers_Data_Effdt) could not be found in
effect as of the Event Date. There are many possible causes for this. Rows existing at the
time of this event may have been subsequently deleted. The Event Date may pre-date all
effective-dated rows in critical HR tables.

If Multiple Jobs is enabled, this can occur if the primary job for this Benefit Record has
as of

its Benefit System flag set to something other than (BA) “"Benefits Administration®,

Valid data from various tables (including Job and Pers_Data Effdt) could not be found in
effect as of the Event Date. There are many possible causes for this. Rows existing at the
time of this event may have been subsequently deleted. The Event Date may pre-date all
effective-dated rows in critical HR tables.

If Multiple Jobs is enabled, this can occur if the primary job for this Benefit Record has
as of

its Benefit System flag set to something other than (BA) "Benefits Administration®,

A BAS_PARTIC record exists for the
BAS_ACTIVITY was not processed and
Event Dt, MSGData3: Event Class)

A BAS_PARTIC record exists for the
BAS_ACTIVITY was not processed and
Event Dt, MSGData3: Event Class)

A BAS_PARTIC record exists for the
BAS_ACTIVITY was not processed and
Event Dt, MSGData3: Event Class)

A BAS_PARTIC record exists for the
BAS_ACTIVITY was not processed and

same manual event on the BAS_ACTIVITY record. The
was not deleted. (MSGDatal: Empl Recd No, MSGDatal:

same manual event on the BAS_ACTIVITY record. The

was not deleted. (MSGDatal: Empl Red No, M3GDatal:

same manual event on the BAS ACTIVITY record. The

was not deleted. (MSGDatal: Empl Red No, M3GDatal:

same manual event on the BAS_ACTIVITY record. The

was not deleted. (MSGDatal: Empl Red Mo, MSGData2:

Event Dt, MSGData3: Event Class)

A Primary Job for this Benefit Record does not exist as of the event date of the
Bas_Activity trigger row. The Bas_Activity trigger has not been deleted - please ensure
that there is a Primary Job in effect for this Benefit Record prior to scheduling events
in Event Maintenance again. (MSGDatal: BAS Action Source, MSGDataZ: Event Dr, MSGDatal:
Event Effseq)

A Primary Job for this Benefit Record does not exist as of the event date of the

Bas_Activity trigger row. The Bas_Activity trigger has not been deleted - please ensure
that there is a Primary Job in effect for this Benefit Recerd prior to scheduling events
in Event Maintenance again. (MSGDatal: BAS Action Source, MSGDatal: Event Dt, MSGDatal:

2019-10-26
aoo
MJI

2019-10-26
aoo
MI

aoo
: 2020-12-14
3: MAR

: 000
: 2020-04-30
: MAR

000
2020-07-21
3: BIR

: 000
* 2020-08-04
MSA

I
2020-07-01
aoo

1: 77
2020-07-01
o0
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Benefit Change Compliance Report (RBN337)

REVISED: 9/1/2026

DESCRIPTION:

This report is used by OHB to monitor the compliance of benéefit life events.

NAVIGATION PATH:

NavBar > Menu > Benefits > Reports > Audits > Benefit Change Compliance Rpt

INPUT / SEARCH CRITERIA:
Report Mode (radio button): Mid-Year Life Events

or Family Coverage
Business Unit
Benefit Program
Date Range

OUTPUT FORMAT:

PDF

Screenshot of the Benefit Change Compliance Report Run Control Page

| 4 Cardinal HCM |

Benefit Compliance Rpt

Benefit Change Compliance Rpt

Run Control 1D

Report Request Parameters

Benefit_Change_Compliance_Rpt

Report Manager

Process Monilor

Report Mode:

Benefit Program

® Mid-Year Life Events

{Oplional)

*Date Range

Business Unit E {Optional)

) Family Coverage

’ Add ” Update/Display

ADDITIONAL INFORMATION:
Date Range fields are required fields.
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Screenshot of the Benefit Change Compliance Report

,,@ Cardinal

Report ID: RBN337

Commonwealth of Virginia

Benefit Change Compliance Report

03/15/2022
Run Time: 3:07:17 PM
Page No: 10of3

Run Date:

Report Mode: Mid-Year Life Events

Business Unit:

Benefit Program:

Date Range: 12/01/2021 to 12/31/2021

Emplid EmplRcd Name
0

Field Changed Old Value
ELIG_CONFIG2
ELIG_CONFIGS8
ELIG_CONFIGS
10-COVERAGE_BEGIN_DT
10-COVERAGE_ELECT
10-BENEFIT_PLAN
10-COVRG_CD
60-COVERAGE_BEGIN_DT
60-COVERAGE_ELECT
G0-BENEFIT_PLAN
60-ANNUAL_PLEDGE
60-EMPL_CONTRBUTN_AMT

Dependent covered before:
Name

Dependent covered after:

Name

Email Address

New Value
181001000
12-24
SF-GB
12/01/2021
E

ACC2

2
12/01/2021
E
FLXMED

1000
0

=
ea)

Event Date
MAR 12/01/2021

Disability Indicator
N

Source BU Company
ME 18100 DLI
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Benefit Contribution Register Report (RBN055)
REVISED: 9/1/2026

DESCRIPTION:
This report summarizes benefit contributions made in payroll by employee and employer for Cardinal
Payroll Agencies.

NAVIGATION PATH:
NavBar > Menu > Benefits > Reports > Contributions and Deductions > Benefit Contribution Register

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

As of Date PDF
Reporting Period

Screenshot of the Benefit Contribution Register Report Run Control Page

4 Cardinal HCM | Benefit Contribution Register

Run Control ID  Benefil_Confribution_Register Report Manager Process Monitor
Language | English W

Reporting Period ‘ hd |

(o] (o

ADDITIONAL INFORMATION:
As of Date field is a required field.
Reporting Period options are Month or Quarterly.
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Screenshot of the Benefit Contribution Register Report (Quarterly)

PeopleSoft

Report ID: BEN003 QUARTERLY BENEFIT CONTRIEUTIONS REGISTER Page No. 1
Company: AEC Alcoholic Bewverage Control Run Date 05/20/2021
As Of Date:l2/31/2019 Run me 16:42:41
Ben Pregram Salaried Employse Benefit Pgm
Plan Type Medical
Ben Plan acco
Employee Ben Employee Empl Department Department = —--——— Employee Deductions -————-- = -————— Company Contributions --—————
Name Red ID Status ID Name This Peried ¥TD This Peried ¥TD

0 A 226073 Store 073 1,802.00 18,921.00

a A 226319 Store 319 687.00 7,213.50

0 A 300501 Warehouse 1,229.00 12,904.50

0 A 180779 EntArch 687.00 7,213.50

0 A 1507386 Purchasing 1,229.00 12,904.50

0 A 170704 FMS 1,802.00 18,921.00

0 A 420707 Tax Audit 00 3,072.50

0 A 226137 Store 137 0 6,870.00

0 A 228263 Store 263 [i] 7,213.50

0 A 226392 Store 192 .00 5,530.50

1} A 226162 Store 162 .00 7,213.50

0 A 226068 Store 068 .00 7,213.50

0 A 226243 Store 243 .00 1,030.50

a A 226075 Store 075 .00 6,526.50

0 A 226232 Store 232 00 7,213.50

0 A 180779 EntAzrch 1,802.00 18,921.00

0 A 210504 Ret Ops 687.00 5,799.50

0 A 4108086 Cent Offc 211,00 2,215.50 1,229.00 12,904.50
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Benefit Eligibility Audits (RBN301)

Dependent Waiting Approval

Retired, Tricare and TLC Employees Approaching 65
Dependent of Retirees/Tricare, TLC employees Approaching 65
Dependent Child Approaching 26

Disabled Over-Age Dependent Child

REVISED: 9/1/2026

DESCRIPTION:
The Benefit Eligibility Audits contains five reports that may be run individually or at the same time,
based on the checkboxes selected in the Process Request Parameters.

This group of reports lists employees and associated dependents approaching an age-related
milestone that requires health care enrollment changes to remain compliant with policy. Some of the
reports also identifies outstanding approvals for new dependents and disabled dependents that may
need to be re-certified as disabled.

NAVIGATION PATHS:

e BN WorkCenter > Reports/Processes > Enrollment and Processing Reports > Benefit Eligibility
Audits

e NavBar > Menu > Benefits > Reports > Audits > Benefit Eligibility Audits

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Company (Leave Blank for All) PDF
Report Type Parameter (checkboxes)

Screenshot of the Benefit Eligibility Audits Report Run Control Page

Benefit Eligibility Audits

Run Control 1D Benefit_Eligibility_Audits Report Manager Process Monitor

Process Request Parameter(s)

Company (Leave Blank for All) E

O Dependent Waiting Approval

[ Retired,Tricare and TLC Employees Approaching 65
[J Dependent of Retirees(Tricare, TLC employees Approaching 65
[ Dependent Child Approaching 26

[ Digabled Over-Age Dependent Child

m [ Add ” Update/Display
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ADDITIONAL INFORMATION:

A Report Type Parameter field is a required field. There are two additional required fields, the From

Date and To Date fields, for only the Dependent Child Approaching 26 option. There is also a Days
until 65 required field for the Retired, Tricare and TLC Employees Approaching 65 and Dependent
of Retirees, Tricare, TLC employees Approaching 65 options.

Screenshot of the Dependent Waiting Approval Report

Dependent Waiting Approval
Company Employee ID |Ben Last Name First Name Middle Depend/B |Dep Last Dep First Dep Middle |DEP DOB Relati |Disabl |Ef|
Record Name enef on ed

ABC 1 L 01 Troy 5P N 4/
ABC 1 ] L 02 - c N a/
ABC 1 ] L 03 ] c N 4/
ABC () ] () ] Lee e [N 5/
ABC () ] D (1 ] e N s/
ABC (] ] b1 e N 5/
ABC () ] () - Marie c N 5/

Screenshot of the Dependent Waiting Approval Report (scrolled right)

[Effective Date |Disabled As |Medicare Address 1 Address 2 |City State Postal Email Address [Email |Benefit Group |Unit DeptID  |Audit Reason
of Date Date Type
p/25/2022 PORTSMOUTH VA 23704-2232 |[PERS 999001000 99500 226311 Documentation
Approval
4/ 25/2022 PORTSMOUTH VA 23704-2232 ||PERS 999001000 99300 226311 Documentation
Approval
[4/25/2022 PORTSMOUTH (VA 23704-2232 ||PERS 939001000 99300 226311 Documentation
Approval
b/12/2022 Sandston WA 23150-2323 PERS 999001000 99%00 410830 Documentation
Approval
5/16/2022 5/16/2022 SUFFOLK WA 23434.7294 PERS 999001000 99500 226413 Documentation
Approval
/1112022 Richmond VA 23235-1504 :[PERS 999001000 99300 190438 Documentation
Approval
b/11/2022 Richmond VA 23235-1504 :|PERS 939001000 99300 190438 Documentation
Approval
Screenshot of the Retired, Tricare and TLC Employees Approaching 65 Report
Retired Employees Approaching 65
Company |Employee D |[Ben  [LastName  [FirstName Middie Name  [Bithdate  |Address 1 [Address 2 |City Slate  |Postal  |Email Address Emall Type [BenefitGroup [umit DepliD  [Audit Reason
Record
2ES L SRODNAX  |VA 23820~ BUSN 607108000 72500 Farticipant Apprasching
1 3356 Miedicars Eligibility
) J 5 WYTREVILE VA 24382 BUSH T5a7212001 LOCAL  [647212001 |Participant Approaching
] 5039 Medicare Eligibility
848 ] M VITHEVILE VA 24382 PERS 7212001 LOCAL  [647212001 |Participant Approaching
] 4954 [Medicare Eligibility
B W RLIQUIFPA PR 15001 BUSN 507103000 3000 Pamicipant Approaening
| 399 Wedicare Eligibility
B i o WILLIAMSBUR |VA 23165- PERS 7108000 0400 69999 Participant Approaching
1 G 3343 Medicare Eligibility
03 g BURGESS  |VA 22432 BUSN 26213000 LoCAL 213000 [Pamticipent Approaching
] 2103 | Medicare Eligibility
€01 i o LAWRENCEVILL|VA 13868- PERS rc:saosnoo LOCAL  [048005000 |Participant Appraaching
£ 3230 Medicare Eligibility
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Screenshot of the Dependent of Retirees/Tricare, TLC employees Approaching 65 Report

Dependent of Retiree Approaching 65
Company Employee ID Ben Last Name First Name Middle Name |Email Address Email Benefit |Depend/ Dep Last
Record Type Group Benef

AES o L |BIJSN 007108000 |01

D83 0 |aus~ 048213000 [02

E01 () H |aus~ 048005000 (04

E02 0 s |aus~ 045005000 (01

E04 0 ] |aus~ 045015000 (D1

E04 0 5 |aus~ 045015000 (01

E04 0 L |ausu 048015000 [02

Screenshot of the Dependent of Retirees/Tricare, TLC employees Approaching 65 Report
(scrolled right)

Dep First Dep Middle Relation |DEP DOB Benefit Covrg |Dep Address 1 Dep Dep Dep Dep Unit DeptID |Audit Reason
Plan Cd Address 2 City State  |postal
R SP ACCS 2 BRODNAX VA 23920-3356 22900 999399 Dependenl
1 SP 378F03 4 WHITE STONE VA 22578-1027 |LOCAL 043213000 |Dependent
— Approaching
SP 005F05 4 LAWRENCEVILLE [VA 23868-2605 [LOCAL 043005000 |Dependent
I Approaching
E SP 008FO3 2 NEW CASTLE VA 24127-6518 |LOCAL 043003000 |Dependent
— Approaching
H SP 017F0S 2 HILLSVILLE VA 24343-4208  |LOCAL 048019000 |Dependent
- approaching
A SP 017F05 2 CANA VA 24317-5007  |LOCAL 043019000 |Dependent
— Approaching
E SP 017P05 2 HILLSVILLE VA 24343-7506  |LOCAL 043019000 |Dependent
Approaching
Screenshot of the Dependent Child Approaching 26 Report
Dependent Child Approaching 26
Company Employee (] |_Ben Last Name |First Name |Middle Name |Email Address Email Benefit Depend/ |Dep Last Dep First Dep Middle |DEP DOB
Record Type [Group |Benef
ARS ] D "|BUSN ™ 26200100 [D4 A
0
CNU ] ] " [ANTHONY BUSN [24200100 [01 I |
0
DGS ] ] “E 3[BUSN  [19401000 [01 I K |
0
DJJ (] ] K |pusn [7r7o0100 foa I E |
0
DJJ (] ] o 3[BUSN  [77771200 [01 ] K |
0
DMV (] ] e BUSN [15400100 [01 I L |
0
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Screenshot of the Dependent Child Approaching 26 Report (scrolled right)

E Relation Eeneﬁt Covrg Cd |Dep Address 1 '-Dep Address 2 Dep City Dep Eep Unit 'E'ept ID |Audit Reason
Plan State |Postal
be c ACCO 4 STUARTS |VA 24477- 26200 [30015 Dependent
DRAFT 2514 Approaching 26
— Loss of
Eligibility after
12131
be c ACC4 4 NEWPORT (VA 23607- 24200 [85140 Dependent
NEWS 5234 Approaching 26
— Loss of
Eligibility after
12131
be c ACC4 4 IMIDLOTHIAN (VA 23112- 19400 (194201 |Dependent
4132 Approaching 26
— Loss of
Eligibility after
1231
bE c ACC4 4 NORTH WA 23225~ 7700 [50001 Dependent
CHESTERF! 7434 Approaching 26
ELD — Loss of
Eligibility after
1231
bE c ACC2 4 AMELLA WA 23002- 7700 [80712 Dependent
COURT 2006 Approaching 26
HOUSE — Loss of
Eligibility after
12431
bE c ACC3 4 LEXINGTON [VA 24450- 15400 [31KDO Dependent
3358 Approaching 26
— Loss of
Eligibility after
12131

Screenshot of the Disabled Over-Age Dependent Child Report

Disabled Over-Age Dependent Child
Company |[Employee |Ben Last Mame |First Name |Middle |Email Address Emall |Benefit Group
D Record MName Type

ABC o R PERS 99001000

ABC o . & PERS 393001000

AES o . i BUSMN 229102000

AES o 7 H BUSN 229102000

ARS o . F BUSMN 262001000

cCcv o . R BUSN 113001000
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Screenshot of the Disabled Over-Age Dependent Child Report (scrolled right)

Depend/ |Dep Last Dep First Dep DEP DOB|Relation |Benefit |[Covrg |Unit |Dept |Audit Reason

Benef Middle Plan Cd ID

02 D (o ACCS 4 39500 [226334 |Employee has Over-Age Disabled
] Dependent

02 G C ACC2 3 9300 (130786 |Employee has Over-Age Disabled
] Deapandent

02 5 [ ACC2 L] 22500 (044000 |Employee has Over-Age Disabled
] Dependent

02 I (o ACC2 4 22500 [044000 |Employee has Over-Age Disabled
] Dependent

01 P C ACCA 3 26200 (14309 |Employee has Over-Age Disabled
] Deapandent

03 L [ ACCS L] 11300 (10000 |Employee has Over-Age Disabled

Dependent
= x = x
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Benefit Enrolilment Changes Report (RBN287)
REVISED: 9/1/2026

DESCRIPTION:
This report lists all employees who enrolled in benefits or made changes to existing benefits within a
specific date range.

NAVIGATION PATH:
NavBar > Menu > Benefits > Reports > Benefit Enrollment Changes

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
From Date PDF

To Date

Plan Type (s)

Company (s)

Screenshot of the Benefit Enroliment Changes Report Run Control Page

‘ < Cardinal HCM | Benefit Enroliment Changes

Benefit Enroliment Changes

Run Control ID Benefit_Enrollment_Changes Report Manager Process Monitor

Run Control Parameters

Select each Plan Type to be included in the Report:
[ Health

[ Annuity

[ Deferred Compensation
[ Medical Flex Account

[ Dependent Flex Account
[ Retirement

[l Group Life

CLTVVSDP

[ Retiree Credit

[ Premium Reward

[JFlex Spending Admin Fee

Wiew All

| Company | Desgcription

]
[Tl B8]
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ADDITIONAL INFORMATION:
From Date and To Date fields are required fields. At least one Plan Type must be selected.

Screenshot of the Benefit Enroliment Changes Report

Commonwealth of Virginia
ol

AR L

BENEFIT ENROLLMENT CHARNGES REPORT
Report ID: RBN287

Run Date: 05/24/2021
Run Time: 04:27 00

COMPANY : A02 - King William County - County Page No. 1 of 53488

BLAN TYPE(S): 10, 46, 49, 60, 61, 70, 4W, 7Z, 7W, 7Y, 7X, AY, AZ

From Date: 01/01/2021 - To Date: 04/30/2021

BEN PLAN BENEFIT DATE OF FIELD PRIOR CURRENT
EMPLID RCD NAME CHANGED VALUE VALUE
0 Coverage Begin Date 08/01/2018 12/01/2020

Caoverage Code Family EE+Spouse
Coverage Elect Date 0B/04/2020 01/13/2021
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Benefit Event Statistical Report (RBN295)

REVISED: 9/1/2026

DESCRIPTION:

This report summarizes counts of benefit events by election source (e.g., Benefits Administrator, self-
service, or none) within a specified period of time.

NAVIGATION PATH:

NavBar > Menu > Benefits > Manage Automated Enrollment > Review Processing Results > Benefit
Event Statistical Rpt

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Event Date From PDF
Event Date To

Screenshot of the Benefit Event Statistical Report Run Control Page

| < Cardinal HCM | Benefit Event Statistical Rpt

Benefit Event Statistical Rpt

Run Control 1D Benefit_Event_Statistical Rpt Report Manager Process Monitor

Report Request Parameters

(o) (oo

ADDITIONAL INFORMATION:
Event Date (From) and Event Date (To) field are required fields.
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Screenshot of the Benefit Event Statistical Report
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Benefit Event Status Report (RBN300)
REVISED: 9/1/2026

DESCRIPTION:
This report lists all participants in a particular process status or set of status levels.

NAVIGATION PATH:
NavBar > Menu > Benefits > Manage Automated Enroliment > Investigate Exceptions > Benefit Event
Status Report

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Schedule ID PDF

From Date

To Date

Event Status
Display Message Date (checkbox)
Process Status to Include (checkboxes)

Screenshot of the Benefit Event Status Report Run Control Page

4 Cardinal HCM | Benefit Event Status Report

Benefit Event Status Report

Language | English -

Schedule ID E (Leave blank for all schedules)

From Date “To Date
*Event Status [ Display Message Data

Process Status to Include:

(Leave all boxes unchecked fo include all)

[ Assign Mone [ Elections Entered

[C Assign Error [l Election Error

[ Assigned [l Re-Enter

[ Prepare Error [l Finalized - Benefit Prog Mone
[ Prepared [ Finalized - Prepare None

O Notified [ Finalized - Enrolled

[er ) (o
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J

ADDITIONAL INFORMATION:
From Date and To Date fields are required fields.

Screenshot of the Benefit Event Status Report

Pe,
Repert 1D: VBNRO300 Benefit Eve

aaaaaaaaaaaa Enployee dule Event Event
status 1D Name I I te
a2 EM00 1 07/01/2020 HIR © N N
2 EM00 1 09/30/2020 RET  © [ [
A2 EM0 1 06/29/2020 HIR © N N
2z EM00 1 07/01/2020 HIR @ [ [
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Cardinal Enroliment Report (RBN350)
REVISED: 9/1/2026

DESCRIPTION:

This report provides employee benefit enroliment information including health, FSA, premium reward,
and medical premiums. The report includes employees who are active, on paid or unpaid leave, and
who are suspended. Terminated employees remain on the report for 90 days from date of termination.
Employees who are enrolled in COBRA also appear on this report.

NAVIGATION PATHS:

o BN WorkCenter > Reports/Processes > Enrollment and Processing Reports > Cardinal Enrollment
Report

¢ NavBar > Menu > Benefits > Reports > Cardinal Enroliment

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
As of Date Excel

Business Unit (Optional)

Company (Optional)

Screenshot of the Cardinal Enroliment Report Run Control Page

Cardinal Enrcllment Report

Run Control ID Cardinal_Enrollment_Rpt Report Manager Process Monitor

Run Control Parameters

Business Unit (Optional)

2l

Company (Optional)

m I Add ” Update/Display

ADDITIONAL INFORMATION:
The As of Date is the only required field; however, it is suggested that the user enter other Run
Control Parameters.
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Screenshot of the Cardinal Enroliment Report

Cardinal Enrollment Report

Process Instance: 1748814
Process Run Date: 7/26/2022
Process AsOfDate: 7/1/2022
Process Business Unit:
Process Company: BBE

Coverage ( Coverage | Employer | Employee PRW Rate PRW Bene PRW Cove HFSA Annu HFSA Dedt HFY

1/1/2014

COVACr+Prev Den+Out-of-ntwk  Family  7/1/2021
COVA:ExDen+Out-of-ntwk+Vs&Hr Single  7/1/2021

Self + Spov 7/1/2021

COVA+ExDen+Out-of-ntwk+Vs&Hr  Self + Chilc 7/1/2021
COVA Cr+Exp Den+Vision&Hmg  Single 7/1/2021
COVA+ExDen+Out-of-ntwk+Vs&Hr  Single 7/1/2021
COVA Care + Expanded Dental Self + Chilc 7/1/2022

| Employee Last Name Suffix First Name M| Birthdate Sex SSN Business U Com Status/BPr Coverage Benefit Ple Descr

M 23300 BBE COVA 100/W

F 23300 BBE COVAFTEE ACC1

F 23300 BBE COVAFTEE ACC5

F ) 23300 BBE COVAFTEE ACCO COVA Care + Prev Dental
F 23300 BBE COVAFTEE ACCS

F 23300 BBE COVAFTEE ACCa

F 23300 BBE COVAFTEE ACCS

F 23300 BBE COVAFTEE ACC2

0
1859

]
346
166
217
350
148
166
280

0

cooceecoe

]
0
2400
1200

ocoo o

0

cooceecoe

7
7/

Screenshot of the Cardinal Enroliment Report (scrolled right)

ed HFSA Cove HFSA Cove DCFSA Anr DCFSA Dec DCFSA Cov DCFSA CovPay Code Address  City Sta
o 0 0 24 VA
[3} [ 0 24 VA
0 7/1/2022 o 0 24 VA
0 7/1/2022 o 0 24 VA
o o 0 24 VA
0 0 0 24 VA
o o 0 24 VA
o o 0 24 VA

te

Zip Phane
23225-11€
23221-113
23222-252
23069-184
23086-365
23005-208
23294-643
23223-17C

Email Addr Empl Statu Last Date 'Expected F Continuous State Service Dt Org Start Dt Linked Em| Termination

Active

+Active

: :Active
i 1Active
. Active
! iActive
Active

i :Active

12/16/1994
12/1/1995
10/4/2002

6/1/2001
12/5/2005
6/10/2006
4/22/2013
3/31/2021

12/16/1994
12/1/1995
10/4/2002

6/1/2001
12/5/2005
6/10/2006
4/22/2013
3/31/2021
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Combined Virginia Campaign Deductions Report (RPY454)
REVISED: 9/1/2026

DESCRIPTION:

This is a report of extract audits for semi-monthly outbound vendor file to Combined Virginia Campaign
(CVC) deductions. Report is grouped by Non-paid Adjustment Amounts, Negative Amounts, all other
Remittance File Detail amounts, and a summary of amounts by company.

NAVIGATION PATH:
NavBar > Menu > Benefits > Reports > CVC Deduction Report

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Company PDF
From Check Date Ccsv

To Check Date
Run to CSV (checkbox)

Screenshot of the Combined Virginia Campaign Deductions Report Run Control Page

€ Cardinal HCM CVC Deduction Report

Run Control 1D CVC_Deduction_Report Report Manager Process Monitor

_P rocess Request Parameter(s)

Company {Leave Blank for All)

.

*From Check Date

*To Check Date [JRun To C5V

| Add || Update/Dizplay

ADDITIONAL INFORMATION:
From Check Date and To Check Date fields are required fields.
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Screenshot of the Combined Virginia Campaign Deductions Report

Report ID: RPY454

Commonwealth of Virginia

COMBINED VIRGCINIA CRMPAYGN DEDUCTIONS
FOR CHECKS DATED 10/01/201% - 12/31/2019

Run Date: 08/23/2021
Run Time: 02:32 00

Company: ABC - Alecholic Beverage Control

EMPLID NAME

Check Date Total:

31-DEC-2019
31-DEC-201%
31-DEC-2018

Check Date Total:

Company Total:

DEDCD
cve
cve
cve
22,22
cve 0.55
cve 5.00
C 16,67
22,22
44, 44

el

ge No. 1 of 23
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Confirmation Statement (RBN037)

REVISED: 9/1/2026

DESCRIPTION:

This report is a confirmation statement of the elections that the employee has selected for Health, FSA,

and Premium Rewards. Report lists the selected plans, costs, and dependents covered.

NAVIGATION PATH:
BN WorkCenter > Links > Enrollment Administration > Review Employee Statements

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Employee ID PDF

ADDITIONAL INFORMATION:
Employee ID field is a required field.

Screenshot of the Confirmation Statement Report

Dept of Labor and Industry CONFIRMATION OF 2025 ELECTIONS
Salaried Employee Benefit Pgm COVA OPEN ENROLLMENT JULY 2025
Statement Issue Date: 05/28/2025

JOHN DOE Employee 1D:

This statement confirms your recent benefit elections. These coverages will remain in effect until you experience a change in family status or
in your employment situation. If an error has been made in recording your elections, please contact your benefits administrator. Please keep a
copy of this form for your records.

PERSONAL INFORMATION

Home Address
Email Address

ELECTION SUMMARY
Benefit Coverage Coverage Begin Date Your Cost Annually
COVA Cr+Exp Den+Vision&Hmyg Family 07/01/2022 5 5,784.00
Flex Spending Medical Waive 07/01/2025 $0.00
Flex Spending Dependent Care Waive 07/01/2025 $0.00
Flex Spending Admin Fee Waive 07/01/2022 $0.00
HEALTH DEPENDENTS
Name Date of Birth  Relationship Dependent Approval Status
JEREMY DOE Child Approved

Dependent
10 DOE Child Approved

Dependent
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COBRA Event Summary Report (RBN168)
REVISED: 9/1/2026

DESCRIPTION:

This report provides data about COBRA beneficiaries at the Event Level. The report lists all employees
to whom a COBRA event has occurred. The qualified status indicates whether the event is Qualified
(QL), Not Qualified (NQ), Not qualified/duplicate (ND) or Qualify Error (QE).

NAVIGATION PATH:
NavBar > Menu > Benefits > Administer COBRA Benefits > Review Processing Results > Event
Summary Report

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
From Date PDF
Thru Date

Sort Report By

Screenshot of the COBRA Event Summary Report Run Control Page

| < cardinalHeM | COBRA Event Summary Report

Run Control ID Event Summary_Report Report Manager  Process Monitor Run

Thru Date

From Date Sort Report By | Emplid - ‘

[ ) oo

ADDITIONAL INFORMATION:
No Input/Search fields are required fields.
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Screenshot of the COBRA Event Summary Report

Report ID: CBROOS

For the period 01/01/2021 threugh 04730/2021

Employee Id HName

FeopleSoft
CCOBRA EVENT REFPORT

COBRA
Event
Class

ovG

ove

TER

DIV

TER

ovG

ovG

ovG

TER

ovG

TER

TER

ovG

01/01/2021

01/01/2021

01/01/2021

02/01/2021

01/13/2021

02/01/2021

02/01/2021

01/01/2021

02/01/2021

01/01/2021

01/058/2021

pz/01/2021

02/01/2021

02/01/2021

0z2/01/2021

Closed
Open
Open
Open
Qpen
Open
Open
Open
Open
Open
Closed
Open
Open
Open

Open

COBRA
Qualified
Status
Not Qual
Qualified
Qualified
Qualified
Qualified
Qualified
Qualified
Qualified
Qualified
Qualified
Not Qual
Qualified
Qualified
Qualified

Qualified

Page Ho. 1
Fun Date 05/24/2021
Fun Time 13:17:53

COBRA
Ewvent

Change <Conflict

Rev 9/1/2026

Page 67 of 106




/;) Cardinal

Defined Contribution Elections Upload Details Report (RBN377)
REVISED: 9/1/2026

DESCRIPTION:

This report lists employees on the monthly Defined Contributions Upload file from the third-party
administrator/vendor. This report includes transaction details for every transaction on the vendor file.
Where applicable, the error and/or warning messages generated by the interface program for a
transaction will also display. The report will return all rows for which the DC Upload interface processing
date falls within the specified date range.

NAVIGATION PATHS:

¢ BN WorkCenter > Reports/Processes > Enrollment and Processing Reports > DC Upload Details
Report

¢ NavBar > Menu > Benefits > Reports > DC Upload Details Report

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:0
From Date (required) CSv

Thru Date (required)

Employee ID (optional)

Company (optional)

Reprint ID

Screenshot of the DC Upload Details Report Run Control Page

Run Control ID pe ypload_Details_Rpt Report Manager Process Monitor
Process Request Parameters
*From Date | | *Thru Date |
Employee ID | Q|
=1 1-10f1 v [
|E| |&| View All
Company Description
d Y K=
Save [ Add l [ Update/Display

ADDITIONAL INFORMATION:
None.
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Screenshot of a sample DC Upload Details Report

Saved to this PC ™

£ Search

File  Home Insert Draw Formulas  Data

Ov le

Review View Automate

Page Layout
Y VR EEEE oA s SR
VX S]] ~)

A | B | ¢ | b | E F_ | e | H | v | J | k [ v | m | N | o [ P | @ | R [ s [ 1 |4
Commonwealth of Virginia .
Define Contribution Elections Upload Details Report
Run Date/Time: 8/12/2025 12:12
Report ID: RBN377

Developer  Help

Autosave

BERZ- -

A
1
12|
13|
14|
| 5 |From Date: 7/1/2025 Thru Date: 7/2/2025

6
7]
|8 |
|9 |

0

|12 Employee Data —>

1
|14| 71212025

RunDate Company* Business | Agency NUEmployee ID*  Name on File
45

|15 | 7/2/2025 29
|16 | 7/2/2025 1
[17 | 7/2/2025 23
[18 | 7/2/2025 ABC 99300 9939
[19 | 7/2/2025 ABC 99900 9299
|20 | 7/2/2025 ABC 99900 999
|21 | 7/2/2025 ABC 99300 993
|22 | 7/2/2025 ABC 99800 9939
|23 | 7/2/2025 ABC 99800 999
|24 | 7/2/2025 ABC 999800 999
|25 | 7/2/2025 ABC 99800 999
|26 | 7/2/2025 ABC 993900 9939
|27 | 7/2/2025 ABC 99300 9939
|28 | 7/2/2025 ABC 99900 9299
|29 | 7/2/2025 ABC 99900 999
|30 | 7/2/2025 ABC 99300 993
|31 | 7/2/2025 ABC 99800 9939
32 | 7/2/2025 ABC 99800 999
|31 7219095 ARG a9ann Q999
< > ReportCatalogSample_AE V BN377_ +

Rev 9/1/2026

= Fields may not be populated on report when Transacticn Status = Invalid
= Fields may not be populated when invalid data sent on file from vendor

Employee Benefit Re HR Status'Payroll Ste Employee

0

por-sro0o0-m,o00cococoeeooe

0A
0A
0A

0A
0A
0A
0A
0A
1A

0A
1A
1A
0A
naA

P>r>»>>2>>>>>>>»>>D>D

NOBOOOO0nnnnnnnon

SAL
SAL
SAL
SAL
SAL

SAL
SAL

SAL
SAL
SAL
SAL
SAL
SAL
SAl

COV 457 Savings Plan 49 —>
Benefit Prc Elig Field ¢ Coverage |49: COV 4 49: COV 4 49: COV 4 49: COV 4 49: COV 4 457 Age 5(

12-24
12-24
12-24
12-24
12-24
12-24
12-24
12-24
12-24
12-24
12-24
12-24
12-24
12-24
12-24
12-24

7/2/2025
712/2025
712/2025
7/2/2025
7/2/2025
7/2/2025
7/2/2025
7/2/2025
7/2/2025
7/2/2025
712/2025
712/2025
7/2/2025
7/2/2025
7/2/2025
7/2/2025
7/2/2025
7/2/2025
7/2/2025
7212025

7/1/2025 E
7/1/2025 E
7/1/2025 E
7/1/2025 E
7/1/2025 E
741/2025 E
7112025 E
7/1/2025 E
7/1/2025 E
7/1/2025 E
7/1/2025 E
7/1/2025 E
741/2025 W
71112025 W
741/2025 E
7112025 E
7/1/2025 E
7/1/2025 E
711/2025 W
TM2025 F

457 Limit E
150 oY
0 150 Y
50 oY
0 25)Y
457P24 450 20)Y
457P24 100 50Y
457P24 460 0N
457P24 610 120Y
457P24 1450 oY
457P24 580 oY
457P24 958 0N
457P24 100 oY
457P24 0 0N
457PNM 0 0N
457P24 "] 95N
457P24 200 0N
457PNM 106 (A4
457P24 100 oY
457PNM 0 0N
4A57P24 n 150Y
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Defined Contribution Elections Upload Error Report (RHR148)
REVISED: 9/1/2026

DESCRIPTION:

This report lists employees on the monthly Defined Contributions Upload file whose defined contribution
changes were not loaded to Cardinal. Report includes the applicable error/warning message and
enroliment information necessary to allow manual entry into Cardinal.

NAVIGATION PATHS:

o BN WorkCenter > Reports/Processes > Enroliment and Processing Reports > DC Upload Error
Report

¢ NavBar > Menu > Benefits > Reports > DC Upload Error Report

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Effective Date (1 Of The Month) PDF

State Payroll Office Totals (checkbox)

Company

Screenshot of the Defined Contribution Elections Upload Error Report Run Control Page

DC Upload Err Rpt

Run Control D pe ypload Error_Rpt Report Manager ~ Process Manitor

Process Request Parameters

To Date
*From Date | |

O state Payroll Office Totals

EIEY T '

SRS b B View All

Company Description
[ q [+ =]

Save l Add l [ Update/Display

ADDITIONAL INFORMATION:
Effective Date field is a required field.
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Screenshot of the Defined Contribution Elections Upload Error Report

Commonwealth of Virginia
DEFINED CONTRIBUTION ELECTIONS UPLOAD ERROR REPORT Run Date: 02/02/2024
Report ID: RHR148 Run Time: 01:14 00
EFFECTIVE DATE - 01/01/2024 Page No. 1 of 3
FROM DATE: 01/01/2024 TO DATE: 01/31/2024
BEN COVG  PRE-TAX POST-TAX  EFF FLN ERR ERROR
CMP  EMPLID NAME PLAN ELCT  AMOUNT AMOUNT DATE TYP MNTH-PAYS TYP MNSG
BUC E 20.00 0.00 01/01/2024 49 I ERROR: Employee Status Terminated
BUC E 20.00 0.00 01/01/2024 49 I The Company associated with the Employee in the
file is different from PS_JOB
CER 457P24 W 0.00 0.00 01/01/2024 49 12-24 N Enrollment received for 0.00 Deferred Comp
Deduction, but employee not currently enrolled in
Cardinal.
DJJI 457F24 E 50.00 0.00 01/01/2024 49 12-24 N Processing Note: Loaded Using SSN. EMPLID not on
vendor file.
DJJ W 0.00 0.00 01/01/2024 49 I The Company associated with the Employee in the
file is different from PS_JOB
DJI ) 0.00 0.00 01/01/2024 49 I ERROR: Employee Status Terminated
DJJ ) 0.00 0.00 01/01/2024 49 I The Company associated with the Employee in the
file is different from PS_JOB
DJJI ) 0.00 0.00 01/01/2024 49 I ERROR: Employee Status Terminated
DJJ E 20.00 0.00 01/01/2024 49 I ERROR: Employee Status Terminated
DJJ E 20.00 0.00 01/01/2024 49 I The Company associated with the Employee in the
file is different from PS_JOB
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Dependent/Beneficiary Audit Report (RBN056, BEN734)
REVISED: 9/1/2026

DESCRIPTION:
This report lists employees not compliant with court-ordered dependent benefit coverage or minimum

spousal coverage.

NAVIGATION PATH:
NavBar > Menu > Benefits > Reports > Audits > Court Ordered Coverage Audit

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

As of Date PDF
Plan Type (checkboxes)
Audit Type (checkboxes)

Screenshot of the Dependent/Beneficiary Rider Audit Report Run Control Page

' & Cardinal HCM ‘ Court Ordered Coverage Audit

Run Control ID  Court_Ordered Coverage_Audit Report Ifanager  Process Monitor Run

Language | English v

Plan Type

Health Life Savings Pension
Audit Type

Missing Elections Uncovered Individuals Spousal Allocation

(o) (oo

ADDITIONAL INFORMATION:
No Input/Search fields are required fields.
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Screenshot of the Dependent/Beneficiary Rider Audit Report

PeopleSoft

Report ID: BEN734 DEPENDENT/BENEFICIARY RIDER AUDIT

As Of Date: 04/30/2021

Page No. 1
Run Date 05/24/2021

Run Time 11:03:03

selected Plan Types: Health: *1%', Life and AD/D: '2%', Savings: '4%', Pension: '8%'

Audit: Employees who have not enrolled in court-ordered coverage

Emplid Name Plan ID Dependent / Beneficiary Court Order Information
10 01 VA 9HTE343 11/11/2020
10 01 VA 123456 11/19/2020
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Dependent/Beneficiary Election Report (RBN048)
REVISED: 9/1/2026

DESCRIPTION:
This report lists all dependents, along with benefit elections made by the participant for the dependent.
Report includes sections for the plan type and amount.

NAVIGATION PATH:
NavBar > Menu > Benefits > Manage Automated Enrollment > Participant Enrollment >
Dependent/Beneficiary Election

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Schedule ID PDF

Screenshot of the Dependent/Beneficiary Election Report Run Control Page

| < Cardinal HGM ‘ Dependent/Beneficiary Election

Run Control ID Dep_Beneficiary_Election_Rpt Report Manager  Process ionitor Run

Language | English ~
Schedule ID E {Leave blank for all schedules)

[ ) [

ADDITIONAL INFORMATION:
No Input/Search fields are required fields.
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Screenshot of the Dependent/Beneficiary Election Report

PeopleSoft

Report ID: BasS007 Dependent/Beneficiary Elections Repart 1
Schedule Id:{0721 (0E July 2021) 0s/20/2021
Benefit Program:3AL (Salaried Employse Bensfit Pgm) Run Time 14:0%:10
Employee Employes Dep Evant Ben Flat
ID Hame ID Dependent/Beneficiary Hame Date Plan Type Pct Amt Excess Contingent

01 07/01/2021 10-Medical

a1 0770172021 10-Medical

0z 07/01/2021 10-Medical

a1 07/01/2021 10-Medical

a1 07/01/2021 10-Medical

a1 07/01/2021 10-Medical

03 07/01/2021 10-Medical

as 07/01/2021 10-Medical

a6 07/01/2021 10-Medical

0z 07/01/2021 10-Medical

a1 07/01/2021 10-Medical

o1 07/01/2021 10-Medical

a3 07/01/2021 10-Medical

aL 07/01/2021 10-Medical

a1 07/01/2021 10-Medical

a1 07/01/2021 10=-Medical

al 07/0L/2021 10-Medical

03 0T7/01/2021 10-Medical
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Eligible Participants Report (RBN039)
REVISED: 9/1/2026

DESCRIPTION:
This report shows eligible participants by schedule and benefit program, employees who are eligible to
participate in company benefit programs with details on plan and option eligibility.

NAVIGATION PATH:
NavBar > Menu > Benefits > Manage Automated Enroliment > Investigate Exceptions > Eligible
Participants Report

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Schedule ID PDF
Include Option Detail (checkbox)

Screenshot of the Eligible Participants Report Run Control Page

- < Cardinal HCM | Eligible Participants Report

Run Control ID  Eligible_Participants_Rpt Report Manager  Process Monitor Run

Language | English ~
Schedule ID ‘jl (Leave blank for all schedules)

O Include Option Detail

[ ) (e

ADDITIONAL INFORMATION:
No Input/Search fields are required fields.
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Screenshot of the Eligible Participants Report

Report ID: BASO01
Schedule Id:0721 (OE July 2021)

Employes ID Hame

Bensfit Program:SAL (Salaried Employss Bensfit

Effective
Date

FPeapleSoft

Eligible Participants Report

Fgm)

Flan

Flan
Description

a7/01/2021

Q7/01/2021

a7/01/2021

a7/01/2021

a7/01/2021

Q7/01/2021

a7/01/2021

a7/01/2021

07/01/2021

07/01/2021

Medical
FE4 Med
FEA Dcare
FSA Fee
Medical
FSA Med
FEA Dcare
FEA Fee
Medical
FSA Mead
FEA Dcare
FEA Fee
Medical
FS5A Med
FSA Dcare
FSA Feaes
Medical
FE5A Med
FEA Dcare
FSA Fee
Medical
FEA Med
FEA Dcare
FEA Fee
Medical
FSA Med
FSA Dcare
FEA Fee
Medical
FSA Med
FS5A Decare
FSA Fee
Medical
FEA Med
FEA Dcare
FSA F
Medical
FSA Mad

Page No. 1
Run Date 05/20/2021
Run Time 10:21:03
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Employer Cash Match Error Report (RPY373)
REVISED: 9/1/2026

DESCRIPTION:

This report lists employees for whom the Employer Cash Match Enroliment program corrected the 457
deferred compensation plan enrollment, hybrid voluntary plan or 403(b) annuity plan enroliment to
comply with employer cash match rules. Report also lists minimum contribution errors, which may
require Agency action to correct.

NAVIGATION PATH:
NavBar > Menu > Benefits > Reports > Employer Cash Match Error Rpt

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
From Date PDF

Thru Date

Company

Screenshot of the Employer Cash Match Error Report Run Control Page

‘ & cardinal HCM ‘ Employer Cash Match Ermor Rpt O Q

Empl Cash Mtch Rp

Run Control ID Employer_Cash_Match_Rpt Report Manager Process Monitor Run

Parameters

falicy ) > > |

Company | Description

B ]
1| a] e

(=) (s

ADDITIONAL INFORMATION:
From Date and Thru Date fields are required fields.
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Screenshot of the Employer Cash Match Error Report

Commonwealth of Virginia
EMPLOYER CASH MATCH ERROR REPORT Bun Date: 08/14/2021

Report ID: RPY373 Run Time: 11:46 00
Cempany : ABC - Alcoholic Beverage Contral e
From Date: 01/01/2019
TO Date : 0%/01/2021
Plan enrollment errors listed have been identified and corrected b
Contribution amount errors are identified for line agency action. No

Empl Een
Empl ID Name Red Prog

[ 5 SAL 12-24 49

o s SAL 12-24 49

0 4 SAL 12-24 4%

[ 5 SAL 12-24 49

[ 5 SAL 12-24 49

0 L4 AL 12-24 45

[ 5 SAL 12-24 49

[ 5 SAL 12-24 49

[ 5 SAL 12-24 49

[ 5 SAL 12-24 49

0 5 SAL 12-24 43

0 4 SAL 12-24 49

o 5 SAL 12-24 49

0 4 SAL 12-24 49
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FBMC Upload Error Report (RHR147)
REVISED: 9/1/20/26

DESCRIPTION:

This report lists employees on the semi-monthly Fringe Benefits Management Company (FBMC)
Enroliment Data Upload file whose annuity or miscellaneous insurance changes were not loaded to
Cardinal. Report includes the applicable error/warning message and enroliment information necessary
to allow manual entry into Cardinal.

NAVIGATION PATHS:

o BN WorkCenter > Reports/Processes > Enrollment and Processing Reports > FBMC Upload Error
Report

¢ NavBar > Menu > Benefits > Reports > FBMC Upload Error Report

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Effective Date From PDF
Effective Date To

State Payroll Office Totals (checkbox)

Company

Screenshot of the FBMC Upload Error Report Run Control Page

FBMC Upload Error Report

Run Control ID  Egpc Upload_Error_Rpt Report Manager ~ Process Monitor Run

FBMC Upload Error Report

Report Filters
*Effective Date From | |
“*Effective Date To | |

[ state Payroll Office Totals
B)[a
e View Al
Company Description

[ q [+ [-]

Save [ Add H Update/Display

ADDITIONAL INFORMATION:
Effective Date from and Effective Date To fields are required fields.
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Screenshot of the FBMC Upload Error Report

Commonwealth of Virginia

FEMC UPLOAD ERROR REPORT Run Date: 06/03/2021

Report ID: RHR147 Run Time: 03:59 00

FILE PROCESSED DATE FROM 01-JAN-2021 TO 30-JUN-2021

EFF POST-TAX FBMC DOA 4038 403B CATCHUP TOTAL
CMP EMPLID DATE GEN DED FEE FEE TYPE AMOUNT AMOUNT  AMOUNT
0.00 0 0.00 & 0.00 0.00 0

0.00 0.00 0.00 & 0.00 0.00 0.00

0.00

0.00 0.00

0.00 0.00 0,

0.00
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Flagged Participants Report (RBN050)

REVISED: 9/1/2026

DESCRIPTION:

This report lists benefit events that have had job or address eligibility information changes, events that
have been processed out of sequence, and events that have been disconnected during processing.
Report includes sections for each type of flag and displays the benefit event details as well as

employee information.

NAVIGATION PATH:

NavBar > Menu > Benefits > Manage Automated Enrollment > Investigate Exceptions > Report On

Flagged Items

INPUT / SEARCH CRITERIA:

Schedule ID
From Date
Thru Date

PDF

Include Summary (checkbox)

Flagged Reason(s) (check

Screenshot of the Flagged Participants Report Run Control Page

< Cardinal HCM ‘

boxes)

OUTPUT FORMAT:

Report on Flagged Events

Run Control ID  Repo

r_On_Flagged ltems Report Manager Process Monitor Run

Language | English v

o

(Leave blank for all schedules)

O Include Summary

Report Participants Flagged for

] Address Eligibility Changed
] MultiJob Indicator Changed
] Job Eligibility Changed

] Event Disconnected
] Event Out of Sequence

l Add H Update/Display

ADDITIONAL INFORMATION:
From Date and Thru Date fields are required fields. Thru Date defaults to current day, but can be

updated.

At least one of the Report Participants Flagged for reason checkboxes is a required field.
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Screenshot of the Flagged Participants Report

PeopleSaft
Report ID: BASO0R FLAGGED PARTICIPANTS - ADDRESS ELIGIBILITY DATA CHANGED Page No. 1
Run Date 05/20/2021
For the period 01/01/2021 through 05/20/2021 Run Time 14:59:13
Sched Employee Employee Ben Event Event Event Process Address Eligibility Data
Hame Redi 1D Date Status  Status Flagged Dt EffDt

4] 4] 07/01/2021 C FE 05/05/2021 04/21/2021

a [1] 07/01/2021 C FE 05/05/2021 04/21/2021

1 a 07/01/2021 w 05/08/2021 0472172021

[4] 1 06/01/2020 O 03/03/2021 12/16/1982

a 1 12/01/2020 C 03/01/2021 1270172020

a 4] 11/08/201% C FR 03/01/2021 0B/28/2019
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FSA Contribution Election Audit Report (RBN238)

REVISED: 9/1/2026

DESCRIPTION:

This report lists employees who make a midyear enrollment or midyear change to their Flexible
Spending Account (FSA) annual election that could result in a suspension of their deduction, due to an
Internal Revenue Service (IRS) calendar year limit.

Note: This report is for use by Cardinal Payroll Agencies only.

NAVIGATION PATH:
NavBar > Menu > Benefits > Reports > Audits > FSA Contrib Election Audit

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Enrollment As of Date Excel

Screenshot of the FSA Contribution Election Audit Report Run Control Page

DEP——— FSA Contrib Election Audit

Run Control ID FSA_Contrib_Election_Audit Report Manager Process Monitor Run

Process Request Parameter(s)

*Enroliment As of Date

] (oo

ADDITIONAL INFORMATION:
Enrollment As of Date field is a required field.
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Screenshot of the FSA Contribution Election Audit Report

EMPLID  |Emp Red |Benofit  [Name TPhone Email Company  [Depariment [Location TEFF Date  [Plan |Plan Year [Amnual PY |PYYID  |PY Remaming |CY Remaining |Period CumrentCY  |Reported
Record Max Pledge Balance Balances Pays Deduction Balance |Overages
5 0 o7 Rt of Vay -|Dept of 2079.07-01 _[FLXVE [2750 2160 0 2160 1 55 45 0 185,25
i Hampton  [Transportation D
1 Roads
0 0 sov Fund 1LA Senate of Virginia |2019-07-01 FLXME (2750 1800 0 1800 21 200 0 1450
i b
v 0 VSE giia State Bar [2018.0701 |FLAVE (2750 P 0 = % 18171 0 197445
i D
7 0 =3 gima State Bar [2018.0701 [FLIVE 2750 A 0 E3 % 7229 0 EEE]
i D
v 0 VSE gima Stats Bar [2018-0701 |FLAVE [2750 1600 0 D % 12557 0 5252
i D
5 5 VSE gina State Bar [2018-0701 [FLAVE [2750 658 5 % 3 5 B2
i D
5 5 VSE Bar Senices |Virgina State Bar [2018-0701 |FLAVE [2750 658 5 % 3 5 B2
1 b
0 0 VSB Clerk ofthe  |Virginia State Bar |2019-07-01 FLXME (2750 12040 0 2040 26 145.71 0 1038.46
| Disc System b
0 0 VSB Clerk ofthe  |Virginia State Bar [2013-07-01 FLXME (2750 12692 0 12592 26 185.14. 0 12063.64
] Disc System b
0 0 VSB Ci g State Bar [2019-07-01 FLXME (2750 12688 0 12688 26 192 0 12242
1 s b
0 0 VSB Discipline Virginia State Bar [2019-07-01 FLXME 12750 1920 0 1920 |26 13714 0 815.64
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Health Benefit Recon Exception Report (RHR070)
REVISED: 9/1/2026

DESCRIPTION:

This report lists all employees for whom a variance was identified between the expected health
premium amounts, based on employee elections in Benefits, with the actual health premiums collected
through Payroll. Report also lists employees whose Health Premium Reward processed through Payroll
does not match the Health Premium Reward enroliment in Benefits.

NAVIGATION PATHS:
¢ BN WorkCenter > Reports/Processes > Recon Reports > Health Benefit Recon Exception
¢ NavBar > Menu > Benefits > Reports > Health Benefit Recon Exception

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Year PDF
Month Ccsv

Business Unit

Screenshot of the Health Benefit Recon Exceptions Report Run Control Page

‘ & Cardinal HCM ‘ Health Benefit Recon Exception

Health Benefit Recon Exception

Run Control ID Health_Benefit_Recon_Exception Report Manager Process Monitor Run

Parameters
“Year “Mont

Report Format Selection

CJRun to csV

Business Unit Selection

@ 1-10f1 v ‘

| Business Unit Agency Description

j BT ]

(o] (oo

ADDITIONAL INFORMATION:
Year and Month fields are required fields.

Note: When the Run to CSV checkbox option is selected, the report runs both the CSV and PDF
versions.
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Screenshot of the Health Benefit Recon Exceptions Report

1 Commonmaath of
2 [Repoet 10; | RSO0 Heakh Banefit Recod
3
A Company  Busimess Unit Departmant 0 Rongft Groep I Tmplapee 0 Mame foh Ffid  MAStatss Payell Status Calondar Merth Calendar Yoar Mlan Type Orcducsion Coda Coverage legin Oatn Orduction llegn Datr]
5 sy 000 1101 w1 10 A A & o4 10 EVRCRE 10008
& DEL 1O 2101 DEL2M 132004 A A 4 gerl) 10 CWACRE 212008
7 DEL 1O 2101 DELXM 1132004 A A 4 perl) 10 CWACRE /2008
B DEL M0 209 DEL2OF ING0Nrs A A & o4 10 GPTIMA 4/1/2008
9 MaG 10500 10000 MAGIO000 fanfanrs A L & ro0a 10 CVALRE Hfa00e

10500 10000 MAGIO000 fafaes T & P 10 CVACRE 4/1f3008

0300 10000 MAGIO000 Afofrs A A & =rh 10 CVEHEW e

N0 10000 SLIF1C000 ofags A a & Pl 10 CVELRE Hfioes

0 100 SLIF1C000 e s L & Esrl) 10 OV iHa e

VI 1000 SLF IS0 Vi A a ] o 160 CNA e LI

N 10000 (=aliTie ] &f1fara A a & o 10 CRHE it

VIR 10000 COVnoo affaura H & el 10 CWNIHE afifnes

VI 0000 Es el RED D e 240N A 4 el 10 CWSIHE affnes

VA 1000 GOCIIC A & o 10 CVREHE WEs

VA 10000 GO C00 A 5 o 10 CVREHE alfues

VA 100 O 0C00 T 5 s 10 CAEIA alfaues

VhE 100 010G A s et 10 R TIA WIS

Tiand 10000 (CE ST =b] A £ 24 10 Gl e

FiS00 1 000 000 A £ p=rL 10 CVACHE 101022

BHS00 10300 IORTEO00 A £ har4 10 CWaHEW 4/1/3004

FASO0 10000 [OR1000 IFRTIITL N T 4 p=rtl 10 CWaHEW 413004

§1BO3 10000 COCI0000 A0 A L 4 perll 10 CWaCRE £

FATOD 20 VEED LTI A A ‘£ perll 10 CWAHERY Lk ik

| Ol MERD. 1A 0303 A A Ll wrL] 10 CWiCRE 103

Screenshot of the Health Benefit Recon Exceptions Report (scrolled middle)

3
4 |Coverage Elect
5

S
mmm mmmEmmmzmmmmmzmmmmm
HH H H H

Benefit Plan Coverage Code Expected EE Health Premium  Collected EE Health Premium |EE GL Activity Charge (Credit]

ACC3
ACC2
ACC4
OH
ACCO
NOENRL
CHA1
ACC5

2

ww NN

ENFNFNTN

~

-

321
285
321
190
224
0
60
170
54
54
395
0
395
170

321
285
321

-178.5
340
-391

66.5
40
190

30
-26.5
575
30!
160.5

o oo o=

178.5
55
561

-66.5
40
-110
224

26.5
-127
30!
160.5

Expected ER Health Premium  Collected ER Health Premium ER GL Activity Charge(Credit)

1320
1320
1320
1315
1320
o
723
738
1932
1932
1935

1935
738
738

733
733
1320

1935
723
1320

1320
1320
1320
657.2
1320
-660

)

0
0
0
657.5
0

660
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Screenshot of the Health Benefit Recon Exceptions Report (scrolled right)

Run Date: 24-May-24

Run Time: 06:55:23.000000_PM
Expected Total Monthly Premium | |Deduction Not Taken Refunds Processed Expected Premium Reward Payroll Premium Reward Premium Reward Difference
1641 0 0 17 0 17
1605 0 0 17 0 17
1641 0 0 34 0 34
1505 0 0 0 0 0
1544 112 0 0 0 0
0 0 838.5 0 0 0
783 0 391.5 0 0 0
908 0 0 17 0 17
1986 0 0 17 0 17
1986 0 0 0 0 0
2330 0 0 34 68 -34
0 0 178.5 0 0 0
2330 0 362.5 0 0 0
208 0 654.5 0 0 0
908 0 0 0 0 0
0 0 0 0 0 0
813 0 406.5 0 0 0
813 0 0 0 0 0
1544 0 0 0 0 0
0 0 0 0 0 0
0 0 0 0 0 0
2383 0 0 0 0 0
783 0 391.5 0 0 0
1641 0 0 17 8.5 8.5
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Health Benefit YTD Recon Report (RBN381)
REVISED: 9/1/2026

DESCRIPTION:

This report lists all employees for whom a Plan Year To-date variance exists between the expected
health premium amounts, based on employee elections, and the actual health premium amounts
collected through Payroll. This report is intended to aid Agencies in verifying that health enroliment
changes affecting prior months are accounted for and appropriate deduction adjustments are
processed when necessary. This report does not replace the monthly Health Benefit Recon Exceptions
report (RHRO70).

NAVIGATION PATHS:
o BN WorkCenter > Reports/Processes > Recon Reports > Health Benefit YTD Recon Report
e NavBar > Menu > Benefits > Reports > Health Benefit YTD Recon Rpt

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Plan Year (not calendar year) PDF
Month CSv
Company

Screenshot of the Health Benefit YTD Recon Report Run Control Page

Health Benefit YTD Recon Rpt

Run Control ID Report Manager Process Monitor Run

Helath_Benefit_YTD_Recon_Rpt

Run Control Parameters

Company (Blank for All) |

*Enter Plan Year not Calendar Year |
(e.g., July 2025 is in Plan Year 2026)

*Plan Month |

Employee ID |

a|

v

v

a

] ¢SV File Output

l Add H Update/Display

ADDITIONAL INFORMATION:

Plan Year and Plan Month fields are required fields. This report is for Cardinal Payroll Agency use only.

Note: When the Run to CSV checkbox option is selected, the report runs both the CSV and PDF

versions.
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Screenshot of the Health Benefit YTD Recon Report (CSV version)

A B C F G H I J K L M N (0] P Q R S T
1 |Commonwealth of Virginia
2 |Health Benefit Recon Recon Report
3 |ReportID: RBN381
4 |Run Date:26-SEP-2025
5 |RunTime:04:36:12.000000_PM
6
7 |Employee Employee Benefit Re Employee Company Year Month Health Pla Covg Cd Coverage Coverage Coverage EEPrem ERPrem BenPlan DedCd EEDeds ERDeds EEDIiff  ERDiff
8 0 0 | 2026 Jul AGC2 - C( Family E FIU2020 #HEHHHH 428 2179 0 0 428 2179
9 0 0 2026 Jul ACC2-C(Single E 71172024 5/7/2024 141 830 0 0 141 830
10 0 0 2026 Jul KP - Kaisel Family E /172023 iHEHHEHH 308 2161 KP KAISER 393 2161 -87 0
11 3 0 2026 Jul 0 0 ACC3 CVACRE 245  1089.5 -245 -1089.5
12 0 0 2026 Jul ACC2-C(Single E HHHEERR SRR 141 830 ACC2 CVACRE 141 415 0 415
13 0 0 2026 Jul ACCO - C{ Family E 6/1/2025 6/9/2025 340 2179 ACCO CVACRE 3835 2179 -43.5 0
14 0 0 2026 Jul KP - Kaisel Family E 6/2/2025 6/9/2025 306 2161 KP KAISER 348.5 2161 -43.5 0
15 3 0 2026 Jul 0 0 CHA CVAHAW 85 415 95 -415
16 1 1 2026 Jul CHD - CO' Single E 7/1/2025 0 738 CHD CVHDHP 0 369.5 0 365.5
17 1 1 2026 Jul ACC5 - C(Single E 6/1/2025 R 184 830 ACCH CVACRE 92 415 92 415
18 0 0 2026 Jul ACC5 - CC Family E FHHEEER 7/9/2026 544 2179 ACCH CVACRE 466 1833.5 78 345.5
19 0 0 2026 Jul ACC5 - CC Family E 5/1/2025 5/8/2025 544 2179 ACCH CVACRE 272 2179 272 0
L0 0 0 2026 Jul OH - Sent: Single E 6/1/2025 #HHHHHHE 91 816 OH OPTIMA 134 816 -43 0
1 0 0 2026 Jul ACC4 - CCFamily E 71172025 7/1/2025 482 2179 ACC4 CVACRE 814 2831 -132 -852
2 3 0 2026 Jul ACC2 - CCFamily E FEHEREE 71712025 428 2179 ACC2 CVACRE 543 2831 -115 -852
23 0 0 2026 Jul ACC4 - C(Single E FI12021 A 161 830 ACC4 CVACRE 80.5 415 80.5 415
P4 0 0 2026 Jul AGC2-C(Self + Chil E FIU2024 308 1488 ACC2 CVACRE 154 744 154 744
P5 1 0 2026 Jul ACCO - C( Family E FHHHEEAR SHHRHEHE 340 2179 ACCO CVACRE 340 2179 0 0
pe6 1 0 2026 Jul Term Cove 0 0 ACCO CVACRE 340 2179 -340 -2179
P7 0 0 2026 Jul ACCO-C(Single E HHHEERRE SRR 108 830 0 0 108 830
pa 0 0 2026 Jul ACC4 - C{ Family E 7I1/2021 482 2179 ACC4 CVACRE 0 1088.5 482 1089.5
P9 0 0 2026 Jul ACC5-C(Single E HHHEERR SRR 184 830 ACC5 CVACRE 82 830 92 0
po 0 0 2026 Jul ACC5-C(Single E 6/1/2025 #i#H 184 830 ACC5 CVACRE 2725 12215 -885 -3915
. -
Screenshot of the Health Benefit YTD Recon Report (PDF version)
i commomvealth of Virgint
@ Cardinal resish of virgiate
/ HEALTH BENEFIT ¥TD RECON REPORT Run Date: 08/26/2025
Report ID: RENIS1 Run Time: 05:28 00
COMPANY ¢ Page No. 1 of 163
Coverage ¥ear: 2026 Coverage Monthr July
Empl Ben Expacted Premiums Actual Deductions
Employee ID Rcd KRbr Employee Hame MonthEealth Plan Covg cd EE Prem ER Prem Ben Plan Ded cd EE Deds ER Deds EE Diff ER Diff
o o Jul  Acc2 - covA EXD Family a28.00 2,173.00 0.00 0.c0 aze.00 2,179.00
¥TD Totals: 428.00 2,179.00 o.00 0.00 4z8.00 2,179.00
0 a Jul - COVA EXD single 141.00 830.00 o.00 o 141.00 51000
¥TD Totals: 141.00 830.00 o.00 0.00 1l4l.00 830.00
0 a Jul  KP - Xalser Family 306.00 2,161.00 K2 KATSER 393.00 2,161.00 -a7.00 0.00
¥TD Totals: 306.00 2,161.00 393.00 2,161.00 -87.00 0.00
3 a Jul 0.00 acca CVACRE 24500 1,089.50 24500 -1,089.50
¥TD Totals: 0.00 0.00 245.00 1,089.50 245.00 -1,089.50
0 a Jul - COVA EXD single 141.00 830.00 nccz CVACRE 141.00 415.00 0.00 a15.00
¥TD Totals: 141.00 830.00 141.00 415.00 o0.00 415.00
0 a Jul - COVA Basic Family 320.00 2,179.00 acco CVACRE 383.50 2,179.00 -43.50 0.00
¥TD Totals: 340.00 2,179.00 383.50 2,179.00 -43.50 0.00
0 a Jul  KP - Xalser Family 306.00 2,161.00 K2 KATSER 349.50 2,161.00 -43.50 0.00
¥TD Totals: 306.00 2,161.00 383,50 2,161.00 -a3.50 0.00
3 o Jul o.00 0.00 cHA CVAHAW 9.50 415.00 -9.50 415.00
¥TD Totals: 0.00 a.50 415 -3.50 a15.00
1 1 Jul CHD - COVA HD PD single 0.00 739.00 om cveDHP o.00 369.50 0.00 16950
¥TD Totals: 0.00 739.00 0.00 269.50 0.00 369.50
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Health Plan Participants Report (RBN054)
REVISED: 9/1/2026

DESCRIPTION:

This report lists active health plan participants as of a specified date. Report also displays Coverage

Begin Date, Coverage End Date, and COBRA Event ID.

NAVIGATION PATH:

NavBar > Menu > Benefits > Reports > Participation > Health Plan Participants

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

As of Date PDF

Screenshot of the Health Plan Participants Report Run Control Page

<— Cardinal HCM ‘

Health Plan Participants

Run Control ID  Health Plan_Participants Report Manager  Process Monitor Run
Language | English ~
(o] (o

ADDITIONAL INFORMATION:
No Input/Search fields are required fields.
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Screenshot of the Health Plan Participants Report

PaopleSaft

Report ID: EENOO1 Health Plan Participants
Company: A01 Lee County — DSS
Setid STATE
Frovider Anthem Blue Cross Blue Sheild
AsOfDate: 05/20/2021

Benefit Department Department Employee Employee Empl
Flan Type Flan i Hame Name i Status
Medical O0LKRExpC 047001000 047001000 A
Medical O0lKRExpC 047001000 047001000 A
Medical O0LKRExpC 047001000 047001000 A
Medical O0LKRExpC 047001000 047001000 A
Medical O0LKRExpC 047001000 047001000 A
Medical O0LKRExpC 047001000 047001000 A
Medical O0LKAExpC 047001000 047001000 A
Medical O0LKRExpC 047001000 047001000 A
Medical O0LKARExpC 047001000 047001000 A
Medical O0LKRExpC 047001000 047001000 A
Medical O0LKRExpC 047001000 D470 “]UGD A
Medical O0LKRExpC 047001000 D470 a0 A
Medical O0LKRExpC 047001000 04723]000 A
Medical 00lKAExpC 047001000 047001000 A
Medical 001KAExXpC 047001000 047001000 S
Medical O01KARExpC 047001000 DQ]QE]GGD A
Medical 001KAExpC 047001000 047001000 A
Medical 001KAExpC 047001000 nqweclunc A
Medical 001KAExpC 047001000 047001000 A
Medical 001KAExpC 047001000 047001000 A
Medical 001KAExXpC 047001000 nawccluac A

Empl
Type

MUOOO0OnL00Gnnnnnooee.

Reg/
Temp

WH DT EWEEEDEE NN D DDE DD WD W

Part

R R R R R e R R R R R R R R

Coverage

Caverage
Begin

Bage No.
Run Date 0

Run Time 1

Coverage
End

1

05/20/2021

6:03:51

Single
EE+Spouse
Single
Single
Family
Family
EE+Spouse
EE+Spouse
Single
Family
EE+Spouse
Single
Emp+Child
EE+Spouse
Single
EE+Spouse
Single
EE+Spouse
Emp+Child
Single
Single

o07/01/2017
10/01/2017
03/01/2014
0650172018
D&/01/2018
05/01/2014
07/01/2013
07/01/2013
07/01/2013
01/01/2017
02/01/2013
07/01/2013
07/01/2013
07/01/2013
10/01/2019%
07/01/2013
01/01/2019
07/01/2013
11/01/2015
07/01/2013
07/01/2013

o
o
o
o
o
o
o
o
o
o
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HMO Risk Equalization Report (RBN290)
REVISED: 9/1/2026

DESCRIPTION:

This report details the payment due to the suppliers, as well as the current enrollment by gender and
age tier, for the current billing month. This report is attached to the payment and sent to the supplier
and this report identifies enroliment counts and total dollars owed for the current billing month.

NAVIGATION PATH:
NavBar > Menu > Benefits > Reports > Participation > HMO Risk Equalization

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Billing Date PDF
Vendor Selection (checkbox)
Premium Rates

Screenshot of the HMO Risk Equalization Report Run Control Page

HMO Risk Equalization

HMOU Hisk Equalzn

Run Control ID HMO_Risk_Equalization Report Manager Process Monitor Run

HMO Risk Equalization Report

Report Only Processing

Vendor Selection

|
*Billing Date @ KAISER COPTIMA
Premium Rates
Kaiser
*Single *EE+1 *Family
Optima
*Single *EE + 1 *Family

Motify l Add H Update/Display
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ADDITIONAL INFORMATION:
Billing Date, Kaiser and Optima fields are required fields.

Screenshot of the HMO Risk Equalization Report

@Cardinal _| Commonwealth ml“u’irlginia [I;Iutn B0
P HMO RISK Equalization ate
Bun Time 4:23:45Fk
Report ID: BN230 o 3% 1of1
Calculation OF Premium
OPTIMA
Premium Rates 1-Aug-20
" 786
d 154
" 2106
Active Contracts

Male EE Apge Range Single EE+1 Family Total

LESS THAN 30 o o o [

30-39 1 1 o 2

40-44 o o o [

45-49 o o 4 4

50-54 o o o [

55-59 2 o o 2

B0-64 o 1 o 1

65+ o 1 o 1
Female EE Apge Range Single EE+1 Family Total

LESS THAN 30 2 o o 2

30-39 o 1 o 1

40-44 o o o [

45-49 o o o 0

50-54 2 1 o 3

55-59 1 o o 1

B0-64 1 2 o 3

65+ o o o 0
Active Total | fg 7 fa f20

Active Premium: 5 25,676.00
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Ineligible Participants Report (RBN051)
REVISED: 9/1/2026

DESCRIPTION:
This report lists all participants who are ineligible for any benefit program and their eligibility
parameters, such as birth date and status. Report includes sections for job eligibility data.

NAVIGATION PATH:
NavBar > Menu > Benefits > Manage Automated Enrollment > Investigate Exceptions > Ineligible
Participants Rpt

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Schedule ID PDF

Screenshot of the Ineligible Participants Report Run Control Page

= Cardinal HCM | Ineligible Participants Report

Rumn Control ID  |neligible_Participats_Rpt Report Manager Process Momnitor Run

Language | English W
Schedule 1D E {Leave blank for 2l schedules)

| UpdateDisplay

ADDITIONAL INFORMATION:
No Input/Search fields are required fields.
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Screenshot of the Ineligible Participants Report

PaopleSoft

Ineligible Participant

FIE

Report

Company

Pay
Grp

Loctn

Country FLSA Reg Business
Stat Regn Unit

State

Flan

Page No.
Run Date

Run Time

Grade

EligCnfigs EligCnfigé EligCnfig] EligCnfigd EligCnfigd

0.400000

1.000000

0.400000

1.000000

0.400000

1.000000

0.400000

1.000000

0.400000

0.400000

0.400000

1.000000

RES

Report ID: BAS010
Sched Employes Employse Event Benefit Process Country
o in Name D Rodd Status Birthdate State
Empl Service Empl Benefits Empl Full Reg Officer Union Std
Rcdg Date Class Status Type Part Temp Code Code Hrs
EligCnfigl EligCnfig? EligCnfigd EligCrfigd
0721 ] o Fgm None USA/VA
1] 11/16/1978 CLS  Terminated 3 R N 16.00
N
1 06/01/2019 RET  Active L} R N 40.00
005001000 N
0721 0 ] Fgm None USA/VA
a 09/16/1584 APF  Terminated 5 R n 16.00
N
1 05/01/2019 RET  Active ] R N 40,00
005001000 W
0721 0 ] Fgm None USA/VA
1] 11/10/2000 APF  Terminated S R H 16.00
N
1 06/01/2019 RET Terminated S R H 40.00
N
0721 0 [ Fgm None USA/VA
a 03/01/1985 CLS  Terminated S R N 16.00
N
1 03/01/2019 RET  Active ] R N 40.00
005001000 MW
0721 0 o Pgm None USA/VA
a 08/25/2000 APF  Terminated S R N 16.00
N
0721 o o Pgm None USA/VA
a 09/10/2017 TNR Terminated § X N 16.00
N
0721 o ] Pgm None USA/VA
a 01/25/2018 CLS Terminated S R N 16.00
N
1 03/01/2019 LOC Active s R N 40.00
048206000 N

MNP

MNP

MNP

MNP

MNP

MNP

CENTR

CENTR

CENTR

CENTR

OHB

USA/VA

USR/VA

USR/VA

USA/VA

USA/VA

USA/VA

USA/VA

USA/VA

USA/VA

USA/VA

USA/VA

USA/VA

22900

VRSRT
12-12

22900
12-24
VRSRT

22900
12-24
VRSRT

22900
12-24
VRSRT

22900
12-24

22900
12-24

22900
12-24
LOCAL

SW 3

uG

RR-GB

FA

RR-GB

FA

uG

50 4
uG

RR-GE

FA

FA

1
05/20/2021
15:45:04
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IRS 401a Maximum Compensation Report (RPY358)

REVISED: 9/1/2026

DESCRIPTION:

This report lists highly compensated employees (HCE) whose retirement contributions must stop when

their annual creditable compensation reaches the IRS 401(a) limit in effect.

NAVIGATION PATH:
NavBar > Menu > Benefits > Reports > Audits > IRS 401a Max Comp Report

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
(none) PDF

Screenshot of the IRS 401a Maximum Compensation Report Run Control Page

PP — | IRS 401a Max Comp Report

IR5 401a Max Comp Report

Run Control ID IRS_401a_Max_Comp_Repart Report Manager  Process Monitor

| UpdateDisplay

ADDITIONAL INFORMATION:
No Input/Search fields are required fields.
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Screenshot of the IRS 401a Maximum Compensation Report

//’;A) Cardinal

Raport ID:RPYISE

Commonwaalth of Virginia

IS 401a Mawimm Compensation Report

Fun Data: 05/24/2021
Fun Tima: 11:86:14
Fasa: 1 of 1

B

Emplid

L8

Emplid e
1

Emplid Red

Compan;
Limit Effdt

Limit Effdt

Company : ABC - Alecholic Baverage Contral
Limit Effde @ 7/1/2018
IRS 401a Linmit : 280000

Limit Effdt r 1/1/2020
IRS 401a Limit : 2B5000

¥ : CNU - Christopher Nawpert Oniversity
Limit E£fdr ¢ /172018
IRS 401a Limit : 280000

DEM - Dapt of Emargency Management
/172019
INS 401a Limit : 280000

EMA - Department of Military Affairs

Empl
Emplid Red

0
Compary '
Limit Effde 1 1172018
IRS 401a Limit : 280000

Empl
Emplid Red

0

1

o

77112020
IRS 401a Limit : 285000

vas Grndfthrd
Coda Limit Ext
0
0
VRS orndfthrd
Coda Limit Ext
0
VRS Grndfthed
Code Limit Ext
0
VRS Grndfehed
Coda Limit Ext
HERO000 o
VRS arndfthed
Code Limit Ext
0

0
0

Total Max
Comp Allwd
280000
280000

285000

Total Max
ALllwd
280000

280000

Total Max
Comp Allwd
280000
280000
280000

--- Contrib Basa

¥TD Amcunt Amt to Limit
27177.8 2822222
0 280000

--- Contrib Base (CBS) --—-
TTD Amount Amt to Limit
5555 86 2794

a

--- Contrib Base (CBS) ---
¥TD Amount Amt to Limit
25690 284310

--=- Contrib Base (CBS)
TTD Amount Amt to Limit
700000 -420000

Contrib Base (CBS)

¥TD Amount Aat to Limit
0 280000
0 280000
0 280000

---- ORF Base (GRP) —-——

FTD Amount Amt t
49891666 68 48611666, €8
939.99 279000.01

520416667 -4919166.67

---- ORF Base (ORF) ----
unt Amt to Limit
2890128 251068,78

ORP Base (ORP) --
TTD Amount Ant to Limic
T50909.09 -470909.09

CRF Base (ORF) -

TTD Amount Aat to Limit
12399999, 96 -12119999. 96
12399999, 96 =12119999.96
233333338 =2053333.38
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Monthly Recon Enroliment Report (RBN380)
REVISED: 9/1/2026

DESCRIPTION:

The Monthly Recon Enroliment Report will provide employee Health Benefit information including
Health Coverage, Premium Reward, and Medical Premiums for the month. It will include all employees
active in the Agency as of the first of the month and show their coverage as of the end of the month. As
such, it should include employees who transfer out of the Agency mid-month, and the coverage should
reflect births that occurred during the month.

NAVIGATION PATHS:
e BN WorkCenter > Reports/Processes > Recon Reports > Monthly Recon Enroliment Report
¢ NavBar > Menu > Benefits > Reports > Monthly Enrollment Report

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Year Excel
Month

Business Unit (optional)

Screenshot of the Monthly Recon Enroliment Report Run Control Page

Monthly Recon Enrollment Rpt

Run Control 1D Monthly_Recon_Enrallment_Rat Report Manager Process Monitor

Run Control Parameters

Month | v|

[l All Business Unit's

Busgines Unit Selection

[=1[e]

Business Unit Agency Description

1| Cl| E\

=

ADDITIONAL INFORMATION:
If the All Business Unit’s checkbox is not selected, the user must select the applicable Business
Unit(s) in the Business Unit Selection section.

| Update/Display
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Screenshot of the Monthly Recon Enroliment Report

Cardinal Monthly Recon Enrollment Report

Process Instance: 3988607
Process Run Date: 5/8/2025
Process AsOfDate: 4/1/2025

[Bl5s]5 =[5 [R|2]3 ] |e |~ ]vn s @M

COVA Cr+Exp Den+Vision&Hrng
COVACare + Expanded Dental
COVA Cr+Exp Den+Vision&Hrng
COVACare + Expanded Dental
COVACare + Expanded Dental
COVACare + Expanded Dental
COVACare + Prev Dental

COVA Cr+Exp Den+Vision&Hrng
COVA Cr+Exp Den+Vision&Hrng
COVA Cr+Exp DentVision&Hrng
COVA Cr+Exp Den+Qut-of-ntwlk

Employee I3 Last Name Suffix First Name MI Business Unil Company Department Empl Status Status/BPremium Coverage Elect Benefit Plan Descr
P 15100 DOA 97200 A COVAFTEE & ERPaid Grp Bill E ACC4
€ 15100 DOA 97200 A COVAFTEE & ERPaid Grp Bill E ACC2
B 15100 DOA %6700 A COVAFTEE & ERPaid Grp Bill E ACC4
L 15100 DOA 97200 A COVAFTEE & ERPaid Grp Bill E ACC2
P 15100 DOA 98300 A COVAFTEE & ERPaid Grp Bill E ACC2
3 15100 DOA 98300 A COVAFTEE & ERPaid Grp Bill E ACC2
K 15100 DOA 95400 A COVAFTEE & ERPaid Grp Bill E ACCO
D 15100 DOA 95100 A COVAFTEE & ERPaid Grp Bill E ACC4
19 N 15100 DOA 92100 A COVAFTEE & ERPaid Grp Bill E ACC4
20 A 15100 DOA 98400 A COVAFT EE & ER Paid Grp Bill E ACC4A
21 J 15100 DOA 95200 A COVAFT EE & ER Paid Grp Bill_E ACC3

Scrolled right:

Coverage Code Coverage Begin Dt Election Dt Employer Rate Employee Rate PRW Rate PRW Benefit Plan PRW Coverage Begin Dt PRW Election Dt Pay Code Termination Date Subgroup {Elig_Config2)

Single /12023 5/3/2023 783 156 17 PRWDEE 7112024 6/18/2024 24 151001000
Single 17172022 12/8/2021 783 136 0 24 151001000
Family 17172022 12/8/2021 2056 465 0 24 151001000
Self + Child F/2020) 9/28/2021 1404 296 0 24 151001000
Self + Spouse F/2022)  5/2/2022 1404 296 0 24 151001000
Single TI2020) 9/28/2021 783 136 17 PRWDEE 112024 6/18/2024 24 151001000
Single T/2020) 9/28/2021 783 103 0 24 151001000
Self + Spouse /12020 942842021 1404 333 0 24 151001000
Family 17172025 12/26/2024 2056 465 0 24 151001000
Self + Spouse 1/1/2024 | 12/22/2023 1404 333 34 PRWDET 1112024 6/16/2024 24 151001000
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VNAV Elections Upload Error Report (RHR149)
REVISED: 9/1/2026

DESCRIPTION:

This report lists employees on the semi-monthly VNAV (myVRSNavigator) Upload file whose retirement
enrolliment changes were not loaded to Cardinal. Report includes the applicable error/warning message
and enrollment information necessary to allow manual entry into Cardinal.

NAVIGATION PATHS:

o BN WorkCenter > Reports/Processes > Enroliment and Processing Reports > VNAV Elections
Upload Error Report

¢ NavBar > Menu > Benefits > Reports > VNAV Elections Upload Err Rpt

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
From Date PDF

To Date

Company

Screenshot of the VNAV Elections Upload Error Report Run Control Page

Run Control ID WMAY Flections Upload Err Rpt Raport Manager  Procass Monitor

Report Request Parameter(s)

Wiz All

Company Description

9 [+ [=]

| Add || Update/Display

ADDITIONAL INFORMATION:
From Date and To Date fields are required fields.
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Screenshot of the VNAV Elections Upload Error Report

Report ID: RHR149

Commonwealth of Virginia

VNAV ELECTIONS UPLOAD ERROR REPORT

Run Date: 05/25/2021
Fun Time: 04:34 00

From Date: 01/01/2020
To Date: 12/31/2020

Empl

Name

Error Message
EMPLID Mot Found

Blan Type
70 - Employee Retirement DB
vs -

Empl
Emplid Red  Name

Error Message
Electicn Date mere than 120
Election Date more than 180

Company: ABC-Alcohalic Beverage Control

Transaction Errors. Online Entry Required

Elig_configl value cannot be found in V_ELIG_CN1_PRMT

DAYS in
DAYS in

Payroll

Deduction

Company Department Hire Date Status
REC 07/01/2020
AEC
ABC 07/01/2020
ABC
Participant Electien Benefit
Election Date Blan

Begin Date

Deduction

Company Department
00

100000

Participant Election Benefit

12/01/2020

12/01/2020

PSBB
VSDP CODE

1 of 10

PSBB
ADT

1 VNAV
Plan

Before Tax Before Tax % After Tax After Tax %
Flat Amount of Earnings Flat Amount of Earnings
¢.o00 0.00% 0.00 0.00%
0.00 0.00% .oa a.
PSBB PSBB PSBB

Before Tax Before Tax % After Tax

¥
¥

After Tax %
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VRS Billing Exceptions Report (RHR078)
REVISED: 9/1/2026

DESCRIPTION:

This report displays employee-level detail of the variances between Virginia Retirement System (VRS)
billed amounts and those amounts collected through payroll. Agency benefits administrators and payroll
processors use this report to validate the General Ledger (GL) adjustments automatically created and
to correct employee retirement enrollment or premiums, as needed. This report also lists any VRS
billed transactions with errors that Cardinal did not reconcile (VRS Billing Transaction Errors section).

NAVIGATION PATHS:
e BN WorkCenter > Reports/Processes > Recon Reports > VRS Billing Exceptions
¢ NavBar > Menu > Benefits > Reports > VRS Billing Exceptions

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Employee PDF

Business Unit

Benefit Plan (checkboxes)

Month

Calendar Year

Screenshot of the VRS Billing Exceptions Report Run Control Page

VRS Billing Exceptions

Run Control ID WRS_Biling_Excapions Repaort Manager Process Monitor Run

Report Format Selection

[ Run to C5V

Report Filters

Business Unit ljl

Benefit Plan COWRSRET OWVRS-HYE OWSDP CLFE CHIC OPrior Svws  ®ALL

*Month

*Calendar Year Ij

‘ Add H Updsate/Display

ADDITIONAL INFORMATION:
Month and Calendar Year fields are required fields.
Employee Search criteria is the Empl ID.
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Screenshot of the VRS Billing Exceptions Report

Run Date: 05/25/2021
Run Time: 03:09 00

Commonwealth of Virginia
VRS BILLING EXCEPTIONS REPORT
Report ID: REROTS
POSTED
Business Unit: 50100 - VA Dept of Transportation Current Year: 2020 Current Month: JAN
EE EE EE ER
Pay VRS Payrall Recon GL VRS
EMPLID Hame Status Deded Benefit Plan Bill Deduction Adjustment Bill
VRS ORG CODE: 30501
Benefit Secticn: Employee Retirement DB
A VRSRET VRSMDB 141.13 0.00
A VRSRET VRSMDB 114.59 0.00
A VRSRET L, 164 48 0.00
A VRSRET V 285.74 0.00
A RSRET 666.67 0.00
A VRERET ¥ 811.74 0.00
P WVRSRET ¥ 531.%0 0.00
® VRSRET 544.78 0.00
E VRERET 10€.18 0.00
P VRSRET 0.00
P VRSRET 1 0.00
A VRSRET 0
A VRSRET
A VRSRET VR
P VRSRET VRSMDB
F VRSRET VR3!
P VRSRET
P VRSRET
A VRSRET
A
A
A
A
Section Total 166.66 10,108,860 9,941.94 450,66
Benefit Section: Hybrid Retirement
A HEDBER HEDBER 0.00 104,65 10465 0.00
Section Total 0.00 104.65 104.65 0.00
Benefit Section: Group Term Life
A GTLR 0.00 0.00 0.00
A GTLR 0.00 0.00
A GTLR 0.00 0.00

Paga Mo. 1 of 3
ER ER
Payrell Recon GL
Deduction Bdiustment

26,882,98

327.55

Screenshot of the VRS Billed Transaction Errors section

POSTED
Business Unit: 74%00 - Buckingham Correctional Center Current Year: 2024 current Month: JUN
VRS Billed Transaction Errors

See VRS Billing Details report for additional details. Except where indicated, Cardinal did not ile these ions.

(5011110) (5011110) Buyback  (5011110) (5011140) (5011160)
VRS Org VRS Plan Empleyee Expleyer Pretax Retirezent Group Term Retiree
Code EMPLID Code Retirement Retirement Ind Buyback Life Hlth Credit
70749 N 203.32 1,000.32 N 0.00 54.49 45.5¢

Page No. 3 of 2
(5011170)
vspp Brror
LTD Ind Message
24.80 E Employee Not Found

Rev 9/1/2026

Page 104 of 106




/;) Cardinal

VRS Billing Summary Report (RHR079)
REVISED: 9/1/2026

DESCRIPTION:

This report compares the totals for the employee/employer contributions for Retirement, Virginia
Sickness and Disability Program (VSDP), Group Life, Retiree Health Credit and Purchase Prior Service
plans to the VRS billing file. It is used to ensure the reconciliation of all contributions on a monthly
basis. This report also provides totals, by Business Unit and VRS Org Code, for VRS billed amounts
not reconciled (VRS Billing Amounts Not Reconciled section).

NAVIGATION PATHS:
o BN WorkCenter > Reports/Processes > Recon Reports > VRS Billing Summary
¢ NavBar > Menu > Benefits > Reports > VRS Billing Summary

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit PDF

Month

Year

Screenshot of the VRS Billing Summary Report Run Control Page

VRS Billing Exceptions

Run Control ID WRS_Biling_Exceptions Report Manager Process Monitor Run

Report Format Selection

CJRun to CSV

Report Filters

Employee

Business Unit

{

Benefit Plan CWRSRET CWRS-HYE OVSDP OLFE CHIC OPrior Sws  ®ALL

*Month

*Calendar Year

.

‘ Add || Update/Display

ADDITIONAL INFORMATION:
Month and Year fields are required fields.
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Screenshot of the VRS Billing Summary Report

Commonwealth of Virginia

S VRS BILLING SUMMARY REFORT Run Date: 05/25/2021
Report ID: RHRO7S Run Time: 03:27 00
Page No. 1 of 12

POSTED

Billing Month :January 2020

g Code Total

30101

Group Term Life
Hybrid Retiren
Retiree Health

BU VES Drg  Benefit GL Rcct VRS Bill Payroll Rounding Nen  GL Reet GL Adjstmnt
Cede an Type EE Amt EE Amt EE Billed EE ER ER
10000 30100 Esiployes Retire: 22051424 0.00 16,625.70 0.00
Efiployes Retire 22051448 0.00 0.00 0.00
Greup Term Life 0.00
Hybrid Retirement 22051448 0.00
Retiree Health Credit 0.00
0.00
0.00 0.00
HB10O Enployes Retire o8 22051424 0.00 0.00
Group Term Lire 0.00 0.00 27
Retiree Health Credit 0.00 0.00 2
0.00 0.00 12.80
org 0.00 0.00 33,0
Plan Type Total
Employee Retire 0.00
Hybrid Retiren 0.00
vEDP LTD 0.00
Group Term LLE 0.00
Retiree Health Credit 0.00
BU Total 0.00
10100 01 22051448 501111¢
50111
22051448 50111

22051448

10,630

Screenshot of the VRS Billing Amounts Not Reconciled section

Business VRS 0Ig
onit Code
74900 70749

(5011110)
Retirement
& Buyback

1,203.64

See VRS Bllling Details report for each Business Unit listed below for additional details.

(5011140) (5011160) (5011170)
Group Term Retiree VSDP
Life Hlth Credit LTD

54.49 45.54 24.80

Page No. 2 Of 2

VRS Billed Amounts Not Reconciled

Billing Month :June 2024
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