/}) Cardinal

Cardinal Reports Catalog

Procurement

VIRGINIA DEPARTMENT OF ACCOUNTS

Revised 9/1/2026




/;) Cardinal

Table of Contents

LAY E=T T oY g T =3 o T/ 5
Training Materials and RESOUICES............cciiiiiiiiiiiiiiiiiiie s 6
T o2 1 T | 3T 7
Receipts INQUIKIES .........co i r s s s e s s s s s s s e e e e e s s e e e e e rnma s e s e enennnnnn 8
Add/Update ReCEIPLS INQUITY ..o e e e e et e e e e e e e e e 9
Partially Received Purchase Orders (POS) INQUINY ......cooiiiiiiiiiiieieeeee e 11
Receipt Document Status INQUINY.......coii oo 12
Receipts by LOCAtioN INQUITY ......coueiie et e e e e e e e e e eaan s 14
=Tt o £ [ T T 1 16
RECEIPES QUETIES ....ceeeeeeeiennennnnnnnnnnnnnnnnnnnnnnnnnsnnssss s s 18
IMS PO Recv Vchr Prepost GL Query (V_PR_WEBIMS_VCHR_PREPOST)......cccccvvviiiiiiiiennne. 19
IMS/Cardinal Receipts Recon Query (V_PR_RECEIPTS_LOCATION) ......ccovvvviiiiiiiiiiiiiieeeeeeeee 20
WebIMS Voucher Prepost Query (V_PR_WEBIMS_VCHR_PREPOST) ....ccoooviiiiiiiiiieeeeeeeeee 22
LR o = 0 o3 25T o o o {3 PSP 23
Receipt Delivery Detail Report (POX5030) — PSJob Report .........coovveiiiiiiiiiieeeeeee e, 24
Receiver Ship To Detail Report (POX5010) — Bl Publisher Report ...........ccovvvvviiiiiiiiiiiiiiiiiiiiiennes 26
Receiver Summary Report (POX5001) — Bl Publisher Report ...........ccooiiiiiiiiiiiiiiiiieeeeee e, 28
Requisition INQUITIES ......cooiiieececcci e rrsm s s s e s s s s s e s e e s emm e s s e e e e e nnma s s eenennnnn 30
Add/Update Requisitions INQUITY...........cooi i 31
Requisition WorkbenCh INQUINY .........ee e e e e 33
Requisition Document Status INQUINY .........ooouiiiiiii e 36
ReQUISItION INQUINY ...t e e e e e e e e et e e e e e e e e e e e eaeas 38
ReqUISItION QUETIES ......ceeeeeieeeeieieeneieennenn s 42
COA Journal Query (V_PR_COA_JRNL_QRY ) ... 43
IMS Requisition Doc ID Xrefer Query (V_PR_WEBIMS_IMS_DOCID_REQ_XREF).................. 45
IMS Requisitions Not Complete Query (V_PR_IMS_REQ_NOT_ACTG_LN_TBL)....c..ccceeveenen.. 46
WEBIMS Item Cross Reference Query (V_PR_WEBIMS_ITEM_XREF) ......cccooviiiiiiiiiiiie. 47
WebIMS Store Keeper Query (V_PR_STOREKEEPER) ... 48
R0 [ U TSI T o TN =T o Lo o = 49
Print Requisition Report (PORQO010) — SQR REPOIt......coiviiiiiiiiiiiiiiiiiiiiiiiiieeieeeeeeeeeeieees 50
Requisition to PO Xref Report (POX4010) — Bl Publisher Report ............cooovviiiiiiiiiiiieeeee, 52
Procurement Card (PCard) INQUIrIes.......cc.uueiiiiiiiiiceccen e s s s s s s s e e s e e s 54
PCard Reconcile Statement INQUINY ..........ooooii e 55
Procurement Card (PCard) QUEKIES ..........ceuuemmmmmmmmmmmnnnnnnnnnnnnnnnsnnnssssssssssss s nsnns 58

Rev 9/1/2026 Page 2 of 200



/;) Cardinal

Duplicate PCard Transactions Query (V_PR_PCARD_DUPLICATE_TRANS) .......cccvvviiiviveeenee. 59
New PCard Supplier Report Query (V_PR_PCARD_VNDR) ....coottiiiiiiiiiiiiiiiiiiiiiiieiieiieeeiieiiieeieees 60
PCard Monthly Statement Query (V_PR_PCARD_TRANS_MONTHLY_STMNT).......cccvvvveeeee. 61
PCard Transaction Approvals Query (V_PR_PCARD_APPROVAL).......cccouvtiiiiiiiiiiiiiiiiiieiiieienns 63
PCard Transactions by PO Query (V_PR_PCARD_TRANS_BY_PO)....cccccviiiiiiiiiiiiiiiiiiiiiiiiinns 64
PCard Transactions by Trans Dt Query (V_PR_PCARD_TRANS_BY_TRANS _DT).....cccc......... 65
PCard/ISSP Un Reconciled Trans Query (V_PR_UNRECONCILED_TRNSCTIONS)................ 67
Procurement Card (PCard) REPOItS.......cceuuiiiiiiiiiiceccsn e rerrrcsssss s e e s s s s s s s e e s e s s s s s s eneens 69
Expected Credits Report (POX8020) — PSJob RepOrt ........coiiiiiiiiiciee e 70
Purchase Detail Report (POX8030, POX8031, POX8032) — PSJob Report.........cccovvvvvvveeeeennne. 72
Purchase Summary Report (POX8050, POX8051, POX8052) — PSJob Report.............coevvvnnnn. 77
Procurement Contracts INQUIKIES........ccceeeeciiiiiiiiiicccs s s s s e s e s s s s s e s e s e e s s e e e enes 81
Add/Update Contracts INQUINY .........oooiiiii it 82
PO Contract Change History INQUINY ..........ooiiii e 84
Contract Document Status INQUITY ......ooouriiiii e e e e e e eaaanes 86
PO Contract EVENE INQUITY .....coeeieeeee e e e e e e e e e e e 88
Review Contracts by PO INQUINY ...t 90
Procurement Contracts QUEKIES ..........ceeueueeemmmmmmmmnenenennnnnsnsnsns s 91
Contract Line Detail Pricing Query (V_PR_CNTRCT_DETAIL) ...uuuuiiiieeee e 92
Contract Query for ASD-PRT/ACO (V_PR_CONTRACT) ...cettiiiiiiiiiiiiieiee e 94
Contracts Not Linked to POs Query (V_PR_CNTRCT_WO_PO)......coiiiiiiiceeeeeeeee e 97
Procurement Contract Expenditure Query (V_PR_CNTRCT_EXPENDITURES).........ccccceeee. 98
Procurement Contract Site Manager Query (V_PR_CNTRCT_SITEMANAGER) ..................... 100
Procurement Contracts REPOILS .........eeeeeeeeemmmmmemnnnnennnnnnnnnnnnnnnnnnnnnnnnssnssssssssssssssssssssssssssssssnnnes 101
Contract Activities Report (POX3031) — Bl Publisher Report ...........cccoovviiiiiiiiiiiiiieei e, 102
Contract Expiration Report (POCNT400) — SQR RePOIt.......uuuiii e 104
Contract Usage Details Report (RPR017) — SQR RePOIt ......ccooiiiiiiiiiiiiiiiiee e 106
Internal Order Contracts REPOI..........iiii i e 109
Non-Contracted ItemMS REPOIT......... i e 111
Order Contract Report (POCNT100) — SQR RePOIt .......uuviiiiiiiiiiiiiiiiiieeeeee e 113
Purchase Order INQUITIES........uuueeeeeeemmmnnnnnnnnnnnnnnnnnnnnnnnsnnnnnsnnnnnssssssssssssssssssssssssssssssssssssssssssnnsnns 115
Add/Update Purchase Order INQUINY ..........coiiiiiiiiii e e e e eera s 116
PUIrChase Order INQUINY........ueeieeiiiee ettt e e e e e et e e e e e e e e e e nnneeeeas 118
PO Activity SUMMArY INQUINY ....ccoooiiiee ettt e e e e e e 120
Purchase Order Document Status INQUINY...........eoiiiiiiiiiece e 122
Purchase Order Review Change Orders INQUINY ...........ooouiiiiiiiiieiiceeee e 124

Rev 9/1/2026 Page 3 of 200



/;) Cardinal

Review PO Change Order History INQUIrY...........eoiiiiiiiiicee e 127
Printing a Copy of the Purchase Order (unauthorized) (POPOO005) ........ccccevviiiiiiiiiiieeeeeeeeien, 130
Printing the Authorized Purchase Order for Signature (PODISP).........ccooiiiiiiiiiiiiiiiiiiiiiee, 133
Purchase Order QUEIIES ..........eeueeeemmmmmmmmnnnnnnnnnnnnnnnnnnnnnnnnssssssssssssssssssssssssssssssssssssssssssssssssssssnnes 136
All Vchr Lines on Vchr for PO Query (V_PR_CNTRCT_PO_VCHR_ALL_DISTRI).....cccccccc..... 137
Inactive POs/Contracts by Date Query (V_PR_PO_CNTRCT_INACTIVE) .....ccccvvvivviiiiiiieeeeeee. 139
Voucher Distribs Contract/PO Query (V_PR_CNTRCT_PO_PCARD_VCHR).........cccccvvieeeenn. 141
POs Not Linked to Contracts/Evt Query (V_PR_POS_WO_CNTRCT_EVENT)......cccevvvvvivennen. 143
PR Buyer Setup Query (V_PR_BUYER_SETUP) ......cuuiiiiiiiiiiieeee e 144
Purchase Order REPOITS ..........euueeeemmmmmmmnnnnnnnnnnnnnnnnnnnnnnnnnnsnsssnnsssssnsssssssssssssssssssssssssssssssssssssssnns 145
Buyers Report (RPROO4) ... ..cooiiiiiii et e ettt s e e e e e e e et e e e e e e e e eeasba e eaeeeenens 146
Expediting Report (POX4006, POX4007, POX4008) — Bl Publisher Report .............cccovvvvnnnnnn.. 148
Internal Retainage Detail Report (VPRR045) - SQR Report .........ouviiiiiiiiiiiiiiiiiiceeee e 151
Non-Owned Purchase History Report (POPO011) — SQR Report ........coooiiiiiiiiiiiieeeiiiiiiieee, 153
Order Status Report (POX4020, POX4021) — Bl Publisher Report.........cccoceeiiiiiiiiiiiiiiiieeeeees 155
PO Balance Detail Report (RPR0O03) — SQR REPOIt.......ccoviiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiieeeeeeeeeeeiieees 157
PO Detail Listing Report (POX4030, POX4031, POX4032) — Bl Publisher Report.................... 159
PO Listing Report (POX4010, POX4011, POX4012, POX4013) — Bl Publisher Report ............ 162
PO Schedule Listing Report (POX4040, POX4041, POX4042) — Bl Publisher Report.............. 169
Purchase Order Activity Report (POPOO009) — SQR Report..........oeviviiiiiiiiiiiiiieeeeee e 173
Purchase Order Dispatch / Print Report (POPO005) — SQR Report .........cccvvviiieiiieiiiiiiiieee, 175
Strategic SoUrcing INQUITIES.........coiieeeeecciii e r s s s s e e e e s n s s e e e e e nnnnnes 178
Strategic Sourcing Event Details INQUINY .........oeeeiiiii e 179
Strategic Sourcing QUETIES ..........ceuiiiiiiiiiiierrr s 181
Event Line Details Query (V_PR_EVENT_LINE_DETAILS) .....uuutiiiiiiieeeeiiciieeee e 182
Sole Source Event Type for ASD Query (V_PR_EVENT_TYPE)......cooiiiiiiienne 183
Solicitation Type Report Query (V_PR_PRMTHD) ...t 184
53 (=1 =Y o [To3RST o TUT e T To I 2-L=] Lo o £ PP 185
AUCLION SUMMANY REPOIL.... ..o e e e et e e e e e e e e e e eeas 186
Bid Tabulation Report (V_RPRO008) — Bl Publisher Report .............oovvviiiiiiiiiiiiiiiiiiiiiiiiieiiiieeenns 188
Cycle Time ANalysisS REPOI ... ... e e e e e e e 190
Preview PDF RepPOIt - PDF ... .. e e e e e 192
SWAM Report (VRPRO033) — SQR REPOM ......oueiiiiiieiiiiieee et 197
Supplier Solicitation Analysis Report (VPRR0025) — SQR Report .........ccceviiiiiiiiiiiiiiceieeeeeeeennn 199

Rev 9/1/2026 Page 4 of 200



/y Cardinal

Revision History

Revision Date Summary of Changes
9/1/2026 Updated to reflect the Cardinal system upgrades.
9/29/2025 Updated the reference for the NAV220_Cardinal Reporting (FIN) WBT Course from
the Cardinal Website to COVLC.
4/10/2025 Added two new queries titled PR Buyer Setup (V_PR BUYER SETUP) and
WebIMS Store Keeper (V_PR STOREKEEPER).
4/13/2020 Baseline
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Training Materials and Resources

After reviewing this Reports Catalog, if any additional information or guidance is needed, please refer to
the following:

Cardinal NAV220 Introduction to Cardinal Financial Reporting: This Web-Based Training (WBT)
course provides training and video tutorials that cover the fundamentals of how to run or access
financial reports and queries. Additionally, it covers how to perform inquiries on financial data. This
course is available in COVLC and provides:

- Key concepts in Cardinal reporting

- Information and an interactive demonstration on how to run FIN reports using different
Reporting Options

- Information on how to retrieve existing Batch Generated FIN Reports
- Information on how to add FIN reports to your Favorites folder
- Information on how to perform an inquiry on financial data

- Information and an interactive demonstration on how to navigate to the Query Viewer,
search for and run a FIN query, and download the query results

- Information on how to add FIN queries to your Favorites folder

Note: The tutorial videos within this WBT Course are also available on the Cardinal website and can be
accessed by following this path:

Learning > Videos (FIN) > Reporting Tutorials for Core Users
NAV220 Monitoring Tips: This Job Aid provides additional information and navigation instructions for
some of the more commonly used Financials reports, queries, and inquiries.

NAV220 Generating FIN Reports and Inquiries: This Job Aid provides detailed instructions and
screenshots for generating a FIN report or inquiry.

NAV220 Running and Scheduling FIN Queries: This Job Aid provides detailed instructions and
screenshots for running a FIN query.

Note: These Job Aids are located on the Cardinal website in Job Aids under Learning.
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Purchasing

<This page is intended to be blank>
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Receipts Inquiries

<This page is intended to be blank>
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Add/Update Receipts Inquiry
REVISED: 9/1/2026

DESCRIPTION:

This inquiry is used to view Receipt information such as Distributions, rejects, and Asset Tag IDs. This

inquiry does not show Receipts with the status of “Closed”.

NAVIGATION PATH:
Procurement WorkCenter > Links > Receipts > Add/Update Receipts
NavBar > Menu > Purchasing > Receipts > Add/Update Receipts

INPUT / SEARCH CRITERIA:

Business Unit
Receipt Number
Bill of Lading

PO Business Unit
Item ID

PO Number

Ship To Location
Shipment Number
Supplier ID
Received Date
Receipt Status
User ID

Online

OUTPUT FORMAT:

Screenshot of the Add/Update Receipts Find an Existing Value Search Page

Receiving
Find an Existing Value (@Add a New Value
~ Search Criteria
Enter any information you have and dlick Search. Leave fields blank for a lis of all values
) Recent Searches | Choose from recent searches ~] & [ soved searches | Choose from saved searches ~ £
“Business Unit 50100 Q Receipt Number ‘ begins wilh v‘ |unuzwa ‘
Bill of Lading ‘ begins with v‘ | | PO Business Unit ‘ begins wilh v‘ | Q‘
Item ID \ begins with v‘ | q\ PO Number \ begins wilh v\ | Q‘
Ship To Location ‘ begins with v‘ | Q‘ Shipment Number ‘ begins with v‘ | ‘
Supplier ID ‘ begins with v‘ | Q‘ Received Date ‘ - v‘ |
Receipt Status. [ = v v] UserID | begins with v | | Q‘
A Show fewer options
O Case Sensitive
~ Search Results
Only the first 300 results of a possible 546 can be displayed. Business Unit "50100" Receipt
Number “"0002479"
1-1000f300 | > > | ViewAl |
Business ‘Recelnt | |ro Receive Ship To Shipment Received | Receipt
o iNumbex |E|IIn1Ladmg |Busincss | Hem 1D PO Number | PO Receipt | ot el et SupplierID | Supplier Name 1 e frvl |UeerID
|
50100 ‘0002179995 (blank) |50100 |9625941330 |DOOI137659 ‘v Ondine |Q‘;§DMT (blank) |0000590254 CorTech LLC ‘12{13;2019 ‘ Received | >
an ndine an ish Networ sceive
50100 0002179989 | (blank, 50100 9152401000 | 0001208085 | ¥ ondi Fhoaps blank 0000084615 | Dish Network LLC 010912020 | Received >
|
50100 ‘HDDZWBSSG (blank) |sumn (blank} |Dnmzusnna ‘v Ondine |E‘;é°" (blank) |Dnnou1a192 ggﬁ?ﬂ“{f}?fﬁ’;ﬂw ‘IHJOBFZHZD ‘ Received | >
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Screenshot of the Maintain Receipts Page - Receipt Lines Tab

Maintain Receipts

Receiving
Business Unit 50100 Receipt Status  Fully Received X
ReceiptID 0002179985 Header CommentsiAttachments Actvities
Heater Defalls Docurment Status
» Header
Receipt Lines
@ 12002 v | View All
ReceiptLines  MoreDefalls  LinkszndStalus  fem/MigData  Opfionallnpul  Source Informafion ~ WeblMS >
Line Item Description Receipt Oty *Recv UOM el "waf; status. Ccategory e serial Deviee | stockuom | Deviee
= Maintenance & Repairs
1 B Py [hr Q] 155.00 6| Received 9353999 [u} [u} [huR Q] |Deuice Track x
enerat
2 =3 Materials 100 22584 |Received 9353999 o o Device Track x
Dlinterface Receipt O Run Close Short
I Retum to Search I [ Previous in List ] I Nextin List ] Update/Display
Maintain Receipts
Receiving
Business Unit 50100 Receipt Status  Fuly Received %X
ReceiptID 0002179985 Header CommentsiAttachments Activities
Header Details Document Status
> Header
ot puctss v g
Receipt Lines
ReceiptLines  MorsDefalls  LinksandStalus  [tem/MfgData  Opfionallnput  Sourcelnformation  WebMS [
Original PO | Amount Pracurement | Prima
Line ttem Description PO Unit | POID Line Schedule Substitted Description o [ Distby | PO Type oD, Friqany
= Maintenance & Repairs
1 B’ e 50100 | 0001205003 |2 1 1000 ay General
2 B Materials 50100 | 0001205003 |6 1 20,000.00 N ay General
|
Olinterface Receipt O)Run Close Short
[ Retum to Search ] l Previous in List ] I Next in List ] I Refresh ]
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Partially Received Purchase Orders (POs) Inquiry
REVISED: 9/1/2026

DESCRIPTION:
This inquiry is used to view Purchase Orders that have been partially received.

NAVIGATION PATH:
NavBar > Menu > Purchasing > Receipts > Review Receipt Information > Partially Received POs

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Buyer Online

Business Unit From

Business Unit To

PO Date From

PO Date To

Screenshot of the Partially Received POs Page

‘ & Cardinal Financials ‘ Partially Received POs

“Buyer

Business Unit From [50100 Q
Business Unit To |50100 Q

PO Date From |06/01/2025

PO Date To |09/01/2025

Partially Received POs

=][a] 1 veun

POBU POID PO Date Procurement Card | PO Qity to Recv | Qty Received Merch Amount ';2;3 Merchandise Amount Received
50100 0001305267 | 06/12/2025 11516.0000 6121.4700 97,588.000 44 968.650
50100 0001305413 | 068/17/2025 12.0000 7.0000 2,100.000 1,225.000
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Receipt Document Status Inquiry
REVISED: 9/1/2026

DESCRIPTION:
This inquiry is used to view Receipt document status information.

NAVIGATION PATH:
e Procurement WorkCenter > Links > Receipts > Document Status Receipt
e NavBar > Menu > Purchasing > Receipts > Review Receipt Information > Document Status Receipt

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit Online
Receipt Number

Bill of Lading

Carrier ID

Packing Slip

User ID

Received Date
Receive Source
Receipt Status

Ship To Location
Supplier ID

Short Supplier Name

Screenshot of the Receipt Document Status Inquiry Find an Existing Value Search Page

|. & Cardinal Financials ‘ Receipt Document Status INQ

Find an Existing Value

~ Search Criteria
Enter any infermation you have and click Search. Leave fields blank for a list of all values.

i) Recent Searches ‘ Choose from recent searches v| / [ Saved Searches ‘ Choose from saved searches v| /
“Business Unit Receipt Number [ begins with v| [0002127072 |
Bill of Lading | begins with | | ‘ Carrier 1D | begins with v| | ‘
Packing Slip | begins with ~| | ‘ UserID | begins with | | ‘
Received Date ‘ = v‘ | ‘ Receive Source ‘ = v| | v|
Receipt Status ‘ = v‘ | v‘ Ship To Location ‘ begins with V| | ‘
Supplier ID ‘ begins with v‘ | ‘ Short Supplier Name ‘ begins with v| | ‘
~ Show fewer options
[ Case Sensitive
[ Clear ] l [ Save Search

v Search Results
1result - Business Unit "50100" Receipt Number "0002127072"

1-10f1 v | View Al ‘
Business Receipt Bill of . Packing Received Receive Receipt Ship To n Short Supplier
Unit Number Lading Carrier ID Slip User 1D Date Source Status. Location Supplier 1D Name
50100 0002127072 | (blank) (blank) (blank) 05/08/2018 On-line Received CLAYPOOL 0000031474 ‘(l)U(sli\ISTRUCTI > |
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Screenshot of the Receipt Document Status Page

Business Unit 50100 Receipt Number 0002127072
Document Date  05/08/2019 Status  Received
Currency USD Document Type  Receipt
Merchandise Amt 286 46
Short Supplier Name  W-L CONSTRUCTI Carrier ID
Source  On-line Bill of Lading
; [} ] =
T b B /
H‘I‘ | | Tl'[ Lo I
Requisitions Sourcing Procurement Purchase Receipts Returns Vouchers Payments
Events(T) Contracts(1) Orders(1)
Show All
Associated Document
@ 130f3 v | View Al
Documents I3
Actions SetlD B“.SE"E“ Document Type DOCID Status Document Date | Supplier ID Location Gollo D"E“".‘E"t Status
Unit Inquiry
Strategic
~ Actions 50100 Sourcing 0000153653 Awarded 08/05/2016 B
Event
 Actions STATE Contract 0000000000000000000045028 Closed 07/06/2018 0000031474 B
“ Actions 50100 g‘r':;':“e 0001194465 Campl 0410412019 0000031474 MAIN B

Rev 9/1/2026
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Receipts by Location Inquiry
REVISED: 9/1/2026

DESCRIPTION:
This inquiry is used to view Receipt information by location.

NAVIGATION PATH:
NavBar > Menu > Purchasing > Receipts > Review Receipt Information > Receipts by Location

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit Online
Location

Receipt No

Receipt Line

Distribution Line

Item ID

Date Range

Screenshot of the Receipts by Location Page Search Page

- < Receipt Document Status | Receipts by Location

Receipt Inquiry Selection Criteria

Business Unit |50100 Q

Location |RICH DIS Q, | Richmond District Office

RecsiptNo @]
Y
L 9

Receipt Line

Distribution Line

ftem 1D | Q|

Date Range ‘10!@1;2025 H1Gf31f2025 ‘

Rev 9/1/2026 Page 14 of 200



/;j Cardinal

Screenshot of the Receipts by Location Page

|' ¢ Receipt Document Status | Receipts by Location

Business Unit 50100 Refresh

Receipts

B > Ol 1 viewas

Receipt Locations Quantity and Amount (3

Location PO Unit | Receipt No Receipt Line Seq Distribution Line Item 1D More Information

DISPOSAL OF HAZARDOUS
MATERIAL, PER VADOT
SPECIFICATIONS DISPOSAL
OF HAZARDOUS MATERIAL,
PER VIRGINIA DOT
SPECIFICATI

RICH DIS 50100 0002631362 1 1 1 9264538000

DISPOSAL OF HAZARDOUS
MATERIAL, PER VADOT
SPECIFICATIONS DISPOSAL
OF HAZARDOUS MATERIAL,
PER VIRGINIA DOT
SPECIFICATI

RICH DIS 50100 0002631369 1 1 1 9264538000

PF270WSEM 3M Privacy Filter

for 27in Full Screen Monitor
RICH DIS 50100 0002631431 1 1 1 with<&n>3M COMPLY Magnstic

Attach, 16:9

REC17<&n>APC Replacement
Battery Cartridge for Back-UPS,
RICH DIS 50100 0002631542 1 1 1 <&n>12V 9Ah lead-acid battery,
2-year repair or
replace<&n>warranty

APCRBC159 APC Replacement
RICH DIS 50100 0002631542 2 1 1 Battery Cartridge #159

Total Cost 172050.0600
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Receipts Inquiry
REVISED: 9/1/2026

DESCRIPTION:
This inquiry is used to view Receipt information. This inquiry includes Receipts with the status of
“Closed”

NAVIGATION PATH:
e Procurement WorkCenter > Links > Receipts > View Receipt Information
e NavBar > Menu > Purchasing > Receipts > Review Receipt Information > View Receipt Information

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit Online
Receipt Number
Bill of Lading

PO Business Unit
ltem ID

User ID

PO Number

Ship To Location
Supplier ID
Received Date
Receipt Status

Screenshot of the Receiving Find an Existing Value Search Page

Receiving
Find an Existing Value

~ Search Criteria

Enter any information you have and dlick Search. Leave fields blank for a list of all values.

) Recent Searches | Chaose from recent searches v| a [ Saved Searches | Choose from saved searches v| &

“Business Unit 50100 Q Receipt Number | pagins with v
Bill of Lading | begins with v PO Business Unit E
Hem ID | begins with Q UserlD | begins with % a,

PO Number [ begins wih v | | a Ship To Location | bagins with w| | a
Supplier ID. [ begins win v | a | Reseived Date | = ~| |09-ua2025 m‘
Recsipt Status [ = ~ ~]

-~ Show fewer options

[ Case Sensitive

T - (e

v Search Results
Only the first 300 results of a possible 608 can be displayed. Business Unit"50100" Received Date

"2025-03-05"
Busi Receipt Po
usiness, ecelp! Eill of Lading Business. More Information Item ID User ID Origin PONumber | Ship To Location
Unit Kumber Ui
CONCRETE. BITUMINOUS, ASPHALTIC HOT
50100 0002635238 | (blank) 50100 LAID, PER VADOT SPECS. SM-0.54 {SURFACE 7452117873 ONL 0001307821 | PETERG RES
MIXTURE)
HELPER ELECTRICIAN ELECTRICAL
50100 0002635222 | (blank) 50100 g&g&:gﬁ.ﬁgﬁ;&gg‘%%ﬂn HELPER 9143820200 onlL 0001307364 | STAUM FSCL

NORMAL
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Screenshot of the Receiving Find an Existing Value Search Page (Search Results)

-1000f200 v| > 2l | viewan
- - . Shipmant " = Received Receipt
Item ID User ID ‘Origin PO Numbear Ship To Location Number Supplier ID Supplier Name 1 Date Status
TAE21MTETE ONL 0001307801 FETERG REE {blank} 0000032048 | Allan Myers WA Ino CR0E2025 Receivad >
Built Right Homes _
9143220200 oML 0001207254 STAUN FSCL {blank} oooo10eTes | CR/DE2025 Received *
Built Right Homes _
9143820200 oML 0001207254 STAUN FSCL {blank} oooo10eTes | CR/DE2025 Received *
Screenshot of the Receipts Tab
Receipts
Unit 50100 Receipt No 0002635238 Source  On-line Receipt Status  Received
Receipt Lines
@ 1-10f1 v | View Al
Receipt Lines More Line Data Optional Input
. P . Amt Recv . -
Sel Line Item Description Price Only Recv Qty Uom Reject Qty Device Track
CONCRETE, BITUMINQUS,
[m] 1 7452117673 ASPHALTI 7450000 48.0502 LTN &)
Header Details Line Details Manufacturer Info Asset Information
Document Status Header Comments Display RTV Information Line Status
Distribution Putaway Information Device Tracking
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Receipts Queries

<This page is intended to be blank>
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IMS PO Recv Vchr Prepost GL Query (V_PR_WEBIMS_VCHR_PREPOST)
REVISED: 9/1/2026

DESCRIPTION:

This query displays a list of Web Inventory Management System (WebIMS) related Receipts that have
not been Voucher posted. The query will return results for re-stock Purchase Order Receipts to
reconcile IMS Receipts reporting prior to Voucher approval. The query can be used to assist with
reconciliation of WebIMS to Cardinal General Ledger (GL) Inventory.

NAVIGATION PATHS:

e Query Viewer > V_PR_WEBIMS_VCHR_PREPOST

e Procurement WorkCenter > Links > Other Links > Query Viewer >
V_PR_WEBIMS_VCHR_PREPOST

e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PR_WEBIMS_VCHR_PREPOST

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit HTML
District (% for all) Excel
CSv

ADDITIONAL INFORMATION:

The query includes WebIMS type POs and Account Type of Expense Distribution (DST). The query
excludes cancelled Receivers and cancelled Received Lines.

Screenshot of the IMS PO Recv Vchr Prepost GL Query Page

V_PR_WEBIMS_VCHR_PREFPOST - IM5 PO Recv Vchr Prepost GL

Business Unit S0100  |C
Distriet (% for all) | %
Wiew Results

Derwnboad results in:  Excel SpreadSheel CSV TextFile XML File (12 kb)

Wigw ANl First 1-25of 25 Las|
Fiow B";’:;” District  Ship To Dfn"‘ 5:’0‘;" POID TE" Recsiver 1D R::" e H,B‘ e H';;It:" Hem ID Recelver Oprid RE::"' Reow Amt  VohriD "'::' Veohr Amt  Supplier ID
1 50100 ROVA |-66 DOMEZ 19000 0022 DI01196538 10 1 ROO0DDGE54E  Recalved TTS45TTa2T DEBIGM201% 1161200 o001 5454
2 50100 ROVA |-66 DOMEZ 18000 0022 D001 196535 10 1 ROODDGE550 Received TTS45TT32T DEBIE2019 1161200 01008837 1 1161200 DOODD1 5454
3 s0100 HOWA |-GG DOMEZ 13074 7623 0001136535 20 2 ROODIGE55T Received TT345TTI2T OR252018 1741.800 C00001 5454
4 50100 NOWVA |66 DOMEZ 19000 0022 DIO1196539 10 1 ROODDEESSS Received TTS457T327T DWZER2019 116120.000 0000315454
3 s0100 HOVA |66 DOMEZ 12000 0022 0001196541 1 0002127270 1 ROODDGES56 Recsived TTS457T327 D27 2013 1161.200 D000 5454
B 50100 NOVA |56 DOMEZ 18000 0022 D001 196541 1 0002127271 1 ROODDEESST Receisd TTSASTTI2T DEe2019 1161 200 01005844 1 1181.200 DOODD15454
T 50100 NOVA 58 DOMEDR 19000 0022 0001196543 1 0002127273 1 ROODOGE55S  Received TTS4ETTAZT 1vD1/2019 £506.000 D000015454
8 S0100 ROVA |66 DOMEZ 19000 0022 0001196543 1 0002127274 1 ROODDSEEE0  Received TTSAETTIZY 1WM2019%  1M1E12.000 01005546 1 11612.000 0000015454
9 S0100 ROWA -6 DOMEZ 18000 0022 0001196543 1 0002127275 1 ROODOGEES3  Received TTH45TTIIT 1NII201% 1161200 01005847 1 1161200 0000015454
10 50100 HOWA |-56 DOME2 19000 0022 0001196543 1 0002127276 1 RIODDSS556 Received TTS45TT327 1WD1/2019 11€1.200 C00001 5454
11 50100 HOWA [-66 DOMEZ 12000 0QZ2 D001196543 1 0002127277 1 RIODOGE5GE Received TTSASTTIZT N 1WD1201% 1161.200 C000015454
12 50100 NOVA |66 DOMEZ2 12000 0022 DI01196543 1 0002127278 1 Hisld TTSASTTIZT SR 1ND12019 1161200 DO0Dd1 5454
13 50100 ROVA |56 DOMEZ 12000 0022 0001196543 1 0002127283 1 ROODDSESST TTS457T32T 1032019 1161.200 C00001 5454
14 50100 NOVA |56 DOMEZ 10000 0022 DOO119654% 1 0002127284 1 ROODDEESS0 Receired TTS45TT32T 1VD32019 1161.200 0000015454
15 50100 NOVA |56 DOMEZ 19000 0022 0001196543 1 0002127287 1 ROODDEESST  Received TTS457T327 102019 2903 000 0000015454

Rev 9/1/2026 Page 19 of 200



/y Cardinal

IMS/Cardinal Receipts Recon Query (V_PR_RECEIPTS_LOCATION)

REVISED: 9/1/2026

DESCRIPTION:

This query displays a list of Receipts and can be used to view Receipts by various selection criteria.

NAVIGATION PATHS:

e Query Viewer >V_PR_RECEIPTS_LOCATION
e Procurement WorkCenter > Links > Other Links > Query Viewer >V_PR_RECEIPTS_LOCATION
e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PR_RECEIPTS_LOCATION

INPUT / SEARCH CRITERIA:
Ship To ID (% for all)

District (% for all)

Cardinal Rec # (% for all)

IMS Stk Loc (% for all)

IMS Doc ID # (% for all)
Receive Date From

Receive Date To

WebIMS ? [checkbox]

OUTPUT FORMAT:
HTML

Excel
Ccsv

Screenshot of the IMS/Cardinal Receipts Recon Query Page

V_PR_RECEIPTS_LOCATION - IMS/Cardinal Receipts Recon

Ship To 1D (3% #
District (%

a

IMS Doc 1D o
Receive Date From 04/017201% [
Receive Date To 040972018 |
WeliMSs 7
View Results

Download results in-  Excel SpreadSnest CSV Tewt Fle XML Fle (2002 kb)

Wigw Al

Row Dist ShipTo % WebIMS  Accept

Dept  Recybr  ReewBate JVRRRID ACESE

Item D Description

T ;;‘B_:I.:;:E‘, Abingdan AHO

P W2 1ET 201 5y
11004 002115727 04052018 JANITORIALAG

1.0000 91038901000

2 srisT SIN0 11004 0002118731 041022019

10

ABINGD aride P : 0 1 GARBAGETRASH
3 BRIST ey 9520 11041 DOOZTITEM 04012098 1.0000 9102720351 REMOVAL & O

82900 7452124000 S¥-0.5AL [SURFACE

ABINGD A SR i
4 BRIST o 9520 11041 0002118745 04/0412019 MOTURE

70,0000 2007236000 HATS: EMBROIDERY,
A

L
FOID PO Price Amount srf:ﬁ"l Last Update LasiUser ID
0001192730 G85.00000 9850000 R 120672019
0001123251 1500000 1050.0000 R 04/102019
Q0OTIETELE  100.00000  100.0000 R 04/0372012
0001140223 TA54000 BI4516E R 04/08/2013

First 1-1000f 3371 '}
Vehr
o Merchandise  Weh
Voucher Line Quantity Mt
O0eg5473

1 1.0000 985000 04182

0095461 1 70.0000 1050000 0411102

00995476 1 8.2900 634 520 04182

Rev 9/1/2026
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Screenshot of the IMS/Cardinal Receipts Recon Query Page with WebIMS Selected

V_PR_RECEIPTS_LOCATION - IMS/Cardinal Recaipts Recon

Ship To 1D (% Tor all) 3. o,
Digtrict (% Tor ally 3
Cardinal Rec # (% Tor all) 3

IS 55k Loc (36 Tor all)
IS Doc 1D # (% for all) %
Repeive Date From 04012018 [
Repaive Dale To 040072010 |[H
WebIM5 ¥ &
Vigw Resulls

Download results i ©  Excel SpreadShest CSV Text File XML File (90 kb)

Wiaw Al First 1-100
Row  Dia Ship T 5% Dept  RecvMbr  Recy Do WODIMS. o ccepta lem 10 Descripti POID  POPrce  Amount ¥ LaxtUpdate Last User I Voacher Lt Quantey Merchand
ow  Dist pTe 2 pept " voste MWOMME  pcceptaty  ttem ptice o i JE% | astupaa aat User ine  Quantity o

COLD PATCH

i BRIST BENHMS 0523 11035 0002118069 040G201% RODOOSTESD  640.0000 7456544017 ASPHALT, 0001192328 26.90000 17420.5200 R 4152019 0OSE2ET 1 EB420000 174805
WATER
STONE,

& BRIST BIGROCAHO 1321 11040 0002117190 04012019 RODOOETEZR  328.7I00 TE03848485 CRUSHED Q0011TES14 1200000 5447600 R 04082019 (BT 1 RETIDD  HNa4T
GRADE 26
STONE

3 BRIST BIGROGCAHQ 1327 11040 0002197635 Q4M@2019 ROJOCSTEED  175.0400 7503548485 CRUSHED Q0OITTERTE 1200000 29004300 R 0410852019 995465 2 150400 21004
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WebIMS Voucher Prepost Query (V_PR_WEBIMS_VCHR_PREPOST)
REVISED: 9/1/2026

DESCRIPTION:

This report provides a listing of Inventory Management System (IMS) POs and their related Receipts
and Vouchers before they are posted to the Voucher accounting line table. Requisitions with a
Requisition date within the last 365 days are reported. This report is used daily by the IMS Inventory
Staff as part of the IMS/Cardinal Receipts reconciliation process and is the only report apart from the
PSQuery that provides the PO, IMS Doc ID, Cardinal Receiver ID data, and Voucher Number cross-
reference.

NAVIGATION PATHS:

e Query Viewer >V_PR_WEBIMS_VCHR_PREPOST

e Procurement WorkCenter > Links > Other Links > Query Viewer >
V_PR_WEBIMS_VCHR_PREPOST

e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PR_WEBIMS_VCHR_PREPOST

RUN CONTROL PARAMETERS: OUTPUT FORMAT:

Business Unit Csv
District (% for all)

Screenshot of the IMS PO Recv Vchr Prepost GL Query

V_PR_WEBIMS_VCHR_PREPOST - IMS PO Recv Vohr Prepost GL

Business Unit 50100 |
District (3% faor all) %
View Results
Download resulls in | Excal SpreadShaat  CSW Teot File XML File (32 kb)

View All First 1-G4 of G4 Last
Row B"G::‘” District Ship To D:DM Sa‘ggk POID sg Receiver 1D Rff]" = F‘;E‘c L3 RE;I;I“‘]:E Hem 1D Receiver Oprid RE‘?th RecvAmt  VchriD Vf;" Vechr Amt  Supplier ID
50100 SALEM EGRCKAHQ 12026 1120 0001205115 1 Q002177950 1 ROODDT1432 Recelved 7503548485 010212020 22639.100 0010036054
2 50100 ERIST FTCHWLAHO 11117 9823 0001205351 1 DD0217E383 1 RODDOT1452 Recalved TT54577327 0100&72020 16775.610 01085250 1 186775610 0000015454
i 50100 ERIST RT TTER 11115 9845 0001205351 3 0002179006 1 RO0ODDT1499 Received TTS4577327 017092020 31222 440 01080585 1 31222 440 0000015454
4 50100 STAUN WINCHS AHQ 18052 3425 0001205495 2 0002178856 1 ROODOT1470 Recaived TTS4577327 . 01092020 13500.460 01080463 2 13809.450 0000110428
5 50100 STAUN WINCHS AHQ 12052 3425 0001205492 2 0002178950 1 ROQD0T1492 Recaived  TT54577327 01102020 7891.650 0000110428
6 50100 HPTRD :;I::JT.%R 15103 6450 0001205606 1 ODOZ159152 1 ROOOO7OH0Z Recaived 2857101110 11182018  1986.520 0000604753
7 50100 HPTRD :-‘!I,:-.EDEQ 15103 6450 0001205606 2 0002159152 2 ROODOT0909 Recaived 2856435052 11182018  487.620 0000604753
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Receipts Reports
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Receipt Delivery Detail Report (POX5030) — PSJob Report
REVISED: 9/1/2026

DESCRIPTION:
This report provides a listing of items received by location and associated Purchase Order and
Requisition information.

NAVIGATION PATHS:
o Procurement WorkCenter > Reports/Processes > Purchasing Reports > Receipt Delivery
e NavBar > Menu > Purchasing > Receipts > Reports > Receipt Delivery

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: RECV_DEL

Business Unit PDF

Receipt No XLS

Location TXT

From Date

Through Date

ADDITIONAL INFORMATION:
This is a PSJob report. To access the report once run successfully, go to the Report Manager page
and click on the Administration tab.

Screenshot of the Receipt Delivery Detail Report Run Control Page

Run Control ID RECEIFT Report Manager Process Monitor Run
Language | English v

Report Request Parameters

Business Unit (50100 Q
Receipt No
Location

From Date

Iz

Through Date

{ Notify ] Add Update/Display

Return to Search Previous in List [ Next in List

Rev 9/1/2026 Page 24 of 200



/;/ Cardinal

Screenshot of the Receipt Delivery Detail Process Scheduler Request Page

Process List

User ID

Server Name

Recurrence

Process Scheduler Request

Run Control ID RECEIPT

v Run Date |09/01/2026

v Run Time |14:49:59 [

Reset to Current Date/Time

Help

Select Description Process Name Process Type ~Type *Format Distribution
O Shop Floor Receipt Delivery POX5035 Bl Publisher I Web VI I PDF VI Distribution
Receipt Delivery RECV_DEL PSJob [None) ~| [ Mone) ~|  Distribution
o]
Screenshot of the Receipt Delivery Detail Report
. Report ID: POX5030 PeapleSaft Purchasing Page No. 1
ORACLE User ID: RECEIPT DELIVERY DETAIL REPORT Run Date 9/1/2026
Run Contral: RECEIPT Run Time 14:51:10 PM
Location CLAYPQOL Claypool Hil Receiving BU 50100 Receiver ID 0002127072
Address VDOT Claypool Hill Supplier 0000031474 W-L Construction & Paving Inc
Rt1 pr 509 Receipt Date 05/08/2019
Pounding Mill VA 24637 Receipt Status Received
Bill of Lading
Phone
Building Floor 11060
ltern 1D Purchase Order Requisition Delivered To
Recvln  ltem Description Dist/Accepted Oty uom Due Date POBU  Buyer Requester Delivery Date  Attention To
1 7452124000 413 LTN 04/04/2019 507100 0001194465
SM-8.5AL (SURFACE MIXTURE, LIMESTONE) SM-
9.5AL (SURFACE MIXTURE, LIMESTONE) (vDOT)

Rev 9/1/2026
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Receiver Ship To Detail Report (POX5010) — Bl Publisher Report

REVISED: 9/1/2026

DESCRIPTION:

This report provides a summary listing of Receipts shipments within a specified date range. The report

also includes ship to location information.

NAVIGATION PATH:
NavBar > Menu > Purchasing > Receipts > Reports > Receipt Ship To Details

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX5010

From Date PDF

Through Date XLS

Business Unit TXT

ADDITIONAL INFORMATION:
This is a Bl Publisher report. To access the report once run successfully, go to the Report Manager
page and click on the Administration tab.

Screenshot of the Receiver Ship To Detail Report Run Control Page

Receipt Ship To Details

Run Control ID RECEIPT Report Manager Process Monitor
Language | English ~

Report Request Parameters

From Date | 10/01/2025 1]
Through Date l10f31f2025 |
Business Unit l501 00 Q I
[ Return to Search ] [ Previous in List ] { Next in List ] { Notify } Add Update/Display
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Screenshot of the Receiver Ship To Detail Report

- Report ID: POX5010 PeopleSoft Purchasing Page No. 1
ORACLE User ID: RECEIVER SHIPTO DETAIL REPORT Run Date 9/1/2026
Run Control: RECEIPT Run Time 15:01:02 PM

Receiver Dates Included: 10/01/2025  Thru: 10/31/2025
Business Unit: 50100

Receipt Merchandise

Date Receiver ID Supplier Name Item ID/Description Schd Due Date Ship To uom ' Oty pted Qty 2 d Qty Retumned Qty Amount

10/27/2025 0001296897  UniFirst 9837942000 1 12/17/2024 HRBT ADM HUR o] 0 0 o] o]
Corporation RENTAL OF FLOOR MATS

RENTAL OF FLOOR MATS

9837942000 1 12/17/2024 HRBT ADM HUR 4] 0 0 1] 4]
RENTAL OF FLOOR MATS
RENTAL OF FLOOR MATS

9837942000 1 12/17/2024 HRBT ADM HUR 4] 0 0 "] 4]
RENTAL OF FLOOR MATS
RENTAL OF FLOOR MATS

10/16/2025 0001310207  VIRGINIA 0504045000 1 09/23/2025 STAUN EA 200 200 0 0 811.12
CORRECTIONA  Digital Works Color - FSCL
L MISCELLANEOUS SUPPLIES
ENTERPRISES MISCELLANEOUS SUPPLIES
10/14/2025 0002621879  Pitney Bowes 9395201540 1  06/28/2021 CHSTFD MON 1 1 0 0 50.3¢
Global Financial ~MAILING MACHINES AND RES
Services EQUIPMENT MAINT. AND
REPAIR METER, POSTAGE,
RENTAL
10/14/2025 0002624627  Comcast Holding 2802984000 1 0617/2025 LEESB RES EA 63.38 63.38 0 0 63.38
Corporation CABLE, TELEVISION CABLE,
s

SNV
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Receiver Summary Report (POX5001) — Bl Publisher Report
REVISED: 9/1/2026

DESCRIPTION:
This report provides a summary listing of Receipts within a specified date range.

NAVIGATION PATHS:
e Procurement WorkCenter > Reports/Processes > Purchasing Reports > Receipt Summary
e NavBar > Menu > Purchasing > Receipts > Reports > Receipt Summary

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX5001 PDF
From Date XLS
Through Date TXT

Business Unit
ADDITIONAL INFORMATION:

This is a Bl Publisher report. To access the report once run successfully, go to the Report Manager
page and click on the Administration tab.

Screenshot of the Receiver Summary Report Run Control Page

¢ Receipt Ship To Details Receipt Summary

Run Control ID REGEIPT Report Manager Process Monitor Run
Language | English v

Report Request Parameters

From Date | 10/01/2025 |
Through Date |10/31/2025 [
Business Unit l50100 Q l

Return to Search Previous in List [ Next in List H Notify ] Add Update/Display
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Screenshot of the Receiver Summary Report

orACLE AL — RECEIVER SUMMARY REPORT Fun Dats 91172026
Run Control:  RECEIPT Run Time 15:10:44 PM
Receiver Dales Included: 10/01/2025  Thru:  10/31/2025
Business Unit: 50100
Ship Ta Receiver ID Rev Date Supplier ID Supplier Name Rev Status Match Status Bill Of Lading Carrier ID ::it Inr:r:ldurv
50100 0002628622 10/01/2025 0000035088 AssetWaorks Recelved Matched N N
0002628793 10/01/2025 0000035088 AssetWarks Canceled To Match N N
0002628996 10/02/2025 0000022627 Computer Aid Inc Recelved Matched N N
0002628998 10/02/2025 0000022627 Computer Aid Inc Received Matched N N
0002629000 10/02/2025 0000022627 Computer Aid Inc Received Matched N N
0002628017 10/02/2025 0000022627 Computer Aid Inc Recelved Matched N N
0002629259 10/02/2025 0000022627 Computer Aid Inc Received Matched N N
0002629411 10/03/2025 0000022627 Computer Aid Inc Recelved Matched N N
0002629426 10/03/2025 0002446870 ISuundlrack Your Brand USA Received To Match N N
nc.
0002629485 10/03/2025 0000072517 Commonwealth of Yirginia Received Matched N N
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Requisition Inquiries
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Add/Update Requisitions Inquiry
REVISED: 9/1/2026

DESCRIPTION:
This inquiry is used to view Requisition Header, Line, Schedule, and Distribution information.

NAVIGATION PATHS:
e Procurement WorkCenter > Links > Requisitions > Add/Update Requisitions
¢ NavBar > Menu > Purchasing > Requisitions > Add/Update Requisitions

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online

Requisition ID

Requisition Name

Requisition Status

Origin

Requester

Requester Name

Hold From Further Processing [checkbox]

Screenshot of the Add\Update Requisitions Find an Existing Value Search Page

Requisitions

Find an Existing Value

~ Search Criteria

Use the following search to look for an existing Requisition.

E) Recent Searches | Choose from recent searches v| f [ Saved Searches | Choose from saved searches v| /
*Business Unit | = w |5u100 Q, | Requisition 1D | begins with v| |guuz42349 |
Requisition Name | begins with v| | | Requisition Status | = v| | v|
Origin | begins with v| | Q | Requester | begins with v| | Q |
Requester Name | begins with v| | Q | Held From Further Processing O

~ Show fewer options

O Case Sensitive

- e

~ Search Results
4results - Business Unit "50100" Requisition ID "000242849"

1-40f4 w | viewal

- —rrr e, Hold From

Business e Requisition Requisition oy
= Requisition 1D QOrigin Requester Requester Name Further

Unit Name Status Processing
50100 0002425498 PUM20_44 Approved QML ! M >
50100 0002425497 PUM20_31 Open QML 1 M >
50100 0002425492 00024258492 Open QML 1 M >
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Screenshot of the Maintain Requisitions Page

Maintain Requi

Requisition
Business Unit 50100 “WebIMS Req Type

Requisition ID 0002428495
1 Name |PUM20_44

~ Header (@

*Requester Q
on Date | 040212026
Requester Info

*Requ
ONL
orin -
Currency Code  USD Dollar

Requisilion Defaults Add Comments
Requisilion Aclivities

Document Status

Add Items From &

X

Restock v Status  Approved

O Held From Further Processing

Amount Summary &

Total Amount 28,696.25 usD

Select Lines To Display @

Purchasing Kit Catalog Search for Lines
ltem Search Requsster ltems N
a Line Ql 1, Q Retrieve
Line &
@ 130f3 v | View Al
Details Ship ToDue Date Status Supplier Information Item Information Attribules Contract Soureing Gontrols WeblMS |
. . . - o Merchandise
Line Item Description Quantity UOM Category Prics il Status

1 B 7754577327
CHLORIDE, BULK

SALT, SODIUM CHLORIDE, FOR ROAD
MAINTENANCE SALT, SODIUM 150.0000 LTH

T754577 103.15000 15,472.50 | Approved

2 B 7503548440 STONE, NO. 8

LTH 7503548 22.00000 330.00 Approved

3 B TT54577327
CHLORIDE, BULK

SALT, SODIUM CHLORIDE, FOR ROAD
MAINTENANCE SALT, SODIUM 125.0000 LTH 7754577 103.15000 12,893.75 | Approved

=
=
=)

View Approvals

“Goto -More..

Retum to Search Previous in List

Mextin List H MNotify ” Refresh

Update/isplay
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Page 32 of 200




/;) Cardinal

Requisition Workbench Inquiry
REVISED: 9/1/2026

DESCRIPTION:
This inquiry is used to update Requisition information and view the status of Requisitions in the process
flow.

NAVIGATION PATH:
NavBar > Menu > Purchasing > Requisitions > Review Requisition Information > Workbench

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
Description

System Source — Do not use
Loader BU — Do not use
Business Unit

Requester

Requester Name

Item SetID

Item ID

From Req Due Date / To
Requisition ID / To Req
Requisition Name
Requisition Date / To

Req Status

Origin

Description

Sourcing Activity [various additional fields]
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Screenshot of the Requisition Workbench Search Page

Requisition Workbench

Systermn Source E
Y
susressus [___a]

From Req Due Date |01/01/2026
]

Requisition Name |

al

Reoueter | ] Renisionoue [ @
Seestor e | al e — onen 2
Description | |
T E—
Itemn 1D | Q |
Sourcing Activity
Reqgs Mever Sourced
[ sty sty Dotes From Activity Date To Activity Date
Sourced to Purchase Order
Al v PO Activity Dates
From Due Date To Due Date
From Reoeipt Date To Receipt Date
Sourced to Material Stock Request
All ~ MER Activity Dates
From Schedule!/Ship To SchedulefShip
MER Type
s v rrmreceptone [  ©
To Receipt Date
Ok | Cancs| || Rafresh
Rev 9/1/2026 Page 34 of 200
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Screenshot of the Requisition Workbench Page

Req Workbench

El 1-30f3 w | wiew Al
Details Status [IE

Unit Requisition g’;“tﬂfm“" Requestsr Req Date Total Amt | Currency Code

50100 0002421471 Denied 001072025 20,000.00 | Dollar

50100 0002424177 Open 10/20/2025 6,503,750.00 | Dollar

50100 CO0Z428002 Approved 01/01/2026 12,882.00 | Dollar
Saarch

Screenshot of the Requisition Details Page

H Requisition Details X

Help
Business Unit 50100 ReqID 0002428002 &3
Requester
R Requisition Date  01/01/2026 Merchandise Amount 13,862.00 usD
E Req Status  Approved
Details

ERlEIEY [
Un "
K Detalls  More  Contract I
S0 | yine Status Item ID Description Supplier ID Sup ID Num Supplier Req Qty Is)t‘s‘l‘;‘ﬁmin" Merchandise Amt A'S:I‘;"‘
B

1| Approved Technician Travel Rate $89 a h 0000260979 }ﬁgéﬁfﬁmmm 1.0000 | Each 89.00 | USD
50 x
] 2| Approved General Service Technician Rat 0000260979 }ﬁg(l)f:o»zmgn 1.0000| Each 150.00| USD

3| Approved Repairs at ICC Faciliy: Ifre 0000260679 }ﬁggfﬁ()kmm 1.0000 | Each 150.00| USD

4| Approved On-site unscheduled maintenanc 0000260979 }ﬁggRS:ORATED 1.0000 | Each 2,500.00 | USD

Each Additional Day: $1,500 ICC-USA
5| Approved o 0000260979 INGORPORATED 1.0000 | Each 1,500.00| USD
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Requisition Document Status Inquiry
REVISED: 9/1/2026

DESCRIPTION:
This inquiry is used to view all documents that are tied to a Requisition including Contracts, Strategic
Sourcing Events, Purchase Orders, Receipts, and Vouchers.

NAVIGATION PATHS:
o Procurement WorkCenter > Links > Requisitions > Requisition Document Status
e NavBar > Menu > Purchasing > Requisitions > Review Requisition Information > Document Status

Requisition
INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
Requisition ID

Requisition Status
Requisition Date
Origin

Requester
Description

ADDITIONAL INFORMATION:

In the Purchasing module, a link on the Requisition page also allows a user to view the Document
Status.

Screenshot of the Requisition Document Status Find an Existing Value Search Page

|' & cardinal Financials ‘ Requisition Document Status

Find an Existing Value

v Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

) Recent Searches [ Choose from recent searches V‘ / I saved Searches l Choose from saved searches VI /
*Business Unit |50100 Q] Requisition ID I begins with v] |002075373 |
Requisition Status [ = v‘ I v‘ Requisition Date I = vl I ]
Origin l begins with VI I Q] Requester I begins with V] I Q]

Description [ begins with VI I I

 Show fewer options

O Case Sensitive
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Screenshot of the Requisition Document Status Page

Document Status Requisition

Business Unit 50100 ReqID 002075373
Document Date  12/11/2013 Status  Complete
Currency USD Document Type Requisition
Requester Merchandise Amt

|
&3
|

m B o &%

Requisitions  Inventory Sourcing  Procurement  Purchase Receipts Returns Vouchers Payments
Eve Confracts(1) Qrders

w
@
=
@

=0

Ll

O<
oL
)

ers

Show All

Associated Document

@ 1-10f1 v | View Al
Documents 3
Actions SetlD Document Type |DOCID Status Document Date | Supplier ID Location Go To D?::Ei';m Status
“wActions STATE Caontract 000000000000029408 | Approved 12/19/2012 0000031586
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Requisition Inquiry
REVISED: 9/1/2026

DESCRIPTION:
This inquiry is used to research the history of a Requisition in Cardinal. Depending on the status of the
Requisition, users can drill down to view additional information relating to a specific Requisition.

NAVIGATION PATHS:
e Procurement WorkCenter > Links > Requisitions > Review Requisitions
e NavBar > Menu > Purchasing > Requisitions > Review Requisition Information > Requisitions

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit Online
Requisition ID / To Req
Requisition Name

Req Status

Origin

Requester

Requester Name
Requisition Date / To
Supplier SetlD
Supplier ID

Supplier Name

Item SetID

Item ID

Item Description

Direct Ship [checkbox]
Department

Screenshot of the Requisition Inquiry Search Page

‘ & Cardinal Financials | Requisitions

Requisition Inquiry

Business Unit (50100 Q

Requisition ID ‘002218094 Q ‘ ToReq ‘ Q |

Requisition Name ‘ Q ‘

Q ‘ Origin ‘ Q

Req Status

d

Requester

Requester Name ‘ Q ‘

Requisition Date “ To “

Supplier Lookup
Supplier SetlD SIATC

Q | Supplier Details

Supplier ID ‘ Supplier Name ‘

tem SetiD |© 15 ltem 1D | al

Item Description ‘ i
&

254 characters remaining O Direct Ship

Department ‘ Q
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Screenshot of the Requisition Inquiry Page — Details Tab

Requisitions
Req Inquiry
@ 1-10f1 v | View Al
Details Status >
Unit Requisition Requisition Name I;eﬂc::issiﬁon Requester Req Date Total Amt
50100 002218094 002218094 Approved 01/08/2018 86,167.20 | USD
Search

Screenshot of the Requisition Inquiry Page — Status Tab

Req Inquiry
1-10f1 v | Viewal
Status >
T Direct Ship Use
Unit Requisition Requisition Name | 573! OnRFQ |OnPO | from Received OnMSR | On Voucher | Procurement
Supplier
50100 002218094 002218094 B £ o
Search
. g .
Screenshot of Requisition Details Page
Requisition Details X E
Help 4
Business Unit 50100 ReqID 002218094
Requester
Requisition Date  01/08/2018 Merchandise Amount 86,167.20 usD
Req Status  Approved
Details
@ 150f50
Details More Contract >
Line Status Itam ID Description Supplier ID Sup ID Num Supplier ReqQty |UOM Merchandise Amt A'Sgl“y"'
1| Approved 9883652450 | MOWING SERVICES, PER VADOT SPE 0000010997 {‘A",';:‘:i 70.2000 | Acre 4,496.31| USD @
2| Approved 9885650100 | LITTER REMOVAL SERVICES, PERV 0000004443 ng“i”nf;ﬂlrﬁc 70.2000 | Acre 2,623.37| USD @
3| Closed 0883652450 | MOWING SERVICES, PER VADOT SPE 0000010997 '\‘A",';T:i 0.1800 | Acre 11.53| USD @
TE Moore
4| Closed 9885650100 | LITTER REMOVAL SERVICES, PERV 0000004443 Mowing Inc 0.1800 | Acre 673 USD @
5| Approved 0882652450 | MOWING SERVICES, PER VADOT SPE 0000010997 m?:i 45.0000 | Acre 2,882.25| USD @
Retum =
4 »
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Screenshot of Document Status - Selected Requisition Document Status

Document Status Requisition

Business Unit 50100 Reg D
Document Date 0140872018 Status  Approved

Currency  USD Document Type  Requisiton
Requeaster Merchandise Amt  28,167.20

. =
* e 4 B

15 ntory Sourcing  Procurement
Events{1) Contracts(3)

Showr All

Associated Document

[a] > | Viewal
Documents 1=
Actions SetD E:istiness Document Type DoC 1D Status Document Date | Supplier ID Location GoTo D?::.T:ym Siatis
Strategic
“ Actions 50100 Eourcing 0000154452 | Inactive 02062018 B
Event
Errategic
~fctions E0100 Eourcing 0000154452 | Inactive 0200612013 5]
Event
Strategic
~Aotions E£0100 SBourzing 0000154452 | Inactive 020612013 =]
Event
Strategic
“Actions E0100 Eourcing 0000154452 | Pend Award 0200612013 =]
Event
Errategic
“ Actions 50100 Sourcing 0000154452 | Inactive 020812013 B
Event
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Screenshot of Event Summary - Selected Requisition Event Summary

Modify an Event

Event Summary

Business Unit 50100 EventID 0000154452 Round 1 Version 1 Event Format Buy

Event Type RFx

Event Status Inactive Version Time Zone EST
Solicitation Type IFB Sealed Contract Preview Date  01/09/2018 Time 14:16
Bid Category Code Start Date  01/23/2018 Time 08:00
Event Name Wayside & Lot Mowing & Litter Removal Services End Date (02/06/2018 Time 14:00
-
Description *Sel Aside for Small Businesses™ Wayside and Lot & Copy From £
Mowing & Litter Removal Services for the Lexington
Residency eVAInterfaced NSEV eVA Ditm

Required fizlds reside on pages marked with an asterisk (%) - you may not save your event until all required fields are filled

Step 1: Define Event Basics

Enter basic information, general settings and optional rules for this event

* Event Settings and Optians Payment Terms and Confact Info
Event Comments and Attachments Event Constraints

Event Header Bid Factors
Event Reminder Notification

Step 2: Configure Line ltems
Create line listings for this event.

* Line ltems Item Line Defaults
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Requisition Queries

<This page is intended to be blank>
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COA Journal Query (V_PR_COA_JRNL_QRY)
REVISED: 9/1/2026

DESCRIPTION:

This query displays posted transactions based on Business Unit, Fiscal Year, Accounting Period, and
selected Chart of Accounts (COA) parameters. The query can be executed by any user to view Journal
details and identify the Distribution accounting information for Journals.

NAVIGATION PATHS:

e Query Viewer >V_PR_COA _JRNL_QRY

e Procurement WorkCenter > Links > Other Links > Query Viewer >V_PR_COA_JRNL_QRY
e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PR_COA_JRNL_QRY

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Account (% for All) Excel

Department (% for All) CSv

Cost Center (% for All)
Project (% for All)

Journal Date From (including)
Journal Date To (including)

ADDITIONAL INFORMATION:
Excludes Account 101010.

Screenshot of the COA Journal Query Page

V_PR_COA_JRNL_QRY - COA Journal Query

Business Unit p0100 | Oy
Account (% For All) 5012830 Q
Department (% For All) % Q
Cost Center (% For All) % Q
Project (% For All) % aQ
Journal Date From (including) |04/01/2019 &
Journal Date To (including) (04/30/2019  |[31)
[View Results |
Download results in : - Excel SpreadShest CSV TextFile XML File (129 kb)

Wiew All
GL  Fiscal J I J I A ti Il | g ILi Jrl Li

Row Bua;n;ss .:.2';‘: S%uu'rr:; Journal 1D oDuart:a cggﬁgdlng Trans Date Ihlgtra ;z;gfenége Source Amount Dersncri;:::Zn Account Fund Program Department

1 50100 2019 AP APO1171455 D4I02/2019 10 0400212019 2718 00991766 GAP 4300 b -HNE"UNd 5519830 04100 699001 10001
JAMES RIVER

2 50100 2019 AP APOM171465 D4/02/2019 10 04/02/2019 2723 00991767  GAP  550.000 i | NEs 5012830 04100 699001 10001
Attend IBTTA

3 50100 2019 EX  EX01194981 04/29/2019 10 04129/2019 67 0000231762 GEX 27210 qope o 5012830 04100 699001 10001
PER DIEM

4 50100 2019 AP APOM177221 D4/08/2019 10 04/08/2019 2496 00992570 GAP  55.000 (2DAYS) 5012830 04100 699001 10002
MILEAGE RAIL

5 5D100 2019 AP APD1177221 D4/08/2019 10 04/08/2019 2497 00995217 GAP  933.000 g?gshﬁgﬁi"g for £n12830 04100 699001 10002
PD(2DAYS)

6 50100 2019 AP APO1186529 04/18/2019 10 04/18/2019 2560 00998630 GAP  66.000 TAXIFAIRRAIL 5012830 04100 699001 10002
TICKETS
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Screenshot of the COA Journal Query Page (scrolled right)

First 1-100 of 192 '»' Last
Cost  rick FIPS Asset A uset AGEnEY BL bt Activity ST Catonory Subcat Respansible o, Invoi
Center | 128 sset Agency Use1 "= U::; rojec ivity Type gory Subcategory O oucher nvoice
11120010 10015 00891766 CO_2/2019_ADJUST_00D00001
11120270 10015 00821767 CO_3/2019_BILL_00D0000001
11120010
11120270 10002 00952870 MARCH2019
11120010 15055 00855217 201210
11120270 10002 00922630 APRIL2019
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IMS Requisition Doc ID Xrefer Query
(V_PR_WEBIMS_IMS_DOCID_REQ_XREF)

REVISED: 9/1/2026

DESCRIPTION:

This query displays cross reference information for Cardinal Requisition IDs to Web Based Inventory
Management System (WebIMS) Doc IDs. The query can be used to find the corresponding WebIMS
Doc ID related to a Cardinal Requisition. The query can be used to reconcile IMS/Cardinal stock

issuances.

NAVIGATION PATHS:

e Query Viewer > V_PR_WEBIMS_IMS_DOCID_REQ_XREF

e Procurement WorkCenter > Links > Other Links > Query Viewer >
V_PR_WEBIMS_IMS_DOCID_REQ_XREF

¢ NavBar > Menu > Reporting Tools > Query > Query Viewer >
V_PR_WEBIMS_IMS_DOCID_REQ_XREF

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Unit HTML

Req ID Excel

WebIMS Doc ID CSv

Screenshot of the IMS Requisition Doc ID Xrefer Query Page

V_PR_WEBIMS_IMS_DOCID_REQ_XREF - IMS Requisition Doc ID Xrefer

“Unit 50100 |Q
Req ID 0001078014 |\ Q
WebIMS Doc ID
View Resuts |

Download results in :  Excel SpreadSheet CSV Text File XML File (1 kb)

View All
Row Unit Req ID Line Item More Info
1 50100 0001078014 1 7507766150 SAND SAND, GRADE B NATURAL

2 50100 0001078014 2 7754577327 SALT, SODIUM CHLORIDE, FOR ROAD MAINTENANCE SALT, SODIUM CHLORIDE, BULK

First 1-2 of 2 Last

WebIMS Doc ID
1000152824
1000152823
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IMS Requisitions Not Complete Query
(V_PR_IMS_REQ_NOT_ACTG_LN_TBL)

REVISED: 9/1/2026

DESCRIPTION:

This query displays a list of outstanding IMS Requisitions. The query can be used to assist with the
reconciliation of Web Based Inventory Management System (WEBIMS). The query excludes

Completed Requisitions and Cancelled Requisition Lines.

NAVIGATION PATHS:

e Query Viewer >V_PR_IMS_REQ_NOT_ACTG_LN_TBL

o Procurement WorkCenter > Links > Other Links > Query Viewer >
V_PR_IMS_REQ_NOT_ACTG_LN_TBL

e NavBar > Menu > Reporting Tools > Query > Query Viewer >
V_PR_IMS_REQ_NOT_ACTG_LN_TBL

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit (% for all) HTML

Budget Date From Excel

Budget Date To CSv

Screenshot of the IMS Requisitions Not Complete Query Page

V_PR_IMS_REQ_NOT_AGTG_LN_TEL - IMS Requisitions Not Gomplate

Business Unit {% for all) E0100_ |
Budpet Date From 070172019 |
Budget Date To (090302019 i)
["view Resune |

Download results in ;. Excel SpreadSheet CS5V Text File XML File (6 kb)

Wiew Al
Row  Eusiness Unit Requisition 1D Requisitson Date Requisition Status TiebiM 5 Req Type Line Mumber ViebiM5 Do< 1D Cumrent Status IM5 Feq Post Status

1 S0oD 0002264536 qarTRMe La WP 1 IDOD4ET478 [ ki
2 S0100 0002264503 Q242018 A ESa 2 A A
3 S0100 Q00264538 Q272018 A EZAa 1 10467484 [+ ¥
4 0100 0002264504 Qar24721% LA My 2 A W
5 50100 0002264503 Qarz4zn g A ESA 1 A ¥
] S0100 0002264518 TR2E2018 A NV 4 & )
T S01oD 0002264524 TaRER2I18 L WP 2 IDODAETATS A v
& S01o0 0002264533 QE01ZE A NV 2 A A
g 50100 0002264504 Q242019 LA INV 1 IM04ET453 [ ki

Entered on
Jul=lerfedi B
02242018
Qa2INS
09247315
Q242019
D22E2018
022ER018
QazTRIE
Q9242015

First 1-30 130 Last

Entered By
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WEBIMS Item Cross Reference Query (V_PR_WEBIMS_ITEM_XREF)
REVISED: 9/1/2026

DESCRIPTION:

This query displays cross reference information for the WebIMS Item ID to the National Institute of
Governmental Purchasing (NIGP) Item ID. The query can be used to find the corresponding WebIMS
Number to the NIGP Item ID.

NAVIGATION PATHS:

e Query Viewer >V_PR_WEBIMS_ITEM_XREF

e Procurement WorkCenter > Links > Other Links > Query Viewer > V_PR_WEBIMS_ITEM_XREF
e NavBar Menu > Reporting Tools > Query > Query Viewer >V_PR_WEBIMS_ITEM_XREF

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
SetID HTML

ltem Excel

WebIMS Item ID Csv

Screenshot of the WEBIMS Item Cross Reference Query Page

V_PR_WEEBIMS_ITEM_XREF - WEBIMS Item Cross Reference

SetlD |STATE |Q
Item QL

WebIMS Item 1D (086027115

i View Results |
Download results in:  Excel SpreadSheet CSVW Text File XML File (1 kb)
View All First 1-10of 1 Last
Row SetlD Hem Itm Status Dt Descr WebIM$ [tem ID
1 STATE 1559055330 1172612011 FUSE, 100 AMP, 250 VOLT, ROYAL D9E027115
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WebIMS Store Keeper Query (V_PR_STOREKEEPER)

REVISED: 9/1/2026

DESCRIPTION:

This query displays a list of WebIMS Store Keepers with their WebIMS Stock Location and District
information. This query can also be used to look up which Store Keepers are assigned to a particular

Stock Location.

NAVIGATION PATHS:

e Query Viewer > V_PR_STOREKEEPER
e Procurement WorkCenter > Links > Other Links > Query Viewer >V_PR_STOREKEEPER
e NavBar Menu > Reporting Tools > Query > Query Viewer > V_PR_STOREKEEPER

INPUT / SEARCH CRITERIA:
Cardinal User ID (% for all)
District (% for all)

Stock Location Code (% for all)

OUTPUT FORMAT:
HTML

Excel
CSsv

Screenshot of the WebIMS Store Keeper Query Page

V_PR_STOREKEEPER - WebIMS Store Keeper

Cardinal User ID (% for all) | % Q
District (% for all) | % Q
Stock Location Cd (% for all)| 2520 Q
View Results |

Download results in - Excel SpreadSheet CSV Text File XML File (3 kb)

View All First 1-9 0f 9 Last

Row Cardinal User ID User Name District Route Control Profile WebIMS$ Stock Locatio Location Location Name

1 DOE, JOHN BRIST Store Keeper Bristal All 2520 ROUTE 83 Route 83 Stock Location

2 DOE, JOHN BRIST Store Keeper Bristol Wise 2520 ROUTE 83 Route 83 Stock Location

3 DOE, JOHN BRIST Store Keeper Bristol Wise 2520 ROUTE 83 Route 83 Stock Location

4 DOE, JOHN BRIST Store Keeper Bristol All 2520 ROUTE 83 Route 83 Stock Location

5 DOE, JOHN BRIST Store Keeper Bristol Wise 2520 ROUTE 83 Route 83 Stock Location

6 DOE, JOHN BRIST Store Keeper Bristal All 2520 ROUTE 83 Route 83 Stock Location

7 DOE, JOHN BRIST Store Keeper Bristol Wise 2520 ROUTE 83 Route 83 Stock Location

8 DOE, JOHN BRIST Store Keeper Bristal All 2520 ROUTE 83 Route 83 Stock Location

9 DOE, JOHN BRIST Store Keeper Bristol Wise 2520 ROUTE 83 Route 83 Stock Location
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Requisition Reports

<This page is intended to be blank>
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Print Requisition Report (PORQ010) — SQR Report
REVISED: 9/1/2026

DESCRIPTION:
This report provides Requisition details based on the status of “Open”, “Pending”, “Approved”,
“Cancelled”, and “Complete”.

NAVIGATION PATHS:
e Procurement WorkCenter > Reports/Processes > Purchasing Reports > Print Requisition
e NavBar > Menu > Purchasing > Requisitions > Reports > Print Requisition

RUN CONTROL PARAMETERS: OUTPUT FORMAT:

Process to select: PORQ010 PDF
Business Unit CSv
Requisition ID

From Date

Through Date

Requester

Statuses to Include Approved, Canceled,

Completed, Open, Pending [checkbox]

Screenshot of the Print Requisition Report Run Control Page

Report Manager Process WMonitor Run
Run Control ID  REQUISITION_PRINT g ?
Language | English - @® Specified Language C Recipient's Language
Report Request Parameters
i it |50100 Q
Business Unit |—| Statuses to Include
Requisition ID ‘0002264581 Q ‘ B Approved
Select All
M canceled
From Date ‘ ‘ 4 Completed
£ Open
Through Date | | & Pending
Requester | Q | ‘ NOT On Hold ~
l Return to Search H Previous in List H MNext in List H MNotify l Add Update/Display
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Screenshot of the Requisition Report

Requisition

SALT, SCOIUM
CHLORIDE, BULK

Buyer, | . ]
Suppller  COCOD1E4SE " Cargill Ing

Business Lnit: 50100 AFFROVED
Feq IO TCale Page
Ship To:  3ee detail below CODI254561 10/15/2019 1
Requisition Hama:
Boomaasion 1
FRaouester Cumency
=D
Raquesier Signaiure
n I DeEcripion K 10 QUMM LG Prics Extended Amt Cus Dats
-1 TTS45TTIRT SALT, S0DIUM 5000000 LTN 116,12 £E,050.00
CHLORIDE, FOR
ROAD MAINTENANCE

ShipTa:  VDOT Jemnings Ordinary Bridgs Crew
4553 Patick Herry Highway
Craya\ta
LS.
Fhiiph |
Line Tiptal, 58,060, 00
2 TTS45T7327 SALT, S0DIUM so0 0000 LTH 116.12 EE,050.00
CHLORIDE, FOR
ROAD MAINTENANCE
SALT, S0DIUM
CHLORIDE, BULK
Supolier 000015454 Cargil ing
ShipTo:  VDOT Cinwiddie Eadge Craw
13717 Richie Saad
Dirmyiadie s 23841
UGA
AT |
Lin 1; 58,050 00
Total Regulsition Amount: 116,120 00
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Requisition to PO Xref Report (POX4010) — Bl Publisher Report
REVISED: 9/1/2026

DESCRIPTION:

This report provides Requisition details and cross-references information between Requisitions and
associated Purchase Orders. The report can be executed by any user and can be used to display a
selected date range of Requisitions that were copied into Purchase Orders.

NAVIGATION PATHS:
e Procurement WorkCenter > Reports/Processes > Purchasing Reports > Requisition/PO Xref
e NavBar > Menu > Purchasing > Requisitions > Reports > PO/Requisition Xref

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX1100 PDF
From Date XLS
Through Date TXT

Business Unit
ADDITIONAL INFORMATION:
Requisitions that are not Purchase Order (PO) related are excluded from the report. All Requisitions are
included if the From Date and Through Date fields are not populated.

This is a Bl Publisher report. To access the report once run successfully, go to the Report Manager
page and click on the Administration tab.

Screenshot of the Requisition to PO Xref Report Run Control Page

Run Control ID  PO_REQUISITION Report Manager Process Monitor Run
Language | English v

Report Request Parameters

From Date |09/01/2025 Through Date |09/30/2026

Business Unit |50100 Q I

[ Return to Search H Previous in List H Next in List H Notify ] Add Update/Display
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Screenshot of the Requisition to PO Xref Report

Raport 102 POX4040
Uesrio:

Run Control:

oRACLE

Requiation_Print

Poopls 3ot Purchacing
REQUISITION TO PO XREF REPORT

Page Mo, 1
Fun Dats 13002020
RunTEne  92:13:31 PM

RAaq Dabec Includsd :
Buciracs Unit 0100

[3T3201E  Thar 041122019

Requition

1] Lini&ahDet Dixtw ltem D

Descoriplion

Purchace Ordes

GQuanttty WOM PDID Candraat ID

Rel

Ehip Dats

L' BohiDet

Gmntty CUR

DI0Z253317 1 1 1 03042019 7503532
45
REQUIETON Name:

DI0Z253313 1 1 1

47297 2383020 Pims 73

030472049 9131320
oo

Requiston Name:  PresTessad Slans 616,789,591
- 1 03042013 9131320
oo

Requiston Name:  PresTessad Slans 616,789,591
3 1 1 03042013 9131320
oo

STONE NO. 8,
STONE

BRIDGE SLABS,
PRECAST
CONCRETE.
THIS WORK
SHALL

INCLUDE ALL
BRIDGE ELABS,
PRECAST
CONCRETE.
THIS WORK
SHALL
INCLUDE ALL

BRIDGE SLABS,
PRECAST
CONCRETE.
THIS WORK
SHALL
INCLUDE ALL
BRIDGE SLABS,
PRECAST
CONCRETE.
THIS WORK
SHALL

INCLUDE ALL

BRIDGE SLABS,
PRECAST
CONCRETE.
THIS WORK
SHALL

INCLUDE ALL
BRIDGE SLABS,
PRECAST
CONCRETE.

100000 LTHN 0301182367  DIDOI00I0000I00I00004T29T

DI011835330

Altantion To:

DI011835330

Altantion To:

400 EA  DID11E53N

5

Page 1 B4

4 03407209

0 080572019

1

2

Baska, Jesslez (VDOT)

D 08152019

1

Baska, Jesslez (VDOT)

0 O7Ms2019

1

100000 UsD 4624

1.00  uUsD 72,500.00

1.00  uUsD

80,100.00

1.00  uUsD 85,200.00
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Procurement Card (PCard) Inquiries

<This page is intended to be blank>
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PCard Reconcile Statement Inquiry

REVISED: 9/1/2026

DESCRIPTION:

This inquiry is used to review, manage, and approve Procurement Card transactions loaded by the

Load Statement process.

NAVIGATION PATH:
NavBar > Menu > Purchasing > Procurement Cards > Reconcile > Reconcile PCard Statement

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Role Name Online

Employee ID

Name

Card Issuer

Card Number
Transaction Number
Merchant

Sequence Number
Line Number

Billing Date / To
Statement Status
Budget Status
ChartField Status
Transaction Date / To
Charge Type
Posted Date / To
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Screenshot of the PCard Reconcile Statement Search Page

‘ < Cardinal Financials ‘

Reconcile Statement Sear~h

Reconcile PCard Statement

Role Name |

Employes ID

Name

a]

Business Unit

Card Issuer

Card Number

Transaction Number

Merchant

Exact Match

b

Sequence Number
Line Number
Billing Date
Statement Status
Budget Status
Chartfield Status
Transaction Date |07/04/2026
Charge Type
Posted Date

Rows Per Page

AL

Search l [ Clear

To

-

To

[J Auto Save When Scrolling Through Chunks
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Screenshot of the PCard Reconcile Statement Page

Reconcile Statement
Procurement Card Transactions
CDisplay Unmasked Card Number
CJRun Budget Validation on Save
110172 of 172
RSN T ]
Bank Statement
@ 1-90f 172 > Wiew 100
Transaction Billing (3
Employee Name Card Izsuer | Card Number Trans Date Merchant *Status Tmr:;?m} Currency
1 ! BAVIE FERRRRI DTG 01/02/2026 VIRGINIA STATE POLICE Approved A 6.20 USD =3
2 0O BAVIG 2979 12/30720; DGS DIV PURCHSE AND SUPPL Approved hd 250.00 |USD 2]
30 BAVIE FERARRR2OT 01/05/2026 VADPOR Slaged ~ 160.00 | USD =3
4, 0O BAVIE FEERERTTRINT 1211712025 Stamps Setup Auth Approved hd 1.00 UsD =3
5 0 BAVIE TR0 01/05/2026 | Stamps Setup Auth Staged -~ 1.00 |USD )
6| O BAVIE w0930 121152025 COLUMEIA GAS OF VIRGINIA, Approved b 533.41|USD =3
7 O BAVIS 0930 12/18/2025 | NORTHERM NECK ELECTRIC C 55.84|USD B
3 O BAVIE s 0939 12152025 FERRELL*GAS LP Approved A 1.340 .63 | USD =
sl O BAVIE w0939 12182025 | ICI*SVC FEE SPOTSL PMT 366 |USD 2]
4 [
Ed o - I
Select All Clear Al Stage Verify Approve Validate Budget
Search Purchase Delails Split Line Distribution Template
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Procurement Card (PCard) Queries

<This page is intended to be blank>
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Duplicate PCard Transactions Query (V_PR_PCARD_DUPLICATE_TRANS)
REVISED: 9/1/2026

DESCRIPTION:

This query displays a list of duplicate Procurement Card transactions charged by a merchant and can
be used to review transactions.

NAVIGATION PATHS:

e Query Viewer >V_PR_PCARD_DUPLICATE_TRANS

e Procurement WorkCenter > Links > Other Links > Query Viewer >
V_PR_PCARD_DUPLICATE_TRANS

¢ NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PR_PCARD_DUPLICATE_TRANS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Credit Card Supplier HTML
Transaction Date From Excel
Transaction Date To CSsvV

Screenshot of the Duplicate PCard Transactions Query Page

V_PR_PCARD_DUPLICATE_TRANS - Duplicate PCard Transactions

Credit Card Supplier BAVI4 |Q
Transaction Date From 01/01/2019  |({
ion Date To |04/04/2019 |

ults in . Excel SpreadSheet CSW Text File XML File (1 kb)

View Al First 1-40f 4 Last
Credit Card Credit Card . s T 2 Li Statement Bill -

Row Employee ID ;fu;p‘i:r' ';ur‘"b:r’ Transaction Number “‘;:""E 'arl';;‘:'“" “ur':ser Merchant su::n Ar:m”;ﬁl Last Modified By Approved By

1 PR — =AY ate|{ 145 24682168026100398495634 15 01/26/2019 0 CHEWY.COM 4 S2640 o e e i s e

2 et e BAVI4 w145 24682168026100398495634 40 01/26/2019 0 CLAIM ADJ/ICHEWY .COM 4 52640 _. . _ .. —

EX — BAVI4 ssesssmse)707  24806419023067100961902 2 017232019 0 WAYFAIR 4 148790 s Coe

4 et oo BAVIA w145 24806418023067 100961802 20 01/2372019 0 CLAIM 4 -148.780 _ i e L —

ADJMWAYFAIR*WAYFAIR
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New PCard Supplier Report Query (V_PR_PCARD_VNDR)
REVISED: 9/1/2026

DESCRIPTION:

This query displays a list of merchants (not associated to a Cardinal Supplier) that have transaction
charges on a Procurement Card (PCard). The query can be used to identify PCard merchants not
currently set up as preferred Suppliers in Cardinal.

NAVIGATION PATHS:

e Query Viewer >V_PR_PCARD_VNDR

e Procurement WorkCenter > Links > Other Links > Query Viewer >V_PR_PCARD_VNDR
¢ NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PR_PCARD_VNDR

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Date/Time HTML
To Date Excel
CSsvV

Screenshot of the New PCard Supplier Report Query Page

V_PR_PCARD_VNDR - New PCARD Supplier Report
DatefMime [p1/01/2018 |5
To Date |09/01/2019  [[i]

View Results |
Download results in :  Excel SpreadSheet CSW TextFile XML File (5185 kb)

Wigw All First 1-100 of 13162 '*' Last]

Row SetlD Merchant Address City Phone Number State Postal Taxpayer ID 1099 Rpt Acet

1 STATE 1080 BLUEFIELD DAILY TELE 304-3272808 W 247010000 YES
2 STATE 1210 PWC5A 703-335-7850 WA 221920000 YES
3 STATE 1210 PWGC5A 703-335-7850 WA 221920000 YES
4 STATE 1210 PWGCSA 703-335-7950 WA 221520000 YES
5 STATE 1210 PWCSA 703-335-7950 WA 221520000 YES
B STATE 1210 PWCSA 703-335-7950 WA 221920000 YES
7 STATE 1210 PWCSA 703-335-7950 WA 221920000 YES
g STATE 1210 PWCSA 703-335-7950 WA 221820000 YES
9 STATE 1210 PWCSA 703-335-7950 WA 221820000 YES
10 STATE 1210 PWCSA 703-335-7950 WA 221820000 YES
11 STATE 1210 PWCSA 703-335-78950 WA 221820000 YES
12 STATE 1210 PWCSA 703-335-78950 WA 221920000 YES
13 STATE 1210 PWGC5A 703-335-7850 WA 221920000 YES
14 STATE 1210 PWCSA 703-335-7950 WA 221820000 YES
15 STATE 1210 PWCSA 703-335-7950 WA 221520000 YES
16 STATE 1210 PWCSA 703-335-7950 WA 221920000 YES
17 STATE 1210 PWGC5A 703-335-7850 WA 221920000 YES
13 STATE 1210 PWGCSA 703-335-7950 WA 221520000 YES
19 STATE 1210 PWCSA 703-335-7950 WA 221820000 YES
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PCard Monthly Statement Query
(V_PR_PCARD_TRANS_MONTHLY_STMNT)

REVISED: 9/1/2026

DESCRIPTION:

This query displays a list of PCard transactions between certain start and end dates, for one or all card
holders, for one or all card issuers, and with one or all statuses. The query can be used to verify and
match the PCard monthly statement and to review card holder transactions.

NAVIGATION PATHS:

e Query Viewer >V_PR_PCARD_TRANS_MONTHLY_STMNT

o Procurement WorkCenter > Queries > PCard Monthly Statement

e Procurement WorkCenter > Links > Other Links > Query Viewer >
V_PR_PCARD_TRANS_ MONTHLY_STMNT

¢ NavBar > Menu > Reporting Tools > Query > Query Viewer >
V_PR_PCARD_TRANS_MONTHLY_STMNT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Billing Date From HTML

Billing Date To Excel

Cardholder Name (% for all) CSv

Employee ID (% for all)
Status (% for all)
Card Issuer (% for all)

Screenshot of the PCard Monthly Statement Query Page

V_PR_PCARD_TRANS_MONTHLY_STMNT - PCARD Monthly Statement
Billing Date From PE012018 |1y
Billing Date To 08212018 |[ij
Gerdnolder Name (% for ll) [%
Emplayee ID (% for all) |% Q.
Status (5 for a1l [35_]Q
Card Issuer (% for all) [BAVIS QO
| view Results
Download résullsin . Excel SpreadSheet G5V TexdFile XML File 77 kb)
Wigw All
Row Cardhalder Hame Employes ID St;::g:nl Eré::;:-d Sent to aVA ang:t:hw Eilling Date Amount Merchant Account Depariment Task Fund Program CE?\?I:{
1 ) Closed  OF/2420M3 OFNS2018 08M52NE 515000 VIRGINIA READY MIXED 5012240 10057 45385 04100 652024
DEPARTMENT OF A
2 Closed  QFRI201ME OFNS21S DEns2ME 35000 EHVIRONMENT $012240 10057 95385 04100 652024
3 Closed Q7242013 Q72002015 08152 11.020 THE SURPLY ROOM AOPD 5013120 15052 04720 603015 12130001
4 | Closed Q72402018 a720/2018 0815208  £9.330 THE SUPPLY ROOM AOPD 5013120 15053 04720 603015 12130004
5 Closed Q772402018 aF2ome01s 0815208 22300 THE SUPPLY ROOM AOPD 5013120 15053 04720 603015 12130004
53 Closed Q8702208 O7/31/2018 08/152ME  £5.880 THE SUPPLY ROOM ADPD 5013120 15053 04720 602015 12130004
T Closed Q8702203 O732018 08M15eME  33.080 THE SUPPLY ROOM ADPD 5013120 13053 04720 602015 12130004
g Closed Q80320135 QFRA2015 08MSRMIE 3150 THE SUPPLY ROOM ADPD 5013120 15052 04720 G03015 12130001
9 Closed Q8032013 OF52018 08M52Es 10,380 THE SUPPLY ROOM AOPD 5013120 15058 04720 &03015 12130001
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Screenshot of the PCard Monthly Statement Query Page (scrolled right)

Agency Use 1

00064232

00067723

Project  Activity Asset FIPS

0000108455 983

0000108455 9383

Approved By

First 1-100 0f 912 % Last

eVA
PO  Supp ltem Descr

Type
X02

X02

E1947924
713172018

E1947924
713112018

E1947924
713112018

E1947924
7131/2018

E1947924
713112018

E1947924
7131/2018

E1947924
7131/2018

EPO

EPO

EPO

EPO

EPO

EPO

EPO
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PCard Transaction Approvals Query (V_PR_PCARD_APPROVAL)
REVISED: 9/1/2026

DESCRIPTION:

This query displays a list of verified procurement card transactions ready for approval by the assigned
Approver. The query can be used to review card holder transactions ready for approval by selecting
PCard transactions with a status of “Verified”.

NAVIGATION PATHS:

e Query Viewer >V_PR_PCARD_APPROVAL

e Procurement WorkCenter > Queries > PCard Transaction Approvals

e Procurement WorkCenter > Links > Other Links > Query Viewer >V_PR_PCARD_APPROVAL
¢ NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PR_PCARD_APPROVAL

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

User

Screenshot of the PCard Transaction Approvals Query Page

HTML
Excel
CSsvV

V_PR_PCARD_APPROVAL - PCard Transaction Approvals
User
Deronlead resulisin:  Excel SperesdShesl OV Test File  XMLFd2 (5 kb)
Wiew Al Firs1 1-1507 15 Lost
Row ] Hame Tran Kbr Trans Dale Kierchant Sum Amount
1 28D1335912700050T033111 osmazing CORTECH LLC 2000000
2 24TS54191272T1 27T 12E3ED QEmTz0g DIAMOND SPRINGE WATER INC 11800
3 25EIHIIFIIESTNNIV0ILIE QELTR0IR THE SUFFLY ROOM ADPD 21260
+ 28DESI3F12TOEITLETTA00T Q5mT0e PREMIER STAFFING SQURCE BIE.EE0
3 ZESEIIRSIIE026TIHA03205 0smrzes CARTER MACHIMERY 12 5000
] 28652189127 100801583752 asmT2018 BILLPAY-COLUMBIAGASYA 332840
7 24755429128121 2854245 QsoTz0e SELECT RECYCLING WASTE SE 682000
& 24055239127063306831243 QsmTie PREMIER STAFFING SOURCE F04.600
9 2EDEEIIFIITOEITIICEU S QEnTR0R PREMIER STAFFING SOURGCE TE1.940
el 2E0ENEER12TS000I25 0D [sLY erprih ko) ML LEQNARD ING 332320
1 2A0E0S2512T200012552041 03mTzs ML LEQMARD ING Fa5040
12 28022169127 10045T7305252 osmTzine COMCAST 195350
13 24TS54IVI2TITI2TETVIETY Lo i k] DIaMOND SPRINGS WATER ING 1TIT50
4 240572091284 06150000052 QsoTz0e WPWE RENTE 030104 11500000
i3 2413T4T91280105027 21054 QEDTR0ID HATURCHEM, NG, 454500
Rev 9/1/2026 Page 63 of 200




/;/ Cardinal

PCard Transactions by PO Query (V_PR_PCARD_TRANS_BY_PO)
REVISED: 9/1/2026

DESCRIPTION:
This query displays a list of PCard transactions that are related to a Purchase Order (PO) by Business
Unit and PO ID. The query can be used to review card holder transactions that are related to a specific
Purchase Order.

NAVIGATION PATHS:

e Query Viewer >V_PR_PCARD_TRANS_BY_PO

e Procurement WorkCenter > Queries > PCard Transaction by PO

e Procurement WorkCenter > Links > Other Links > Query Viewer >V_PR_PCARD_TRANS_BY_PO
e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PR_PCARD_TRANS_BY_PO

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit HTML
PO ID (% for all) Excel
Ccsv

Screenshot of the PCard Transaction by PO Query Page

V_PR_PCARD_TRANS_BY_PO - PCard Transaction by PO
Business Unit {0100 |Q
POID (% for 2ll)| % Q
Dowwnload resulis in:  Excel SpreadSheet CSW Text File XML File {15260 kb)
Widar All First 1-100 of 36746 " ' ! Las
Row PO D PO Line PO Schedule PO Quantity PCard Quantity PO Unit Price  PCard Unit Price  PCard Transaction Amount Transaction Rumber Transaction Date PCard User Name PCard Transaction Status
1 0000484182 1 1 10.0000 10000  173.04000 173.04000 173.040 24717052089130550544230 03r282012 4
2 0000484182 1 1 10.0000 10000  173.04000 173.04000 173.040 24717052126131282900431 050472012 4
3 0000424182 1 1 10.0000 10000 173.04000 173.04000 173.040 24717052139131380918110 05172012 4
4 0000484182 1 1 10.0000 1.0000 173.04000 173.04000 A73.040 23128423189100001481267 07/023/2013 4
5 0000434250 1 1 15.0000 1.0000 3872000 38.72000 35,720 24129422052100002187079  03r2212012 4
G 0000484250 1 1 15.0000 1.0000  38.72000 38.72000 38.720 24129422144100002066524  05r232012 4
7 0000484250 i 1 15.0000 1.0000 38.72000 38.72000 33.720 Z4125422178100001976477 OBRERD12 4
g 0000424250 1 1 15.0000 1.0000 38.72000 38.72000 33,720 24129422205100001817132 072272012 4
% 0000424250 1 1 15.0000 1.0000 3372000 38.72000 33,720 24120422264100001863381 002012012 4
10 0000484250 b3 1 4663.0000 1.0000 0.01500 3.92000 3.590 24129422052100002187079 03222012 4
11 0000484250 2 1 4663.0000 643.0000 0.01500 0.01500 9.650 24129422154100002066824 05232012 &
12 0000484280 2 1 4883.0000 355.0000 0.01500 0.01500 5.330 24128422178100001976477 CERZEZ012 4
13 0000484250 2 1 4863.0000 120.0000 0.01500 0.01500 1.200 24129422205100001817132  O7/22/2012 4
14 0000484230 2 1 4663.0000 1.0000 0.01500 4.559000 4,590 24129422264100001863351 002012012 4
15 0000486059 1 1 6.2400 1.0000  438.43000 £52.05000 652.050 24129422054100002200875 022372012 4
16 0000486059 1 1 6.2400 10000  438.43000 524.57000 524.570 24129422089100002196285 032572012 4
17 0000438059 1 1 6.2400 1.0000  433.43000 421.07000 421,070 24129422115100001982240 04242012 4
15 0000455059 1 1 5.2400 10000 435.43000 321.6T7000 321,570 24129422153100002354%47 0EM12012 4
19 0300425029 1 1 £2400 10000 43343000 150 230070 160530 24125422953 100002324247 DEMN2012 e
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PCard Transactions by Trans Dt Query
(V_PR_PCARD_TRANS_BY_TRANS_DT)

REVISED: 9/1/2026

DESCRIPTION:

This query displays a list of PCard transactions between certain start and end dates for one or all
Districts, one or all card holders, billing date, and one or all statuses. The query can be used to review
card holder transaction details. The details include the date the transaction was entered into Cardinal,

the Posted Date and other specifics, to include related Voucher information.

NAVIGATION PATHS:

e Query Viewer > V_PR_PCARD_TRANS_BY_TRANS_DT

e Procurement WorkCenter > Queries > PCard Transaction by Trans Dt

e Procurement WorkCenter > Links > Other Links > Query Viewer >
V_PR_PCARD_TRANS_BY_TRANS_DT

¢ NavBar > Menu > Reporting Tools > Query > Query Viewer >
V_PR_PCARD_TRANS_BY_TRANS_DT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Trans Date From HTML

Trans Date To Excel

Card Issuer (% for all) CSv

Name (% for all)

Employee ID (% for all)
Billing Date (MM/DD/YYYY)
Status (% for all)

Voucher ID (% for all)
Account (% for all)

Cost Center (% for all)
Department (% for all)

Screenshot of the PCard Transactions by Trans Dt Query Page

V_PR_PCARD_TRANS_BY_TRANS_DT- PCARD Transactions by Trans Dt

Trans Date From 08/01/2018 |
Trans Date To 08/30/2018 |[
Card Issuer (% for all) % Q
Name %
Employee ID (% for all) % Q
Billing Date (MM/DD/YYYY)
Status (% for all) %
Voucher ID (% for all) |3
Account (% for all) % Q
Cost Center (% for all} % Q
Q

Department (% for all) %

| view Resutts |

Download results in :  Excel SpreadSheet C3V Text File XML File (15361 kb)

View All

Row B“GL“;“ Ig:gr La%:rdnﬁgri of Cardholder Name Employee ID gg&’s CE:;EE;Q CE::nEEEd Transaction Number SazNubE;De EE‘:{:" Sent to eVA eVA Order #
1 50100  BAVIQ *tektesksksgBAT Closed Valid Valid 24802168214100292438114 10 08/06/2018

2 50100  BAVID *rerresteghAT | L +d Valid Valid 24164078215113255545832 25 08/07/2018

3 50100  BAVID *rerresto=ghAT | Closed Valid Valid 24164078215113255545832 25 08/07/2018

4 50100  BAVIQ *rerteetephaT Closed Valid Valid 246092168222100647250214 19 08/14/2018

Trans
Trans .=
Distrib  Posted
Trans Date IN‘E? Line Date Billing Date
Nbr
08/02/2018 4] 1 08/03/2018 08/15/2018
08/03/2018 4] 2 08/06/2018 08/15/2018
03/03/2018 4] 1 08/06/2018 08/15/2018

08/10/2018 0 1 08/13/2018 08/15/2018
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Screenshot of the PCard Transactions by Trans Dt Query Page (scrolled right)

VA
Billing Date Trans Amt Merchant Supplier D Last UsertoModify 251 Change Approved By Approval | supplier tem Trans Description  UOM Jg’g; Trans Unit - Trans tem 1D }yse FOID
DOMINION VAING 08/09/2018
02/18/2018 12220 pEu AUDREY.ROSS 1a509pns AUDREY.ROSS 08/09/2018 9518301000 EA 10000 1222000 *02
BILLMATRX - 08/09/2018
08/15/2018  1.830 S uets AUDREY.ROSS 237-19py AUDREY.ROSS 08/09/2018 9518401000 0000D00D00D000O00D EA  1.0000  33.47000 *02
BILLMATRX - 08/09/2018
081612018 31.340 S juerte AUDREY.ROSS 2a7-1apy AUDREY.ROSS 08/09/2018 8518401000 00000000000000000 EA  1.0000  33.7000 *02
IN *CHILES 0812012018
0B/18/2018 127500 gyrepppiors | AUDREY ROSS aa709a  AUDREYROSS 08/20/2018 9883642000 EA 10000 127 50000 EFO
Screenshot of the PCard Transactions by Trans Dt Query Page (continued scrolled right)
PO PO Voucher
. Cost Agency Agency o Bt Source Voucher =
POID 'h]g? Sﬁrllerd Account Fund Program Department Center Use 1 Use 2 Asset Project Activity Task FIPS Type Category Subcategory D lF‘l]Ere
0 0 5021120 04720 603023 14008 0000085623 668 570 00912853 17
0 0 5012970 04720 G030~ +nnen 12200598 153 00912853 12
0 0 5021120 04720 5030 2200596 153 00912853 12
0 0 5012510 04720 60300 wuiiw 12200598 uou2e 003 00912853 18
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PCard/ISSP Un Reconciled Trans Query
(V_PR_UNRECONCILED_TRNSCTIONS)

REVISED: 9/1/2026

DESCRIPTION:

This query displays Integrated Supply Services Program (ISSP) and PCard transactions that have not
been reconciled by the cardholder. The query can be used to find transactions that have not yet been
verified/approved and to review unreconciled transactions and the related details. Merchant provided

description details are also shown when available.

NAVIGATION PATHS:

e Query Viewer > V_PR_UNRECONCILED_TRNSCTNS

e Procurement WorkCenter > Links > Other Links > Query Viewer >
V_PR_UNRECONCILED_TRNSCTNS

e NavBar > Menu > Reporting Tools > Query > Query Viewer >
V_PR_UNRECONCILED_TRNSCTNS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Card Issuer HTML

Name (% For All) Excel

District (% For All) CSv

Screenshot of the PCard/ISSP Un Reconciled Trans Query Page

V_PR_UNRECONCILED_TRNSCTNS - PCARDIISSP Un Reconciled Trans
Card Issuer BAVIE | QY

Hame (% For All} %

District (3% For All) %

| Wiew Results

Download results in @ Excel SpreadSheet G5V Texd File  XMLFile (233 kb)
Wiz All
Sequence Transaction Linge Supplier

Row Unit  Short Dese Hame Issuer  Card Number Transaction Number Nurnber Date Eilting Date Nurriber Merchant  Reference Number ltem 10
RESIDENCE

1 50100 BoAvDIsiS BANIG mrrmeemaiaad 24802182117 100735553473 47 042772019 05NS2019 0 INNS-
CHARLOT
CROWNE

2 50100 BoAwDistd BlIG semrsmaaa sy 34431080123708740343060 52 05022019 0SME2019 0 PLAZA
HOTEL VIRGI
CROWNE

3 50100 BoANDistS BAWIY #eereesiaia? 244310891 23708740426503 53 05D272019 08MS2019 D PLAZA
HOTEL VIRGI
CROWNE

4 50100 BoAVDISS BANIG mrrmemaiasd 24431062123708740550214 56 03M22019 0snE2M9 0 PLAZA
HOTEL VIRGI
CROWNE

& 50100 BoAWDistd BAWID i sy 244310881 237087 406TEDE 55 050272019 05MES2019 D PLAZA
HOTEL VIRGE
CROWNE

6 30100 BoAvDisia AN rrrmnGaa 244310651 23708T40455447 54 03022018 0SM32019 0 PLAZA
HOTEL VIRGI
I *5ES MID

7 50100 BoAvDistd BAND Trrrmaaa a0 24E02180127 100880265043 43 05072019 0sns2me 0 ATLANTIC,
LLC
IN *SES MID

8 50100 BoAVDistd BANIE #erissanasd 24860165127 100388365555 44 057072018 0SMS2019 0 ATLANTIC,
LG
IN*SES MID

9 30100 BoAVDIst AN worrnemmnanaag 24802185127100250365520 42 05709 0sNS201e 0 ATLANTIC,
LLG

Description

00000000000000000
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Screenshot of the PCard/ISSP Un Reconciled Trans Query Page (scrolled right)

First 1-100of 171" %' Last
I'-:LI-;I;::E L) Cul s Tr;:fuaﬁfn ﬁiﬂﬁ: Collected Number s UEET’.DE.E b3 Userz.Da-ta et Usergtﬂa_ta et USE:‘.Da.ta G Userﬁlna.ta
1 Description 2 Descripion 3 Descripion 4 Description § Description
EA 1.0000 143.24000 145240 0000 W
EA 1.0000 103.46000 103.460 D0.000 N
= 1.0000 103.46000 103.460 0.000 W
EA 1.0000  103.46000 103.460 0D.000 W
EA 1.0000 103.46000 103.460 0.000 W
EA 1.0000 103.46000 103.460 D0.000 N
= 1.000D 1386.40000 1586.400 0.000 N
EA 1.0000 1586.40000 1556.400 0.000 N
EA 1.0000 220080000 2200800 0000 N
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Procurement Card (PCard) Reports

<This page is intended to be blank>
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Expected Credits Report (POX8020) — PSJob Report
REVISED: 9/1/2026

DESCRIPTION:
This report provides a list of disputed PCard transactions.

NAVIGATION PATH:
NavBar > Menu > Purchasing > Procurement Cards > Reports > Expected Credits

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POY8020

Role Name PDF

ID

Card Issuer

Card Number
Date From/ To

ADDITIONAL INFORMATION:
Statement lines on the Expected Credits report are those for prior periods where a dispute amount has
been entered and the credit collected indicator has not been selected.

This is a PSJob report. To access the report once run successfully, go to the Report Manager page
and click on the Administration tab.

Screenshot of the Expected Credits Report Run Control Page

Run Control ID PCARD_RUN_CTRL Report Manager Process Monitor
Language | English A

Report Request Parameters

Role Name l "l
ID [ O.]
Card Issuer l Q l

Card Number l I

Date From | 09/01/2026 To |09/30/2026
R
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Screenshot of the Expected Credits Report

POXS020
Repart ID: PeopleSol Puschasing Page Ho. 1
CORACLE  UseD: Run Dat 472002017
Run Control 10: EXPECTED CREDITS Rz: 'tlm: 13:51:50 PM
From 01125
To 1232016
Credit Amount in USD
Card Issuer: BAVIO, Central Office - BoA Visa
Merchant: HILTON VIRGINIA BEACH
Employee Trans Date Description Cradit Amount
11A02ME 0DO00000DDINA00DD 2280
Merchant: SECOM SYSTEMS INC
Employes Trans Date Description Credii Amount
12726 1.490.30
Merchant: THE BERKELEY HOTEL
Employves Trans Date Descriplion Cradit Amaount
12212016 1228-302; CPSM Seminar 46.00
Merchant: V& DEPT OF CORRECTIONAL E
Employes Trans Date Description Credit Amount
102272015 returnad credit o be ssued 288.25
Total for BAVID, Central Office - BoA Visa 1,827.35
119
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Purchase Detail Report (POX8030, POX8031, POX8032) — PSJob Report
REVISED: 9/1/2026

DESCRIPTION:

These reports provide detailed PCard expenditures of a single card holder or all card holders. The
report can be run by Card Issuer (POX8030), Merchant (POX8031), or Employee (POX8032). For
ISSP, the report will be for the District associated with the respective cards/locations.

NAVIGATION PATH:
NavBar > Menu > Purchasing > Procurement Cards > Reports > Purchase Details

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POY8030, POY8031, PDF

POY8032

Role Name

ID

Card Issuer

Card Number

Display Unmasked Card Number [checkbox]

Currency Code

Date From / To

ADDITIONAL INFORMATION:

This is a PSJob report. To access the report once run successfully, go to the Report Manager page
and click on the Administration tab.

Screenshot of the Purchase Details Report Run Control Page

< Expected Credits Purchase Details

Run Control ID PCARD RUN_CTRL Report Manager Process Monitor Run
Language | English ~

Report Request Parameters

Role Name I "l
ID | Q ]
Card Issuer I Q ]
Card Number I ] U Display Unmasked Card Number

Date From logmwzozﬁ ] To |09I30f2026 l

[ Return to Search H Notify } Add Update/Display
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Screenshot of the Purchase Details Report Process Scheduler Request Page

Process Scheduler Request X

Help

User ID Run Control ID PCARD_RUN_CTRL

Server Name v Run Date |09/02/2026

Recurrence v Run Time |8:54:17AM [ Reset to Current Date/Time

Process List

Select ‘ Description Process Name ‘ Process Type *Type *Format ‘ Distribution
Purchase Detail by Issuer POY8030 ‘PSJDb “ (None) v] [ (None) vl ‘D\stribution
Purchasa Detail by Merchant POYS031 ‘PSJob “ (Mone) v] [ (Mone) vl ‘D\stributioﬂ
Purchasa Detail by Employes POY8032 PSlJob [ (Nons) v] [ (None) vl Distribution
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Screenshot of the Purchase Detail by Card Issuer Report

Card Issuer: BAVIO, Central Office - BoA Visa

Credit Card: ***********1871 (Visa) Expires: 4/30/2018
Employee: |

CIRACLE" Report 1D: POXB020 PeopleSoft Purchasing Page No: 9
Use ID: PURCHASE DETAIL BY CARD ISSUER Run Date: 313/2020
Run Control ID:  CREDIT Run Time: 11:26:29 AM
From 01/01/2019
To 02012019

Billing Amount in: USD

Credit Card: **********2479 (Visa) Expires: 3/31/2022
Employee: |

Transaction HNumber Trans Date Post Date Merchant Merchant Reference Description Commodity Billing Amount
24767259024000001 565747 14232019 12412019 MNEW JOURMAL GUIDE INY 120:201-18 RTE 690(ENIS MILL RDY) 24860
T4767259011000000246139 1/92019 11172018 MEW JOURMAL GUIDE Credit |ssued for misapplied payment 3 -§5.00
Total for ********1871 (Visa) 34,002.42
Credit Card: *™********** 2358 (Visa) Expires: 10/31/2021
Employee:
TransactionMumber  TransDate = PostDate  Merchant Merchant Reference Description Commodity Billing Amount
24755420026 120268784655 1/25/2019 2152019 /& DEPT OF Inw. 8552339 Mthly. Planner 950
CORRECTIOMALE
Total for **=****2358 (Visa) 9.50

Page 9 of 58

Transaction Number Trans Date Post Date Merchant Merchant Reference Description Commodity Billing Amount
24183109010010230644548 1/10/2019 11172019 Cater Nation 32250
24838239013900014 100068 1/10/2019 11412018 THE SUPPLY ROOM AOPD 114.97

Total for == 2473 (Visa) A437.47
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Screenshot of the Purchase Detail Report by Merchant

ORACLE" Report ID: FOXBO
Use ID:
Run Contrel ID: CREDIT

People5oft Purchasing
PURCHASE DETAIL BY MERCHANT

PageNo.: 3
Run Date: 31372020
Run Time: 11:09:37 AM

From 01012019
To 02/01/2019

Card Issuer: BAVIO, Central Office - BoA Visa

Credit Card: *H****** =878 (Visa) Expires: 10/3172021
Employse:

Merchant: ABSOLUTE PEST SOLUTIONS

Billing Amount in: USD

Transaction Number Trans Date Post Date Merchant Reference Description Commodity Billing Amount

24765199030027011310218 1302018 13112019 Monthly Pest Control for the facility 30.00
Total for BAVIO (Central Office - BoA Visa) 30.00

Total for ABSOLUTE PEST SOLUTIONS 30.00

Merchant: ACCESS OFFICE PRODUCTS

Card Issuer: BAVIO, Central Office - BoA Visa

Credit Cardl: ******** 1§71 {(Visa) Expires: 43072018

Employee:

Transaction Number Trans Date Post Date Merchant Reference Description Commodity Billing Amount

24639239024900017 100070 1252019 1252019 INY D013:347-001 Office Suplies- Menitor Stand 17737

and Wrist Rest

24639239024900017 100070 1252019 1252019 INY D013347-001 Office Suplies-Whiteboard 30.26

Credit Cardl: *********“ 8178 (Visa) Expires: T0:31/2021

Employes:

Transaction Number Trans Date Post Date Merchant Reference Description Commodity Billing Amount

24639239005900015500014 142019 1192019 Custodial Supplies 25.54

24639239027900017500060 1252018 14282019 Cffice Supplies 43.83

Page 3 of 165
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Screenshot of the Purchase Detail Report by Employee

CIRACLE Report 1D: POX8032
Use ID:
Run Centrel ID:  CREDIT

PeapleSoft Purchasing PageMo.: 19
PURCHASE DETAIL BY EMPLOYEE

Run Date: 31372020
Run Time: 10:54:52 AM

From 01/0172019
To 02012019
Employee:

Merchant: KATHY'S CUSTOM CATERING

Card Issuer: BAVIO, Central Office - BoA Visa
Credit Gard: *******"***4603 (Visa) Expires: 3/31/2022

Billing Amount in: USD

Transaction Number Trans Date Post Date Merchant Reference Description Commodity Billing Amount
24323009031724140213998 W312018 2112019 22375
Total for KATHY'S CUSTOM CATERING 223.75
Merchant: SQ *CATERING BY CAT
Card Issuer: BAVIO, Central Office - BoA Visa
Credit Card: #4803 (Visa) Expires: 33172022
Transaction Number Trans Date Post Date Merchant Reference Desgcription Commadity Billing Amount
24452159010741355043558 112019 11172019 T0.00
Total for SQ *CATERING BY CAT 70.00
Total for 293.75
Employee: ) 3
Merchant: ACT LEWISGINTERBOTANIC
Card Issuer: BAVIO, Central Office - BoA Visa
Credit Card: #7967 (Visa) Expires: 521/2073
Transaction Number Trans Date Post Date Merchant Reference Description Commaodity Billing Amount
24652169012100513339234 1122019 11472019 Reg Fes Lewis Ginter 340.00
Total for ACT LEWISGINTERBOTANIC 340.00
Page 19 of 146
Rev 9/1/2026 Page 76 of 200




/}) Cardinal

Purchase Summary Report (POX8050, POX8051, POX8052) — PSJob Report
REVISED: 9/1/2026

DESCRIPTION:

This report provides a summary of all PCard purchases. The report can be run by Card Issuer
(POX8050), Merchant (POX8051), or Employee (POX8052). For ISSP, the report will be for the District
associated with the respective cards/locations.

NAVIGATION PATH:
NavBar > Menu > Purchasing > Procurement Cards > Reports > Account Summary

RUN CONTROL PARAMETERS: OUTPUT FORMAT:

Process to select: POY8050, POY8051, PDF
POY8052

Role Name

ID

Card Issuer

Card Number

Display Unmasked Card Number [checkbox]

Currency Code

Date From / To

ADDITIONAL INFORMATION:

This is a PSJob report. To access the report once run successfully, go to the Report Manager page
and click on the Administration tab.

Screenshot of the Purchase Summary Report Run Control Page

Run Control ID PCARD RUN CTRL Report Manager Process Monitor Run
Language | English v

Report Request Parameters

)

Role Name

aJ
aJ

l O Display Unmasked Card Number

ID

Card Issuer

|
|
|
Card Number [

Date From | 09/01/2026 To |09/30/2026

{ Return to Search H Notify ] Add Update/Display
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Screenshot of the Purchase Summary Report Process Scheduler Request Page

Process Scheduler Request

User ID

Run Control ID  PCARD_RUN_CTRL

Help

Server Name

Recurrence

Process List

Run Date |09/02/2026

Run Time |8:57:26AM [

Reset to Current Date/Time

Select | Description | Process Name ‘ Process Type *Type ~Format ‘ Distribution
Purchase Summary by Issuer POY8050 PSJob “ (None) v] “ {None) v] Distribution
Purchase Summary by Merchant POY8051 PSJob | (None) v] [ (None) v] Distribution
Purchase Summary by Employee ‘ POY8052 ‘ PSJob “ {None) VI “ {None) VI ‘ Distribution
Screenshot of the Purchase Summary Report by Card Issuer
ORACLE Report ID: POXE030 PeopleSoft Purchasing Page No.: 1
Use ID: - PURCHASE DETAIL BY CARD ISSUER Run Date: 3/113/2020
Run Contral ID: PCARD_ITEMS Run Time: 14:49:08 PM
From: 1172020
To: 153172020
Billing Amount in: USD
Card Issuer: BAVIO, Central Office - BoA Visa
Credit Card: ************04406 {Visa) Expires: 1/31/2022
Employee:
Merchant Transaction Number Merchant Reference Description Trans Date Post Date Billing Amount
CITIZENS TELEPHONE  24012110006900013531200 Phone Cabinet Rental 162020 172020 275595
COOPER
PMI - Memiership 249084 10008086122451414 Membership Dues 12020 12020 129.00
Total for ************0446 {Visa) 2,927.95

Credit Card: ***********(534 (Visa) Expires: 6/30/2021

Employee:
Merchant Transaction Number Merchant Reference Description Trans Date Post Date Billing Amount
ENTERPRISE RENT-A-  24164070014434341339729 11132020 1152020 142,62
CAR
PAYPAL 2448215001385234T 664300 11342020 1142020 2,200.00

Total for ************(534 (Visa) 2,342.82
Credit Card: ************0796 (Visa) Expires: 9/30/2021
Employee:
Merchant Transaction Number Merchant Reference Description Trans Date Post Date Billing Amount
KICD COMMUNICATIONS 24 2476000022001 26093477 Kidd Communication Invoics 19761 1212020 132020 9X3TS
AMERICAN PUBLIC 24412950010014000027067 1wz020 1M32020 125.00
WORKS
VAGPORG 24452150014637707437704 1142020 1152020 140.00
FLEETCROSS 24532160010100974515841 00000000000000000 1102020 11312020 3,111.00
SUBURBAM PROPANE  24852160014100453290479 111472020 AMS2020 55687
DGS DIV PURCHSE AND 247554200021 20096868371 oo 1ER2020 132020 470,00
SUPPL

123
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Screenshot of the Purchase Summary Report by Merchant

ORACLE Report ID: POXEOST PeopleSoft Purchasing

Use ID: PURCHASE SUMMARY BY MERCHANT
Run Control ID: PCARD_ITEMS

PageNo: 1
Run Date: 311372020

Run Time: 14:54:12 FM

From: 1172020
Ta: 143112020

Merchant: 2020 SASHTO ANNUAL MEE
Card Issuer: BAVIO, Central Office - BoA Visa

Billing Amount in: USD

Card Humber Employes Transaction Number Merchant Reference Description Trans Date Post Date Billing Amount
srngEa0 (Visa) 24492150009627 368591573 11812020 1142020 S95.00
4640 (Visa) 24452150008637 368335563 /872020 182020 595.00
............ 4640 (Visa) 24452150009637 389673350 1/8/2020 11912020 535.00
e (Visa) 24452150007637 345254692 72020 1182020 595.00
rirnee 240 (Visa) 2445215000763T345813034 172020 1/8r2020 595.00
k640 (Visa) 24452150007637346447089 72020 1182020 595.00
Total for BAVID, Central Office - BoA Visa 3,570.00
Total for 2020 SASHTO ANNUAL MEE 3,570.00
Merchant: ACFE

Card Issuer: BAVIO, Central Office - BoA Visa
Card Number Employes Transaction Number Merchant Reference Description Trans Date  Post Date Billing Amcunt
"""""" 1857 (Visa) 24506410014086526987721 1142020 1152020 1495.00
Total for BAVIO, Central Office - BoA Visa 195.00
Total for ACFE 195.00
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Screenshot of the Purchase Summary Report by Employee

ORACLE Repart ID: POXBE0OS2 PeopleSoft Purshasing Page No.: 40
Use ID: ) - PURCHASE SUMMARY BY EMPLOYEE Run Date: 31{3/2020
Run Cantrol 1D: PCARD_ITEMS Run Time: 15:04:31 PM

From: 1172020

T 312020
Bifling Amount in: USD
Employee: .
Merchant: UVA TTA TRAN TRAINING
Card Issuer Card Number Transaction Number Merchant Reference Description Trans Date  Post Date Billing Amount
BAVID (Central Office - Bof, s 485 (Visa) 247554200141 30149502484 32020 M4z 1.375.00
Visa)
\Bé:’lu (Central Office - Bogy  wrweeewerdd85 (Visa) 24755420014 120140602480 1132020 11412020 125.00
Visa)
Total for UVA TTA TRAN TRAINING 1,500.00
Total for 9,283.35
Employee:
Merchant: THE SUPPLY ROOM AOPD
Card lssuer Card Humber Transaction Number Merchant Reference Description Trans Date  Post Date Billing Amount
BAVID (Central Offiee - BaA  =rsssvv584 (Visa) 2463923000390001 0302032 1122020 1162020 58.53
Visa)
Total for THE SUPPLY ROOM AOPD 59.53
Total for A ) 59.53
Employee:
Merchant: BW WILSON PAPER COMPANY
Card lasuer Card Humber Trans action Number Merchant Reference D iption Trans Date Post Date Billing Amount
GBA;;"ID (Central Office - Bod 7231 (Visa) 2438469001401 8023782685 11412020 1152020 3,659.40
)
Total for BW WILSON PAPER COMPANY 3,659.40

Merchant: DGS DIV PURCHSE AND SUPPL

407 50
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Procurement Contracts Inquiries

<This page is intended to be blank>
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Add/Update Contracts Inquiry
REVISED: 9/1/2026

DESCRIPTION:

This inquiry is used to view Header and Line details, Contract status, and additional information
associated with procurement Contracts that are entered in Cardinal.

NAVIGATION PATHS:

o Procurement WorkCenter > Links > Procurement Contracts > Add/Update Contracts
¢ NavBar > Menu > Procurement Contracts > Add/Update Contracts

INPUT / SEARCH CRITERIA:

SetID Online

Contract ID

Contract Version
Version Status

Contract Style

Contract Process Option
Short Supplier Name
Supplier Name

Master Contract ID
Description

OUTPUT FORMAT:

Screenshot of the Add/Update Procurement Contracts Find an Existing Value Search Page

Contract Entry

Find an Existing Value

~ Search Criteria

Enter any information you have and click Search. Leave fields blank for a list of all values,

{D) Recent Searches ‘ Choose fiom recent searches Vl Vd [ saved Searches ‘ Choose from saved searches v‘ rd
#5etiD STATE Q ContractID | pegins with | ‘%42567 ‘
Contract Version | = vl | | Version Status ‘ = v‘ ‘ vl
Contract Style | begins wilh v‘ | Q‘ Contract Process Option ‘ - v‘ ‘ vl
Short Supplier Name | begins wilh v‘ | Q‘ Supplier Name ‘ begins wilh v| ‘ Q |
Master Contract ID | begins wilh v‘ | Q‘ Description ‘ begins wilh v| ‘ ‘
~~ Show fewer options
[ Case Sensitive
e
~ Search Results
Sresults - SetiD "STATE" Coniract ID "%42867"
f3 v | view all
: Contract short
Contract Version - L - Contract Master .
SetlD Contract ID Version Status Contract Style FJ:;::! Supplier I i\;ﬁ&ller Supplier Name Expire Date Status Contract 1D Description
Kapsch System
STATE 0000000000000000000042967 3| Current gﬁg;’r‘a“ Order 0000063383 ﬁzﬁgg TraficCom USA | 03/31/2017 | Approved (blank) Maintenance & >
Inc Productio
Kapsch Syslem
STATE 0000000000000000000042967 2| History gf‘;:r‘“e Order 0000063355 ﬁz?gg TraficCom USA | 03312017 | Approved (blank) Maintenance & >
Inc Productio
Kapsch System
STATE 0000000000000000000042967 1| History Purchase Order 0000063385 | RABSEH TraficCom USA | 08/30/2016 | Approved (blank) Maintenance & >
Inc Productio
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Screenshot of the C

ontract Entry Page

Contract Entry
Contract

SetlD
Contract D

Status

Administrater/Buyer
~ Header (&

Contract Style
Process Option
Supplier
Supplier ID
Primary Contact
Supplier Contract Ref
Description
Master Contract 1D
Begin Date
Expire Date
Renewal Date

Control Type

STATE
0000000000000000000042967
Approved

DANILO VASQUEZ

Purchase Crder

Purchase Order

KAPSCH TRAFFIC

0000063388 Kapsch TrafficCGom USA Inc

1 Paul Manugl

System Maintenance & Productio

08/01/2014
036312017

Tax Exempt
Tax Exempt ID

Auto Default
Lock Chartfields

Contract Version

Vasquez, Danilo (WVDOT)

3 Status  Current

Approved Date  08/03/2016

Dispatch

Dispatch Method  Print
Edit Comments
Confract Activifies
Primary Contact Info
Confract Header Agreement
Confract Releazes

Activity Log

Document Status
Thresholds & Moefifications
Price Adjusiment Template
\iew Changes

Current Change Reason
Purchase Crder BU Defaulis
Contract Reference

Corporate Contract
Currency USD

Rate Date  08/01/2014 CRREMT
Must Use Contract Rate Date

Allow Multicurrency PO
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PO Contract Change History Inquiry

REVISED: 9/1/2026

DESCRIPTION:

This inquiry is used to view procurement Contract change history.

NAVIGATION PATHS:

e Procurement WorkCenter > Links > Procurement Contracts > PO Contract Change History

e NavBar > Menu > Procurement Contracts > Review Contract Information > PO Contract Change
History

INPUT / SEARCH CRITERIA:
SetID = STATE
Contract ID

Contract Process Option
Short Supplier Name
Administrator/Buyer
Master Contract ID

OUTPUT FORMAT:
Online

Screenshot of the Contract Change History Find an Existing Value Search Page

| < Procurement WorkCenter |

Contract History

Find an Existing Value

Search Criteria

Enter any information you have and click Search. Leave fields blank for a list of all values.

@ Recent Searches | Choose from recent searches v| / [ Saved Searches | Choose from saved searches v| f
*SetiD |sTaTE aj ContractID | begins with v| [000000000000000000004
Contract Style begins with v | Q | Contract Process Option | = v| | v|
Short Supplier Name | begins with + | Q | Administrator/Buyer | begins with « | |
Master Contract [D | begins with V| | Q |
~ Show fewer options
(1 Case Sensitive
- e

~ Search Results

1 result
1-10f1 v | ViewAl

Contract Short Master
SetlD Contract ID Contract Style | Process Supplier ID Supplier Administrator/Buyer Contract ID

Option Name

Purchase KAPSCH
STATE 0000000000000000000042967 Order Order 0000063388 TRAFFIC (blank) >
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Screenshot of the Contract Change History Inquiry Page

PO Contract Change History

| < Procurement WorkCenter |

Contract Header Contract Line Contract Category

Header Agreement

Line Agreement Category Agreement

SetlD STATE
Check the records you wish to view, and optionally, select a field on that record.
Contract Header

PO Defaults

Price Adjustments
@ Thresholds and Notifications

Related Contracts

Supplier Locations
@ Contract Control
~ Search and Filter Criteria

hit search to view the results.
Modified By | Q

Version From E

Contract 1D 0000000000000000000042967

Enter any additonal search or filter information you have. Leave fields blank for all the results Then

Changed Field | Q ‘
Changed Field | Q|
Changed Field | Q ‘
Changed Field | Q|
Changed Field | Q ‘
Changed Field | Q|
Changed Field | Q)

Version To E

Search l Clear l I Expand All

] l Collapse Al

> Contract Header
> Purchase Order BU Defaults

> Price Adjustments
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Contract Document Status Inquiry
REVISED: 9/1/2026

DESCRIPTION:
This inquiry is used to view procurement document status information related to a Contract (i.e.,

Requisitions, Purchase Order, Strategic Sourcing Events, Vouchers, and Payments).

NAVIGATION PATHS:
e Procurement WorkCenter > Links > Procurement Contracts > Contract Document Status

e NavBar > Menu > Procurement Contracts > Review Contract Information > Document Status

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
SetID Online
Contract ID

Screenshot of the Contract Document Status Find an Existing Value Search Page

Contract Document Status Inq
Find an Existing Value

~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

7) Recent Searches | Choose from recent searches v| f [1 Saved Searches | Choose from saved searches

setiD | begins witn v/ |STATE ContractID | begins with v | ‘zmsmssmmsm

Contract Style | begins with ~ | Q | Contract Process Option | = v| ‘ v|

~ Show fewer options

[J Case Sensitive

- [ ey

v Search Results
1result - Contract D "ZM&148SA104575"

1-10f1 ~ | View Al
Contract
SetlD ContractID Contract Style Process
Option
Purchase
STATE ZMBE145SA104575 Order Order >
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Screenshot of the Contract Document Status Page

SetlD  STATE Contract ZM61455A104575
Document Date  02/12/2014 Status  Approved
Currency USD Document Type  Contract
Buyer Released Amount 1,673,544.95
Short Supplier Name 5| URRY PAV-001
4 1] *
=4 i o 0o
Purchase
Orders(1)
1to1of1
Show All
Associated Document
|E. |Q‘ 150i7 v > 3 | Viewal
Documents Related Info I3
Actions SetlD E:istlness Document Type  DOCID Status Document Date | Supplier ID Location Cojlc D?:::m::t Status
~ Actions STATE Payment 90017576 Posted 05/09/2014 0000033433 MAIN B
~ Actions STATE Payment 90018336 Posted 06/13/2014 0000033433 MAIN B
~ Actions STATE Payment 90020578 Posted 09/29/2014 0000033433 MAIN B
~ Actions 50100 g‘i;ﬂ:ase 0001098031 | Compl 05/05/2014 0000033433 MAIN B
~ Actions 50100 Voucher 00330687 Posted 04/19/2014 0000033433 MAIN B
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PO Contract Event Inquiry
REVISED: 9/1/2026

DESCRIPTION:

This inquiry is used to view procurement Contract events for Purchase Orders, Vouchers, and

Requisitions.

NAVIGATION PATHS:
L]
L

Inquiry

INPUT / SEARCH CRITERIA:
SetlD

Contract ID

Contract Version

Short Supplier Name

Procurement WorkCenter > Links > Procurement Contracts > PO Contract Event Inquiry
NavBar > Menu > Procurement Contracts > Review Contract Information > PO Contract Event

OUTPUT FORMAT:
Online

Screenshot of the Contracts Events Find an Existing Value Search Page

Event Inquiry
Find an Existing Value
~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.
7) Recent Searches | Choose from recent searches v| /
*setid = v| |STATE Q|
Contract Version | = - | |
Contract Style ID | begins with | Q |
~ Show fewer options
BT - ]
~ Search Results
1result - SetlD "STATE" Contract D "ZM6145SA104575"
Short
SetiD Contract ID omiact SupplierID | Supplier
Name
SLURRY
STATE ZME1455A104575 1/0000033433 PAV-001

[ Saved Searches | Choose from saved searches

Contract ID | begins with v| |zma14ssmn45?5

Short Supplier Name | begins with |
Contract Process Option | = w | | LY |
1of1 w | view Al
Contract
Somect Gt process
Option
Approved PO Order ?
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Screenshot of the Contracts Events Page

SetiD STATE ConfractID ZMB14SSA104575 Description SLURRY SEAL - DISTRICT WIDE
Supplier ID 0000033433 Supplier Name SLURRY PAVERS INC Short Supplier Name SLURRY PAV-001
Contract Style ID PO Contract Process Option PO

Contract Events

mls
Details
Sel Version Type BU D Status Reference Release Amount | Currency
[u] 1 PO Release 50100 0001098031 Complete fvligERY SEALDISTRICY 1 1,673,54495 USD
0 1 PORelease | 50100 0001093031 Complete eSS LRI Y 2 83,677.25 USD
u] 1 PO Release 50100 0001098031 Complete evlngRY SEAL - DISTRICT 3 -83,677.25 USD
Maximum Amount 167354495 Released 1673544 95 Remaining 0.00 USD
View Confract ID Line Show Payments

View Contract ID Category

Return io Search H Notify ]
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Review Contracts by PO Inquiry
REVISED: 9/1/2026

DESCRIPTION:
This inquiry is used to view Purchase Orders related to a procurement Contract.

NAVIGATION PATHS:
e Procurement WorkCenter > Links > Procurement Contracts > Review Contracts by PO

e NavBar > Menu > Procurement Contracts > Review Contract Information > Review Contracts by
PO

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

SetlD Online
Contract ID

Version

Item ID

Category Code

Contract Line

Category Line Number

Search Options (PO with Contract, PO without

Contract)

Screenshot of the Review Contracts by PO Page

Search Options
“SetlD PO with Contract
“Contract ID | 0000000000000000000053308 Q4 ‘ Dpow“houwcmmt
Version E -
tem D | Q)
Category Code | Q ‘
Contract Line | Q ‘
Category Line Number | Q ‘
Supplier Item ID | Q ‘
Manufacturer ID | Q ‘
' Manufacturer’s Item ID | Q ‘
UPN Type Code E
UPNID | Q
List of Purchase Orders
@ 1-10f1 v | view Al
Details Item Information I3
Select Version 3;5:"955 S‘:;Z?ase Line Ei;:u . Up(—)T:;Ez:&; Up';[r:([:z:ﬁ Currency Item ID More Information
] ‘ 5 ‘50100 ‘ 0001314623 ‘ 1 Active ‘ 500.00 ‘ 45,525.000‘ usb ‘ 7503532050 ‘ STONE NO. 8, LIGHT WE
4 3
Inquire Update Activity Summary
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Procurement Contracts Queries

<This page is intended to be blank>
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Contract Line Detail Pricing Query (V_PR_CNTRCT_DETAIL)

REVISED: 9/1/2026

DESCRIPTION:

This query displays all Contract Lines and pricing data related to a specific Contract ID. The query can
be executed by any user and can be used in managing Contracts and related activities.

NAVIGATION PATHS:
e Query Viewer >V_PR_CNTRCT_DETAIL
Procurement WorkCenter > Queries > Contract line Detail Pricing

[ ]
e Procurement WorkCenter > Links > Other Links > Query Viewer >V_PR_CNTRCT_DETAIL
e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PR_CNTRCT_DETAIL

INPUT / SEARCH CRITERIA:

Contract ID (% for all) HTML
Supplier ID (% for all) Excel
Item ID (% for all) CSv

District (% for all)

ADDITONAL INFORMATION:
Closed contracts are excluded from the results.

Screenshot of the Contract Line Detail Pricing Query Page

OUTPUT FORMAT:

V_PR_CNTRCT_DETAIL - Contract line Detail Pricing
Contract ID (% for all) |%e40001
Supplier 1D (% for all) |%
Itermn ID (% for all) |%o
District (% for all) |%
| View Results |
Download results in ©  Excel SpreadSheet CSW Text File XML File (20 kb)
WView All
- - Contract Contract
Contract Contract Version - Supplier e ot Contract
Row Confract ID Status  Version Status Supplier ID Mame Be%lnmng Expiration Line Nbr
ate ate
Atlantic
Heating
1  0000000000000000000040001 Approved 7 Current 0000020315 g ooling 12/05/2011 D6/04/2015
Service
Inc
Atlantic
Heating
2  0000000D0000O000000040001 Approved 7 Current 0000020315 g ooling 12/05/2011 D6/04/2015
Service
Inc
Atlantic
Heating
3 00C0000000000000000040001 Approved 7 Current 0000020315 gooling 12/05/2011 06/04/2015
Service
Inc

More Information

MAINTENANCE AND REPAIR,

1 9137750200 PIPE CULVERT CLEAN INLETS
AND MANHOLES

MAINTENANCE AND REPAIR,

2 9137750301 PIPE CULVERT FIPE CLEANING

(HR)

MAINTENANCE AND REPAIR,

3 9137750300 PIPE CULVERT FIPE CLEANING

LESS THAN 48 IN. (LFT)
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Screenshot of the Contract Line Detail Pricing Query Page (scrolled right)

Supplier ltem 1D

ASHLAMD

Supplier's
Catalog

Category

9137750

9137750

9137750

District Mfg Contract

(Mg
(]|

It
(0]

Base Price

140.00000

115.00000

5.95000

Eff

Date of Adjustment Adjustment  Adjust

Price
Change

Method

First 1-14 of 14 Last

Computed Lead
Adjusted Time

Amount Percentage Price  Days
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Contract Query for ASD-PRT/ACO (V_PR_CONTRACT)
REVISED: 9/1/2026

DESCRIPTION:
This query displays all Contract versions and related information by Contract Type. The query can be
executed by any user and can be used in managing Contracts and related activities.

NAVIGATION PATHS:

e Query Viewer > V_PR_CONTRACT

e Procurement WorkCenter > Queries > Contract query for ASD-PRT/ACO

e Procurement WorkCenter > Links > Other Links > Query Viewer >V_PR_CONTRACT
e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PR_CONTRACT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Contract SetID HTML

Contract Category Excel

District, 2nd Char Dept, % All Csv

Contract Begin Date From
Contract Begin Date To
Buyer Like (%)
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Screenshot of the Contract Query for ASD-PRT/ACO Page

V_PR_CONTRACT - Contract query for ASD-PRT/ACO
Contract SetiD [STATE |3
Contract Category | FIXED PRICE ~
District, 2nd Char Dapt, % All [%
Contract Begin Date From [01/01/2018 |[5)
Contract Beqin Date To |06/14/2019 Eﬂ
Buyer Like (%) |% a,
| View Results |
Download results in ©  Excel SpreadSheet CSW Text File XML File (116 ki)
Wiew All
Contract Contract
Conti s = Contract " . Contract Contract
Row geﬂrgr.t Contract 1D \.l’eﬁ::n Status Vg;:n De:cﬁpi;':un Supplier ID  Supplier Name Beg:-lnrlggle Ex::?ill-l'eszne
PermaTreat
1 STATE 000000D00000D000000046277 1H 1202012017 QEELEESTRDL 0000032991 Pest Control  D1/01/2018 12/31/2018
Company Inc
PermaTreat
2 STATE 00D000DDDD0ODODODD0D46277 2H 120572018 EEELEESTRDL 0000032991 Pest Control  D1/01/2018 12/21/2012
Company Inc
PermaTreat
3 STATE 0000000000D00000000046277 3C 040312010 gg%g‘égmo‘- 00000320941 Pest Cortrol  D1/01/2018 12/31/201%
Company Inc
Janitorial Fredg
4 STATE 00D00000O00O00D0000046272 1H 122002017 SHENE e 0000028711 PORTCO Ine 01/01/2018 12/31/2018
§ STATE 0000000000000000000046275 2C 120312018 JD?:tirti?:rti?thuFrLEpdg 0000025714 PORTCO Inc D1/04/2018 12/31/2019
Property DB Servi
& STATE 00O000ODOODOODOODO0046257 1C 122812017 Maintenance 0000057980 |\ oo %% D4101/2018 03/31/2023
Services
Properiy Infrastructure
7 STATE D0DO000O0O00O0DO0D0004625% 1C 1212002017 Maintenance 0000042599 Corp of D4/01/2018 DAID1/2013
Services America
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Screenshot of the Contract Query for ASD-PRT/ACO Page (scrolled right)

First 1-100 of 181 "2/ Last
. Original
. Maximum Current Contract S
Estimated Ny Depart t . District
Cuniranc-lfva!ue Confract Rene-.r-.ral Rene_wal Event ID Buyer Category epammen District I:hr
Amount Onti Period Code
ptions

FIXED Ceniral
0.000 7820.000 0 0 0000154310 | PRICE 10141 Office
| FIXED Central
0.000 19103.750 0 0 0000154310 | PRICE 10141 Office
FIXED Ceniral
0.000 19103.750 0 00000154310 | PRICE 10141 Office
‘ FIXED Ceniral

0.000  140420.760 0 0 0000154437 | PRICE 10141 Office 0
: FIXED Central
0.000 2820841520 0 0 0000154437 | PRICE 10141 Office
FIXED Central

0.000 77936521.800 0 0/ 0000154331 PRICE 10003 Office 0
i FIXED Ceniral

0.000 0.000 0 00000154331 . PRICE 10003 Office 0
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Contracts Not Linked to POs Query (V_PR_CNTRCT_WO_PO)
REVISED: 9/1/2026

DESCRIPTION:

This query displays Contract information for Contracts not linked to a Purchase Order, defined by
specific selection criteria. The query can be executed by any user and can be used to identify Contracts

not linked to Purchase Orders.

NAVIGATION PATHS:
e Query Viewer >V_PR_CNTRCT_WO_PO

e Procurement WorkCenter > Links > Other Links > Query Viewer >V_PR_CNTRCT_WO_PO
e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PR_CNTRCT_WO_PO

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
SetID HTML

Contract Begin Date From Excel

Contract Begin Date To Ccsv

ADDITIONAL INFORMATION:
Excludes SiteManager contracts and Closed / Cancelled contracts:

Screenshot of the Contracts Not Linked to POs Query Page

V_PR_CNTRCT_WO_PO - Contracts not linked to POs
SeliD[STATE |Q,
Contract Begin Date From |01/01/2018  |[3)
Contract Begin Date To [06/14/2019 |3

| View Results |

Download resulis in . Excel SpreadSheet CSV TextFile XML File (78 kb)

Wiew All

Row SetlD ContractID ol :trarslon g{';{:; Contract Description Cnu’c}]tﬁegin Cnﬂ'c}}ltixplre g:{fg Supplier ID Supplier Name

1 STATE 0000000000000000000046119 2A FOB STONE 01/012018 123172018 STATE  00D0031033 Luck Stone Corp

2 STATE 000D00DOODO0DOODDODD4E420 2A FOB STONE 01/012018  12/3172018  STATE 0000031033 Luck Stone Corp

W

3 STATE 0000000000000000000D46135 2A FOB STONE 0012018 12312019 STATE 0000037252 gg?:ﬁic‘;\i‘oﬁa@er &Son

4 STATE DD0000D000000000000046126 24 FOB STONE OUD1201B 12312019 STATE 0000037252 Coores ot BArDer & Son

5  STATE 00000000DD0DD00D00DD46141 2A FOB STONE 01012018 12/3172019  STATE 0000030699 Rockbridge Stone Products Inc
§  STATE D00D00DO0D00000000046151 1A Delivered Stone - Page Co.  D1/012013 123172018 STATE 0000032240 THE FRAZIER QUARRY ING
7 STATE D00D0000D000000D000046162 1A Ej‘g'xe'ed Snehoughout o4 nypges 12312018 STATE  0DODDSETS Jason Harvey

&  STATE 0000000000000000000046163 14 gﬁgﬁem Stone tnougholt — oy/015013  12/31/2018  STATE 0000035407 Rockydale Quarry - Staunton
9 STATE 00000D00DD0DD00D000D46164 1A ﬂfgﬂemd Stone thoughout  gymqpn1z 123172013 STATE 0000032240 THE FRAZIER QUARRY INC

First 1-100 of 217 '} Last

Contract Buyer
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Procurement Contract Expenditure Query
(V_PR_CNTRCT_EXPENDITURES)

REVISED: 9/1/2026

DESCRIPTION:
This query displays procurement Contract expenditures, including the associated accounting
distribution information, by Contract ID.

NAVIGATION PATHS:

e Query Viewer >V_PR_CNTRCT_EXPENDITURES

e Procurement WorkCenter > Queries > Procurement Cntrct Expenditure

e Procurement WorkCenter > Links > Other Links > Query Viewer >
V_PR_CNTRCT_EXPENDITURES

e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PR_CNTRCT_EXPENDITURES

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Contract ID (% for all) HTML

Contract Category (% for all) Excel

Supplier ID (% for all) CSv

Business Unit

Program (% for all)

Cost Center (% for all)

Project (% for all)

Activity (% for all — Project Required)
Asset (% for all)

Agency Use 1 (% for all)

Agency Use 2 (% for all)

Budget Date From

Budget Date To
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Screenshot of the Procurement Contract Expenditure Query Page

V_PR_CNTRCT_EXPENDITURES - Procurement Cntrct Expenditure

oy TE—]
Coniract ID (3% for ) 540001 Q
Cantract Categary {3 for )36
e
Supplier ID (3% for ) [ Q

Busness Unt[50100 |

Progam (% forall[%  |Q
CostCenter S forall[%6__ &
Project e foram)[®  |oy
(% for all-Proj Reqal[% (s}
Assst o[ |Q

Agancy Usa 1 (3% for 213 Q

Agency Use 2 (3% for 2l [% [
*Budget Data From [011012011_|i%)
“Budget Date To (23172019 J5)

Download results in: Excel SpreadSheet CSV Text File XMLFile (78 kb)

First 1-100 6 132 (0 Last

View All
Contract Contract  Contrast Begin Contract Expire Contract  Business Fund Cost Agency Use  Agency SumDistib  Transaction
Row Contract ID e ot i E Supplier D Supplier Name = O POID  Accourt FU0 Program Department S Task FIPS Asset AZRNS ENSY ProjectiD Activity 4 Dist e
1 00000000000DOCO00D00400p1 OrCR Inest & Fipe 12052011 12042012 ooonozosts AlattieHeaingE - an 50100 0OD1001434 5012550 D4100 604002 14055 11151000 70000 127 3083205 Voucher
Cleaning Cooling Service In
2 00000000000000000D0040001 OreR Inlest & Pipe 12052011 12042012 onoozpars AanicHesting® g, 50100 0001001434 5012550 04100 604003 14028 11161000 70000 085 42075 Vaucher
Cleaning Cooling Service Inc
3 0000DE0DACA0000BAB04p01 OrCR Inlest & Fipe 12052011 12042012 ooooozoats AlattieHealngf - ap 50100 0001001434 5012550 D4100 604003 14085 11181000 70000 025 2 Voucher
Cleaning Cooling Service Inc
4 00000000000000000D0040001 OreR Inlest & Ppe 1205701 12042012 onoopzpars AanicHeating® o, 50100 0001001434 5012550 04100 604003 14055 11161000 70000 127 763345 Vaucher
Cleaning Cooling Service Ine

Do ol & Pine. fianeic Heating
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Procurement Contract Site Manager Query
(V_PR_CNTRCT_SITEMANAGER)

CREATED: 9/1/2026

DESCRIPTION:

This query displays procurement Contract expenditures, including the associated accounting

distribution information, by Contract ID for Site Managers.

NAVIGATION PATHS:

e Query Viewer > V_PR_CNTRCT_SITEMANAGER
e Procurement WorkCenter > Links > Other Links > Query Viewer >

V_PR_CNTRCT_SITEMANAGER
¢ NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PR_CNTRCT_SITEMANAGER

INPUT / SEARCH CRITERIA:

Contract ID (% for all)
Contract Category (% for all)

OUTPUT FORMAT:

HTML
Excel

CSV

Screenshot of the Procurement Contract Site Manager Query Page

V_PR_CNTRCT_SITEMANAGER - SiteManager Contracts Query
Contract ID (% for all) % x|
Cnifrct Cat (CO, MA, % for all) CO
View Results |
Download results in :  Excel SpreadSheet CSV Text File XML File (480 kb)
View All First 1-100 of ©
Row Contract Contract Category Code: POID PO Line Match Status Contract Max Amount PO Line Amount Sum Voucher Amount Contract Amt minus PO Amt Contract Amt minus \
1 20000016640C01 Construction 0001131521 Matched 6913070.510 6913070.510 7042361.180 0.000
2 20000103322848 Construction 0001136517 Partial Match 748673.840 T4Z673.840 720446.260 0.000
3 20000104305M01 Construction 0001142268 Matched 866370.000 866370.000 868518190 0.000
4 20000102176853 Construction 0001156224 Partial Match 1501715.500 1501715.500 1350789.440 0.000
5 20000108257ND1B Construction 0001157783 Partial Match 2227286.580 2227236 530 2134780.250 0.000
§  20000108450877 Construction 0001152542 Matched 774602.200 774602.200 336141.780 0.000
7 20000109130816 Construction 0001200421 Partial Match 2509405.400 2509405.400 1116823.320 0.000
8 20000110687801 Construction 0001176121 Partial Match 1092000.000 1092000.000 571531.520 0.000
a 20000111324N01 Construction 0001173360 Partial Match 250634.840 250634.840 257632.950 0.000
10 20000111353N01 Construction 0001173726 Partial Match 285030.000 235030.000 142941720 0.000
" 20000140420808 Construction 0001122328 Matched 1843645.220 1643645.220 1683430.470 0.000
12 200002530C02 Construction 0000700223 Partial Match 14937221.200 14937231.200 14794802.050 0.000
Rev 9/1/2026 Page 100 of 200




/@) Cardinal

Procurement Contracts Reports

<This page is intended to be blank>
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Contract Activities Report (POX3031) — Bl Publisher Report
REVISED: 9/1/2026

DESCRIPTION:
This report provides a list of Contract-related activities by Supplier, or Contract, for a specified period.

NAVIGATION PATHS:
e Procurement WorkCenter > Reports/Processes > Contract Reports > PO Contract Activities Report
¢ NavBar > Menu > Procurement Contracts > Reports > PO Contract Activities Report

RUN CONTROL PARAMETERS:

Process to select: POX3031
Supplier SetlD = STATE
Supplier ID

Short Supplier Name
Contract SetlD

Contract ID From / To
Process Option

Contract Status

Date From/ To

OUTPUT FORMAT:
PDF

ADDITIONAL INFORMATION:
This is a Bl Publisher report. To access the report once run successfully, go to the Report Manager
page and click on the Administration tab.

Screenshot of the Contract Activities Report Run Control Page

Report Manager Process Monitor Run

Run Control ID CNTRC_ACTIVITY

Language | English A

Process Request Parameters

® Specified Language C Recipient's Language

“Supplier SetlD |STATE Q

*Supplier ID |00000150?2 Q ‘

Short Supplier Name |FARSONS TR-001 Q |

STATE Q

Contract SetlD

Contract ID From [0000000000000000000044606 Q ‘ To |D[]UBUUDUUBUDDUDBUDDUMBDB Q

Process Option

Contract Status

<]

Date From

l Motify H Refresh l

W[ E

l Add H Update/Display

Rev 9/1/2026
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Screenshot of the Contract Activities Report

Report ID: PON30M
Use ID:

Run Control 10:

ORACLE PeopleSoft Purchasing

CNT_ACTIVITY_RPRT

CONTRACT ACTIVITIES REPORT

Page No.: 1
Run Date: 3/13/2020
Run Time: 10:14:16 AM

eport Selection Criteria

Supplier Set ID: STATE Supplier ID: 0000016072 Supplier Name: PARSONS TR-001
Contract Set ID: STATE Centract ID From:  0000000000000000000044606 Threugh: DO0DOOOM00000000000044606 Contract Status: Approved
Date From: 01/01/2015 Through: D3/092017 Process Option: Purchase Order

Set ID: STATE Contract ID: 0000000000000000000044606 Status: Approved  Max Amount: 0 UuUsD
Unit Doc ID Line Date Amount Currency Doc Status Set D Contract ID Version Line Status
50100 00653025 1 101142016 20000 uso Paid STATE 0000000000000000000044606 1 Approved
50100 00653027 1 101142016 20000 uso Paid STATE 0000000000000000000044606 1 Approved
50100 00653033 1 101142016 38000 uso Paid STATE 0000000000000000000044606 1 Approved
50100 00653035 1 101142016 212500 uso Paid STATE 0000000000000000000044606 1 Approved
50100 00653041 1 101142016 B5000 uso Paid STATE 0000000000000000000044606 1 Approved
50100 00659518 1 1012812016 20000 usp Paid STATE 0000000000000000000044606 1 Approved
50100 OOEEEE44 1 11102016 20000 uso Paid STATE 0000000000000000000044606 1 Approved
50100 006TESTE 1 1212112016 20000 uso Paid STATE 0000000000000000000044606 1 Approved
50100 (0686058 1 1122017 20000 uso Paid STATE 0000000000000000000044606 1 Approved
50100 00707378 1 031082017 20000 uso Paid STATE 0000000000000000000044606 1 Approved

Payment Total: 455,500.00
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Contract Expiration Report (POCNT400) — SQR Report
REVISED: 9/1/2026

DESCRIPTION:
This report provides a list (by Category/Supplier or Supplier/Category) of Contracts that are scheduled
to expire within a selected date range.

NAVIGATION PATHS:

o Procurement WorkCenter > Reports/Processes > Contract Reports > PO Contract Expiration
Report

¢ NavBar > Menu > Procurement Contracts > Reports > PO Contract Expiration Report

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POCNT400 PDF
Report Layout (Category/Supplier, CSv

Supplier/Category)

Contract SetID

Category

From Date Selection (Option / Nbr Days / Date)
To Date Selection (Option / Nbr Days / Date)
Supplier SetID

Supplier ID

Short Supplier Name

Buyer
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Screenshot of the Contract Expiration Report Run Control Page

. Procurement WorkCenter ‘ PO Contract Expiration Report

Language | English -

Report Layout

Run Control ID  CONTRACT_EXPIRATION Report Manager  Process Monitor Run

O Category/Supplier ® Supplier/Category

Report Request Parameters

Contract SetlD |STATE Q Category | Q |

From Date Selection

Option Nbr Days E Date |08/15/2023

To Date Selection

Option Nbr Days E Date |08/15/2024

Buyer | Q |

l Return to Search l l Previous in List l l Mext in List l l Motify l

Add Update/Display

Screenshot of the Contract Expiration Report

FaoplaSoft
Raport ID: POONT4O0 COHTRACT EXPIRATIOH Paga Ho. 1
Eun Data 01/08/2020
Fun Tima 11:25:12
Line Item Contracts
Contract Setid ETATE
Supplier IDfNam 0000000134 0Old Dominlco Eacurity CTo Inc
Category Od: 0TEST  S1EFIOL
Expira DL Coptzact ID/ Varsioo Item ID/ MIg Itam ID/ Aocunt Raleased Curzapcy UOM Unit Price
fatrot Curr Cantrack TYES Bayes Item Descriptica Manufacturar
044172012 000000CDOO0OOZES1E 1 91E3301000 &5000.00 UsD HIR oo
piz=e ] PO Ordar SECURITY/EAFETY CONSULTING
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Contract Usage Details Report (RPR017) — SQR Report

REVISED: 9/1/2026

DESCRIPTION:

This report provides a list (by Supplier and Contract ID) of the Purchase Orders, Invoices, and

Voucher/Payment details and summaries within a selected date range.

NAVIGATION PATH:
NavBar > Menu > Procurement Contracts > Reports > Contract Usage Details

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: VPRR017 PDF
Business Unit Csv

Accounting From Date
Accounting To Date
Supplier SetlD = STATE
Supplier ID

Contract ID

Contract Status
Contract Category

Screenshot of the Contract Usage Details Report Run Control Page

| < Procurement WorkCenter . Contract Usage Details

Contract Usage Dtl

Run Control ID coNTRACT USAGE Report Manager  Process Monitor

Business Unit (50100 &,

*Accounting From | 04/26/2011 “Accounting To Date |04/25/2013

Date
“Supplier SetiD |STATE Q

Supplier ID | 0000026608 Q

Contract ID |UUOUUGUUDUUDU31981 Q
Contract Status hd Contract Category
l Return to Search ] [ Previous in List ] l Mext in List l [ Notify ] Add Update/Display
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Screenshot of the Contract Usage Details Report

Cormomwealth of Virginia

[~ h CONTRACT USRCE DETAILE
CARDINAL Fuo Date: 03,/34/3010
Report ID: REPROLT Fun Time: 12:16 00
Fage Bo. 1 of 2

Satid: ETATE From Data: 11/01/2011
Businass Unit: 50100 To Date: 11/15/2012
Euppliec ID: Qo0003az4n
Supplier Nama: THE FRAZIER QUARRY INC
Conktract ID: Q0000000000003 IELE Contract Category: RC
Contract Manager: Contract Status: Approved
Original Valua: o.oo Award Data:
Durrant Valua: o.oo Hagin Data: 010142012

Expiration Daka: 1273172012
Involice Supplr Tatzl Involica PCard Transactica ID Veouchar ID Vouchar/Trans Amcunt Faid to Retalnaga
Date Involca # Amoumt Datae Supplr Held
04/30/2012 120159120430 24,231.60 00057534 05032012 24,231.80 o.o00
Taotzl for PO 000L001765 Lima 1 24,231.860 24,231.80 0.00
0Z/25/2012 12004120223 1,333.33 00034475 03/02/2012 1,333.33 o.a0
Taotzl for PO 0001001765 Lina 2 1,333.33 1,333.33 0.00
0173172012 12004120131 T,640.03 000Z4524 0z o6/ z012 T,640.03 o.o00
Totzal foz PO 0001003715 Lioa 1 7. 640,02 T, 840,03 o.on
0173172012 12004120131 3,92E.20 000Z4524 0z o6/ z012 3,92E.20 o.o00
Taotzl for PO 0001003719 Lina 2 3,928.20 3,928.20 0.00
10/15/2012 12017121015 1,180,120 0O11807E 10/23/2012 1,180.10 o.a0
Totzal for PO 000LO03753 Lina 1 L, 180.10 L,180.10 0.0
10/15/2012 12017121015 1,E0%.87 0O11807E 10/23/2012 1,60%.87 o.a0
Taotzl for PO 0001003753 Lina 2 1,605.87 1,505.87 0.00
1043142012 12017121031 5TT.48 00124337 11/07/2012 E77.48 o.a0
Totzal foz PO O000LOO3753 Lioa 3 577.48 ET7.48 o.on
0173172012 12004120131 1,080.23 000Z4524 0z o6/ z012 1,080.23 o.o00
107152012 12017121015 BET.22 00118075 10/23/2012 867.22 o.o00
Totzal foz PO O000LOO3753 Lioa 4 L, 847.45 L,247.45 o.on
0173172012 12004120131 6,262.37 000Z4524 0z o6/ z012 6,262.37 o.o00
Taotzl for PO 0001004503 Lina 1 6,262.37 6,262.37 0.00
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Screenshot of the Contract Usage Details Report (continued)

Satid:
Businass Onits
Supplier ID:
Supplicr Hama:

fantract ID:

Criginzl
Qurrant Valua:

ua:

Involce
Tate

D8/ 15/2012
Tatal for BX

ns 30/2012
Tatal for DI

05/15/2012
03/15/2012
Total for DO

04/30/2012
0573172012
DE/15/2012
ns 30/2012
10/15/2012
Total for PO

D8/ 30/ 2012
Tatzl for DD

D8/ 30/ 2012
Total for PO

0s/15/2012
Tatal for BX

Tontract Manager:

ETATE
S0100

ooooo3a2240
THE FEAZIIER QUAREY INC

aled i falelul Dululudi al e bei=h M3

Supplr
Invoica #

12020120815
0O0LOOS33T Lioe

1Z0Z01Z05830
0201005337 Lina

12020120615
120Z0120915
000100E33T7 Lina

12020120430
1Z20Z01Z0531
12020120815
1Z0Z01Z05830
12020121015
000100E33T7 Lina

12020120830
020L00E33T Lioa

12020120830
000100E33T7 Lina

12015120515
0O0LOL13702 Lioe

Total for COOOOOOOOOOD03IZILE

o

-

-

o.oo
0.0

Toktal Involca

T,805.
T,81%.
15, 635.

3,827,
3,747,
17,628,
6,242,
6,417
37, 85L.

1,605,
1,E05.

BEE.
BES.

B, E37.
8, 687.

117,13L.

From Data:
To Data:

Coptrack Catagory:
Contract Etatus:

Femrd Data:
Begin Data:
Expiration Data:

Plard Transactica ID

11/01/2011
11/15/z012

RC

Rpprovad

D1/01/2012

12/31/2012

Vouchar IO

00105408

00112714

0OOTEISE
00105408

OO0E7E4E
OOJESEEL
0O0s73zZ0
00112714
00118540

00112714

00112714

OOdE3E04

Vauchar/Trans
Tate

09/25/2012

10/ 04742002

07/01/2012
03/ 25/2012

0540342012
06/ 05/2012
08/21/2012
10/ 04742002
10422/2012

10/ 0442012

10/ 0442012

0542172002

Amcunt Faild
Supplr

E,076.
8,076,

[3-1-9
E3E.

7,805,
7,815
15, 525,

3,827,
3,747,
1z,62E.
6,242,
6,417,
32,361,

1,608.5
1,805,

FEE.
BEE.

B,E57.
8,687,

117,131

Fage Ho.o 2 of Z

to Eetalnaga
Held

oo
Nl

Malu)
Nl

M)
oo
Nl

oo
Malu)
oo
Malu)
M)
Nl

0.0o

Nl

oo
Nl

Malu)
Nl

Nl
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Internal Order Contracts Report
REVISED: 9/1/2026

DESCRIPTION:
Generates a summary of selected Procurement Contract(s). The report lists contract terms, suppliers,
associated items, and relevant dates.

NAVIGATION PATHS:
o Procurement WorkCenter > Reports/Processes > Contract Reports > Internal Order Contracts Rpt
o NavBar > Menu > Procurement Contracts > Reports > Internal Order Contracts Rpt

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
SetlD PDF

ContractID From/To

SupplierID From/To

Category

Master Contract ID

Screenshot of the Internal Order Contracts Report Run Control Page

Internal Order Contracts Rpt

Run Control ID  CNTRCT_INTERNAL Report Manager Process Monitor Run

Language | English v

Report Request Parameters

SetlD |STATE Q

Contract ID From |0000000000000000000053308 Q | To |DU00000000000000000053303 Q |
Supplier ID From E To | Q|
Category | Q ‘

Master Contract ID E

I Return to Search H Motify l Add Update/Display
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Screenshot of the Internal Order Contracts Report

Report ID: POCNT200
Operator ID:

000000000000000000005 3308 5

Date Rate MC
Begin End Curr Type Date P Maximum
0B/01/2026 O7/31/202% USD  CRERNT PO Date b 1. B0, 00000

Contract Lines:
Min/Order

Line # Supplier ltem Category Qry

1 TEO3IE3Z5TE 7503532 0.0l
STONE, 8 P GRADE B

2 THEO3532050 7503532 o
STONE NO. 8. LIGHT
WEIGHT., STONE

Run Control: CNTRCT_INTERNAL CONTRACT REPORT
Set ID: STATE
Suppliers Include All Supplic
Conlracts Included: D000000000000000000053308 thru  000000000000AG00000053308
Categories Included: All Categories
Master Contracls Included: Al Master Contracts
Supplier 0000000082  J D Hauling Inc
Contract ID Version Contract Description

Released Status
45,625.00 Approved N

Amt Oty

0.010

0.000

PeopleSoft Purchasing

Adjus

Max/Contract

Amt- UOM Ship

0.00N

0.00N

Supp  Tax Exempt 1D

N

N

Price
To Date

Open
ltem

N

Frice

Oty

Line

Line

Page 1
Run Date 09/02/2026
Run Time 13:24:28

Total
B0

Qry
Type

C.0.Q.

C.0.Q.
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Non-Contracted Iltems Report
REVISED: 9/1/2026

DESCRIPTION:
This report identifies items procured without an associated contract.

NAVIGATION PATHS:
e Procurement WorkCenter > Reports/Processes > Contract Reports > Non-Contracted Items
¢ NavBar > Menu > Procurement Contracts > Reports > Non-Contracted ltems

RUN CONTROL PARAMETERS: OUTPUT FORMAT:

Business Unit PDF
Item ID (optional)

Category (optional)

Date Range (optional)

Screenshot of the Non-Contracted Items Report Run Control Page

| € Cardinal Financials | Non-Contracted Items

Run Control ID  ITEMS_NO_CONTRACT Report Manager  Process Monitor Run

Language | English A

Report Request Parameters

From Date |01/01/2026 Through Date |01/31/2026

Business Unit Option

OAl Business Unit |50100 Q

® Specific
Category Option

O Specific

Category | Q

Supplier Option

O Specific

Supplier ID | Q ‘

(7] (o

Rev 9/1/2026 Page 111 of 200



/ % Cardinal

Screenshot of the Non-Contracted Iltems Report Process Scheduler Request Page

Process Scheduler Request

User ID

Run Control ID

ITEMS_MO_CONTRACT

Server Name
Recurrence

Time Zone

Process List

v Run Date (0910372026

v Run Time [15:25:34 [

[ 9

Reset to Current Date/Time

Help

| Select | Description | Process Name |Prot:ess Type Type ‘ +Format ‘ Distribution
Non-Contracted ltems POCNT300 SQR Report “ Web v| | PDF v\ Distribution
Screenshot of the Non-Contracted Iltems Report
PeapleSaft Financials
Repore [D: FOCNT30D KON-CONTRACTED ITEMS REFORT Pape 1 of 60
Run Dk 09052026
PO Daves Included: 01/01/2026 Theo D1/3172026 Run Time 15:26:15
PO Business Unic:  S0100--VA Depr of Transportation
Supplier All
Category : a1l
Suppliers Cavegory/ Trem Td/ Mg Trem Tdf
JuFEIy Desier Deser Marulacturer 10 Extended Price Curr Order Qs uoM PO 1D Line
O0DO0ZURES 30041 ODOO00G 1,539.72 252,00 EA Q001314453 1
TERC Ine WATER, DRIMEING {INCLUDING
DISTILLED} EEM WATER, LOOP SPREING.16.09
Toral (oo BEM WATER, LOOF SPRING.1G.040Z . 24 C5: L.539. 72 _ 252 00 EA
Total for Category WATER.
DREINKING (INCLUDING DISTILLED) : L.539. 72 _
Toral for Vendor TSRC Ine: L 539,92
O0D0034356 ZDEI0 ODOO00G 164 .00 4.00 EA QO01314510 1
ATTEONICA COMFUTERS INC COMPUTER HAEDWARE AND
FERIFHERALS FOR MINI AND MAT
FRAME C0 [ELPS0/320E Kingston 32GB TH
Toral Cor IKLPSOA3ECE Kingsvon 32GE TKLPSO AES USE wic: 164 .00 4.00 EA
O0D0034356 ZDEI0 ODOO00G 255.00 3.00 EA QO01314510 z
ATTEONICA COMFUTERS INC COMPUTER HAEDWARE AND
FERIFHERALS FOR MINI AND MAT
FRAME C0 [ELPS0/BAGE Kingston G4GB TH
Toral (or IKLPSOAGAGE Kingsvon 64GE TKLPSO AES USE wic: 255 .00 .00 EA
O0D0034356 ZDEI0 ODOO00G BEO . D0 B.00 EA Q001314455 1
ATTEONICA COMFUTERS INC COMPUTER HAEDWARE AND
FERIFHERALS FOR MINI AND MAT
FRAME C0 FFEZ7OW9EM 3N Priwva
O0D0034356 ZDEI0 ODOO00G 44000 4.00 EA Q001314456 1
ATTEONICA COMFUTERS INC COMPUTER HAEDWARE AND
FERIFHERALS FOR MINIT AND MAT
FRAME C0 FFZ7OW9EM 3N Pri w Filver
Toral Cor PE2TORIEM 3M Privacy Filver Qo 27in Full Sc: L 100 08 10,00 E4
O0D0034356 ZDEI0 ODOO00G 0000 5.00 EA Q001314457 1
ATTEONICA COMFUTERS INC COMPUTER HAEDWARE AND
FERIFHERALS FOR MINI AND MAT
FRAME C0 QL-B00 Brotvher QL-600 Lalbel
Toral (or QL-G00 Broo + QL-600 Label Printers: 500,00 5,00 Ea

Total for Catepory COMPUTER
HARDWARE AND PERIPHERALS FOR
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Order Contract Report (POCNT100) — SQR Report
REVISED: 9/1/2026

DESCRIPTION:
This report is used to print a copy of a Contract.

NAVIGATION PATHS:
e Procurement WorkCenter > Reports/Processes > Contract Reports > Order Contracts
¢ NavBar > Menu > Procurement Contracts > Reports > Order Contracts

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POCNT100 PDF
SetID CSsv

Business Unit

Contract ID From / To

Supplier ID

Print Duplicate [checkbox]

Number of Copies

Sort By

Statuses (Approved, Open, Held, Canceled,
Completed)

Dispatch Methods to Include (Print, FAX, E-Mail,
Phone)

Screenshot of the Order Contracts Report Run Control Page

Run Control ID CNTRCT ORDER Report Manager Process Monitor Run

Language | English A

Report Request Parameters

SetlD |STATE Q Business Unit |50100 Q

Contract ID From |0000000000000000000053308 Q To |0000000000000000000053308 Q

Miscellaneous Options Statuses to Include
[ Print Duplicate Approved Open Held
Number Of Copies E Canceled Completed
Sort By | Sort by Line Number -
Dispatch Methods to Include
Print FAX
E-Mail Phone

Rev 9/1/2026 Page 113 of 200



7

'Cardinal

Screenshot of the Order Contract Report

VDOTC

CARDINAL

Supplier
J Dp!F—:{

Contract Lines:
Item 1D/

CONTRACT

VA DEJJIZ of Transportation
ntral Office

= 11201 E Broad St

Richmond VA 23219

USA

0000000082

auling Inc

Virginia Beach WA 23456
UsA

Contract ID
Contract Dates
08/01/2026 to 07/31/2029 USD
Description:

Ct

Minimum Order

Dispatch via Print
Varsion
00ODOO0G00000000000053308 5
Currency

Pago

lof 1
Rate Type Rate Date
CRRNT PQ Dato

Contract Maximum
1 8NN AN 0

Maximum / Open

Line # Category Item Desc uom Oty Amt GOy Amit
1 7503632575 STOME. 8 P GRADE B LT 0.0l 0.0l 0.0a0 0.0
Canceled
Pricing Agreament: Pricing Date: PO Date
Pricing Quantity: PO Date
Quantity Type: Current Order Quantity
2 7803632050 STOMNE NQ. 8, LIGHT WEIGHT, LTH 0.a0 0.00 0.0a0 0.0
STOMNE
Pricing Agreament: Pricing Date: PO Date
Pricing Cuantity: PO Date
Quantity Type: Current Order Quantity
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Purchase Order Inquiries

<This page is intended to be blank>
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Add/Update Purchase Order Inquiry
REVISED: 9/1/2026

DESCRIPTION:
This inquiry is used to view or modify Purchase Order Header, Line, Schedule, and Distribution
information.

NAVIGATION PATHS:
o Procurement WorkCenter > Links > Purchase Orders > Add/Update POs
o NavBar > Menu > Purchasing > Purchase Orders > Add/Update POs

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
PO ID

Purchase Order Date

PO Status

Short Supplier Name

Supplier ID

Supplier Name

Buyer

Buyer Name

PO Type

Purchase Order Reference

Hold From Further Processing [checkbox]

Screenshot of the Add/Update Purchase Order Find an Existing Value Search Page

Purchase Order

Find an Existing Value

v Search Criteria

Enter any information you have and click Search. Leave fields blank for a list of all values.

) Recent Searches | Choos from recant ssarches v| & D Soved Searches | Chacss from saved searches. ~] /‘

*Business Unit

Purchase Order Date |:|
Short Supplier Name l:l
Purchase Order Rofersnce [begnswin w|[ |

* Show mare options

 Search Results
126 results - Business Unit"50100" PO Status "Open"

11000138 w| > | \v|ewA|1|

| Hold From
|pusiness | pop Purchase | b0 status | Short Supplier Name Supplier D | Supplier Name Buyer ) .2 | Purchase Order Reference Further
Init Order Date P
| rocessing
‘ 50100 | 00012146813 ‘ 07212028 | Open ‘ LUCK STONE COR ‘ 0000021033 ‘ Luck Stone Corp ‘ ‘ ‘ General |(Hsr‘.k) ‘ N ‘ >
‘ 50100 | 0001314601 ‘ 060212028 | Ogen ‘ LUCK STONE COR ‘ 0000021033 ‘ Luck Stone Corp ‘ ‘ ‘ General |(b’3nk1 ‘ M ‘ >
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Screenshot of the Maintain Purchase Order Page

Maintain Purchase Order

Purchase Order

Business Unit 50100
FOID 0001314813

“ Header @
*PQ Date |07/21/2025 Supplier Search
*Supplier [LUCKSTONECOR Q Susprer Details
<supplier I |2200021023 Q
*Buyer

PO Referance

Web IMS?:
Activity Summary
Add Comments

1d ShipTo Comrm
Decument Status

Hesder Detals
PO Defaults

FO Activities
Requisifons
~ Actions

PO Status  Open = X
[ Held From Further Processing
Recsipt Status Mot Recvd

*Dispatch Mthod
EVAPO Type Routine Bl Vendor

VA Order Methad  PRNT

Dispatch

eVAInterfaced  nsgy

VA Dttm

VA Pracure Type

eVA Confirming Order: [
Amount Summary @

View Approvals

E Return to Search Previous in List [ Mextin List ][ Natify H Refrash ]

FreightiTax/Mise. h
Total Amount 20340.00 USP
‘Add Items From & Select Lines To Display &
Catalog Iltem Search Search for Lines .
Purchasing Kit Line Q | To ‘ @ H Refneve ]
Lines @
@ 1101w Vigw Al
Details Ship To/Due Date Statuses Item Information Attributes RFQ Contract Beceiving >
n - . o Merchandise
Line Item Description POGty |*UOM Category Price Aot | Status
1 ] |7507731DOD Q | ‘GHAVEL GRAVEL /}‘5—‘ =4 TE0TT21 58.85000 29,340.00 | Open =] il B
« ort All Line: *Goto [ .. Mare . v

Update/Display
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e
Purchase Order Inquiry
REVISED: 9/1/2026

DESCRIPTION:

This inquiry is used to view Purchase Order information.

NAVIGATION PATHS:

e Procurement WorkCenter > Links > Purchase Order > Review Purchase Orders

e NavBar > Menu > Purchasing > Purchase Orders > Review PO Information > Purchase Orders

INPUT / SEARCH CRITERIA:
Business Unit

PO ID

Contract SetID
Contract ID

Release Number
Purchase Order Date
PO Status

Short Supplier Name
Supplier ID

Supplier Name
Buyer

Buyer Name

OUTPUT FORMAT:
Online

Screenshot of the Purchase Order Inquiry Find an Existing Value Search Page

Purchase Order Inquiry

Find an Existing Value

v Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

{7) Recent Searches | Choose from recent searches V‘ f

[ saved Searches ‘ Choose from saved searches

*Business Unit 50100 Q
Contract SetlD | begins with v Q
Release Number | = w

PO Status | = v |

a

Buyer | begins with v Q

 Show fewer options

Supplier 1D | begins with V| |

[ Case Sensitive

POID | begins vith v| 0001314613 |

Contract ID | begins with v Q,
Purchase Order Date | = -

al

short Supplier Name | begins with | |

a

Buyer Name | begins with v Q,

Supplier Name ‘ begins with "| |

’ Clear ” [1Save Search
~ Search Results
1result - Business Unit "50100" PO ID "0001314613"
‘ 1-1of1 v I view Al ‘
- Short - Purchase Hold From
Business | po1p Contract | contractip | PUIMRSe  po status | Supplier | Supplierip | SuPlier Buyer POType | Order Further
Name Reference Processing
LUCK Luck Stone
50100 0001314613 | STATE (blank) 072172026 Cpen STONE 0000031033 Com General ({blank) N >
COR
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Screenshot of the Purchase Order Inquiry Page

Purchase Order Inquiry

Purchase Order

PO Status  Qpen

Business Unit 50100
POID 0001314613
~ Header
PO Date  07/21/2026
Supplier Name  LUCK STONE COR Backorder Status  Not Backordered
. i i Receipt Status  Not Recvd
Supplier 1D 0000031033 Supplier Details Hold From Further Processing
Buyer Amount Summary
PO Reference Merchandise 29,340.00
Header Details Activity Summary FreightTax/Misc. 0.00
AIRTV Header Comments g i
Matching Document Status Total 29,340.00 USD
~ Actions
Lines
@ 1-10f1 v I viewAl
- - Merchandise
Line Item ID Item Description Category PO Gty |UOM Amount Status
1 ) 7507731000 GRAVEL GRAVEL 750773 500.0000 | YDQ 29,340.00 USD Open o [
View Approvals
Retumn to Search ] [ Notify ] Related Links
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PO Activity Summary Inquiry
REVISED: 9/1/2026

DESCRIPTION:

This inquiry is used to view receiving, invoicing, and matching activities for selected Purchase Orders.

NAVIGATION PATHS:
e Procurement WorkCenter > Links > Purchase Order > PO Activity Summary

e NavBar > Menu > Purchasing > Purchase Orders > Review PO Information > Activity Summary

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
PO Number

Purchase Order Date
Purchase Order Reference
Supplier ID

Screenshot of the PO Activity Summary Find an Existing Value Search Page

PO Activity Summary
Find an Existing Value

~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

T) Recent Searches | Choose from recent searches - | f [ saved Searches | Choose from saved searches

*Business Unit |5o10[) Q | PO Number | begins with v| |

Purchase Order Date | between w |03,r01,r20-25 | Purchase Order Reference | begins with |

and
| 0010212026 |

Supplier ID | pegins with + | 0~|

~ Show fewer options

[ Case Sensitive

e I

~ Search Results
7 results - Business Unit "50100" Purchase Order Date "2026-08-01,2026-09-02"

1-T0f 7 | View Al
- - Purchase Order Purchase Order "
Business Unit PO Number Date Reference Supplier ID
50100 0001314620 08/10/2026 (blank) 0000000050 >
50100 0001314619 08/10/2026 (blank) 0000000578 >
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Screenshot of the PO Activity Summary Page

Activity Summary

Business Unit 50100 PO Status  Pend Appr
Purchase Order 0001314620 Supplier  SKILLSOFT USLLC
Merchandise Amount 165,900.00 USD Supplier Location  MAIN
Merchandise Receipt 0.00 USD
Merchandise Returned 0.00 USD
Merchandise Invoice 0.00 USD
Merchandise Matched 0.00 USD
Lines
@ 1-1011 » I vigw Al
Details Receipt Invoice Matched RIV >
Line Line Details Item Item Description Uom Manufacturer ID Mfg Itm ID UPNT
1 &) 9852620062 SERVICES FOR INFORMATION TECHN HUR
4 G >

Retum to Search Previous in List Mext in List ] l MNotify ]
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Purchase Order Document Status Inquiry
REVISED: 9/1/2026

DESCRIPTION:
This inquiry is used to view Purchase Order document status information.

NAVIGATION PATHS:
e Procurement WorkCenter > Links > Purchase Order > Document Status Purchase Order

e NavBar > Menu > Purchasing > Purchase Orders > Review PO Information > Document Status
Purchase Order

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online

PO Number

Purchase Order Date

Origin

Purchase Order Reference

Screenshot of the Purchase Order Document Status Find an Existing Value Search Page

| ¢ Cardinal Financials ‘ Purchase Order Document Status

Find an Existing Value

v Search Criteria

Enter any information you have and click Search. Leave fields blank for a list of all values.

) Recent Searches | Choose from recent searches v‘ f [l Saved Searches | Choose from saved searches v| /
“Business Unit |5u10|] Q | PO Number | begins with v| |1u4zu4u |
Purchase Order Date | = ~ | | Origin | begins with | Q |

Purchase Order Reference ‘ begins with v| | ‘

- Show fewer options

[0 Case Sensitive

e ey

~ Search Resuilts
1result - Business Unit "50100" PO Number "1042040"

1-10f1 v | View Al
" " Purchase s Purchase Order
Business Unit PO Number Order Date Origin Reference
TREE PRUNING
50100 1042040 10/09/2012 ONL HOURLY >
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Screenshot of the Purchase Order Document Status Page

urchase Order

Business Unit 50100 POID 1042040
Document Date  10/09/2012 Status  Compl
Currency USD Document Type  Purchase Order
Buyer Merchandise Amt  14,097.92

Al
e

== -

i 11
Procurement  Furchase
Contracts(1) Orders

Requisitions Receipts(1) Retums Vouchers(1) Payrﬁen?sﬂ)

Show All

Associated Document

@ 1-4ofd v | View Al
Documents Related Info (>3
Actions SetdD gﬁﬁmess _[I?;::ment DOC ID Status Document Date | Supplier ID Location Golo D?::!r:;;nt StElus
~ Actions STATE Contract 0000000000000000000040699 | Approved 1212012012 0000024937 B
“ Actions 50100 Receipt 0001568238 Closed 10/09/2012 0000024937 MAIN B
~ Actions 50100 Voucher 00114129 Posted 09/29/2012 0000024937 MAIN B
~Actions STATE Payment 20033083 Posted 11/02/2012 0000024937 MAIN B

Return to Search
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Purchase Order Review Change Orders Inquiry
REVISED: 9/1/2026

DESCRIPTION:
This inquiry is used to review change order details for a specific Purchase Order.

NAVIGATION PATHS:
e Procurement WorkCenter > Links > Purchase Order > Review PO Change Orders
e NavBar > Menu > Purchasing > Purchase Orders > Manage Change Orders > Review PO Change

Orders

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
PO Number

Screenshot of the PO Review Change Orders Find an Existing Value Search Page

Change Order Batch
Find an Existing Value

v Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

) Recent Searches ‘ Choose from recent searches v‘ / [1 Saved Searches | Choose from saved searches v| /

“Business Unit |§‘ (50100 a PO Number | begins with v| 0002039452

~ Show fewer options

e

v Search Results
1 result - Business Unit "50100" PO Number "0002039452"

110f1 v | ViewAll

Business Unit PO Number

50100 0002039452 >
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Screenshot of the PO Review Change Orders Page - Header Changes Tab

Header Changes Line Changes Ship Changes
Unit 50100 POID 0002039452
PO Header
>0 | viewaAl
Batch Seq | Description Value User Modify Last Change Date
01/10/2013
o] 0| Address Sequence Number 4.00000 10°50°57
o 5 01/10/2013
0 0| Billing Location SALEM ADSP 10:50:57
01/10/2013
0 0] Contact 10:50:57
01/10/2013
0 0| Currency Code usD 10:50:57
0 0| Purchase Order Reference Preformed Thermoplastic Mater %.’;g%gﬂ
01/10/2013
0 0| PO Status A 105057
[ Return to Search ] I Notify l

Screenshot of the PO Review Change Orders Page - Line Changes Tab

Header Changes Line Changes Ship Changes

Unit 50100 POID 0002039452

Changes to PO Lines

150026 ~| > > | Viewal
Line Batch Seq | Description Value User Medify Last Change Date
01/10/2013
1 0 0| Status A 10'50'57
1 0 0| Buying Agreement ID 000000000000030578 01{1()(2013
10:50:57
. . 01/10/2013
1 0 0| Buying Agreement Line Nbr 8.00000 10:50:57
. 01/10/2013
1 0 0 | More Information WHITE, 24 IN_, 125 MIL., NON-P 10:50:57
01/10/2013
1 0 0| ltem ID 5503649820 10'50'57
Return to Search I I Notify ]
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Screenshot of the PO Review Change Orders Page - Ship Changes Tab

Header Changes Line Changes Ship Changes
Unit 50100 POID 0002039452
Changes to PO Schedules
] 1-50f20 ~| > > | ViewAl
Line | Sched Batch Seq | Description Value User Modify Last Change Date
01/10/2013
1 1 0 0| Status A 105057
01/10/2013
1 1 0 0| Due Date 01/17/2013 105057
: 01/10/2013
1 1 0 0| Freight Terms Code FOB DEST 1050:57
. 01/10/2013
1 1 0 0 | Merchandise Amount 8280.00000 10-50:57
. . 01/10/2013
1 1 0 0| Original Promise Date 01/10/2013 10-50:57
Return to Search l l MNotify l
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Review PO Change Order History Inquiry
REVISED: 9/1/2026

DESCRIPTION:
This inquiry is used to review the history of Change Orders associated with a Purchase Order.

NAVIGATION PATH:
NavBar > Menu > Purchasing > Purchase Orders > Manage Change Orders > Review PO Change

Order History

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
PO Number

Change Order Number

Screenshot of the Review PO Change Order History Find an Existing Value Search Page

| & Cardinal Financials | Change History

Find an Existing Value

~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

@ Recent Searches I Choose from recent searches VI / [1 Saved Searches I Choose from saved searches V] /
“Business Unit [s0100 Q] PO Number | begins with v | [1042040 |
Change Order Number I = v] I 1]

 Show fewer options

- e

~ Search Results
1result - Business Unit "50100" PO Number "1042040"

1-10f1 | ViewAll

Change Order

Business Unit PO Number Number

50100 1042040 1 >
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Screenshot of the Review PO Change Order History Page - Batch Tab

Batch Header Changes Line Changes Ship Changes
Unit 50100 POID 1042040
Batch E' | 10f1 v |

Batch 1

Revision Date  10/09/2012

Return to Search H Notify ]

Screenshot of the Review PO Change Order History Page — Header Changes Tab

Batch Header Changes Line Changes Ship Changes
Unit 50100 POID 1042040
PO Header
@ 1-50f5 v | view Al
Batch Seq | Description Value User Modify Last Change Date
- . 10/09/2012
1 1| Billing Location NOVAEQP OTHER 17-21:33
10/09/2012
1 1| Change Type c OTHER 17:21:33
10/09/2012
1 1| PO Status o OTHER 17:21:33
10/09/2012
1 2 Change Type C OTHER 17-21:53
10/09/2012
1 2| PO Status PA OTHER 17:21:53
Return to Search ] [ Notify ]
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Screenshot of the Review PO Change Order History Page — Line Changes Tab

Batch Header Changes Line Changes Ship Changes

Unit 50100 POID 1042040

Changes to PO Lines

@ 110f1 v | View All

Line Batch Seq | Description Value User Modify Last Change Date

l Return to Search H Notify J

Screenshot of the PO Review Change History Page — Ship Changes Tab

Batch Header Changes Line Changes $Ship Changes

Unit 50100 POID 1042040

Changes to PO Schedules

@ K 1-10f1 v | ViewaAl

Line | Sched Batch Seq | Description Value User Modify Last Change Date

Return to Search

[ Notify ]
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Printing a Copy of the Purchase Order (unauthorized) (POPO005)
REVISED: 9/1/2026

DESCRIPTION:
This is the process to follow when printing a copy of a Purchase Order.

NAVIGATION PATH:
NavBar > Menu > Purchasing > Purchase Orders > Review PO Information > Print POs

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
PO Number

Screenshot of the Copy Print POs Page (unauthorized) Page

‘. & Cardinal Financials | Print POs

i R
Run Control ID PQ_Print Report Manager ~ Process Monitor un

Language | English - ® Specified Language (C Recipient's Language

Report Request Parameters Statuses to Include
Business Unit |501OD Q.] To l Q Approved Dlspa.t::hed Canceled
Open Pending Completed

POID (0001147546 Q Select Purchase Order

Contract SetlD
ontract Se Miscellaneous Options

Contract ID

“Hold Status [ NGT On Hold vl
Release -

“Chartfields | Valid Chartfields v

From Date
Change Orders l Changed and UnChanged Crders vl

Through Date O Print Changes Only
Supplier ID Print PO Item Description

Print Duplicate

Buyer Number Of Copies
SortBy | Sort by Line Number -
Priorty v | Sotty

[ Return to Search H Previous in List H Next in List H Motify I Add Update/Display
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Screenshot of the Copy Print POs (unauthorized) Process Scheduler Request Page

Process Scheduler Request

User ID

Run Control ID PO _Print

Server Name

v Run Date |09/02/2026

Recurrence v Run Time [16:08:53 ‘ [ Reset to Current Date/Time
Process List
‘Select ‘ Description ‘ Process Name |Frocess Type |*Type ‘ ~Format |Distribution
‘F‘O Dispatch/Print ‘POPOOOS ‘SQR Report “ Web v] “ PDF vl ‘Dislribution

Help
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Screenshot of a Copy of the Printed Purchase Order (notice unauthorized)

Purchase Order

i _ DUPLICATE Dispatch via Print

Purchase Order Date Revision Page

CAROINAL 50100-0001147546 10/20/2016 1

- Payment Terms Freight Terms Ship Via

VA Dept Of Tl'anSpOI’latIOI'l Xe{ 30 FOBgDest, Freight Prepaid Common
VDOT Central Office Carrier
1201 E Broad St Buyer Phone/Email Currency

Richmond VA 23219 UsD

United States

Ship To:  STPHNS AHQ

Supplier: 0000016042 VDOT Stephens City Area Hdgts
PRECISION SAFE SIDEWALKS LLC 301 Fairfax Pike

25 MARYLAND AVE Route 277 East of Stephens City
VAD0011735 Stephens City VA 22655
EVAAD332145 United States

ANNAPOLIS MD 21401
Attention: Mot Specified

Bill To: VDOT Winchester Office
2275 Northwestern Pike
City - Watch for VDOT signs

Winchester VA 22603
United States
Tax Exempt? Y Tax Exempt ID: 546001730 Replenishment Option: Standard
Line-Sch_Item/Description Mig ID Quantity UOM PO Price Extended Amt Due Date
1- 1 SIDEWALKS, REMOVAL OF EXISTING 1.00EA 5,000 . 00000 0.00 CLOSED
THIS WORK SHALL CONSIST OF T
SIDEWALK REPAIR AND REPLACEMENT
For repairs to sidewalks in Woodside Subd. in Stephens City AHQ's area
Total PO Amount 0.00

Standard eA Order Term and Condition:  This erder is governed in all respects by the laws of the
Commonwealth of Virginia, including the Virginia Public Procurement Act, the Commonwealth of Virginia
Agency Procurement and Surplus Property Manual, and the Commonwealth of Virginia Viendars Manual
copies of which are available at www.e\WA virginia.gov. The stated price(z) include shipping FOB
destination unless ctherwise stated in the boady of the order. In addition, this order is subject to

an eVA transaction fee in accordance with the eWA Fee Schedule a copy of which is available at
www_eVA virginia.gov. This fee will be invoiced to your company, approximately 60 days after the

arder issue date specified above, by the Commonwealth of Virginia, Department of General Services.
Any modification to these terms must be agreed to in writing by both parties prior to perfermance of

this order.

Unauthorized
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Printing the Authorized Purchase Order for Signature (PODISP)
REVISED: 9/1/2026

DESCRIPTION:
This is the process to follow when printing a copy of a Purchase Order.

NAVIGATION PATHS:
e Procurement WorkCenter > Reports/Processes > Processes > Dispatch POs
¢ NavBar > Menu > Purchasing > Purchase Orders > Dispatch POs

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit Online
PO Number

Screenshot of the Print Authorized PO for Signature Page

Run Control ID PO_Dispatch Report Manager  Process Monitor Run
Language | English ® Specified Language O Recipient's Language
Process Request Parameters Statuses to Include
Approved Dispatched Pending Cancel
Business Unit |50100 Q,
Y
Dispatch Methods to Include
POID [0001305363 Q.| 410t purchase oraer .
Print FAX EDX
e E Mail Phone CPrint only
Contract SetlD

Contract D

Release Miscellaneous Options

From Date “Chartfields | Valld Chartfieios ~|
Through Date Change Orders | Changed and UnChenged Orders v |
Supplier ID ?‘ Print Changes Only T Print BU Comments
O Test Dispatch Print PO Item Description
Buyer U Print Copy @ Print Duplicate
FaxCoverpage [ q] {1 Print Closed Line Amount

Template ID | Q Sort By | Sort by Line Number ~

Prorty

m I Retum to Search ] ’ Previous in List l ’ Nextin List ] [ Nofiry ] Add Update/Display
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Screenshot of the Print Authorized PO for Signature Process Scheduler Request Page

Process Scheduler Request

User ID

Run Control ID  PO_Dispatch

Help

Server Name

Recurrence

Process List

Run Date | 09/02/2026

Run Time | 16:23:58 l

Reset to Current Date/Time

Select | Description | Process Name | Process Type Type *Format | Distribution
‘F‘O Dispatch & Email ‘F‘ODISP ‘PSJOD “ (None) v | “ {Nong) | ‘ Distribution
O PO Dispatch/Print POPO005 SQR Report [wep ~| |[PDF  ~| | Distribution
O PO Bl Publisher Dispatch POXMLP PSJob [one) v| |[(None) ~| | Distribution
O Email PO_PO_EMAIL ApplicationEngine || web  v| [[TxT v Distribution

Rev 9/1/2026
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Screenshot of the Print Authorized PO for Signature

Purchase Order
A CHANGE ORDER - REPRINT Dispatch via Print
Purchase Ordar Date Revision Page
CARDINAL | 50100-0001305363 06/1G/2025 1 - 01/06/2026 1
. Payment Terms  Freight Terms Ship Via
UA Dept Uf Transportatlﬂn Due Now FOB Dest, Freight Prepaid Common
VDOT Central Office Carrier
1201 E Broad St BUyer Shona/Email Currency
Richmond VA 23219 LsD

United States

o

Ship To: HALFX RO

Supplier: 0000050289 WDOT Halifax Residency Office
Pittsylvania County Board of Supervisors 5211 Halifax Rd.

1 Center Street Halifaus VIR SAEE0

PO Box 426 [

VAT0073691

EVAAD1070248 Attantion:

Chatham WA 24531
Bill Ta: WDOT Halifax Residency Office
5211 Halifax Rd.

Halifax \tA 24558
United States
Tax Exempt? Y Tax Exempt ID: 546001730 Replenishment Option:  Standard
Line-5ch _Item/Description Mig ID Quantity UOM PO Price Extended Amt Due Date
1- 1 DISPOSAL AND REMOVAL OF DEERIS AND 1,600 . 00EA 3500000 52 500.00 0641652025
DEAD ANIMALLS
2- 1 REMOVAL AND DISFOSAL OF TIRES AND 550, 00EA 400000 2,200.00 0O6S16/2025

TUBES

This purchase order period of performance July 1, 2025, through June 30, 2026. Pittsylvania County
Board of Supervisors for Landfill Services.

Total PO Amount | 54, 700,00

Authorized Signature
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Purchase Order Queries

<This page is intended to be blank>
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All Vchr Lines on Vchr for PO Query
(V_PR_CNTRCT_PO_VCHR_ALL_DISTRI)

REVISED: 9/1/2026

DESCRIPTION:
This query displays all Voucher and accounting distribution related data by Contract / Purchase Order.
The query can be executed by any user.

NAVIGATION PATHS:

e Query Viewer >V_PR_CNTRCT_PO_VCHR_ALL_DISTRI

o Procurement WorkCenter > Links > Other Links > Query Viewer >
V_PR_CNTRCT_PO_VCHR_ALL_DISTRI

e NavBar > Menu > Reporting Tools > Query > Query Viewer >
V_PR_CNTRCT_PO_VCHR_ALL_DISTRI

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

SetlD HTML
Business Unit Excel
PO Number CSsv
Contract ID

ADDITIONAL INFORMATION:
For Account Type DST (Expense Distribution), Account 101010 is excluded.

Screenshot of the All Vchr Lines on Vchr for PO Query Page

V_PR_CNTRCT_PO_VCHR_ALL_DISTRI - All Vchr Lines on Vchr for PO
SetlD [BTATE |0
Business Unit 50100 |G,
PC Number Q.
Contract ID [ZME14554104575 Q
| wiew Resulis |
Download results in ©  Excel SpreadSheet C5V Text File XML File {7 ki)

View All

" VWCHR CONTRCT = Woucher
Row B"z:‘i‘:“ Responsible Responsible g:;:;:; Contract 1D FOID Egm"l‘:'; Jml 1D Jrl Date flr‘n‘; VC'LI‘;“E' Finalize

Org Oirg Payment
1 5000 16000 16000 MA ZME1455A104575 0001098031 1 APDDD34878 0507/2014 3237 D0330687 N
2 50100 18000 16000 WA ZME1455A104575 0001098031 1 APDDD34878 05/07/2014 3253 D033063T N
3 |50M00 16000 16000 WA ZME1455A104575 0001098031 1 APDD034875 0m07/2014 3238 DD330637 N
4 | 50M00 16000 16000 WA ZME1455A104575 0001098031 1 APDD034878 007/2014 3239 00330637 N
5 50100 18000 16000 MA ZME1455A104575 0001098031 1 APDDD34878 0507/2014 3240 D0D33DEET N
6 50100 18000 16000 MA ZME1455A104575 0001098031 1 APDDD3BES2 0611/2014 3868 00342437 N
7 |50M00 16000 16000 WA ZME1455A104575 0001098031 1 APDDD36652 06M1/2014 3569 DD342437 N
8 50100 18000 16000 WA ZME1455A104575 0001098031 1 APDDD3BEE2 06M11/2014 3570 00342437 N
9 50100 18000 16000 MA ZME1455A104575 0001098031 1 APDDD3BEE2 06M11/2014 3871 00342437 N
10 50100 16000 16000 MA ZME1455A104575 0001098031 1 APDDD3BEE2 0611/2014 3872 00342437 N
11 50100 16000 16000 WA ZME1455A104575 0001098031 1 APDDD42855 09/25/2014 3136 00330193 v
12 50100 16000 16000 WA ZME1455A104575 0001098031 1 APDDD42855 09/25/2014 3137 00330193 v
13 50100 16000 0 APDDD42385 0V25/2014 86 00380193 Y
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Screenshot of the All Vchr Lines on Vchr for PO Query Page (scrolled right)

First 1-13 of 13 Last
VCHR
A“g:tlﬁng :?EE: n;%:igﬁfm Account Fund Program Department ProjectiD Activity .- p. Task FIPS Asset Aﬁ::ﬁ" Route ms“&ﬁzﬁ“
Amount
DS/05/2014 1 2 5023230 04100 604003 16000 0000104576 731 424708.34
05052014 1 1 5023230 D4100 604002 16000 0000104575 631 419552 .97
DS/052014 2 15023230 D4100 604002 16000 0000104575 631 467 63
DS/05/2014 2 2 5023230 D4100 604003 16000 0000104576 731 349.91
DS/052014 3 15023230 D4100 604002 16000 0000104575 631 -5549.79
DENS2014 1 1 5023230 04720 603004 16000 0000104575 631 42731431
DEIDSI2014 1 2 5023230 D4100 604003 16000 0000104576 731 35429851
DENS2014 2 1 5023230 04720 603004 16000 0000104575 631 30121
DEMDS2014 2 2 5023230 D4100 604003 16000 0000104576 731 20837
DE/DS/2014 3 1 5023230 04720 603004 16000 0000104575 631 323.35
DBf23/2014 1 15023230 D4720 603004 16000 0000104575 631 -102.59
09232014 2 1 5023230 D4100 604003 16000 0000104576 731 -1.43
Do2312014 3 1 154604 04720 603004 16000 0000104575 631 104.32
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Inactive POs/Contracts by Date Query (V_PR_PO_CNTRCT_INACTIVE)

REVISED: 9/1/2026

DESCRIPTION:

This query displays open Purchase Orders/Contacts where there has been no activity since a specified
date. The query can be executed by any user and can be used to identify inactive Purchase
Orders/Contracts. The query excludes completed and cancelled Purchase Orders.

NAVIGATION PATHS:

e Query Viewer >V_PR_PO_CNTRCT_INACTIVE

e Procurement WorkCenter > Queries > Inactive POs/Contracts by Date

e Procurement WorkCenter > Links > Other Links > Query Viewer >V_PR_PO_CNTRCT_INACTIVE
e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PR_PO_CNTRCT_INACTIVE

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

PO Last Activity From Excel

PO Last Activity To Csv

Buyer

Cntrct Category

Screenshot of the Inactive POs/Contracts by Date Query Page

V_PR_PO_CNTRCT_INACTIVE - Inactive POs/Contracts by Date

Business Unit [F0100 |
PO Last Activity From (07012018 [[&)
PO Last Activity To 10672018 |5
Buyer Q
Cnirct Category Q

| View Results |

Download results in ;.  Excel SpreadShest C5V Text File XML File {2490 kb)

View All
PO .
Row A;'fi:itw E”j']fif“ FOID PO Status Pgtfji"’ PO Date PO Reference Supplier I Supgplier Name PO Buyer ID
Date
- ! il
1 293 50100 0001123888 Dispatched Pulll eDsm01S REPLACE MUD VALVE ERMT  0DDDD2Egs4 Rorrer Wl DAling oy areen
or-02 Received Inc
2015- . Fulk . . R & R Enterprises
2 57s 50100 DDD1130506 Dispatched Rocsiveq 12142015 Septic tank pumping ERMT 000040548 P JENNY.GREEN
2018- . Full R & R Enterprizes
3 7o 50100 001133427 Dispatched Raceiveq 0211172016 Emergency sswage @ ERMT 0000040548 - P JENMY.GREEN
4 2913 onipn DOD1142591 Dispatched Fuly 0712172016 Cable TOG 8/24/16 - 712517 DODDDSS342 DirecTV Inc JANETWISE
07-02 Received
2018- . |0 Fully . T Marlowes \
5 SO0 50100 0001146622 Dispatched Pl 1o 10/032016 244092 exp 913072017 0000044578 |AIONES BECKY.SWOFFORD
6 2013 chinn  pDD114835E Dispatched Pully — jipa018 DDDDDDSZER Vallsy les LG WANDA YANCEY
07-02 Received
2013 FO
T G?-DQ- 20100  DDD1160767 Dispatched Parially 06/20/2017 Roadway Sweeping/ Cleaning Ser 0DDDDDS0SE Cuiet Sweep Lid LORRIEWAUGHN |
Received
2018 £
8 g7.go 50100  0DD1161342 Dispatched Partially 07/05/2017 DES/VDORM JANITORIAL #45725 DDD0102915 Carlos N Morene  ANGELA.DUNGAN |
Received
2018 PO Cedar Mountsin
8 50100 0DD1163500 Dispatched Partially D&M0/2017 FOB STONE D0DDD2B045 BARBARAMILLER
07-02 Receivad Stone Corp

Rev 9/1/2026 Page 139 of 200



4/ Cardinal
J

Screenshot of the Inactive POs/Contracts by Date Query Page (scrolled right)

First 1-100 of 3058 &' Last

Cntrct Cntrct Crnirct Crtret
Cnirct Cntrct Cnirct Cntret Last = Cntret - z
B Renewal = Responsible Cntret Description Admin, Supp Max
Category Begin Date Date Expire Date Update Date org Status Cntrot Ref | Amt

Contract I
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Voucher Distribs Contract/PO Query (V_PR_CNTRCT_PO_PCARD_VCHR)
REVISED: 9/1/2026

DESCRIPTION:

This query displays PCard accounting distribution data against transactions related to a specified
Contract or Purchase Order and includes Voucher and receiver information. The query can be
executed by any user and can be used in managing PCard payments related to Contracts and
Purchase Orders. The query excludes deleted Vouchers.

NAVIGATION PATHS:

e Query Viewer >V_PR_CNTRCT_PO_PCARD_VCHR

e Procurement WorkCenter > Queries > Voucher Distribs Contract/PO

e Procurement WorkCenter > Links > Other Links > Query Viewer >
V_PR_CNTRCT_PO_PCARD_VCHR

e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PR_CNTRCT_PO_PCARD_VCHR

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit (% for all) HTML

Department (% for all) Excel

Contract ID (% for all) CSv

PO ID (% for all)
Accounting Date From
Accounting Date To

Screenshot of the Voucher Distribs Contract/PO Query

V_PR_CNTRCT_PO_PCARD_VCHR - Voucher Distribs Contract/PO

Business Unit (3 for all) 0100 |Cy

Department (3 for all) % [}
Contract [D (35 for all) (% Q
PO ID (% for all) |% a

Accounting Date From (04/01/2019  |[:)
Accounting Date To (04212018 |5
[ view Results |
Download results in :  Excel SpreadShest C5V Text File XML Filz (6141 kb)
Wiew All

Cntret PO Vech

Row Eusin_ess Contract I Version C.ntrcf
Unit & Line #

Vechr Voucher  Voucher

r
PO#  Line ItemID  Hem Descripion  Entersd SVG'" ""°'|‘5h” Line Distil  Distrik
& Date s £ Line  Quantity

EMGINEERING
SERVICES,
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, o PROFESSIOMAL Cn
1 50100  OOOOO00000000 32693 3 0 0000700078 1 5230001000 ENGINEERING 04/18/2018 Line
SERVICES,
PROFESSIOMAL

ENGINEERING
SERVICES,

PROFESSIGNAL On
EMGINEERING D/13R20719 |
SERVICES,

PROFESSIONAL

EMGINEERING
SERVICES,
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, . PROFESSIONAL on )
3 50100  OOOO000000000 032653 3 0 OO00700078 1 9230001000 EMNGINEERING 041320139 Line 01000072 1 3 0.0000
SERWVICES,
PROFESSIOMAL

D1oooo72 1 1 0.4223

2 50100 O000000000000032693 3 0 0000700078 1 9250001000 D10DDD72 1 2 0.0000
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Screenshot of the Voucher Distribs Contract/PO Query (scrolled right)

First 1-100 of 5102 %' Last

Vihr Distrib Viehr Cost Recsiot

Vehr Unit Price  Mechandise _ Distib  Fund Program °§E Account  Project  Task Activity FIPS Receipt No L.“’;
At Department enter ine &

2.00000 2392.00 13005 04720 603020 2012610 DODOD9EE13 617 0

5862 00000 1711.00 15002 04720 603020 5012610 DODOD9EE21 64210 001 ]

5662 00DD0 1152.00 15006 04720 603020 5012610 DODO0104965 64210 175 ]

Rev 9/1/2026 Page 142 of 200



/;/ Cardinal

POs Not Linked to Contracts/Evt Query (V_PR_POS_WO_CNTRCT_EVENT)
REVISED: 9/1/2026

DESCRIPTION:

This query displays PO information for Purchase Orders not linked to a Contract, defined by date
selection and amount. The query can be executed by any user and can be used to identify POs not
linked to existing Contracts or a Strategic Sourcing Event. The query excludes completed and
cancelled Purchase Orders.

NAVIGATION PATHS:

e Query Viewer > V_PR_POS_WO_CNTRCT_EVENT

e Procurement WorkCenter > Links > Other Links > Query Viewer >
V_PR_POS_WO_CNTRCT_EVENT

e NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PR_POS_WO_CNTRCT_EVENT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Entered Date From HTML
Entered Date To Excel
PO Amount Greater Than CSv

Screenshot of the POs Not Linked to Contract/Evt Query Page

V_PR_POS_WO_CNTRCT_EVENT - POs not linked to Contract/Evt

Entered Date From [7/01/2019 |5
Entered Date To |09/01/2019  |[3
PO Amount Greater Than
[ View Results |

1000.000

Download results in :  Excel SpreadSheet CSW TextFile XMLFile (3 kb)

View All First 1-100f 10 Last
Row PO ID PO Date Status District Nbr District Buyer Supplier Supplier PO Ref Sum Merchandise Amt
1 0001196506 08152019 PA 4 Richmoend 0000031033 Luck Stone Carp 1625.000
2 0001196509 08/16/2019 PA 4 Richmend 0000015454 Cargill Inc 50% Change Order Test 406420.000
3 0001196510 0816/2019 PA 4 Richmend 0000031033 Luck Stone Corp Supervisor change test 2215.500
4 0001196511 08/16/2019 PA 4 Richmond  ____ _ ____ 0000015454 Cargill Inc Supervisor Test 2 1509.560
L3 0001196512 08192019 PA 4 Richmend 0000031033 Luck Stone Corp Change Order > 50% 262875.000
g 0001196513 08/20/2019 PA 4 Richmond  _____ ____ 0000031033 Luck Stone Corp Stone- Misc 2300.000
7 0001196498 07192019 D 9 NOVA 0000001563 K & M EQUIPMENT 95666.000
8 0001196503 08/14/2019 D 9 NOVA 0000015454 Cargill Inc 1741600.000
9 0001196507 0815/2019 D 9 NOVA 0000051994 Snap Solutions LLC 17450.000
10 0001196508 08/16/2019 PA 9 NOWA 0000015454 Cargill Inc 1741.800
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PR Buyer Setup Query (V_PR_BUYER_SETUP)

REVISED: 9/1/2026

DESCRIPTION:

This query displays a list of Buyers with their default Buyer setups.

NAVIGATION PATHS:

Query Viewer > V_PR_BUYER_SETUP
Procurement WorkCenter > Links > Other Links > Query Viewer >V_PR_BUYER_SETUP
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PR_BUYER_SETUP

INPUT / SEARCH CRITERIA:

Business Unit (% for all)
Department (% for all)

Buyer’s Cardinal User ID (% for all)

Screenshot of the PR Buyer Setup Query Page

OUTPUT FORMAT:

HTML
Excel
Ccsv

V_PR_BUYER_SETUP - PR Buyer Setup
Business Unit (% for all) 50100
Department (% for all) | 18051
Cardinal User ID (% for all) | %
| View Results
Download results in:  Excel SpreadSheet CSV TextFile XML File (25 kb)
View All First 1-47 of 47 Last
Row Business Unit Department Buyer Location Ship To Location Phone Fax Buyer Auth'd For : Name Buyer Auth'd For : ID User Auth'd For : Name User Auth'd For : ID
1 50100 18051 LEXTN RES2 LEXTNG RES
2 50100 18051 LEXTN RES2 LEXTNG RES
3 50100 18051 LEXTN RES2 LEXTNG RES
4 50100 18051 LEXTN RES2 LEXTNG RES
5 50100 18051 LEXTN RES2 LEXTNG RES
6 50100 18051 LEXTN RES2 LEXTNG RES
7 50100 18051 LEXTN RES2 LEXTNG RES
8 50100 18051 LEXTN RES2 LEXTNG RES
9 50100 18051 LEXTN RES2 LEXTNG RES
10 50100 18051 LEXTNG RES LEXTN RES2
11 50100 18051 LEXTNG RES LEXTN RES2
12 50100 18051 LEXTNG RES LEXTN RES2
13 50100 18051 LEXTNG RES LEXTN RES2
14 50100 18051 LEXTNG RES LEXTN RES2
15 50100 18051 LEXTN RES2 LEXTN RES2
16 50100 18051 LEXTN RES2 LEXTN RES2
17 50100 18051 LEXTN RES2 LEXTN RES2
18 50100 18051 LEXTN RES2 LEXTN RES2
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Purchase Order Reports

<This page is intended to be blank>

Rev 9/1/2026 Page 145 of 200



/;/ Cardinal

Buyers Report (RPR004)
REVISED: 9/1/2026

DESCRIPTION:

This report provides information on Requisitions, Strategic Sourcing Events, and related Purchase
Orders and Contracts for a given period of time. The report can be used to review Buyer activities and
accomplishments by timeline.

NAVIGATION PATHS:
o Procurement WorkCenter > Reports/Processes > Purchasing Reports > Buyers Report
e NavBar > Menu > Purchasing > Purchase Orders > Reports > Buyers Report

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: VPRR0004 PDF
SetID CSsv

Business Unit

Department (% for All)
Buyer Name (% for All)
Buyer’'s Worklist From Date
Buyer’s Worklist To Date

Screenshot of the Buyers Report Run Control Page

Buyers Report

Buyers Report

Run ControlID g yyERS REPORT Report Manager  Process Monitor

Report Request Parameters

*SetlD 50100 Q *Buyer's Worklist From Date | 11/01/2022

*Business Unit |50100 O *Buyer's Worklist To Date | 03/13/2023
(% for All) % a
*Buyer Mame | Q
(% for All)

l Return to Search H M otify l Add Update/Display
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Screenshot of the Buyers Report

Commonwealth of Virginia
BOYERS REP

FRun Date: 01/0%/2020

Repozt ID: RERO0H Run Time: 04:42 00
Page No. 1 of 2
Eet ID 50100
Busimess Umit 50100
From Date 01/01/2017
To Date 02/14/2018
Depaztment
Buyer Name |
Date Date Event Date Event Date Bido Date
Rapigued Submitted Review Submitted Review Contract
Requisition To Buyer  Event ID For Beview Completed Type Event Date Event Bnd Por Beview Completed Contract Mim Date PO ID PO Date
00021E7320  01/05/2017
0002187354 02,/09/2017 0000153935 ISCE 03/01/2017 04/05/2017 04/05/2017 04/05/2017 00DO00000ADODO0DA00004SE03  O5/16/2017
0002187744 D1,/06/2017
0002187746 D1,/06/2017
0002187748 D1,/06/2017
O0DZLETTAS  01/06/2017
0002187776 D1/1B/2017
0002189080 D1/1B/2017
0002189126 01/1B/2017 0000153862 IFSL 03/017/2017 O05/26/2017 05/26/2017 05/26/2017
0002189708 01/20/2017
0002188712 01/24/2017 0DO00151300 IFSC 02/08/2017 03/29/2017 03/29/2017 03/29/2017
0002151464 02/06/2017
0002152272 02/10/2017 0000153935 ISCE 03/01/2017 04/05/2017 04/05/2017 04/05/2017 00DO00000ADODO0DA00004SE0E  05/23/2017
0002152765 02/14/2017
0002153045 D2/16/2017 0000151935 ISCE 03/01/2017 04/05/2017 04/05/2017 04/05/2017 000D000000ADODO0DO00004SEEE  O5/16/2017
0002154536 03/10/2017
0002154803 03/0B/2017 0001154438 03/09/2017
DU021SE235  03,/13/2017 00011G4E67 03/17/2017
0002156861 D3/16/2017 0001154674 03/17/2017
0002156124 D3/20/2017 0001155556 04/05/2017
0002157565 04/05/2017
0002200578 D5/18/2017 0001159351 05/30/2017
0002201567 D5/18/2017 0001153891 05/23/2017
0002201647  D5/22/2017 0001153576 05/23/2017
0002201735 05/24/2017
0002201752 D5/23/2017 0001153965 05/23/2017
Pwerags r of days £rom date requisition assigned ko buyer to the Event Dates 22.108
Pwerage nusber of days from date requisition assigned ko buyer to the POfCostract Date: 23.135
Darcentage of regquisitions assigned to solicitation within 0 days: 0.000
ntage of reguisitions assigned to arder or contract within 45 days: 30,763
26
26
2
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Expediting Report (POX4006, POX4007, POX4008) — Bl Publisher Report
REVISED: 9/1/2026

DESCRIPTION:

This report provides summarized information, such as late days and due date, on outstanding Purchase
Orders by specific selection criteria. The report can be run by Buyer (POX4006), Supplier (POX4007)
or Due Date (POX4008) and can be used to manage the delivery of goods and services in a timely
manner. The report is similar to the Purchase Order Listings Report.

NAVIGATION PATHS:
e Procurement WorkCenter > Reports/Processes > Purchasing Reports > PO Expediting Report
e NavBar > Menu > Purchasing > Purchase Orders > Reports > PO Expediting Report

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX4006, POX4007, PDF
POX4008 XLS
From Date TXT

Through Date
Supplier SetlD
Supplier ID
Buyer

ADDITIONAL INFORMATION:
This is a Bl Publisher report. To access the report once run successfully, go to the Report Manager
page and click on the Administration tab.

Screenshot of the Expediting Report Run Control Page with Buyer Selection Criteria

Run Contral ID  EXFEDIT_FO Report Manager Process Monitor Run

Language | English w

Report Request Parameters

From Date |01/01/2025 Through Date |03/3172025

Supplier 1D

Buyer Q |

(o] oo
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Screenshot of the Process Scheduler Request Page with Expediting Report

Process Scheduler Request ®
Help
User ID Run Control ID EXPEDIT_FO
Server Name v Run Date |08/02/2026
Recurrence hd Run Time | 16:45.26 l Reset to Current Date/Time
Process List
Select Description Process Name Process Type Type *Format Distribution
] Expediting Report by Buyer POX4006 BI Publisher [web ~| |[PDF | | Distribution
/] Expediting Report by Supplier POX4007 Bl Publisher [web ~| |[PDF v Distribution
/] Expediting Report by Due Date POX4008 BI Publisher [weo ~v| |[PDF  v| | Distribution
o
Screenshot of the Expediting Report by Buyer
— Report ID: POX4008 PeapleSoft Purchasing PagaMe. 1
CRACLE Ugar D EXFEDITING REFORT BY BUYER Run Date  11V2020
Fun Control: EXPEDITING_RPT RunTime  9-23-41 AM
Dus Dates Inciuded :  0UWOT2012  Thro: 0753172018
Buyer:
Dua Date IE:L& BU PO D Ccontract 1D Rel Suppllar ID Suppllar Nama  [Iem D ttam Deampbm Lma Schd Ord G‘l‘]l uom Sh]ph 1]
0110852019 367 50100 DDD1189358 0000000000000000000048415 110 0000033120 RICHMOMND B750001 REMTILEAZE 1 1 G HUR RICH DI3
MACHINERY 000 VEHICLES &
& EQUIPMENT
EQUIPMENT REMTILEASE
CO MG WEHICLES &
EQUIFMEMNT
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Screenshot of the Expediting Report by Supplier

- Rapaort 10 POXA0DT
OrRacLe ol
Run control: EXPEDITING_RPT

Paoplagolt Purchasing
EXPEDCITING REFORT BY SUPPLIER

Paga Mo. 1
Run Date  1HN2020
RunTime  9:57-26 AM

Dwa Dates Includad © 01072018 Thre  07/21/2012

SupplleriD : 0000038120 RICHMOND MACHINERY & EQUIFMENT CO INC
Dua Date Day: BU POID Contract 1D Rl Buysr tem D It=m Description Une Schd Omaly UOM  ShiptelD
Lats
Minaro1a 367 SO0 CODT1BBASE DODOOOAOOODDOOOO00OOD4E41S 11 2750001000 RENT/LEASE 11 &  HU RICHDIS
] VEHICLES & R
EQUIFMENT
RENTILEASE
VEHICLES &
EQUIPMENT
Screenshot of the Expediting Report by Due Date
- Raport ID: POXA008 PaoplaSort Purchasing Pagabo. 1
ORACLE !
- User ID: EXPEDITING REFORT BY DUE DATE Run Date  1M02020
Run Controi: EXPEDITING_RPT RunTime  §:23:35 AM
Dua Datss Included :  OUOF2018  Thru: D7/2172018

Dus Date : D1/DEB72010 Diays Lata : 367
BU POID Contraet ID Ral Buyer Suppllar D Suppller Mame  HsmID  MemDescripion  Une  Sch  Ord@ly UOM  Shipto 1D
50100 0001182853 000O0I000002000000004541 5 110 Bell, Debbie (WvDOT)  0DDXO33120 RICHMOND  B75000100 REMTILEASE 1 1 & HUR RICH
MACHINERY o VEHICLES & Dis
& EQUIPMENT
EQUIPMENT REMTILEASE
COINC VEHICLES &
EQUIFMENT
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Internal Retainage Detail Report (VPRR045) - SQR Report

REVISED: 9/1/2026

DESCRIPTION:

This report provides details for outstanding internal retainage associated to Contracts. The report can

be used to report outstanding retainage balances.

NAVIGATION PATH:
NavBar > Menu > Purchasing > Purchase Orders > Reports > Retainage Detail Report

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: VPRR045 PDF

Business Unit Csv

From Accounting Date

Fiscal Year

To Accounting Period

Screenshot of the Internal Retainage Detail Report Run Control Page

' & cardinal Financials ‘ Retainage Detail Report

Retainage Detail Report

Run Control ID PO_RETAIN Report Manager Process Monitor Run

*Business Unit: 50100 Q
*From Accounting Date | 07/01/2017
*Fiscal Year: 2018 *To Accounting

Period

Notify [ Add H Update/Display
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Screenshot of the Internal Retainage Detail Report

,_.-ﬁﬂ.

CARDINAL
Report I1D: VERRO4S

Commonwsalth of Tirginia
INTERMAL FETAINAGE DETAIL REFORT

Run Data: 0171072020
Run Tima: 10:4% 00

Businaos Ooit
From Rhco. Data
Fincal year
Accounting Paried

Contract

WO000104 005MO0L

E0100 VA Dept of Transportation
01-JUL-3017
z0l1a
5
Purchans Order Euppliar Hana Final Vouchar
0001155826 CODO0ZE343 INFRASTRUCTURE AND INDUSTRIAL OOMET BE I N

Total Retainsge Amount

GL Account Balancs

Varisnca betwecen CL and Contract BEalanca

Fage Ho. 1 cE 1

Retainsgs To Dakte Hetainsgs Max Amount

0.00
3 0.o0
3 2,295,440.05
F 2,255,440.05

-166,530.54
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Non-Owned Purchase History Report (POP0O011) — SQR Report
REVISED: 9/1/2026

DESCRIPTION:

This report provides summarized information for nonstock items for Business Units and Departments.
The report can be executed by any user to evaluate the purchase of non-stock items, consolidate
purchasing transactions, establish and maintain Budgets, and anticipate future supply and inventory
needs.

NAVIGATION PATH:
NavBar > Menu > Purchasing > Purchase Orders > Reports > Non-Owned History Report

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POPO011 PDF

Business Unit Ccsv

From Date

To Date

Department

From Department
To Department
Item ID

From Item ID

To ltem ID
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Screenshot of the Non-Owned Purchase History Report Run Control Page

‘ < Cardinal Financials ‘ Non-Owned History Report

Run Control ID  PO_NON-OWNED_HISTORY Report Manager  Process Monitor
Language | English -

Process Request Parameters @ [

1of1 v | View All

onr [+[=]
O Spacific Business Unit |50100 Q

O Range
From Date |01/01/2019 To Date |04/13/2019

Department Options

O All Depts
15093 |

® Specific Dept Department | Q

O Range Of Depts From Department | Q | To Department Q
Item Options
® All Items
O Single ltem Item 1D | Q|
O Range of Items From ltem ID | a | - | < ‘

(] [ |

Screenshot of the Non-Owned Purchase History Report

Pecplasoft Purchasing
Faport ID: POROOIL HOH-OWNED DPURCHAEE HIETORY RETORT Paga 1 of 35
Eem Data 0171072020
Fun Tima 11:06:08
Dake Ranga: 0170172015 thru 04/13/201%
Businass Unik: 50100 YA Dept of Transportation
Item IDV Dapt IO/
Item Description Dapt Dascription PO ID Lina Euppliar Mg Kame Mfg Itam ID Quanticy TOM Prica Extended Prica TR
0100883110 15053
2 FT. X 2 FT. HRET Traific
WHITE CEILING Oparations 0001152547 1.0 MAC-PAR SE-00L 1.0 EA 3725.00 3725.00 UED
Total For Dapartment 15093 ERST Traffic Operations 1.0 3725.00 TED
Itex Totals For Eusioess Todt 50100 WA Dept of Transportatioco 1.0 3TIE.00 TED
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Order Status Report (POX4020, POX4021) — Bl Publisher Report
REVISED: 9/1/2026

DESCRIPTION:

This report provides the status of Purchase Orders by Supplier or Item ID. The report can be run by
Supplier (POX4020) or by Item (POX4021) and can be used to identify all POs by Supplier or by Item to
measure the quantity or amount over a period of time.

NAVIGATION PATH:
NavBar > Menu > Purchasing > Purchase Orders > Reports > Status Listings

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX4020, POX4021 PDF
From Date XLS
Through Date TXT

Business Unit
ADDITIONAL INFORMATION:

This is a Bl Publisher report. To access the report once run successfully, go to the Report Manager
page and click on the Administration tab.

Screenshot of the Order Status Report Run Control Page

- < cardinal Financials - Status Listings

Run Control ID  PO_LISTINGS Report Manager Process Monitar Run
Language | English hd

Report Request Parameters

From Date 01012023  [H]] Through Date 101262023 [H]]

Business Unit |SUIUU Q ‘

l Return to Search l l Previous in List

l Mext in List

l Notify l Add Update/Display
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Screenshot of the Order Status Report Process Scheduler Request Page

Process Scheduler Request X
Help
UserID Run Control ID PO_LISTINGS
Server Name b4 Run Date |09/02/2026
Recurrence v Run Time |17:21:57 l Reset to Current Date/Time
Process List
Select Description Process Name Process Type =Type +Format Distribution
Order Status By Vendor POX4020 Bl Publisher [web v| |[PDF v| | Distibution
Order Status By Item POX4021 Bl Publisher | \Web v| | PDF v‘ Distribution
Report ID: PeopleSaft Purchasing Page No. 1
ORACLE
User I0: ORDER STATUS BY SUPPLIER Run Dt 90212026
Run Contred: PO_LISTINGS Run Time: §:23:01 PM
Due Dates Included: Anz021 Thru: 1262023
Busginess Unit: 50100
Caontract ID Version Rel Hem ID Itern Description Line Schd Order Oy UOM Curr Order Amt Due Date Shipto 1D
Supplier 10: Q000000432 Marne: Balmaral Group LLC The
POID: 001254370 Date: aMes2022 PO Stalus: Dispatched Buyer:
0000000000000 00000050127 2 9612101000 COST ESTIMATING COST ESTIMATING 5 1 140  HUR usD 40,000.00 42752023 CNTRLOF2
0000000000000 00000050127 2 9612101000 COST ESTIMATING COST ESTIMATING [ 1 140  HUR usD 5,000.00 42752023 CNTRLOF2
POID: QDO1273770 Date: aiz@2021 PO Stalus: Dispatched Buyer: Morah,Chanee Laverne
0000000000000 00000050127 1 9612101000 COST ESTIMATING COST ESTIMATING 1 1 140  HUR usD 150,689.00 8282023 CNTRLOF2
Supplier 10 G000A00438 Marne: Amazen Enlerprise Ine
POID: Q001265550 Date: 2021 PO Stalus: Dispatched Buyer:
MOWING SERVICES, RIGHT OF 'WAY,
PERVADCT SPECIFICATIONS RIGHT OF " "
0200000000000 00003049008 2 GEAIGE3A00 WAY MOWING, PRIMARY, TRACTOR 1 1 48250 ACR usD 30,600.00 ok Rl kxd MANAS RES
MOWING SERVICES
MOWING SERVICES, RIGHT OF WAY,
PERVADCT SPECIFICATIONS RIGHT OF " "
0200000000000 00003049008 2 9EAIGE3A02 WAY MOWING, PRIMARY, NON. 2 1 8250 ACR usD 18,500.00 ok Rl kxd MANAS RES
TRACTOR
UTTER REMOVAL SERVICES, PER
Q0200000000000 00003049008 2 GEASG50100 VADOT SPECIFICATIONS LITTER 3 1 57500 ACR usD 20,125.00 ok Rl kxd MANAS RES
REMOVAL SERVICES, ACRE
. Ruponip: -- PeopleSalt Purchasing Page N 1
ORACLE Useer 1D: Reun Date WS
Run Control: PO_LIETINGS Feun Tins 52306 PM
ORDER STATUS BY ITEM
Dus Dianess Included: EDes Thru: ANZRI023
Business Unit: a01c0
e 1D Ham Description Contrect ID Bol  Line Schd Ordiy  UOM Curr Price OrdAmm  Due Dase Shipto 1D
B —
Suppier D DIOOOINES Mami SHI ntinational Coep
PO D00 257050 PO D Q25023 Dispanched Buyer: a 1 1 100 EA usD opd [iEcs] BEAR02E 00
PO D00 257052 PO D Q25023 Dispanched Buyer: a 2 1 100 EA usD opd [iEcs] SIESR023 00
PO D00 257056 PO D Q25023 Dispanched Buyer: a 2 1 100 EA usD opd [iEcs] SIESR023 00
PO D00 257050 PO D Q25023 Dispanched Buyer: a 2 1 100 EA usD opd [iEcs] SIESR023 EZCUSTCF
PO 000 257383 PO Do 5172023 Dispanched Buyer: a 2 1 100 EA usD opd [iEcs] SIER023 00
PO 000 257383 PO Do 5172023 Dispanched Buyer: a 2 1 100 EA usD opd [iEcs] SIER023 00
PoD: D00 257570 PO Do 81372023 Dispanched Buyes: a 2 1 100 EA usn 000 (L] B0z L0l
PO 000 257512 PO Do 51372023 Disparched Buyes: a 2 1 100 EA usD opd [iEcs] B0 00
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PO Balance Detail Report (RPR003) — SQR Report
REVISED: 9/1/2026

DESCRIPTION:

This report provides an overview of Purchase Order activities to include the related Contract, receivers,
and Vouchers. Line quantities and amounts expended and remaining balances are also displayed. The
report can be used to monitor activities against a Contract and to view outstanding balances, the
received amount, and Voucher amounts against any related PO.

NAVIGATION PATHS:
e Procurement WorkCenter > Reports/Processes > Purchasing Reports > PO Balance Detail Report
e NavBar > Menu > Purchasing > Purchase Orders > Reports > PO Balance Detail Report

RUN CONTROL PARAMETERS: OUTPUT FORMAT:

Process to select: VPRR003 PDF
Business Unit

PO Number

Contract ID

Supplier ID

Buyer

PO Status

From Date

To Date

Screenshot of the PO Balance Detail Report Run Control Page

[PRrSEr—E— PO Balance Detail Report

PO Balance Detail Report

Run Control ID pg BALANCE_REPORT Report Manager Process Monitor Run

Report Request Parameters

“Business |50100 Q

Unit

PO 0001196595 Q| Contract ID
b

Number

Supplier Buyer
D
PO From Date ‘ ‘ To ‘ ‘
Status Date
l Return to Search l l Previous in List l [ Mext in List l l Modtify l Add Update/Display
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Screenshot of the PO Balance Detail Report

Commomwsalth of Virgioia
[~ T3 EALANCE DETAIL EETOET
CARDIMA Fuo Date: 01/10/2020
Repart ID: EFROO3 Fan Time: 11:28 00
Eusinass Toik:E0100 Fage Ho. 1 of 1
O ID: oOO118E555
Coptrackt ID: All
O Ekatus: All
Suppliar ID: ALl
Eayer ID: All
From Dabta:
Ta Data:
Eayer Nama Eucplr Nama Supplr ID Supplr Locaticm
YAKI.HD CRECILL INC 0000015454 HAIN
Change Ordsr PO Raceive
o ID PO Data mbar Status 'h Coatrol ID 0 Bafarsace
0001136555 10/18/Z015 [ T STANDARD ALT for TEET
PO Lina 70 Lica
Humbar Item ID Item Dascriptioo Contrack IO D _QTY 0 Price Maorchandise Amount
1 7754577327 EALT, SODIUM CHLORIODE, FOR
EOAD MATNTEHRNCE EALT,
EODIUM CHLORIDE, EOLK Qoo0o0o0o00nI00000004TESE 10.00 £ T5.15 H TEL.ED
Recaivar Recsdwer Receiwer Echadula
Raceiver ID Ling Kuober Ebicping Esguenca Facelpt Quactity Marcharcise Amcunt
OODZ1ZTI04 1 1 1.50 H 112.73
Total Bacaivad 1.=0 E 11Zz.73
To-Racelved PO Lioe Quantity &.50 Do-Fecedved PO Iina Amt & €3E.TT
Total Voucbered Q.00 E 0.00
Open Becailwver (mantity 1.50 On-Vouckarad DO Line Amcuat § TEL.50
Total PO Lioe Amcunt % TEL.EQ
Totzl PO Lipe Vouchersd Amount ] o.oo
Total PO Lioe PCard Youckesed Amount H o.oo
Total Tn-Eecalved O Lina Amt g E38.TT
Totzl PO Amount ] TE1.50
Tokal Racelved PO Amount H 112.73
Opso PO Eecalviog Amount H 638.77
Total PO Vouckezed Amount H o.oo
Total PO PCard Vouckared Amount ] o.oo
Total To-Wouckared PO Amount ] TE1.50
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PO Detail Listing Report (POX4030, POX4031, POX4032) — Bl Publisher
Report

REVISED: 9/1/2026

DESCRIPTION:

This report provides a list of Purchase Orders in a detailed view. The report identifies each Purchase
Order to include date, Supplier, Item description, quantity, price, and related Contract ID (as
applicable). The report can be run by PO Date (POX4030), Supplier (POX4031), or Buyer (POX4032)
and can be used to display a specific selection of Purchase Orders.

NAVIGATION PATHS:

e Procurement WorkCenter > Reports/Processes > Purchasing Reports > Purchase Order Detail
Listings

e NavBar > Menu > Purchasing > Purchase Orders > Reports > Purchase Order Detail Listings

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX4030, POX4031, PDF
POX4032 XLS
From Date TXT

Through Date
Business Unit
Supplier SetlD
Supplier ID
Buyer

ADDITIONAL INFORMATION:
This is a Bl Publisher report. To access the report once run successfully, go to the Report Manager
page and click on the Administration tab.

Screenshot of the PO Detail Listing Report Run Control Page

Run Control ID  PO_LISTINGS Report Manager Process Manitor Run
Language | English A

Report Request Parameters

From Date |01/01/2019 Through Date |06/30/2019

Business Unit | 50100 Q

Supplier SetlD | STATE

Supplier ID

Buyer

D

al

l Return to Search H Previous in List H Mext in List H Notify l Add Update/Display
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Screenshot of the PO Detail Listing Report Process Scheduler Request Page

Process Scheduler Request X
Help
User ID Run Control ID  PO_LISTINGS
Server Name v Run Date |09/02/2026
Recurrence v Run Time |17:43:08 l Reset to Current Date/Time
Process List
Select Description Process Name Process Type “Type +Format Distribution
O PO Detail Listing By PO Date POX4030 Bl Publisher [web ~| |[PDF  v| |Distibution
] PO Detail Listing By Supplier POX4031 Bl Publisher | Web v| | PDF v| Distribution
O PO Detail Listing By Buyer POX4032 Bl Publisher [web ~| |[PDF  v| |Distibution
Screenshot of the PO Detail Listing Report by PO Date
CRACLE Report D: POX4030 Pacpiasoft Purchaaing Paga No. 1
User ID: PO DETAIL LISTING BY PO DATE Run Dafe 11072020
Run Confrol: PO_DETAIL_LISTI Run Time 11:36:23 AM
HGS
PO Dates Included: 01/012018  Thru: 0&'302012
Business Unit 50100
PO Dats POID suppliar i Line  Schd HemiD ttam Description  Suppilar ltiam  Catgry Orger @ty UOM  CUR Prica contract Varsion  Lina Rel
0112018 0001172725  DOO0036054 1 i 746211747 CONCRETE, DZB2T 2637 LTN UsD £1.47 DICOJDCOICOOI00M000045352 22 i 112
3 BITUMIMNCUS,
ASPHALTIC
HOT LAID, PER
WADOT SPECS.
SMHEEA
{SURFACE
MIXTURE)
0000036054 3 i 746211747 CONCRETE, DZB2T 188 LTN USD 0.8 DIDOJDOOICO0I0O000045352 10 3 as
5 BITUMINCUS,
ASPHALTIC
HOT LAID, FER
WADOT SPECS.
EMHRED
{SURFACE
MIXTURE)
0000036054 4 i 7465211710 CONCRETE, DZB2T 6051 LTW USD .56 DICOJDCOICOOI0OM000045352 16 4 83
a BITUMINCUS,
ASPHALTIC
HOT LAID, FER
WADOT SPECS.
EM-2E.0 (BASE
MIXTURE)
0000036054 0w 1 7465211710 CONCRETE, DZB2T 1601 LTN USD TH.5T DICOJOCOICOOICOMD00045352 17 4 7T
a BITUMIMNCUS,
ASPHALTIC
HOT LAID, PER
WADOT SPECS.
EM-25.0 (BASE
MIXTURE)
0112018 0001182405 ©O00031023 1 1 7o0355140 STOME RIP 02075 230 LTH UsSD 41 48 DIDOICOID00IN0IN00046117 2 1 14
a RAF CLASS I
0000031033 2 i TED356564 STOME, Dz2076 140 LTN USD 18,67 DI0OIDOOOICODI0OMO00N4E11T 2 3 15
a SURGE -
ROCKFILL
0000031033 32 1 TED353212 STOME MO 1, 03112 200 LTH UsD 18.33 DIC0JDC0J000I003000046 11T 2 T 18
0 STONE
Page 10f 3318
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Screenshot of the PO Detail Listing by Supplier Report

. Raport ID: POX4031 Paoe50t Purchasing Paga No. 1
ORACLE -
User [ PO DETAIL LISTING EY SUPPLIER Fun Date 1M 0/2020
Fumn Confrol: — pQ_DETAIL_LISTINGS Run Tims 11:35:32 AM
PO Dates Included: 010172018 Thru: 05302019
Suppller Sefid: STATE
Suppllar ID: 0000000102
EU POID PO Dats Ling  Schd  Item D Itam Descrption Supplier item Cabgry Order @y UOM CUR Prica Confract ‘Werzlon  Lins Rel
50100 00011BD003  OUOE2012 1 1 041550100 Carrier iy System - 07385 1 HUR USD 8730
a Furnizh & Install
Control System
Applance

Screenshot of the PO Detail Listing by Buyer Report

. Raport ID: POXA032 PaopieSoft Purchasing Papgs Mo. 1
ORACLE -
User M PO DETAIL LISTING BY BUYER Fun Cats 1HN2020
Run Control: PO _DETAIL_LISTINGS Run Time 11:35:21 AM
PO Datss Inciuded: 010172018 Thru: 08/30/2018
Baryer:
BU POID PO Data Supiier 10 Lime Schd HemiD  em Deecription  Suppllsritem  Catgry Ordar Gty UOM  CUR Price Gontract Verslon Une  Rel
50100 0001168405 010172018  0ODDO31033 11 TEQ3551 STOME RIP 02075 250 LTH USD 4148 DIOOIOOINOI00ICOETT 2 1
400 RAP CLASS I
21 THOAGE5 STOME, ieir 150 LTH USD 13.67 DICOOINOIINOI00I0MET1T 2 3
640 SURGE -
ROCHFILL
3 TEOA532 STOME MO_1, 0213 200 LTH USD 18,22 DICODIOOOIDOILOOICOMET 1T 2 7
020 STOME
50100 00011E0408 0101/2010  0ODDO31033 11 THOA532 STOME MO 0213 1000 LTH USD 10,27 DICODICOOIDOILOOICOMET1E 2 1
Des 214, STONE
2 1 TEOI548 STOME, 02073 500 LTH USD 10.27 DICCOIOOOIN0IL00IN0METIE 2 2
485 CRUSHED
GRADE 26
31 THOA532 STOME MO 57, 021132 500 LTH USD 1762 DICIOIO00IO0IN00O00METE 2 3 12
205 STOME
4 1 THI3551 STOME RIP 02075 250 LTH USD 33.3 000000000000I000I00M4E11E 2 [ 13
310 RAP CLASS Al
50100 00011E0407 010172010  00DDO33A29 11 TEOI532 STOME MO 0313 1000 LTH USD 9.8 DIOO0000J0C0IC00IN0ME22 2 4 23
Des 214, STONE
2 1 TEOI548 STOME, 02073 500 LTH USD 11 DIO0IC0MICOMO0I00MET 22 2 5 29
485 CRUSHED
GRADE 26
Page 1 of 2553
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PO Listing Report (POX4010, POX4011, POX4012, POX4013) — Bl Publisher
Report

REVISED: 9/1/2026

DESCRIPTION:

This report provides a high level summarized list of Purchase Orders. The report can be run by PO
Date (POX4010), Supplier (POX4011), Buyer (POX4012), or Status (POX4013) and can be used to
measure production and performance for specific Purchase Orders. The report is similar to the
Expediting Report.

NAVIGATION PATH:
NavBar > Menu > Purchasing > Purchase Orders > Reports > Purchase Order Listings Report

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX4010, POX4011, PDF

POX4012, POX4013 XLS

Business Unit TXT

From Date

Through Date
Supplier SetlD
Supplier ID
Buyer

PO Status

ADDITIONAL INFORMATION:
This is a Bl Publisher report. To access the report once run successfully, go to the Report Manager
page and click on the Administration tab.

Screenshot of the Purchase Order Listing Report Run Control Page

" < Cardinal Financials ‘ Purchase Order Listings Report

Run Control D PO_LISTINGS Report Manager Process Monitor

Language ‘ English V|

Report Request Parameters

Business Unit |m|
From Date (01012019 []| Through Date 0813022019 [
Supplier SetD [STATE Q|
suplierd [ Q|
Buyer | Q|
PO Status | Dispatched vl

l Return to Search l l Previous in List
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Screenshot of the PO Listing Report Process Scheduler Request Page

Process Scheduler Request

User ID

Server Name

Recurrence

Time Zone

Process List

Help

Run Control ID PO LISTINGS

Run Date |09f0212026

Run Time |20:26:53

||

Reset to Current Date/Time

Select ‘ Description | Process Name | Process Type «Type *Format | Distribution
o PO Listing by PO Date POX4010 BI Publisher |web v |[PDF | Distribution
0 ‘ PO Listing by Vendor ‘POX4011 ‘BI Publisher “ Web | “ PDF v ‘Distn'bution
] PO Listing by Buyer FOX4012 BI Publisher |web ~| |[PDF v Distribution
] PO Listing By Status FOX4013 BI Publisher |web ~| |[PDF v Distribution
o
Screenshot of the PO Listing by PO Date Report
— Raport ID: POX4010 Peaplagoft Purchasing Pagsbo. 1
ORACLE .
Lraer ID: FO LISTING EY FO DATE Run Date  1M32020
Run Combred: RunTime  9:23:02 AM
PO_LISTING
PO Dafes Includsd - Thu
Businass Unit: 50100
Change
PO DB POID Contract ID Rel  Ordsr  Buysr Suppliar id Mama POy Btatus Hold Rev  Cur Amount
02251287 0000700729 00000D200000005273 1 a ODDDI3E140 HOR Engineering Inc Dispatched M M uso 12,199 283 .00
05231088 0000700722 00000D000A00005254 1 1 0DDDI53072 LOWUIE BERGER & Dispatched N M UsD 920021883
ASSOCIATES INC
04MTHERZ Q000700720 00000D000A00005343 1 1 0000013075 HNTB Com Dispatched N M UsD 42733 201 0D
naz e 0000700721 00000DO00000005373 1 a 0000224105 AECOM Technical Dispatched M M uso 3,097 76700
Senices
03241225 0000700732 00000D300000005447 B 3 0000045243 Fimley-Hom & Associates Dispatched M M uso 48877478
Inc
11211225 Q00070073 00000D000A0000ES 1T 1 2 000044730 Wibur Smith Associates Dispatched ] M UsD 287188172
05131806 Q000700747 00000D000000DEEES 1 1 00DD042387 TY Lin Intemational Dispatched N M UsD 4,373,000 31
09241225 0000700724 000000000000005582 1 a 0000203183 STV Inc Dispatched M M uso 4,741,253.00
10241225 0000700735 00000D000000005E22 1 a 0000003127 Hardesty & Hanower LLP Dispatched ] M UsD 6,237 251 .00
MZANMeET 0000700743 0000000000000058848 1 a 0000052037 URS CORFPORATION Dispatched M M UsD 14715221 .00
naManET 0000700738 00000D300000005622 1 a 0000203083 TRC Engineers Inc Dispatched M M uso 3,000.000.00
[1=H bR b 0000700737 000000000000005700 1 a 000032445 Johnson Mirmiran and Dispatched M M uso 52424200
Thompson kne
100101227 0000700723 00000D200000005701 1 2 000037328 Dewbemy Consuitants LLC  Dispatched M M uso 10,007,127 0D
102711227 0000700729 00000DO000000057 07 1 1 000012075 HNTB Comp Dispatched 3] M usD 8,239 .043.00
12021227 0000700740 00000D000000005721 1 o 0000032445 Johnson Mirmiran and Dispatched 3] M usD 3,078 &20.00
Thompson Inc
Page 1 of 8693
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Screenshot of the PO Listing by Supplier Report

= = mp-nd 1D POXAN F‘éﬂpl!&uﬂ Purchazing PapaMo. 1
ORACLE Usir ID: PO LISTING BY SUPPLIER Run Dats /132020
Run Contrel: RunTime  9-27-19 AM
FO_LISTING

PO Dates Included: Thiru:

Supplier SetiD: STATE

Supplier ID, Name: 0000000000 PUBLIC EVENT

Change __Dispateh
BU FOID Confract ID Rel PO Date Buryer ot Mesth PO Statua Hold FRow  Cum Amount
50400 OOD1DE&RIA 00 DiAEEI3 Y FRM  Denied N M USD 160.00
Screenshot of the PO Listing by Buyer Report
—_ - Hﬁpﬂ‘i 1o POXaN2 Pauplnsuﬂ?urma.amg PapaMNo. 1
ORACLE Usr ID: PO LISTING BY BUYER Run Dats 112020
Run Contrel: RunTime  9-37-47 AM
FO_LISTING
PO Dz Included © Thne
Euyer:
Changs
BU POID Confract ID _Rel _OQrger PO Dt Fuppller ID Hame PO Status Hold  Rev  Cum Jﬁ
50100 0001745111  COO0DOOOOO000DDIO00041313 638 3  QE2016 0000034225 ' H Whitz Censtruction Co Inc Compl M R USD 18.288.05
50100 0001145112  0OO0OO0DOO00ODDODO0044621 12 2 082018 0000058721 Jason Harvey Compl M R USD 8.878.34
50100 0001145113 QOO0OO0DOO000DDODO0044E20 0 1 oEE0i8 0000020178 TME Enterprises Inc Dispatched N P USD 2491330
50100 0001145114  COO0DO0OO0000DDIO00041305 746 1 QE2016 000001E 122 Carter Machinery Company Inc Compl M N USD 0.00
50100 0001145323  COO0OO00O0000DDO000044303 62 0 0PN 0000037282 Joe Rainern Tée Co Inc Compl N R USD 53,044 05
50100 0001145572  COO0DD0OO0000DDID00041307 85 2 M4Z016 0000004132 Herc Rentals Inc Compl M R USD 12.16.00
50100 0001145504  COO0DO0OOO000DDIT00041305 7H 1 M42016  00000MB1EZ Carter Machinery Company Inc Dispatshed N R USD 4,460.00
50100 0001145658  COO0DO0OOO000DDIO00041305 -S| MEZ0IE  000001BiEZ Carter Machinery Company Inc Compl M R USD 5750.00
50100 0001146233  COO0OO00OO000DDODO0041367 670 2 Q@EZ0I6 0000004132 Herc Rentals Inc Dispatshed N R USD 14.000.00
50100 0001748550  COOODO0OOO000DDIO00041307 622 1 Q202016 000000413@ Herc Rentals Inc Open M R USD 245200
50100 0001148519  0OO0OO00OO00ODDOCO0043012 165 1 1052016 0000033624 Patterson Brothers Paving Inc Compl M R USD 8.410.00
50100 0001147040 COO0OO00OO00DDDODO0043018 176 1 1012016 OOO003GE24 Fatterson Brathers Paving Inc Compl N R USD 8.665.00
5000 0001147310 COO0DO0DO0000DDI000045131 11 042016 0000036054 EOXLEY MATERIALS Co Dispatched N P USD 1400338
5000 0001147345  COO0DO0OOO000DDIO00041305 B2 0 706 00000MBiER Carter Machinery Company Inc Dispatched N R USD 1,485.00
50100 0001148483  0OO0OO00O0000DDO0O004136T TAT 2 1142006 0000004132 Herc Rentals Inc Dispatched N R USD 483700
50100 0001148658  COOODO0OOO000DDIO00045152 11 1UEEDIE 0000036054 BOXLEY MATERIALS Co Dispatched N P USD 2EI5TE
50100 0001148553  COO0DO0OO0000DDIO00045160 11 11EEDIS  0000033E2D Appomatiox Lime Co Dispatched N P USD 11.330.86
50100 0001148583  COO0OO0DOO000DDODO0041307 B85 3 1UBZ0I6 0000004132 Herc Rentals Inc Dispatched N R USD 443000
50100 0001148957  COOODDOOOO000DDIO00041313 653 2 1UIS2016 0000034228 C HWhite Censtruction Co Inc Compl M R USD 119.441.12
50100 0001148957  COO0DO0OOO000DDIT00041307 BBE 3 11152016 0000004130 Herc Rentals Inc Dispatched N R USD 21,220.00
50100 0001148557  COO0DO0OOO000DDIO00041305 B20 1 1222016 00000MBiER Carter Machinery Company Inc Dispatched N R USD 0.340.00
50100 0001148520  COO0OO0DOO000DDODO0041307 BED 1 122016 0000004132 Herc Rentals Inc Dspatched N R USD 10,144.00
50100 0001149858  COOODOOOOO00DDDIO00041313 BB0 2 12EZ016 0000034228 C H Whitz Canstruction Co Inc Dispatched N R USD 253702
50100 0001150267  QOO0OO00OO00OODO0O00421E5 287 1 12142016 0000034228 C H Whits Construction Co Inc Compl M R USD 5.047.00
50100 0001151007  QOO0OO00OO000DDOD00041367 i 1 1EE0T 0000004132 Herc Rentals Inc Dispatched N R USD 424300
50100 0001151520  COO0DO0OO0000DDIO00044E25 1B 1 AN7RDIT  D0000SETEM Jason Harvey Compl M M USD 0.00
5000 0001151533  COO0DO0OOO000DDIO00044E26 31 1M7EDIT 0000036054 BOXLEY MATERIALS Co Compl M M USD 0.00
50100 0001152763  0OO0OO00OO000DDO0O0044303 13 0 2EE0IT 0000037282 Joe Rainern Tée Co Inc Compl N R USD 50,780 55
50100 0001152165  COO0DDOOOO000DDID00041307 7200 2 15207 0000004132 Herc Rentals Inc Dispatched N R USD 2028200
50100 0001152170 COO0DO0OO0000DDIO00041313 883 1 M50 0000034238 © H Whitz Censtruction Co Inc Compl M R USD 8.044 57
50100 0001153163 COO0OO00OO000DDOOO00421ET 484 1 2MEDOIT 0000034228 G H Whits Cnstruction Co Inc Compl M R USD 8.025.50
50100 0001153784 COOODDOOOO000DDIOO0045152 23 2ZEZDIT 0000036054 EOXLEY MATERIALS Co Dispatched N R USD 52.100.47
50100 0001154215  COO0DO0OOO000DDIO00045148 68 3 ATEDT 0000036125 ROCKYDALE QUARRIES CORP  Dispatthed N R USD 4066117
50100 0001154273 0O00OO00O00000DO0O0043018 a4 1 aTEniy 0000033824 Patterson Brothers Paving Inc Compl M R USD 7.822.00
50100 0001154278 QOO0OO00OO000DDODO0043018 213 1 ATEnT 0000033624 Patterson Brothers Paving Inc Compl N R USD 1034100
50100 0001154270 COO0DO0OOO000DDIO00043018 @1 ATRhT 0000033624 Patterzon Erathers Paving Inc Compl M R USD 474200
50100 00011542E0  0OO0OO00OO00ODDOCO0043013 23 1 AmEnT 0000033624 Patterson Brothers Paving Inc Compl N R USD 2.852.00
50100 0001154408  COO0DO0OOO000DDIT000421ET EDE 4 20T 0000034228 C HWhits Censtruction Co Inc Compl M R USD 40,563 60
50100 0001154560  COO0DO0OO0000DDIO00041307 4T 2 W00 0000004130 Herc Rentals Inc Compl M R USD 25.208.00
50100 0001154851  COO0DO0OOO000DDIO00044402 & 0 37T 0000036120 RICHMOND MACHINERY & Compl M M USD 0.00
EQUIPMENT ©O ING
50100 0001155218 COOODD0OOO000DDIO00041305 110 4 3232017 COOOO1EMEZ Carter Machinery Company Inc Dispatched N R USD 1458541
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Screenshot of the PO Listing by Status Report

- Raport ID: POX4D13 Peoplason Purchasing Page Nou 2
ORACLE !
- Uaer D PO LISTING BY STATUS Run Date 112020
Run Control: Fun Tima 530032 AM
PO_LISTING
PO Diates Ineluded - Thne
PO Statua:  Approved
Changs
EU POID ‘Contract ID Rel Order PO Date Supplier ID Hama Buysr Hoeld Row DrﬂE‘lx
1100 DI0100002E [} 0 EERii CODO0E3148 QUALITY TECHNICAL SERVICES Y M 4000
INC:
1100 DI000002T [} 0 Emeii CODO03150S Vingiria Informiation Technalogles. Y M 400
Agency
20100 DHA0CC02E o 0 ami CO00031305 Vingria Irfonmation Technologles Y M Ta.co
Agency
20100 DA00e02e o 0 11221 CO00031305 Vingria Irfonmation Technologles Y M 3Lo
Agency
1100 DICA000031 [} [ Ry EAeig B CODO0ETa2s Emvimonmental Systems Ressarch Y M 300
Inztitute
1100 DI0000033 [} [ Ry EAeig B CODO03150S Wingiria Informiation Technalogles Y M 300
Agéncy
1100 DICA00C051 [} 0 sz CODOCA01ES SHI Intesmiational Corp Y M 1.00
0100 DI000005D o 0 1Zazim COOOD101E6 SHI Intemational Cop Y M 1.00
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Screenshot of the PO Listing by Status Report (continued)

- Raport ID: POX4013 Paoplasoft Purchasing Page No. 575

ORACLE !
. Usar ID: PO LISTING BY STATUS Run Dats 11122020
Run Controd: Run Tims 9030033 AM

PO_LISTING
PO Dates Includsd © Thiru:
PO Statua:  Compl
Change

EU POID Coniract ID Rel Order PO Date Suppller 1D Hama Buyar Hold Rey Urliﬂ_'lr
50100 D05 1EDAD o 1 3242011 DOD30E2240 THE FRAZIER QUARRY INC | N N aco
20100 D05 1EDSS o 0 3242011 CLODOC003329 Vulzan ConsTuciion Matsnals ] N aco
S1100 DOCOSTEQT o 0 32421 LO0D025374 Eliz Contracting Group Inc } N R 264, 79256
S1100 DOCOSIEDS T o 1 3252011 LOO033515 Dégltal Trame Sysems Inc N R T24AES
50100 DODOS1EDT 2 o 1 325201 DOD3033a15 Dégitsi Trammc Systems Inc. ] R 951964
S1100 DOCOSIEDT2 o 1 3252011 LOO033515 Cégital Trams Sysems Inc N N a.co
S1100 DOCOSTEDSD o 1 3252011 CO0D049543 Fakon UHP Inc: N N a.co
50100 DO0051ED3E o 1 325201 DOD3032355 Capttal Rentais Inc . ] N acao
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Screenshot of the PO Listing by Status Report (continued)

- Raport ID: POXAIE Peoplasoft Purchasing Page Ho. 12447
ORACLE !
- Ussr ID: PO LISTING BY STATUS Fun Date 1132020
Run Centrod: Fun Tima SIFZ42 AWM
PO_LISTING
PO Datss Included - Thne
PO Status:  Dispatched
Changs
BU POID Confract D Rel Order PO Date Suppller 1D Namsa Buysr Hold Roy Drl!ﬂ_l!
51100 DI00SIT430 o 0 oEEaaid [O00032239 Wartech Systams. Englneering N P 15,659.53
Cap
20100 D300527491 o 0 o2e2011 DOD3032439 Martech Systams Enginesning N F 51,053681
Cap
51100 DI00SITSIE o 0 omEEaaid LOOO0ATIES Pladmont Asphalt LLC N M 434 E1
20100 Da00327514 o 1 EE2A011 DOD3035135 ROCKYDALE SUARRIES CORP N R .35
S1100 DICOIITSIE o 2 I LO020351235 ROCKYDALE QUARRIES CORP N R J.E45.82
20100 DO0052T336 o 0 owavaan DOD3003562 XERDX Corporation N N 2400
S1100 DICOIITS3E o 0 Samraan COOD0353E0 CED Tree Sanvica Inc: N P 484200
51100 DI0OSITSED o 0 oamaid LO00052316 ATLANTIC TECHMICAL SALES N P 16300
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Screenshot of the PO Listing by Status Report (continued)

. Raport ID: POX4NT3 PeoplaSolt Purchasing Page No. 20247

ORACLE !
- Usar ID: PO LISTING BY STATUS Run Dats 1132020
Run Control: Run Tima SR AM

PO_LISTING
PO Dafes Includsd - Thne
PO Statua:  Open
Changs
BU POID Confract ID Rel Order PO Date Supplisr ID Nama Buysr Hold  Rey UI'I!'B_II
20100 DO01054500 1] 0 220014 COOMO2503 Urited Rentals Morth America Ing | N M A00
i) DOD102E454 0J00ICO0IC00000I0000423E0 | 2 304 COOM25527 ALLIED CLEAMING SERVICES : N P 3ESa00
CORP
20100 DOD108E53E 1] 2 33 CODMA 2285 Little Falls Comstucion LLS | N P 4562712
20100 DOD10eEs41 0100IC00aC000000000342033 02 0 3ME201d CODM25345 Adams Construcion Company | N M 2,500.00
50100 DID10eES51 0J00ICO0IC000C0I000402 55 186 1 42204 COOM4-:T ariowas WelareCo N N P 17a.0o
]

20100 DOD108E732 0J00IC00aC000000000042409 2 0O 47204 CODME14T4 WL Construstion & Paving Ine | N M 1,000.00
i) DIDi0oEs22 [} 3 LE214 COOM42408 LER. Inc doa Erown Exterminating ' N R 00
50100 DID102E530 [} 0 42014 CODMZ33E0 The Kennedy Coof Va Inc ' N M 1.00
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PO Schedule Listing Report (POX4040, POX4041, POX4042) — Bl Publisher
Report

REVISED: 9/1/2026

DESCRIPTION:

This report provides Purchase Order shipping details. The report identifies each Purchase Order to
include Supplier, item description, quantity, price, shipping location, and due date. The report can be
run by PO Date (POX4040), Supplier (POX4041), or Buyer (POX4042) and can be used to display the
Line details and shipping data for a specific selection of Purchase Orders.

NAVIGATION PATH:
NavBar > Menu > Purchasing > Purchase Orders > Reports > Schedule Listings

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POX4040, POX4041, PDF
POX4042 XLS
From Date TXT

Through Date
Business Unit
Supplier SetID (State)
Supplier ID

Buyer

ADDITIONAL INFORMATION:
This is a Bl Publisher report. To access the report once run successfully, go to the Report Manager
page and click on the Administration tab.

Screenshot of the PO Schedule Listing Report Run Control Page

' & Cardinal Financials ' Schedule Listings

Run Control ID PO _LISTINGS Report Manager Process Monitor Run
Language | English V|

Report Request Parameters

From Date |O1f01!2019 | Through Date |06/30/2019 |
Business Unit | 50100 Q|

Supplier SetlD | STATE

Supplier ID | Q ‘
Buyer | Q |
l Return to Search l l Previous in List l l MNext in List l l MNotify l Add Update/Display
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Screenshot of the PO Schedule Listing Process Scheduler Request Page

Process Scheduler Request

Help
User ID Run Control ID PO LISTINGS

Server Name v Run Date |09/02/2026

Recurrence v Run Time [20:31:53 l Reset to Current Date/Time

Process List

Select | Description Process Name Process Type =Type =Format Distribution
Schedule Listing by PO Date POX4040 BI Publisher [ Web v] [ PDF v] Distribution
Schedule Listing by Supplier POX4041 BI Publisher [ Web v] [ PDF v] Distribution
‘Schedule Listing by Buyer POX4042 BI Publisher “ Web v] “ PDF v] ‘ Distribution
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Screenshot of the PO Schedule Listing by PO Date Report
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[y m—r— s
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Screenshot of the PO Schedule Listing by Supplier Report

Repait 1 PR PecpieSont Purchasing Pagn he 1
CRACLE"  usenm: PO SCHEDULE LISTING BY SUPPLIER Foun Dats 1w
fun Contal: EMN Fun Time 10:505% A M
PO Dates ncluded: 412019 Thru!  £M3209%
Suppler Seld: STATE
Suppler 10 COD0000455
Contact 13 Warshan Bl Um  RemiD Bers Duserl Schd  Shists i Due Date Ordes Oty UOM  CUR Amcunt  Rev  Freight Ship Vs
Bugdnecs Unt: 50100 FOD: DoA™ PO Data:  ABZITR
QOOIODNOUNDUNOIIOIN4 NET & " 1 23542000 OROUNDEHES 1 RICH S ] 1400 EA w50 1,050.00 FCB CORAON
FING MANTZ CEST
EERWVICEES FOR
THE WADOT
OROUNMDS
MANTEMANCE
L WEOWING,
EDGING,
FLAMT ETCL
[EACH)
OOUIIOUINDINOIOINA ME: & 12 2 SEE342000 OROUNMDE=ES 1 RIGH RT3 1400 EA uEn 1,150.00 FCB CORINON
FHNG MANTZ DT
EERVICEE FOR.
THE WADEOT
GROUNDE
MAINTENANCE
- MDWING,
EDGNG,
FLAMT ETC.
[EACH)
OISR 3 12 3 9253542000 GROUNDEXES 1 RIGH =t ] 1200 EA usn 1,200.00 FCE COhINOM
FIHG MANTZ DT
EERVICEE FOR.
THE WADOT
GROUNDS
MAINTEMANCE
- MOWING,
EDGMNG,
FLAMT ET'C.
[EACH)
Screenshot of the PO Schedule Listing by Buyer Report
Report ID: POX4042 Page No. 1
ORACLE'  userm: PO SCHEDULE LISTING BY BUYER Fan Data 1raz020
Run Control: PO_LISTINGS Run Time 10:50:84 AM
PO Datss Included: 412018 Thru: 4132010
Buyar
Contract ID Verslon Ral _ Suppiler ID Line Mo I ttam Deacription Sch Shipto Il Due Dats Order Gty uoM CUR Amount Rav Ereight Ship via
Business Unit: 50100 POID: 0001134685 PO Date: 4112019
TONZR. CARTRIDGE. LASER
1 207T2EEE o el 1 GOEMA  amoi 100 =2 uso e FoEDEST  COMMON
z 20TTIES00 1 ﬁ%'l'.f"“ w2013 100 Ea usD as3 FOBDEST  COMMON
PRINTER, .
REMANUFACTURED
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Purchase Order Activity Report (POPO009) — SQR Report
REVISED: 9/1/2026

DESCRIPTION:

This report provides Purchase Order activity details for the Purchasing Business Unit, GL Business
Unit, Department, and associated dates. The report can be executed by any user to perform
comparisons and resolve discrepancies.

NAVIGATION PATHS:
o Procurement WorkCenter > Reports/Processes > Purchasing Reports > Purchase Order Activity
e NavBar > Menu > Purchasing > Purchase Orders > Reports > Purchase Order Activity

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: POPO009 PDF

Business Unit Ccsv

GL Business Unit

Department

Include Cancelled POs? [checkbox]

Include Open/Pending Appr POs? [checkbox]
From Date (Option, Nbr Days, Date)
Through Date (Option, Nbr Days, Date)

Screenshot of the Purchase Order Activity Report Run Control Page

‘. & Cardinal Financials ‘ Purchase Order Activity

Run Control ID PO ACTIVITY Report Manager  Process Monitor Run

Language | English v

Report Request Parameters

Business Unit [50100 Q
GL Business Unit (50100 Q Oinclude Cancelled POs?

Dinclude Open/Pending Appr POs?

Department

From Date

Option Nbr Days |:| Date |01/06/2020

Through Date

Option Nbr Days |:| Date |01/13/2020

l Return to Search H Previous in List l MNext in List l Notify H Refresh l Add Update/Display
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Screenshot of the Purchase Order Activity Report

PooplaSoft Financials
Raport ID: DPOPOOOS PURCHASE ORDER ACTIVITY REPORT Paga 1 of 352
Eun Data 01/13/2020
Fun Tima 11:05:24
PO Eusingss Unit : 50100--Vh Dept of Transportation PO Creata Dates Inclugad : 01/06/2020 Tharu 01/13/20z0
GL Eusinass Unit : 50100--WA Dept of Transportaticn Includa Cancelled FOs - N
Lapartmant -- Intluda COpan/Panding Approval POs N
Creata Db/ supplicr/ PO IDV Catagary/ Mzg Itam Id/ Item Iaf
Status Dua Ot Buyar Lina/schd Dasc Manufacturar Daagcc Drdar Qty Price oM Extandad Price
01/10/2020 01/10/2020 ATTRONICA DOMPUTERS
INC 000120B3ZZ  2OE0Q 2.o0 2.25 ER 4.80
Rpproved EVA. BIYER 1/1 BT 5CVS-2: Elontar
Tangua I-way
COMPUTER HARDWARE oplitter SCWE-2
END PERIFEERALE FOR
HINI ZKD MAIN FEIME
[
011042020 01/10/2020 ATTRONICA COMPUTERS
INC 000120B3ZZ  2OE0Q 2.o0 14.00 ER 23,00
Agproved EVA. BUYER 31 BT EDE-12: Elandar
Tangue 12-way CATV
COMPUTER HARDWARE splitter SOE-12
INT PERITHEERALE FOR
HINI ZKD MAIN FEIME
[
011042020 01/10/2020 ATTRONICA COMPUTERS
INC D00120E322 20600 2.00 5.50 ER 11.00
Rpproved EVA. BIYER 21 BT ECVS-6: Elondar
Tangua 6 -wa!
COMPUTER EARDWARE oplitter SCVS-6
INT PERITHEERALE FOR
MINI AKD MAIN FEAME
oo
01/10/2020 01/10/2020 DALY COMFUTERS IHC 000120E321 2000 2.00 25.55 EA 53.10
Ipproved VA, BIVER 1/1 HOMI to DIEPLAYDORT
BENFEI EIMI to
DISPLAYPORT ADAPTER
COMPUTER HAROWARS WARD
END PERIFEERALE FOR
NINI AKD MAIN FRAME
[
01/10/2020 01/10/2020 DISYS Solukions Inc 000120E318 20500 300 £50.00 EA 2,070.00
Ipproved VA, BIVER 1/1 E Delivery licensa
for coe VEOM in
COMPUTER EOFTWARE Faderator
FOR MINI KD
HAINFRAME DOMPUTERS
| PREPROGH
01/10/2020 01/10/2020 DISYE Eclutions Inc D00120E219 20500 3.on 65.70 EA 208,10
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Purchase Order Dispatch / Print Report (POPO005) — SQR Report

REVISED: 9/1/2026

DESCRIPTION:

This report provides a printed copy of a designated Purchase Order.

NAVIGATION PATHS:

e Procurement WorkCenter > Reports/Processes > Purchasing Reports > Print POs
¢ NavBar > Menu > Purchasing > Purchase Orders > Review PO Information > Print POs

RUN CONTROL PARAMETERS:

Process to select: POPO005
Business Unit/ To

PO ID

Contract SetID

Contract ID

Release

From Date

Through Date

Supplier ID

Buyer

Statuses to Include (Approved, Dispatched,
Canceled, Open, Pending, Completed)
Hold Status

ChartFields

Change Orders

Print Changes Only [checkbox]

Print PO Item Description [checkbox]
Print Duplicate [checkbox]

Rev 9/1/2026

OUTPUT FORMAT:

PDF
csv
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Screenshot of the Purchase Order Dispatch/Print Report Run Control Page

Procurement WorkCenter | Print POs

Ri
Run Control ID PO _Print Report Manager ~ Process honitor un

Language ® Specified Language O Recipient's Language

Report Request Parameters Statuses to Include
Business Unit |50100 Q ] To I Q Approved Dlspﬁ.tl:hEd Canceled
Open Pending Completed

POID |00012083%6 Q. Select Purchase Order

Contract SetlD . -
ontract se | | Miscellaneous Options

Contract ID |7 *Hold Status l NOT On Held V]
Release | | “Chartfields | Valid Chartfields v
From Date | | Change Orders I Changed and UnChanged Orders V]
Through Date |7| O Print Changes Only
sumplier D | | @ Print PO Item Description

O Print Duplicate

Buyer | Number Of Copies
SorntB l Sort by Line Number VI
prcrity v [ soney

I Return to Search H Previous in List H Mext in List H Natify l Add Update/Display

Screenshot of the Purchase Order Dispatch/Print Report Process Scheduler Request Page

Process Scheduler Request X

Help

UserID Run Contrel ID  PO_Print

Server Name v Run Date [09/02/2026
Recurrence - Run Time [20:45:16 I Reset to Current Date/Time

Process List

Select Description Process Name Process Type +Type *Format Distribution

PO Dispatch/Print POPO00S SQR Report [ Web v] [ PDF  ~ Distribution
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Screenshot of the Purchase Order Dispatch/Print Report Purchase Order

CARDINAL

VA Dept of Transportation
WDOT Central Office

1201 E Broad St

Richmond YA 23219

United States

Supplier: 0000030004
1558 Fairystone Park Highway
VA10059659

EVAADZ207085
Stanleytown VA 24168

Tax Exompt? Y Tax Exempt ID: 546001730

Heritage Home Center dba Cahill, Inc.

Purchase Order

CHANGE ORDER Dispatch via Print
Purchase Ordar Data Ravislon Page
SO0100=-00012093858 0270672020 1 = 02/06/2020 1
Payment Terms Frelght Terms Ship Via
nNet 30 FOB Dest, Freight Prepaid Commaon

Carriar
Buyar Phone Currancy
B04,/524=5312 UsD
Ship To:
WDOT Richmond Dis Struct & Bridge
2430 Pine Forest Drive
Colonial Heights WA 23834
United States
Attentlon:
Blll To: VDOT Richmond Dis Struct & Bridge

2430 Pine Forest Drive
Colonlal Halghts VA 23834
United States

Raplenishment Optlon:  Standard

Line-Sch_Item/Dascription

-1

Joint sealant

Quantity UOM PO Price
PIFE, CONCRETE, W/GRSKETS 72 IN. ) 32.00EA 24222000
B FT., CLASS 3
32 LF of 72" inch inside diameter x 8' fi. long Class |/l RCP with lift hole & plug, including
Unit of Measure "EA” is "LF".
Class Il RCP pipe picked up by VDOT at CP&P Hanover Plant.
Pricing quated by Dan Cahill on 1/31/20.
All General and Special Terms and Conditicns apply.
Total PO Amount 7,75

.04

Extonded Amt Due Date |

T,75L.04 0270872020
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Strategic Sourcing Inquiries

<This page is intended to be blank>
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Strategic Sourcing Event Details Inquiry
REVISED: 9/1/2026

DESCRIPTION:
This inquiry is used to view and create a Strategic Sourcing Event to buy a good or service, or sell
existing Assets.

NAVIGATION PATHS:
e Procurement WorkCenter > Links > Sourcing > Create Event Details
¢ NavBar > Menu > Sourcing > Create Events > Create Event Details

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit Online
Event ID

Event Round
Event Version
Event Format
Event Type
Event Name
Event Status

Screenshot of the Strategic Sourcing Event Details Find an Existing Value Search Page

Create Events

Find an Existing Value (® Add a New Value

~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

) Recent Searches | Choose from recent searches v| /7 saved searches | Choose from saved searches v/
*Business Unit [50100 Q] EventID [ begins viith v| (0002178447 |
EventRound | = - 1 Event Version | = - 1
Event Format | - v| | v| Event Type | - v| | v|

Event Name | begins with v Event Status | = v| | v|

~ Show fewer options

[ Case Sensitive

e I e

~ Search Results
1result - Business Unit "50100" Event D “0002178447"

1-10f1 v [ view Al

Business Event Event Event Event
Unit Event ID Round Version Format Type Event Name Event Status

Statewide

Advanced
50100 0002173447 1 1| Buy RFx Traffic Cancelled >

Management

System
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Screenshot of the Strategic Sourcing Event Page

Modify an Event

Event Summary

Decoription | Teehnakegy salution for @ slatewide advanced tratlc
management syslam (ATRS)]

Step 1: Define Event Basics
Enter basic informaton, genarsl sallings and optional rules for this el

o%a intxrfaced  NSEW

Required Taids resice on pages marked with an asterisic (7] — you may nok s pour eventuntl 28l reouined fiekds ar Sled.

B%A Ditm

Suslmecs Unlt  soqo0 EvantID pooziTsesr Round 4 Varclon 4 EventFormat Buy
2
Evamt Typs RF&
Event 3fmtuc  Cancolied Time Zons  EDT
Eoliciintion Typs  Sole Souroe Fraview Dats 0222016 Tims  13:27
Eld Gatzgory Cods aiart Dats  ORA2209E Tims  14:00
EventMame Stairaide Advanced Tratic Managemenl Syslam End Dafs  0O122096 Tims 1240
l Copy From W =0

" Ewertt Betlings and Opbians
Evenil Commants and Allachmants
Ewvenl Header Eid Faclars

Step 2: Configure Line ltems
Creale ng Estings o Lhis menl.

" Line Nems

Step 3: Select Bidders to Invite
Sorwd ol fangeked nwdlabions 10 this everl, designatn ilas & public event, or bol

" Bhddher Invitations

Step 4: Invite Collabarators

Eweanil Col

e o

Step 5: Post Event

Iwile s 1o polainore o s evenl Wil may nok post your cvent whils ool laborzloes. re redcsing B

Payment Tarms 2nd Contacl Infio

Ewent Const

Ewent Remi

ainis

adier Mo e dican

lem Line Dufavlls

eatnl crealion activiies ana completa, dick Post Event 1o releasa your el for schoduled extemal viesing and trigger any bidder invitalions wou may have defined,

S A Termplabe

Wi Al Atack

miminis for Event

Flam Task Associafions

UseiziniDispiay

When 2
S Evant
Pask Evant

Related Links:
Document Status Inguiny
L Last Updaled By: COVZI2016 13:56 EOT
Relurm ba Search | | Refresh |
Rev 9/1/2026

Page 180 of 200




/ﬂ) Cardinal

Strategic Sourcing Queries
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Event Line Details Query (V_PR_EVENT_LINE_DETAILS)
REVISED: 9/1/2026

DESCRIPTION:
This query displays line-level details for a Sourcing Event, including item specifications and quantities.

NAVIGATION PATHS:
e Query Viewer > V_PR_EVENT_LINE_DETAILS
Procurement WorkCenter > Queries > Sourcing Queries > Event Line Details

[ ]
e Procurement WorkCenter > Links > Other Links > Query Viewer > V_PR_EVENT_LINE_DETAILS
[ ]

NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PR_EVENT_LINE_DETAILS

INPUT / SEARCH CRITERIA:

Business Unit
Event ID

Screenshot of the Event Line Details Query Page

OUTPUT FORMAT:
HTML

XLS

CSv

XML

V_PR_EVENT_LINE_DETAILS - Event Line Details

*Business Unit 50100 | Q
*Event D 0000159512 |Qy

View Results

Download results in ©  Excel SpreadSheet CSV Text File XML File (1 kb)
View All

Row Business Unit  EventID  Version Line GroupID Lot Line Nbr ltem Description Category Category Description UOM Event Qty Unit Price Extended Price Comment Type
150100 0000159512 3 1 Light Duty Wrecker 9687201 SNOW AND ICE REMOVAL SERVICES HUR ~ 80.0000 Line
2 50100 0000159512 3 2 Heavy Duty Wrecker 9687201 SNOW AND ICE REMOVAL SERVICES HUR ~ 40.0000 Line

First 1-2 0f 2 Last

Comments
Light Duty Wrecker rated up to 8,000 Ibs
Heavy Duty Wrecker rated up to 26,000 Ibs.
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Page 182 of 200




Cardinal
V4

Sole Source Event Type for ASD Query (V_PR_EVENT_TYPE)

REVISED: 9/1/2026

DESCRIPTION:
This query displays a list of all Strategic Sourcing Events by Solicitation Type and can be used to view
high level solicitation data by Event Type.

NAVIGATION PATHS:

e Query Viewer >V_PR_EVENT_TYPE

e Procurement WorkCenter > Links > Other Links > Query Viewer >V_PR_EVENT_TYPE
e NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PR_EVENT_TYPE

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit HTML
Solctn Type Excel
District, 2nd CharDpt, % All CSv

Screenshot of the Sole Source Event Type for ASD Query Page

V_PR_EVENT_TYPE - Sole Source Event Type for ASD
Business Unit (50100 |},
Soletn Type [IFB Sesled Contract ~

District, 2nd CharDot, % All (3

[Tt |
Downlosd results in - Excel SpreadShest CSV TexdFile XML Fila (336 kb)

View All First 1-100 of 1806/ Last
Row BusinessUnit  EventlD  Round Version EventType Event Name Buyer Solicitation Type | Analyze By District District Number  Date Event Entered
1 50100 000050015 1 15 GradsllCopied from event % 02 IFSC LN Gentral Office 0 121122011 1:20:47PM
2 50100 0000450048 1 35 Herbicide Spraying Culpeper District IFSC LIN Central Office 0 0118/2012 11:30:30AM
3 50100 0000450010 1 15 SA_Traffic Control Incident Mgmt Debris Remaval IFSC LIN Central Office 0 1210712011 4:02:47PM
4 50100 0000150032 1 15 POWHITE PKWY EXT POWER ELDG & LANE WASHING IFSC LN Gentral Office 0 121872011 11:45:34AM
5 50100 000050017 1 25 Pipe Jacking Services - Chesterfisld IFSC LIN Central Office 0 01/05/2012 4:01:13PM
8 50100 0000450058 1 15 Tree Pruning IFSC LIN Central Office 0 01/08/2012 8:12-D0AM
T 50100 0000450014 1 as SET ASIDE FOR SMALL BUSINESS: Right of Way Mowing IFSC LN Central Offce 0 1202772011 3:43:22PM
8 50100 000050018 1 3s HYACIMECHANICAL SERVICES IFSC LIN GCentral Office 0 01122012 3:10:28PM
o 50100 0000450062 1 25 STONE IFSC LN Central Office 0 011272012 3:21:58PM
10 50100 0000450073 1 25 STONE LUNENSURG CO. IFSC LiN Central Office O 01122012 3:28:25PM
11 50100 0000450021 1 25 Tree Pruning ' IFSC LIN Central Office 0 01172012 1:13:27PM
12 50100 0000450075 1 25 STONE BID IFSC LIN Central Office 0 011272012 3:28:50PM
13 50100 0000450047 1 15 SET ASIDE SMALL SUSINESS: Right of Way Mowing IFSC LiN Central Office 0 1202702011 3:17-08PM
14 50100 000050068 1 25 ASHLAND STONE BID IFSC LIN GCentral Office 0 01122012 3:30:57PM
15 50100 0000450128 1 15 F&l Generstors - Rite 17 over James River IFSC LIN Central Office 0 02/08/2012 10:54:48AM
16 50100 000050050 1 35 Selem Stone Bid IFSC LiN Gentral Office 0 01/26/2012 2:23:56PM
17 50100 000050084 1 15 ASHLAND STONE BID IFSC LiN Gentral Office 0 01/10/2012 10:35:124M
12 50100 0000450038 1 3s Fire Extinguisher Inspection and Maintensnce IFSC LIN Central Office 0 0112712012 10:18:57AM
19 50100 000050087 1 as TRAMSPORT BUSES AND VANS IFSC LN Central Offce 0 /2012 10:61:034M
20 50100 000050174 1 15 Pinting Services - Richmand District IFSC LiN Gentral Office O 12012 11:41:004M
21 50100 0000450173 1 15 Incidentsl Concrete Repsirs-South Hill Residency IFSC LIN Central Office 0 /2012 3:52.05PM
22 50100 0000450102 1 55 Selem Maintenance Equipment w/Operstor IFSC LiN Central Office 0 03/08/2012 12:15:55PM
23 50100 000050101 1 15 SA-Maintenance Equipment wiOperator-Salem Res IFSC LIN Central Office 0 01/20/2012 5:40:24AM
24 50100 0000450151 1 15 TREE PRUNING BRUSH REMOVAL ' IFSC LIN Central Office 0 02M5/2012 2:24-20PM
35 50100 000050217 1 15 Christiansburg Ditch Maintenance Service IFSC LiN Central Office 0 03/22/2012 3:53:27PM
25 50100 000050051 1 45 TRASH REMCVAL SERVICES FOR FREDERICKSBURG RESIDEN IFSC LIN Fradericksburg & 03/02/2012 11:48:274M
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Solicitation Type Report Query (V_PR_PRMTHD)

REVISED: 9/1/2026

DESCRIPTION:

This query displays a list of Strategic Sourcing Events by type for a specific time period. The query will
show the resulting Award Type and Purchase Order Number. The query can be used to review
Strategic Sourcing Event results.

NAVIGATION PATHS:
e Query Viewer > V_PR_PRMTHD
e Procurement WorkCenter > Links > Other Links > Query Viewer >V_PR_PRMTHD
¢ NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PR_PRMTHD

INPUT / SEARCH CRITERIA:

Post Date — Start
Post Date — End
Solicitation Type
Buyer (% for all)

OUTPUT FORMAT:

HTML
Excel
Ccsv

Screenshot of the Solicitation Type Report Query Page

V_PR_PRMTHD - Solicitation Type Report

Post Date - Start[01/01/2018 [
Post Date - End 06/30/2019 |5
Solicitation Type |IFSL | O
Buyer (% for all) | %
[ View Resuls |
Download results in ©
Wigw All
Row  EventiD
DDDD154017  IFSL E
2  DDDD154802 IFSL
3 DDDD154885 IFSL
4  DDDD154885 IFSL
B DDDD154885 IFSL
€&  DDDD1S50D4 IFSL
7 DDDD155047  IFSL
&  DDDD185052 IFSL
] DDDD155053  IFSL
10 DDDD155053 IFSL
11 DDDD1SS0ED IFSL
12  DDDD155061 IFSL
13 DDDD155064 IFSL
14 DODDD155065 IFSL
15 DDDD155069 IFSL
16 DDDD155073 IFSL
17 DDDD155077  IFSL
18 DDDD155077 IFSL
15 DODDD155078 IFSL
20 DDDD1850&1 IFSL
21 DODDD155084 IFSL
22 DDDD155085 IFSL
23 DDDD1S5S0EE IFSL
24 DDDD185087 IFSL
25 | DDDD185082 IFSL

mmmmMmMmmMmMmMmmmmmmmHmmHmmmmmmmm

Solicitation Type Award Type PO Unit

50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100

a,

PO Number

Excel SpreadSheet CSV Text File XML File (35 kb)

SetlD
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE

Contract ID
£0ODDDDDDODODDDDDD0D047601
000D0D0D0DODDDDDD0D047679
00DDDDDDODODDDDDD0004T 318
00DDDD0DODODDDDDD0D047338
D0DDDDDDODODDDDDD0D04T 339
00DDDD0DODODDDDDD0D04T 192
00DDDDDDODODDDDDD0D04T212
00DDDDDDODODDDDDD0D04T27S
£0ODDDDDDODODDDDDDOD04T195
00DODODD0D0DDDDDD0D04T 196
£0ODDDDDDODODDDDDDOD04T2ST
DDDDDODDODODDDDDD0D04T 307
£0DDDDDDODODDDDDD0D04T 323
000D0D0D0D0DDDDDD0D047334
£0DDDDDDODODDDDDD0D04T 245
D0ODDDDDDODODDDDDD0D04T246
00DDDDDDODODDDDDD0D04T229
0DDDDDDODODDDDDD0D04 7230
00DDDDDDODODDDDDD0D04728S
00DDDD0D0DODDDDDD0D047288
00DDDDDDODODDDDDD0D04T254
00DDDDDD0DODDD0DD0D04T 327
£0ODDDDDDODODDDDDD0D04T 194
00D0DDDD0D0DDD0DD0D04T 324
£0DDDDDDODODDDDDD0D04TA68

Post Date
052172019 8:30:31AM
06/14/2019 8:17:154M
0211972019 T:50:40AM
03/05/2019 1:57:34PM
030572019 1:58:12PM
01/02/2019 5:58:20PM
M/OTr2019 9:15:204M
01/30/2019 9:00:13AM
0170372019 12:55:51PM
0170372019 12:56:48PM
0172572019 8:11:004M
02/11/2019 1:43:46PM
022212019 1:26:04PM
03/04/2019 12:04:57PM
11772019 10:52:02AM
O1AMT7r2019 12:47-45PM
0170972019 10:13:58AM
0170972019 10:28:51AM
02/05/2019 12:12:38PM
02052019 6:43:38AM
0172372019 2:49:01PM
02/27r2019 7:33:09AM
0170372019 10:26:18AM
022572019 11:43:01AM
04/03/2019 8:30:15AM

Buyer ID

SetiD
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE

Supplier
£DODO33055
0DODO2ETTS
0DOD037503
0000030754
0DOD03E177
0000015644
DDODDESTTT
0000021455
DDODDESSS3
0000028647
D0OD0470E
0000034228
DDOD126238
0000024837
DDOD020315
0000012385
DDOD037252
0DOD030ESS
0D0D020315
0000020315
000053045
0D0D043571
DDODD1STTE
0000031304
0000042550

First 1-98 of 88 Last

Supplisr
Walter C Via Enterprises Inc
Lowmian Electrical Contractor Inc
Sullivans Towing & Recovery LLG
Michael Powell
Highway Garage Inc
Athena Construction Group
Brothers Mechanical Services LLG
Comerstone Construction Company
Howard B Hankins Inc
JSG Corporation
MsturChem Inc
G H White Construction Go Ine
Leonsrd Reofing LLC
Pittmans Tree & Landscaping Inc
Aflsntic Heating & Coeling Service Inc
AWP Inc
Charles VW Barger & Son Construction
Rockbridge Stone Preducts Inc
Aflantic Heating & Cocling Service Inc
Aflantic Heating & Coeling Service Inc
WASTE MAMAGEMENT OF VIRGINIA ING
Stoker Construction
Southside Materials LLC
Smith Setzer & Sons of VA Inc
Alter Industries Inc
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Strategic Sourcing Reports
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Auction Summary Report
REVISED: 9/1/2026

DESCRIPTION:

This report provides a summary of completed Strategic Sourcing Event activity.

NAVIGATION PATHS:

e Procurement WorkCenter > Reports/Processes > Sourcing Reports > Auction Summary
e NavBar > Menu > Sourcing > Reports > Auction Summary

RUN CONTROL PARAMETERS:

Auction Format
Business Unit
Department

Entered By
From/Thru Date/Time
Event ID

Round

Line

Screenshot of the Auction Summary Report Run Parameters Page

OUTPUT FORMAT:

PDF
csv

| < cardinal Financials |

Run Control ID SRC_AUCTION

Language | English ~

Auction Summary

Report Manager Process Monitor Run

Report Request Parameters

Sequence 1

Auction Format
Business Unit 50100 Q

Department

Entered By

L

Select to include events with the following event create dates
@ All Dates
O Specify Date Range

From Date/Time
Thru Datetime

Event ID

To Business Unit |50100 Q

Line

Y
Rownd [
=

m l Return to Search ] [ Previous in List I l Mext in List

Add Update/Display
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Screenshot of the Auction Summary Report Process Scheduler Request Page

User ID

Server Name

Recurrence

Process List

Select | Description

AUCSUMM

Process Scheduler Request bl
Help

Run Control ID  SRC_AUCTION

v Run Date [09/03/2026

v Run Time |11:08:27 l Reset to Current Date/Time

Process Name Process Type “Type +Format Distribution

AUCSUMM SQR Report [web v| |[POF ~ Distribution

Screenshot of the Auction Summary Report

Report ID: AUCSUMM

Selection Criteria

Formar Event Creavar
Eoth
Formar

Buy

Line Line ID

L A0S 101000

PeapleSolt Page Na: 1
Soureing Auction Summary Bun Date:  03-SEP-Z026 11:41:48
Business lnit Department Erom Day Through Date Event 1D Bound Line
50100 01 -JAb 03-5SEP
Event Name Event Creator Bound

158017 IFE Frederickseburg Residency Generator 1

Line Description Los Beguested Jry Unit Seart Price
BUTLDING CONSTRUCTION, INDUSTRIAL (WAREH HUR 1 001

OUSE, ETC.) BUILDING CONSTRUCTION, INDUS
TRIAL (WAREHOUSE, ETC.}

Unie Cost

Unit Price

Average
Best Bid
100 00%
Event Summary
Total Unit Price Savings for Event {awarded lines) .00
Formar Event Name Event Creator Bound
Buy HRD O8M Services for Moveable Bridges 1
Lirwe Line De prion Los Beguested Jry Unitc Seart Price
2 MATNTENANCE, REPAIR AND OPERATION OF DRA HUR 24 555, 080.00
WERIDGES PER VDOT SP MAINTEMANCE, REPALR
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Bid Tabulation Report (V_RPR008) — Bl Publisher Report
REVISED: 9/1/2026

DESCRIPTION:
This report provides a record of the tabulation of all bid responses. The report becomes part of the
Procurement file. The report is also referred to as the Event Bid Tab Report.

NAVIGATION PATHS:
o Procurement WorkCenter > Reports/Processes > Sourcing Reports > Event Bid Tab
e NavBar > Menu > Sourcing > Reports > Event Bid Tab

RUN CONTROL PARAMETERS:

OUTPUT FORMAT:

Business Unit PDF
Event ID XLS
TXT

ADDITIONAL INFORMATION:

This is a Bl Publisher report. To access the report once run successfully, go to the Report Manager

page and click on the Administration tab.

Screenshot of the Bid Tabulation Report Run Control Page

Event Bid Tab

Event Bid Tab Report

Run ControlID g4 Tab Process Monitor

“Business |50100 Q

Report Manager

VA Dept of Transportation

Unit
Event 0000157853 Q

1D

l Return to Search H Previous in List H Next in List H Notify ] Add

Update/Display
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Screenshot of the Bid Tabulation Report

~
CARDINAL
Report ID: VRPROOS

Commonwealth of Virginia
Department of Transportation
BID TABULATION REPORT

Run Date: 9/3/2026
Run Time: 11:56 AM

Business Unit: 50100
Event ID: DOO0157a53

Buver:

Line Type: L

O0005TTESS 5 & B Caonsulting Inc Micro 1 e

e

Closing Date:
Closing Time:

Group | Line# [ ltem

1-9753401000

2-9753401000

3-9613002000
4-0753410070

5-9752465090

11/16/2022
B:0:00 PM

L

SKID STEER MIN 65HP WY
TRAILER, ATTACHMENTS AND
OPERATOR

EARTH MOVING EQUIFMENT
IGRADERS, DOZERS,
LOADERS, ETC.) RENT;MINI
EXCAVATOR, WITH
OPERATOR, MIN. Z6HP
WIATTACHMENTS TO INCLUDE
ROCK BREAKER
WITRANSPORT TRAILER
UNSKILLED LABOR

RENTAL OR LEASE OF EARTH
MOVING EQUIPMENT, PER
WADOT SPECS BACKHOE,
RUBBER TIRE, &0 HP PLUS,
WITH18 M., 241N, & 36 -
EACKHOE, 44, BOHP
WIEXTENDA-BOOM, 4-1
BUCKET. WAARIOUS
EBUCKETS, W/OPERATOR AND
TRANSPORT TRAILER

HIRED EQUIPMENT,
CONSTRUCTION, PER VADOT
SPECIFICATIONS BRUSH
CHIPPER, PULL TYPE,
CAPACITY UP TO 12 IN.
DIAMETER LIME WIOPERATOR

200.00

10000

30000
S0.00

25.00

$130.00

130,00

SHO.00
£85.00

75.00

Extended Price
$26,000.00

$13.000.00

$24.000.00
£4,250.00

51,675.00

Page 1 of 4

Awarded

$26,000.00

$13.000.00

$24,000.00
$4,250.00

$1,875.00
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Cycle Time Analysis Report
REVISED: 9/1/2026

DESCRIPTION:
This report provides visibility into the total cycle time for sourcing events by measuring the duration of
key process steps from creation through award.

NAVIGATION PATHS:
o Procurement WorkCenter > Reports/Processes > Sourcing Reports > Cycle Time Analysis
o NavBar > Menu > Sourcing > Reports > Cycle Time Analysis

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Business Unit PDF

Department XLS

Entered By TXT

Event Status

Date Range

Categories

Screenshot of the Cycle Time Analysis Report Run Control Page

|' < Cardinal Financials | Cycle Time Analysis

Run Control ID SRC CYCLE Report Manager Process Meniter

Language | English -
Report Request Parameters

Sequence 1

Business Unit [50100  Q To Business Unit |50100 @

Entered By | Q |

Select to include events with the following statuses

® Only Awarded Events
O Specify Event Status(es)

Selected Event Statuses

Select to include events with the following event create dates:

O All Dates
@ Specify Date Range

From Date/Time |02/01/2025 00:00
Thru Datetime |09/03/2026 12:14

Select to include events with the following categories:

@ All Categories
O Specify Categories

l Add H Update/Display

Rev 9/1/2026 Page 190 of 200




e

4/ Cardinal

Screenshot of the Cycle Time Analysis Report Process Scheduler Request Page

Process Scheduler Request X
Help
User ID Run Control ID SRC_CYCLE
Server Name Run Date |09/03/2026
Recurrence Run Time |12:18:556 [ Reset to Current Date/Time
Process List
Select ‘ Description | Process Name ‘ Process Type ~Type -Format | Distribution
AUCCYCLE AUCCYCLE SQR Report I Web v] [ PDF v] Distribution
PenpleSolt Page No: 1
Report ID:  AUCCYCLE Svurcing Event Cyele Time Analysis Run Date:  03-SEP-2026 12:20:31
Selection Criteria
B 5 Unit Department Event Creator
50100
Event Staluses
80100 - VA Depr of Transportation
Event Creator:
Event ID 0 Initial Create Date Initial Post Dave Initial Start Dave Initial End Dave Last Award Dave ¥ Rounds
3 IFE 159309 Vactor and Ca 1271272024 21:01:02 DIADBAZ02S 13:19:40 DIADBAZ02S 2004900 DEAZBS2025 150000 D3/04/2025 14:46:12 1
Total Open Time Total Analysis Time Total Cyele Time
AR days, 18 hours, 11 sinotoes 84 days, T hours, 57 ainutes Bl days, hours, 45 ainutes
Event ID Event Name Initial Create Date Inivtial Post Dave Initial Start Dave Initial End Dave Last Award ¥ Rounds
DDOGLS9512 12 - Emergency Road 013172025 14:42:08 DIA31/2025 1404321 DIAR/Z025 1424100 DEADASZ025 07 4500 DEADAAE025 12:29:20 1
Total Open Ti Toral Analysis Time
2 s, 17 bours, 20 minutes 2 .22 hours, 5 minules o AT minutes
Event ID Event Mame Initial Create Date Initial Post Dave Initial Svart Dave Initial End Dave Last Award Date ¥ Rounds
OO0 158544 IFE159544 Emergency Cur 021172025 1001926 DEA11/2025 1001954 DEAITAZ025 100 14100 DEAITAZ025 11 15:00 DEATAE025 11025496 1
Total Open Time Toral Analysis Time Total Cyele Time
O days, 1 hours, 1 minutes O days, 1 hours, 11 minules O days, 1 hours, B minutes
Event Name Inivial Create Date Inivial Post Date Inivial Stare Dave Initial End Date Last Award Date 4 Rounds
IFE159545 EMERGENCY CUT O02/11/2025 10:39:49 DEA1/2025 10048114 DEAIT/Z025 1003700 DEAIA2025 15 30:00 DEAT/2025 15:49: 36 1
Total Open Time Total Analysis Time
0 5, 4 hours, 53 minuies 0 .8 hours, 12 minutes 8 minu
Event Name Initial Create Date Inivtial Post Dave Initial Start Dave Initial End Dave Last Award Date ¥ Rounds

IFE159546 Emergency Orde D2411/2025 10: 48155

D2A11/2025 104924 D2A11/2025 1004600

D2A11/2025 11:15:00 D2A11/2025 1203907 1
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Preview PDF Report - PDF
REVISED: 9/1/2026

DESCRIPTION:
This report provides a preview copy, in PDF format, of a Strategic Sourcing Event.

NAVIGATION PATHS:
e Procurement WorkCenter > Links > Sourcing > Create Event Details
e NavBar > Menu > Sourcing > Create Events > Create Event Details

Alternative Paths:
e Procurement WorkCenter > Links > Sourcing > Create Event Details > Event Header Comments
and Attachments > View

e NavBar > Sourcing > Create Event > Create Event Details > Event Header Comments and
Attachments > View

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Business Unit PDF
Event ID

Event Round
Event Version
Event Format
Event Type
Event Name
Event Status

ADDITIONAL INFORMATION:
Before posting the event, the Preview PDF button is used to generate an email attachment, which is
sent to the Buyer. Print and/or save the PDF for manual posting to eVA following normal procedures.

Once the Strategic Sourcing Event is posted, the Preview PDF button is no longer available on the

Event Summary page. However, users can access the PDF from the Event Comments and
Attachments link, and click the View button under the Attachments section.
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Screenshot of the Strategic Sourcing Event Details Find an Existing Value Search Page

Create Events

Find an Existing Value

~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

{T) Recent Searches [ Choose from recent searches VI / [1 Saved Searches [ Choose from saved searches VI /
*Business Unit (50100 Q| EventID | begins with v| (0000160481 ]
Event Round I = v] [ 1| Event Version [ = vl [ 1]
Event Format I = v] [ vl Event Type [ = vl [ vl
Event Name I begins with v] [ l Event Status [ = vl [ vl
 Show fewer options
[ Case Sensitive
l Clear ] I [1Save Search
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Screenshot of the Strategic Sourcing Event Details Page

Medify an Event

Event Summary

Businses Unlt  soq00 EvantID poocis0sgd Found 4 Varsion 4 Evant Farmat Buy

Event Type RFx
Evant 3fstuc  Collzbamting Event Tims Zona EDT

Ealloliation Typs  FE Ursoaled Frovisw Duts | ©

Tim=

Eld Catsgory Codes  Supolies - Hor-Techol ogy Elart Cerka Time
*Eveni Name |FRI45 Foor Rovice 51 End Dats | DOMDRCZE Tims

Copy From W ']

“Dpcoripiion |Sleel Pipe Liner - Shipman Area Headquariers

BVA Imiarfaced  MSEW s a Ditm

s

FPraviaw Ey:

Fioqyuirnad Tirids roesic 0N pages maod Wit an sk (7] — you may not save wour ovenl ot 2l rouincd fieids an Slos

Step 1: Define Event Basics
= T, genenal sclings and optional rukes for his el

" Evertt Setlings and Opbians
Ewenl Comments and Allachmanls
Ewenl Header Bid Faclars

Fayment Tarms and Cantacl Info
Ewent Canstains

Event Remindar Mot ficaion

Step 2: Configure Line ltems
Crestbe ina Fstings for s evenl.

" Line lems fem Line Defaulis

Step 3: Select Bidders to Invite
s ol Bargohod ired lations 10 this eeenl, deskonata it as & public event. o boln

" Eider InvRations

Step 4: Invite Collabarators
Il otnars 1o collabomte on This evwenl Yoo may nok post vour event whils onllzborelons. ane ewicwing it

Evenl Collaboralors Wiew Calaboration

Step 3: Post Event

When 2 el craslion sethibies s cormplete, itk Prst Event I neleass i et for sohaduled el virdng and Sigoer sy Biocer inwitabions o may have definod

| Save Ewvant | Sarvd As Template

| Fasl | Pravizw POF

Related Links:

Document Skatus Inguiny Wi Al AHachmenls for Evanl

Flan Task Associafons
o Caolaboration Stalus: Svalabka

Last Updaled Ey:

Faaturm b Search | | Refrizsh |

Upczia/Display
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Screenshot of the Preview PDF Report Notification

Do you want to create preview Event PDF and send it to @ virginia.gov? (18058,1925)

Select Yes to create the file or Mo to return to the BEvent.

‘ Yes ‘ ‘ Mo |

Screenshot of the Preview PDF Report Email Message

Event PDF Preview

° noreply.FINTRN_PSUNX1@doa.virginia.gov
To

® If there are problems with haw this message is displayed, click here to view it in a web browser.

@ PR345_Peer Review_1.pdf
32 KB

Preview Event PDF

The requested preview Event PDF is attached below.

Event ID: 50100-0000160481 Round 1 Version 1
Event Name: PR345 Peer Review #1
Event Starts: 08/31/2026 15:40 EDT
Event Ends: 09/10/2026 15:40 EDT

Screenshot of the Event Details PDF Report

Event Details

Commonwealth of Virginia_
Department of Transpbrtation )
Event ID ormal  Type Page Bidder: General Public
1

| B0100-0000160481 Sell IFE Unsealed | Submit Te: VA Dept of Transportation

Event Round Varsion VDOT Staunton Dist Administrative
|1 1 | 811 Commerce Rd.

Event Name Staunton VA 24401
| PR345 Peer Review #1 | United States

Start Date/Time Close Dale/Time Contact:

08/31/2026 15:40:32 EOT 09/10/2026 15:40:32 EOT | Ehot;le:

mail:
Event Currency: us Dallar

Bids allowed in other currency: No

Event Description
Steel Pipe Liner - Shipman Area Headguarters
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V4

Screenshot of the Event Details PDF Report (continued)

Commonwealth of Virginia,

Event Details (cont.)

Required: No Reserve Price: No
Description:  PIPE, STEEL PIPE, STEEL
Comments:

Department of Transportation )
Event ID ormat  Type Page Bidder: General Public
| 50100-0000 160481 Sell IFE Unsealed z | Submit To: VA Dept of Transportation
Event Round Version VDOT Staunton Dist Administrative
|1 1 811 Commerce Rd.
Event Name Staurton VA 24401
| PR345 Peer Review #1 United States
Start Date/Time Close Dale/Time Contact:
08/31/2026 15:40:32 EOT 0941072026 15:40:32 EOT Phone:
Email:
Event Currency: US Dollar
Bids allowed in other currency: MNo
Line Details
No Bid:
Lime: 1 Item ID:6588012000  Line Qty: GB.OD UOM: Linear Ft Unit Price: Extended Price:

- Pipes shall be steel, smooth wall arch pipes, 48" OD and 60° in total length.
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SWAM Report (VRPR033) — SQR Report

REVISED: 9/1/2026

DESCRIPTION:

This report provides Small, Women, and Minority (SWAM) payment data, including Vouchers and

PCards. The report shows the SWAM expenditure by District and overall for VDOT and can be used to

review SWAM expenditure data. The report can be run at the Summary or Detail level.

NAVIGATION PATHS:

o Procurement WorkCenter > Reports/Processes > Sourcing Reports > SWAM Report
e NavBar > Menu > Sourcing > Reports > SWAM Report

RUN CONTROL PARAMETERS:

Process to select: VRPR033
Date or Period

Fiscal Year

Accounting Period

Report Option (Summary, Detail)

Business Unit

OUTPUT FORMAT:

PDF
csv

Screenshot of the SWAM Report Run Control Page

SWAM Report

Run Control ID SWAM_REPORT

Report Request Parameters

Source |SBSD Q

MOTE: Included PCard fransactions are faken fram the Silling Dats

Summary or Detail

Non Petty Cash Business Unit

*Business Unit: 50100 Q

Exclude Card Issuer Transactions
IssP0 Q Integrated Srvcs Supply Prog

Exclude Card Issuer Vouchers

ISsP0. Q Integrated Srvcs Supply Prog

Report Manager

* i R
%agggdr Fiscal Year: 2020 Accounting Period:

l Return to Search H Previous in List H Mextin List H Mofify l

Frocess Monitor

Add

Update/Dizplay
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Screenshot of the SWAM Report (PDF)

Faport ID: YERRDIZ

Commczwealth of Virgizia
EWAM BERCAT

Eun pate: 01/13/2020
Fun Time: 12:17 00

Piocal Year:

: 20z0
Accounting Feriod: 1

District ==
o

g waummeune

sxcluds card Iseusr Vouchera:
Excluda Card Issusr

Trassactiona:

ssPo
1=2F0

u| b

[Emn

Iooleded Feard transscticns ars takes Froo ©he Billics Dste]

EWAM pummaty by District

ThLE 3 sa.0m

i H

3,838,754 -

Total swaM
B

3,438,163
2l1a)087.88

Page Bo. 1 of 2

Toral EwAN
Gualifying spend
5 180 73

EWAM Farcentage
13 00y
2al13%
1388y
26 3y
23354
10123y
33854

1E1,538.45

Screenshot of the SWAM Report (CSV)

Commanwealth of Wirginia
WAl REPORT
Faun Date: 011312020

Page No| of
Fizeal T'e
Accounti

Total Ewalm
District | 36
0 $2,345835.65
1 357406828
2 24323546
3 4 465 BELES
4 T,533,535.54
5 572324455
] 5,120,42513
T 1,615,708.11
& 1170,571.23
a 2,515, 156.43
TOTALE ##gdgiidis

SwAM T District- 0
DEE - Di $2,235.85
0.10%
Dizabled 231,735.01
J4.57%
EZ0-En 3,090.23
16.03%
Economi 1]
0.00%
Micra 125,554.11
ke 1
Minority 23514412
5.28%
Emall 252245428
5.40%
' amen [ 135,125.97
5.36%
TOTALE $35.435,099.62

Report Il Run Time: 12:25 00

2

WE

$135,125.37
254,533.52
554,335,058
246,424.70
163,472.61
TEHE,054.24
T2401.53
156,008.53
551,600.21
650,033,558

$3,635,754.04

Fwh P Zummary by Districe & W AM Type
Diiztrict- 1

$33,185.26
FA5%
1]
000y
1]
000y
1]
0.00x
600,735.45
16.50%
ST 42565
S.EB5%
2,.973.332.80
3.90%
254,593.52
T.00%
34.255.272.91

2020 Exclude Card lzzuer Ve ISEPO

1| Exclude Card Issuer Tr: IZEP0
MOTE: Included PCard tranzackions are kaken from the Eilling Date
EWAR Zummary by Districk

ME

$235,144 12
Hr42588
155,528.24
176,253,535
JT25T6.73
405, 702533
457127.06
24152466
1,2435,435.23
1,317,515.47

$5,555,365.22

Diiztrict- 2
42350521
14.43%
0
0o0x
0
0o0x
0
000
415,376.64
11.42%
155,528.24
2.73%
113326182
5.TT%
554,335.05
15.25%
$3.288,8T2.96

DEE

$2,535.85
A3,155.26
428,508.21
F51,025.21
S15,860.7T
TOT,574.60
426,550,395
27664567
124,432.61
235,275,468

$2,962,154.53

District- 3
335102521
n.86%
a
0.00%
a
0.00%
a
0.00%
T32,270.96
21.76%
176,253.53
IA6%
367339072
12.23%
246,424.T0
6B.1T%
$5,2358,335.12

=0V

$0.00

Diiztrict- 4
$315,560.77
METY
0
0.00%
0
0.00%
0
0.00%
365,526.15
013%
STRATETS
BETY
T4EE072.76
24.56%
163,472,651
4 66%
$3.691,603.05

Total #wWAR Zpen) Non 3% AM

$3A36,163.7T7 | $14,644, 453,36
4,146,057.65 13,036, 457.50
2,560,064.75 N,665,152.65
4,588,363 551626966
&,575, 745,25 20,161,025.55
4,925,381.52 42,045,565 61
4,243,354.02 §,564,455.92
2,016,243.10 & 536,550.65
2,965,306.67 &,331,5655.03
5,353,335.54 23,764,753.52

$435,247,315.21 | $161,335,651.24

Diztrict- 5 Diiztrict- &
$T0T,374.60 $426,550.35
23.90% 4415
a a
0.00% 0.00%
T.631.70 170173
15.25% 23.1a%
a a
0.00% 0.00%
T45,150.37 §5,357.41
20.46% 2.54%
405,702,353 457127.06
T.32% S18%
2,976,366.28 362336593
s 12.06%
TS5.034.24 T2.401.83
2165% 1.33%
$5,6335,356.12 $4.676,5534.97

Bualifying Fpend

$15,050,603.73
11,152, 54515
14,525,247.40
10,404 533,57
28,556,TT5.66
46,375,550013
12,614,412.34
10,352,823.75
1,357, 734.76
35,145,155.36

$205,151,546.45

Diiztrict- 7
$2T6,645.67
A35%
0
0.00%
&§,122.63
11.28%
0
0.00%
12,430.57
3.09%
241524.66
4.52%
1,437,555.55
4.33%
156,009,353
4.23%
$2.292.885.77

District- &

' AM Percentage
13.00%
24.12%
12685
46,355
23.35%
0485
35.69%
192.47%
26.11%
15.31%
21.07%
Diiztrict- 3 T
124 43261 $231am.32
4.21% T.54%
455251 12,186.52
1.48% 3.85%
a 1424205
0.00% 28.22%
a 3,504.14
000z 100.00%
12324543 266,576.55
3.55% T.33%
124343523 1,317,515.47
22.26% 34.53%
103107343 252245104
3.45% S40%
551,600.21 E50,033.58
15.15% 11665

otal Spend
$2,355,568045

305535414
50,454.45
3050414
364045466
5,585,363.22
30,024,354 67

5638,154.04

$5,090,533.258 | $5,615671.00  $46,210,033.50

Rev 9/1/2026

Page 198 of 200




/;) Cardinal

Supplier Solicitation Analysis Report (VPRR0025) — SQR Report
REVISED: 9/1/2026

DESCRIPTION:

This report provides an analysis of Supplier responses and Awards by SWAM Type for a designated
period of time. The report also provides the total dollar amount of Awards associated with each SWAM
Type.

NAVIGATION PATHS:
o Procurement WorkCenter > Reports/Processes > Sourcing Reports > Supplier Solicitation Analysis
¢ NavBar > Menu > Sourcing > Reports > Supplier Solicitation Analysis

RUN CONTROL PARAMETERS: OUTPUT FORMAT:
Process to select: VPRR0025 PDF

Business Unit Ccsv

From Date

To Date

Department

Screenshot of the Supplier Solicitation Analysis Report Run Control Page

Vndr Sclicitation

Run Control ID Supplier_Solicit_Analysis Report Manager  Process Monitor

Report Request Parameters

"Business Unit 50100 Q|
“From Date |01/01/2019 []|
“To Date |06/3012019 []|

Department ‘ ‘
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Screenshot of the Supplier Solicitation Analysis Report

o~
CARDINAL
Report ID: VPRROOZ5

Commonwealth of Virginia
SUPPLIER SOLICITATION ANALYSIS

Run Date: 01/13/2020
Run Time: 12:07 00

From 01/01/2019 To 06/30/2019

Business Unit 50100

Department:

SHAM SHAM

TYype Description

1 small

2 Micro

3 wWomen owned

4 Minority owned

E Diszabled veteran owned

6 ESO - Employment Services Organization

7 DBEE - Disadvantaged Eusiness Enterprise

8 ACDBE - Airport concession Disadvantaged Business
E] 8(a) - Business Development Program

10 Faderal Service-Disabled Veteran-Owned Small Bus
11 Econcmically Disadvantaged Women-Owned Small Eus
Totals

Number of
Responses

% of Total Number of
Responsas Awards
50.00 117
13.33 a7
5.88 9
13.77 46

0.00

0.72

a.70 13

0.00 o

0.00 o

0.00 o

0.00 [
234

% of Total
Awards

50.00
20.09

5.58

o.00

Page No. 1 of 1

Dollar amounts % of Total

of Awards Dollar Awards
$52,731,335.86 42.43
$11,272,865.71 9.50
$1,648,480.25 1.38
$46,061,808.43 38.81
$0.00 0.00
$91,633.14 0.08
$6,868,614.00 5.7%
$0.00 0.00
$0.00 0.00
$0.00 0.00
$0.00 0.00

$118,674,797.38

Rev 9/1/2026

Page 200 of 200




	Revision History
	Training Materials and Resources
	Purchasing
	Receipts Inquiries
	Add/Update Receipts Inquiry
	Partially Received Purchase Orders (POs) Inquiry
	Receipt Document Status Inquiry
	Receipts by Location Inquiry
	Receipts Inquiry

	Receipts Queries
	IMS PO Recv Vchr Prepost GL Query (V_PR_WEBIMS_VCHR_PREPOST)
	IMS/Cardinal Receipts Recon Query (V_PR_RECEIPTS_LOCATION)
	WebIMS Voucher Prepost Query (V_PR_WEBIMS_VCHR_PREPOST)

	Receipts Reports
	Receipt Delivery Detail Report (POX5030) – PSJob Report
	Receiver Ship To Detail Report (POX5010) – BI Publisher Report
	Receiver Summary Report (POX5001) – BI Publisher Report

	Requisition Inquiries
	Add/Update Requisitions Inquiry
	Requisition Workbench Inquiry
	Requisition Document Status Inquiry
	Requisition Inquiry

	Requisition Queries
	COA Journal Query (V_PR_COA_JRNL_QRY)
	IMS Requisition Doc ID Xrefer Query (V_PR_WEBIMS_IMS_DOCID_REQ_XREF)
	IMS Requisitions Not Complete Query (V_PR_IMS_REQ_NOT_ACTG_LN_TBL)
	WEBIMS Item Cross Reference Query (V_PR_WEBIMS_ITEM_XREF)
	WebIMS Store Keeper Query (V_PR_STOREKEEPER)

	Requisition Reports
	Print Requisition Report (PORQ010) – SQR Report
	Requisition to PO Xref Report (POX4010) – BI Publisher Report

	Procurement Card (PCard) Inquiries
	PCard Reconcile Statement Inquiry

	Procurement Card (PCard) Queries
	Duplicate PCard Transactions Query (V_PR_PCARD_DUPLICATE_TRANS)
	New PCard Supplier Report Query (V_PR_PCARD_VNDR)
	PCard Monthly Statement Query (V_PR_PCARD_TRANS_MONTHLY_STMNT)
	PCard Transaction Approvals Query (V_PR_PCARD_APPROVAL)
	PCard Transactions by PO Query (V_PR_PCARD_TRANS_BY_PO)
	PCard Transactions by Trans Dt Query (V_PR_PCARD_TRANS_BY_TRANS_DT)
	PCard/ISSP Un Reconciled Trans Query (V_PR_UNRECONCILED_TRNSCTIONS)

	Procurement Card (PCard) Reports
	Expected Credits Report (POX8020) – PSJob Report
	Purchase Detail Report (POX8030, POX8031, POX8032) – PSJob Report
	Purchase Summary Report (POX8050, POX8051, POX8052) – PSJob Report

	Procurement Contracts Inquiries
	Add/Update Contracts Inquiry
	PO Contract Change History Inquiry
	Contract Document Status Inquiry
	PO Contract Event Inquiry
	Review Contracts by PO Inquiry

	Procurement Contracts Queries
	Contract Line Detail Pricing Query (V_PR_CNTRCT_DETAIL)
	Contract Query for ASD-PRT/ACO (V_PR_CONTRACT)
	Contracts Not Linked to POs Query (V_PR_CNTRCT_WO_PO)
	Procurement Contract Expenditure Query (V_PR_CNTRCT_EXPENDITURES)
	Procurement Contract Site Manager Query (V_PR_CNTRCT_SITEMANAGER)

	Procurement Contracts Reports
	Contract Activities Report (POX3031) – BI Publisher Report
	Contract Expiration Report (POCNT400) – SQR Report
	Contract Usage Details Report (RPR017) – SQR Report
	Internal Order Contracts Report
	Non-Contracted Items Report
	Order Contract Report (POCNT100) – SQR Report

	Purchase Order Inquiries
	Add/Update Purchase Order Inquiry
	Purchase Order Inquiry
	PO Activity Summary Inquiry
	Purchase Order Document Status Inquiry
	Purchase Order Review Change Orders Inquiry
	Review PO Change Order History Inquiry
	Printing a Copy of the Purchase Order (unauthorized) (POPO005)
	Printing the Authorized Purchase Order for Signature (PODISP)

	Purchase Order Queries
	All Vchr Lines on Vchr for PO Query (V_PR_CNTRCT_PO_VCHR_ALL_DISTRI)
	Inactive POs/Contracts by Date Query (V_PR_PO_CNTRCT_INACTIVE)
	Voucher Distribs Contract/PO Query (V_PR_CNTRCT_PO_PCARD_VCHR)
	POs Not Linked to Contracts/Evt Query (V_PR_POS_WO_CNTRCT_EVENT)
	PR Buyer Setup Query (V_PR_BUYER_SETUP)

	Purchase Order Reports
	Buyers Report (RPR004)
	Expediting Report (POX4006, POX4007, POX4008) – BI Publisher Report
	Internal Retainage Detail Report (VPRR045) - SQR Report
	Non-Owned Purchase History Report (POPO011) – SQR Report
	Order Status Report (POX4020, POX4021) – BI Publisher Report
	PO Balance Detail Report (RPR003) – SQR Report
	PO Detail Listing Report (POX4030, POX4031, POX4032) – BI Publisher Report
	PO Listing Report (POX4010, POX4011, POX4012, POX4013) – BI Publisher Report
	PO Schedule Listing Report (POX4040, POX4041, POX4042) – BI Publisher Report
	Purchase Order Activity Report (POPO009) – SQR Report
	Purchase Order Dispatch / Print Report (POPO005) – SQR Report

	Strategic Sourcing Inquiries
	Strategic Sourcing Event Details Inquiry

	Strategic Sourcing Queries
	Event Line Details Query (V_PR_EVENT_LINE_DETAILS)
	Sole Source Event Type for ASD Query (V_PR_EVENT_TYPE)
	Solicitation Type Report Query (V_PR_PRMTHD)

	Strategic Sourcing Reports
	Auction Summary Report
	Bid Tabulation Report (V_RPR008) – BI Publisher Report
	Cycle Time Analysis Report
	Preview PDF Report - PDF
	SWAM Report (VRPR033) – SQR Report
	Supplier Solicitation Analysis Report (VPRR0025) – SQR Report



